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This volume is a reprint with amendments up to and 
including September 19th, 1941, embodied in the text, of | 
King’s Regulations and Orders for the Royal Canadian Air 
Force, 1924, approved by the Governor in Council under 
the powers conferred by Section 5 of the Air Board Act, 
Chapter II of the Statutes of 1919, Section 4 of the Aero- 
nautics Act, Chapter 3 of the Revised Statutes of 1927, 
and by para. 16 of The Royal Canadian Air Force Act. 


Air and other Officers Commanding will be held respons- 
ible that these Regulations and Orders are strictly observed 
and that any local instructions or Air Force Orders that 
may be issued are in accord with and directed by their 
spirit and intention. 


Officers are expected to interpret them reasonably and 
intelligently, with due regard to the interests of the service, 
bearing in mind that no attempt has been made to provide 
for necessary and self-evident exception. 


All previous orders on the subjects to which reference is 
made in these Regulations are hereby caneelled. 


By Command, 


AE Lifsnctm es 


Air Vice-Marshal, 
Chief of the Air Staff. 
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KING’S REGULATIONS 
AND ORDERS 


FOR 


THE ROYAL CANADIAN 
AIR FORCE 


1924 


Interpretation 


A. “Minister”? means the Minister of National Defence. 


Al. The term “Director of the Royal Canadian Air 
Force” is synonymous with “ Chief of the Air Staff.” 


A2. “Air Officer” means an Officer of the rank of Air 
Commodore or above. Thus “Air or other Officer Com- 
manding’”? means an Air Officer, or Officer of lower rank, 
commanding an Air Command. 


B. The term “ D.O.C.” means the Officer Commanding a 
Military District and Commanding Officer includes the 
Officer in command during the absence of the Officer 
specified. 


C. “Permanent Active Air Force” means those officers, 
airmen, units, detachments or formations, permanently 
embodied or employed for continuous service and available 
for general service. 


D. “Auxiliary Active Air Force” means those officers, 
airmen, units, detachments or formations of the Active 
Air Force, other than those comprised or included in the 
Permanent Active Air Force. 

1 
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INTERPRETATION 


D1. “Air Command ” means the highest R.C.A.F. forma- 
tion. An Air Command is a formation set up for the purpose 
of decentralizing the command of units from R.C.A.F. 
Headquarters, and will include such formations and units 
as are from time to time allotted to it. 


D2. “ Formation” means a number of units grouped 
together under one commander, and may be an Air Com- 
mand, a Group, or a Wing. 


D3. “Air Force Headquarters” means the Headquarters 
of the Royal Canadian Air Force, and is the term which 
is to be used when it is desired to refer to this Headquarters 
as distinct from Naval or Militia Headquarters. 


) 


EK. “ General Service’ 
may be required. 


means any Air Force service that 


(1) These regulations are to be referred to as The King’s 
Regulations and Orders for the Royal Canadian Air Force. 


(2) In these regulations, if not inconsistent with the 
context, the following expressions have the meanings here- 
inafter respectively assigned to them; that is to say:— 


(a) The expression “aircraft” includes aeroplanes, 
balloons, kite balloons, airships, or other machines 
for flying. 


(b) (1) The expression ‘“ material” is a wide general 
term covering R.C.A.F. equipment, supplies, 
works and buildings. 

(31) The expression ‘“ supplies” means food, fuel 
(heating), electricity, gas, and water. 

(1) The expression “R.C.A.F. Equipment” is a 
comprehensive term to include all articles 
classified under the headings of aircraft, aircraft 
engines, marine craft, M.T. vehicles and 
R.C.A.F. stores. 

(iv) The expression “ R.C.A.F. Stores”? means all 
articles exclusive of aircraft, aircraft engines, 
marine craft, and M.T. vehicles shown in the 
R.C.A.F. Vocabulary or schedules or otherwise 
authorized to be held as part of R.C.A.F. 
equipment. 
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(c) The expression 


(d) 


(e) 


(f) 


(g) 


INTERPRETATION 


“air force’? means the officers and 


airmen hereinafter defined. 


The expression “air force reward” means any 
gratuity or annuity for long services or good con- 
duct; it also includes any good-conduct pay or 
pension and any other air force pecuniary reward. 


The expression “ airman” does not include an officer 
as defined by these regulations and with the modi- 
fication herein contained in relation to warrant 
officers and non-commissioned officers, includes a 
warrant officer not having an honorary commission 
and a non-commissioned officer, and every person 
subject to these regulations during the time that he 
is so subject. 


The expression “air signal’ means any signal 
intended for the guidance of aircraft, whether given 
by flag, ground signal, light, wind-indicator, or in 
any other manner whatsoever. 


The expression “ civil court’ means, with respect to 
any crime or offence, a court of ordinary criminal 
jurisdiction, and includes a court of summary 
jurisdiction. 


(1) The expression “ Commanding Officer” as used in 


(j) 


the sections relating to ‘ Courts-Martial,” to the 
“Execution of Sentence” and to the ‘“ Power of 
Commanding Officer,” and in the provisions conse- 
quential thereon, means, in relation to any person, 
the officer whose duty it is, under the custom of the 
service, to deal with a charge against that person of 
having committed an offence, that is, to dispose of 
it on his own authority. It also, so far as it relates 
to the summary award of any punishments for 
offences, which an officer commanding a squadron 
or park is authorized to award and so far as it 
relates to a summary finding in a case of absence 
without leave, includes the Officer Commanding a 
squadron or park. 


The expression “constable” includes a high con- 
stable and a commissioner, inspector or other officer 
of police. 
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INTERPRETATION 


(k) The expression “Court of summary jurisdiction,” 
unless the context otherwise requires, means any 
justice or justices of the peace, police, stipendiary 
or other magistrate by whatever name called, to 
whom jurisdiction is given or who is authorized to 
act under Parts XIV, XV, XVI, of the Criminal 
Code, although the offence may have been com- 
mitted outside the territorial division in which such 
justice, police, stipendiary, or other magistrate 
ordinarily has or exercises jurisdiction. 


(l) The expression “ decoration’? means any medal, 
clasp, good-conduct badge, or decoration. 


(m) The expression “ enemy” includes all armed 
mutineers, armed rebels, armed rioters and pirates. 


(n) The expression “ field officer ” means any Officer 
above the rank of flight lieutenant and below the 
rank of air officer. 


(o) The expression “the forces” and “ His Majesty’s 
Forces,” include His Majesty’s naval, military and 
air forces. 


(p) The expression “horse” includes a mule, and the 
provisions of these regulations shall apply to any 
beast of whatever description used for burden or 
draught or for carrying persons in like manner, as 
-f such beast were included in the expression 
“horse.” 


(q) The expression “ month ” means “calendar month.” 


(r) The expression “ non-commissioned officer ’”’ includes 
an acting non-commissioned officer, but does not 
snelude a leading aircraftman, or, save as in these 
regulations mentioned, a-warrant officer not holding 
an honorary commission. 


(s) The expression “oaths” and “swear” and other 
expressions relating thereto, include affirmation or 
declaration, affirm or declare, and expressions relat- 
ing thereto, in cases where an affirmation or declara- 
tion is by law allowed instead of an oath. 


(t) The expression “on active service ” as applied to a 
person subject to these regulations, means whenever 
he is attached to or forms part of a force which is 
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(u) 


(v) 


(w) The expression 


(x) 


(y) 
(2) 


(zz) The expression 


INTERPRETATION 


engaged in operations against the enemy or is 
engaged in warlike operations in a country or place 
wholly or partly occupied by an enemy, or is in 
military occupation, of any foreign country. 

The expression “ officer”? means an officer commis- 
sioned or in pay as an officer in His Majesty’s 
Service, or any arm, branch, or part thereof; it also 
includes a person who, by virtue of his commission 
is appointed to any Department or corps or unit of 
His Majesty’s Service, or of any arm, branch, or 
part thereof; it also includes a person, whether 
retired or not, who by virtue of his commission or 
otherwise is legally entitled to the style and rank 
of an officer of His Majesty’s Service, or of any 
arm, branch, or part thereof; Warrant and other 
officers holding honorary commissions are officers 
within the meaning of these regulations subject to 
the exceptions herein mentioned. 


The expression “ proper air force authority ” when 
used in relation to any power, duty, act or matter, 
means such air force authority as, in pursuance of 
these regulations or the custom of the service, 
exercises or performs that power or duty or is 
concerned with that act or matter. 


ce ? 


‘ ) 


“public prison’? means any prison 


in Canada in which offenders sentenced by civil 
court to imprisonment for less than two years can 
from time to time be confined. 


The expression “service” when qualifying institu- 


tion, necessaries, books, band, mess, money, goods 
and other property, means belonging to or connected 
with the air service or any unit or part of a unit 
thereof. 


The expression “ soldier’? has the same meaning as 
in the Army Act and the Air Force Act. 


The expression “superior officer,” when used in 
relation to an airman, includes a warrant officer not 
holding an honorary commission, and also includes 
a non-commissioned officer as above defined. 


‘ 


‘surrender himself”? means the vol- 


untary delivery of himself into custody by a person 
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INTERPRETATION 


who at the time of such delivery, and as a reason 
therefor, alleges himself to be a deserter or absentee 
without leave from the Royal Canadian Air Force. 


(3) Time, for the purpose of any proceeding or other 
matter under these regulations, shall be reckoned exclusive 
of Sunday, Good Friday and Christmas Day, but any time 
reckoned for the purposes of any punishment, or of any 
deduction of pay, shall include these days. 


(4) Except as herein otherwise provided, the Interpreta- 
tion act (R.S.C. Chap. I) shall apply to these regulations. 


(Any amendments, additions or modifications to these 
Regulations and Orders, as are from time to time made, 
will appear in Air Force General Orders.) 


PART I 
Chapter I 


ORGANIZATION OF THE 
ROYAL CANADIAN AIR FORCE 


SECTION 1.—COMPOSITION AND GOVERNMENT OF THE 
ROYAL CANADIAN AIR FORCE 


General Principles 


1. (1) There shall be an Air Force in Canada to be 
known as the Royal Canadian Air Force, comprised of 
such officers and airmen as are appointed, enlisted, 
employed, trained and paid, as set out in these Regulations, 
and includes fighting troops, technical and administrative 
services and departments and others subject to these 
Regulations, as officers and airmen. 


(2) The Royal Canadian Air Force is composed of,— 


(a) The Active Air Force which comprises:— 

(i) The Permanent Active Air Force of Canada 
will consist of officers and airmen permanently 
embodied or employed for continuous service 
and is available for general service. It is 
maintained for the instruction of the Auxiliary 
Active Air Force. 


(ii) The Auxiliary Active Air Force is comprised 
of such units or detachments and other forma- 
tions as are from time to time named by the 
Governor in Council. 


(b) The Reserve Air Force shall consist of qualified 
officers and airmen who are liable to be called out 
for training or general service as may be prescribed 
by the Minister, and on other occasions by the 
Governor in Council. 


(c) The Special Reserve shall consist of such officers 
and airmen as are under appropriate authority 
placed therein. 


PARAS. 2-7A 


2. The period of service in time of peace for the 
Royal Canadian Air Force shall be as under — 


(a) For the permanent active air force, five years. 
(6) For the auxiliary active air force, three years. 


(c) For the Reserve Air Force, such a period as may be 
prescribed by the Governor in Council. 


Notrr.—The above amendments will come into effect on 
April 1, 1939, and will apply only to enlistments or 
re-engagements carried out on or subsequent to that date. 
The provisions of the aforesaid paragraphs as they stood 
prior to the said amendments becoming effective, will apply 
to airmen attested or re-engaged prior to April 1, 1939, 
in respect of their period of engagement under such 
attestation or re-engagement. 


2A. Period of service for the Special Reserve shall be 
so long as an emergency, i.e., war, invasion, riot or insur- 
rection, real or apprehended exists, and for the period of 
demobilization after said emergency ceases to exist. 


3. The War organizations of the R.C.A.F. and the 
War Establishments of units are laid down in War 
Establishments. 


4. 


5. The Peace Establishment for the Royal Canadian 
Air Force shall be as published in General Orders. The 
Limited Establishments are such as may be authorized 
by the Minister and are governed by the amount voted by 
Parliament for the Royal Canadian Air Force. 


6. The distribution of the Air Force is shown in the 
quarterly Militia and Air Force List. 


7. The command of the Royal Canadian Air Force is 
vested in the King, and is exercised and administered by 
His Majesty or the Governor General as his representative. 


7A. The Minister is charged with and is responsible 
for the administration of the Royal Canadian Air Force. 
He is advised in all air force matters by the Chief of the 
Air Staff. 


PARAS. 8-14 


8. For the purpose of decentralization and command, the 
Royal Canadian Air Force is divided into formations, 
units and detachments. 


9-19. 


SECTION 2.—DEFENCE HEADQUARTERS 


The Defence Council 
11. The Defence Council is composed as under:— 


President 
The Minister of National Defence. 
Vice-President 
The Deputy Minister of National Defence. 
Members 
The Chief of the General Staff, 


The Chief of the Naval Staff, 
The Chief of the Air Staff. 


Associate Members 


The Adjutant-General, 

The Quartermaster-General, 

The Master-General of the Ordnance, 
The Judge-Advocate General. 


LZ: 


Duties of Defence Council 


13. The duties of the Defence Council are to advise the 
Minister on all matters of Defence including or relating to 
the Militia, the Military, Naval and Air Service, and on 
all matters referred to it by the Minister. 


Inspection by Defence Council 


14. When any member or members of the Defence 
Council make an inspection, the visit, in the absence of 
directions to the contrary, will be official, and all principal 
officers will attend unless their attendance has been dis- 
pensed with by the Council. 


PARAS. 15-24 


SECTION 3.—INSPECTIONS GENERALLY 
Inspector-General 


15. The Inspector-General, Royal Canadian Air Force, 
under the orders and direction of the Minister, will inspect 
and report to the Minister, upon the training and efficiency 
of the Royal Canadian Air Force, and generally on the 
readiness and fitness thereof for war. He will report on 
the suitability and efficiency of aircraft, armaments and 
equipment, and on the condition of Air Force works and 
defences. 


16. The Inspector-General, Royal Canadian Air Force, 
is authorized to make such visits of inspection, either 
personally or by deputy, as he may consider necessary at 
any time. When carrying out technical inspections he is 
authorized to require such Inspectors of the Technical 
Branch concerned as he considers necessary to accompany 
him. 


17. Inspections carried out by the Inspector-General of 
the Royal Canadian Air Force will supplement and not 
replace those of the Officer Commanding an Air Command, 
as the Officer immediately responsible for the efficiency of 
the Royal Canadian Air Force within his Command. 


18. When no Inspector-General, Royal Canadian Air 
Force, has been appointed, his duties will be performed 
by the Chief of the Air Staff. 


Inspectors—Appointment and Duties Of 


19. The Minister may appoint Inspectors for the pur- 
pose of carrying out, under the Inspector-General, Royal 
Canadian Air Force, technical inspections of the various 
technical branches of the Royal Canadian Air Force. 


20. The duties of Inspectors acting under the Inspector- 
General, Royal Canadian Air Force, will be in accordance 
with the instructions of the Minister. 


21-24. 
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PARAS. 25—29A 


SECTION 4.—JUDGE-ADVOCATE GENERAL 
Duties of Judge-Advocate General 


25. 


25A. The duties of the Judge-Advocate General are:— 


(a) To review the proceedings of General and District 
Courts-Martial, and, where irregularities appear therein, to 
report on the same for the information of the Minister of 
National Defence. 


(6) To keep a record of the proceedings of General and 
District Courts-Martial and of their final dispositions. 


(c) To advise convening and confirming officers on all 
questions relating to military, naval and air force laws, 
Courts-Martial and the rules of procedure, when the advice 
is sought through the proper channel. 


(d) To perform such services as may be assigned to him 
in connection with the revision of the militia, naval and 
air force law and the regulations. 


(e) To advise the department on questions of a purely 
legal nature, when required to do so. 


SECTION 5.—COMMAND 
Classification of Higher Commanders 
26-28. 


29. The Minister, being charged essentially with the 
administration of the Defence Forces, decides what is to be 
done in all questions of Government policy affecting the 
Air Force and issues his instructions accordingly through 
the Chief of the Air Staff, but the actual command and the 
issuing of orders for carrying out these instructions are the 
duties of the commanders of the formations, units and 
detachments of the Royal Canadian Air Force. 


29A. The Chief of the Air Staff holds the senior 
appointment in the Royal Canadian Air Force. He is 
responsible to the Minister for the fighting efficiency of the 
Air Force, and for the employment of the Air Force in 
accordance with Government policy as communicated to 
him by the Minister. 
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30. (1) An Air or other Officer Commanding an Air 
Command is responsible to the Chief of the Air Staff for 
the discipline, administration, training, efficiency and 
operational control of his command; for the preparation of 
Command Air Defence Schemes and the annual revision 
of these schemes, and for ensuring that schemes of mobiliza- 
tion for all units mobilizing within his command are kept 
up to date, that all ranks in his Command are acquainted 
with their duties on mobilization and in connection with 
any air defence scheme applicable, and that those concerned 
have such access to the scheme as is necessary for the 
proper performance of the duties required of them. 


(2) The powers, duties and functions which by these 
Regulations are vested in and to be exercised and per- 
formed by a District Officer Commanding, in relation to 
the Royal Canadian Air Force stationed within the area of 
his Military District, shall, in respect of an Air Command 
and in relation to all ranks of the Royal Canadian Air 
Force serving therein, be vested in, exercised and performed 
by the Air or other Officer Commanding such Air Command 
in leu of such District Officer Commanding. Such Air or 
other Officer Commanding an Air Command shall, in respect 
of his Command and in relation to all ranks of the Royal 
Canadian Air Force serving therein, be charged with and 
responsible for those matters with and for which under 
these Regulations a District Officer Commanding is charged 
and responsible in lieu of such District Officer Commanding. 


(3) The Air or other Officer Commanding an Air Com- 
mand shall, with respect to Officers and Airmen within his 
Command, and in relation to District Courts-Martial for 
the trial of any such Airmen, have, exercise and perform 
all the powers, duties and functions which by these Regu- 
lations are vested in a District Officer Commanding. 


30A. Officers Commanding Military Districts are charged 
with the administration of and the maintenance of discip- 
line in units or detachments of the Royal Canadian Air 
Force stationed within the area of each Military District. 
They will not save as hereunder stated, exercise any power 
of command in respect of such unit or detachment of the 
Royal Canadian Air Force, nor will the duties aforesaid 
extend to any matters of a technical or operational nature. 
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31. The provisions of these Regulations relating to the 
duties of District Officers Commanding in respect of matters 
pertaining to the Royal Canadian Air Force shall not apply 
to such Formations and Units as are administered direct 
by R.C.A.F. Headquarters. 


32. Officers Commanding Military Districts will within 
the confines of their District supply to R.C.A.F. formations 
or units which are administered directly by R.C.A.F. Head- 
quarters, such services as may from time to time be ordered 
by National Defence Headquarters. 


33-35. 


Command of Station 


36. The senior combatant officer at a station will, in all 
cases, be held responsible for the maintenance of discipline 
and order at the station, and to that extent will be the 
commander of all troops stationed there. He will further 
command any troops at the station, the command of which 
is not specifically otherwise allotted. He is not responsible 
for, and is to avoid interfering with, administrative arrange- 
ments which are controlled by the officer in charge of 
administration. In the event of Orders being issued to the 
troops, or administrative arrangements being made, which 
in his opinion are not suitable to the requirements of the 
station, he will represent his views to the officers concerned. 
If in his opinion immediate action is required, he will deal 
with the matter on his own responsibility, reporting to 
superior authority the reasons for his intervention, and the 
nature of the orders issued by him. 


37-38. 


Parole 


39. The Governor-General, as the King’s representative, 
will give the “word” (Parole) in all places within the 
Government. 


49-50. 
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Chapter II 


DUTIES OF COMMANDERS, INSPECTIONS AND 
CONFIDENTIAL REPORTS | 


SECTION 1.—DUTIES OF COMMANDERS 


Officers Commanding Districts 


51. Subject to these regulations and to the instructions 
issued from time to time from National Defence Head- 
quarters, an Officer Commanding a Military District 1S 
charged with, and is responsible for those matters set forth 
in Para. 54A. Within his command he is the representative 
of the Minister of National Defence. For the purpose of 
carrying into effect the provisions of Para. 54A the Officer 
Commanding a Military District will, in relation to all 
ranks of the R.C.A.F. stationed within the area of such 
Military District, have such authority and power of com- 
mand as would be vested in and exercisable by an officer 
of the R.C.A.F. of equivalent or corresponding rank. 


92-53. 


54. (1) The District Officer Commanding is empowered 
to convene District Courts-Martial for the purpose of trying 
any airman of the Royal Canadian Air Force who is within 
his District, and who is subject to the Regulations for the 
Royal Canadian Air Force, which includes the Air Force 
Act and Rules of Procedure, hereinafter referred to, who is 
charged with any offence thereunder, and he is hereby 
empowered to confirm the Findings of such Courts, and to 
approve, confirm, mitigate or remit the sentence of such 
Courts and to cause such sentence to be put into execution 
according to these regulations and further, he is empowered 
to appoint Judge-Advocates, and such Judge-Advocates 
shall have authority to exercise the powers and perform the 
duties set out in 103 of the Rules of Procedure set out in 
these regulations and to exercise generally the functions 
which, by the said rules are allotted to a Judge-Advocate- 
General in relation to Court-Martial, convened under the 
authority of the Air Force Act. 
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PARAS. 54-54A 


The Officer duly appointed in Defence Orders to 


administer a District during the absence of the District 
Officer Commanding is hereby given the same powers as the 
District Officer Commanding as to convene District Courts- 
Martial, appoint Judge-Advocates, to confirm the findings 
of such Courts, and to approve, confirm, mitigate and 
remit their sentences, and to cause such sentences to be 
put into execution. 


54A. The District Officer Commanding is further charged 
with and is responsible for: 


(a) 


(6) 


The enlistment and discharge of all R.C.A.F. air- 
men within his command in accordance with in- 
structions as issued from time to time from National 
Defence Headquarters. 


The arrangements for medical and dental services 
for all R.C.A.F. personnel within his command. 


(c) The arrangements for accommodation and messing 


(d) 


of R.C.A.F. personnel at R.C.A.F. Stations within 
his command. 


The arrangements for issue of pay and allowances 
to all R.C.A.F. personnel within his command. 


(e) The supply of non-technical stores; ordnance stores 


other than aircraft armament and ammunition to 
R.C.A.F. units or detachments within his command 
in accordance with establishments and conditions as 
may be laid down from time to time by National 
Defence Headquarters. 


(f) The engineer services at all R.C.A.F. Stations within 


(h) 


his command, in accordance with instructions as 
issued from time to time by National Defence Head- 
quarters. 


Economical control of all expenditures, monies, sup- 
plies or stores in respect to such service for which 
he is responsible. 
Compilation of necessary estimates for service for 
which he is responsible. 
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(i) The inspection of and report on all units of the 
R.C.A.F. with respect to such services for which he 
is responsible. 


(j) The strict enforcement of orders regulating admis- 
sion to National Defence works and buildings. 


(k) The sums allocated to him under the various votes 
not knowingly being exceeded. 


(1) The collection of all reports, statements, etc., from 
R.C.A.F. Units necessary for the supervision of those 
services for which he is responsible. 


54B. He will revise annually the schemes for the defence 
of fortresses or defended ports in his command, and will 
render to Defence Headquarters on the 1st February, copies 
of such revised schemes. 


54C. As schemes of defence should deal only with 
the men and material actually available or that can be 
made available on emergency, the annual revision shall 
represent the plan on which the officer would defend the 
place with the existing resources. 


54D. An Officer Commanding a _ District will be 
responsible for notifying Defence Headquarters of the 
death of any officer, whether on a reserve or other 
list within his command. Officers Commanding Units 
will similarly report to Officers Commanding Districts. 
The death of a Commanding Officer will be reported by 
the next in command. 


55. The District Officer Commanding, in the adminis- 
tration of R.C.A.F. Stations, Formations and Units in 
his district will, in matters which are the responsibility 
of the Chief of the Air Staff, act in conformity with Royal 
Canadian Air Force Administrative Orders issued by 
National Defence Headquarters. 


56A. The Officer Commanding a Royal Canadian Air 
Force Formation, Unit or Detachment, as the case may 
be, is responsible for the command, training, efficiency 
and operational control of the Royal Canadian Air Force 
under his command. 


57. 
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o7A. The Chief of the Air Staff is responsible for 
obtaining all possible information concerning Air Force 
resources as well as the Air Force features of the 
country, under circumstances when active service appears 
imminent. He is further responsible for the proper dis- 
position of the personnel, whether for offensive or defensive 
operations. 


28-97. 


Duties of Commanding Officers of Units 


98. A Commanding Officer is responsible to the King 
for the maintenance of discipline, efficiency and proper 
system in the unit under his command, including the 
discipline, efficiency, training and readiness for war of 
reservists who may be affiliated to that unit. He will, 
by advice and timely intervention, endeavour to promote 
a good understanding and to prevent disputes. He is to 
discountenance any disposition in his officers to gamble 
or to extravagance. He is also to check any tendency 
among his officers to practical jokes. 


99, Officers are to pay particular attention to the 
preservation of the health of the Air Forces. The responsi- 
bility for efficient supervision and for the remedy of 
sanitary defects rests upon Commanding Officers and 
through them on subordinate commanders. Medical officers 
are charged with advising General and Officers Command- 
ing who will incur grave responsibility if such advice is 
neglected without adequate reason. 


100. (1) A Commanding Officer is directly responsible 
for all material which may be under his control or on his 
charge as Commanding Officer and for the accounting 
records relating to them. The delegation of certain duties 
to his subordinates in no wise relieves him of this 
responsibility. . 

(2) A Commanding Officer is responsible :— 

(a) That all material in his station or unit is dealt | 

with in accordance with regulations; that the safe- 
guarding, maintenance in a serviceable condition, 


utilization and disposal of material is carried out 
conformably to instructions issued by the Minister 
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or by his superior officers, and that the personnel 
under his command are familiar with the orders 
issued from time to time. He is to make frequent 
inspections to satisfy himself that the regulations are 
being observed. 


(6) That material is not used otherwise than on the 
public service without special authority. 


(c) That any circumstance or occurrence discovered 
or reported to him which may, in any manner, be 
detrimental to public property, is immediately in- 
vestigated and dealt with in accordance with 
regulations. 


(d) That no change or modification of pattern is made 
without proper authority. When a modification is 
ordered he is responsible that immediate action is 
taken to comply with the order with respect to all 
R.C.A.F. equipment in his station or unit to which 
the modification may apply. 


(e) That any mobilization equipment placed in his 
charge is dealt with in accordance with the regu- 
lations issued in respect of such equipment. 


(f) That periodic stocktaking is carried out, and is 
to make use of the information obtained thereby 
to satisfy himself that the records available in 
the accounting section convey a true statement of 
the R.C.A.F. equipment that should be actually 
in his station or unit. 


(3) He is from time to time to examine the ledgers, 
account books and other documents or records respect- 
ing the material held by his station or unit, and is to 
satisfy himself that such books and documents are kept 
in accordance with regulations, and are not allowed to 
fall in arrears. 


(4) He will issue the necessary instructions to ensure 
that every article of R.C.A.F. equipment within his station 
or unit is placed specifically in the charge of an individual, 
and that the responsibility for that article, is recorded in 
the accounts as a charge against that individual. 


(5) He will see that an officer, airman or civilian 
employee does not leave the station without obtaining a 
clearance certificate. When a subordinate commander, 
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accountant officer or stores officer is leaving the station, 
the Commanding Officer will see that handing-over certifi- 
cates in addition are prepared and disposed of according 
to regulations, 

(6) He is liable to be held responsible for any loss of, 
damage to, or improper use of material supplied to his 
station or unit unless he can clearly establish to the satis- 
faction of his superior officers that the following points have 
been complied with:— 


(a) That he has arranged an efficient organization to 
give effect to the regulations. 

(6) That he has taken all possible steps to ensure that 
this organization is carried out. 

(c) That any circumstances where he or his subordinates 
have been unable to comply with regulations, or in 
the event of conditions arising under which they 
have been in any way unable adequately to safe- 
guard the equipment in their charge, he has sub- 
mitted a report of the circumstances in writing to 
higher authority. 


(7) When a change of command of a station or unit 
occurs, the officer who is being relieved will be responsible 
that the handing-over of material takes place in accordance 
with the instructions laid down. 


101. (1) A Commanding Officer is responsible for the 
whole of the organization and administration of his station 
or unit but the detailed distribution of work between him- 
self and his subordinates is left substantially to his 
discretion. 


(2) Subject to such general directions as may be given 
in regulations the extent and manner of delegation is left 
to the discretion of the Commanding Officer to decide in 
accordance with the size and nature of the unit, the char- 
acter and experience of the subordinate personnel and the 
varying circumstances of the moment. Notwithstanding 
any delegation authorized in the following paragraphs, the 
Commanding Officer will retain general responsibility and 
should keep in touch with the details of the daily life of his 
station or unit. 
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(3) If a Commanding Officer has properly delegated 
a duty to his subordinate officer, and the latter through 
his fault causes a loss, the Commanding Officer will 
not be held liable to suffer a penal deduction unless he 
has failed to exercise proper supervision over his sub- 
ordinate or has by the negligent organization of his unit 
contributed to cause the loss. 


102. A Commanding Officer is responsible that every 
effort is made to salve petrol from damaged aircraft and 
that petrol so salved is utilized for mechanical transport 
purposes. 


102A. A Commanding Officer is responsible for the 
correct receipt and issue of all supplies, and for daily issues 
being inspected, measured or weighed in the presence of an 
officer. 


102B. Whenever armed parties are called out for the 
performance of any unusual duties, Commanding Officers 
are personally to ascertain that the officers in charge 
are fully acquainted with all orders and directions that 
bear on the services they may be called upon to per- 
form. 


103. Commanding Officers are to cause every order and 
circular issued for general information and guidance either 
to be re-published in Air Force Orders or otherwise cir- 
culated throughout their units, and they are to afford all 
officers under their command every facility for becoming 
acquainted with changes in the regulations and orders. 
Ignorance of published orders cannot be admitted as an 
excuse for their non-observance. Orders relating to 
airmen’s pay and accounts, or to any matter requiring 
special explanation, will be read and explained to them 
immediately after such orders are received; and those of a 
more important nature will be read to them on three 
successive parades. Every circumstance which in any 
~ way affects an airman’s pay or service is to be published in 
Air Force Orders, Part II, immediately after its occurrence. 


104. (1) All non-public funds in each station are to be 
divided into three categories, viz:— 


(a) Officers’ mess accounts—which are to include all 
activities peculiar to Officers’ messes. 
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(6) Sergeants’ mess accounts—which are to include all 
activities peculiar to Sergeants’ messes. 

(c) Station fund account—which are to include all 
activities peculiar to non-public activities, other 
than those enumerated in (a) and (b) above. 


(2) The Commanding Officer of the station is to be 
responsible for the supervision and control of all committees 
formed for the management of the non-public funds. 


(3) At stations where there is only one accountant 
officer, he is to carry out all the duties in connection with 
non-public funds. At stations where there is more than 
one accountant officer, the junior accountant officer is to be 
responsible for the proper application of the non-public 
funds, for their safe custody, and for the supervision of such 
accounts. It is also the duty of this officer to prepare, 
monthly, quarterly and yearly, financial statements as laid 
down in the regulations governing the accounting procedure 
for non-public funds. 


(4) Audits of non-public funds are to be carried out 
quarterly as follows:— 

(a) First Quarter—lIlst January to 31st March. 
Second Quarter—Ist April to 30th June. 
Third Quarter—Ist July to 30th September. 
Fourth Quarter—Ilst October to 31st December. 

(6) A further audit is to be carried out at every change 
of command, except where such change takes place 
towards the end of the quarterly period. 


(5) The audit board is to consist of at least two mem- 
bers, the president of which is to be an administrative 
officer, who is to be responsible for ensuring that there is a 
complete compliance with regulations governing the audit 
of non-public funds. 


(6) At stations where there is more than one accountant 
officer, the senior accountant officer is to act as a member of 
the audit board, and is to be responsible for the technical 
audit, and for making recommendations for improving the 
administration of these funds. If there is only one 
accountant officer at the station, then an officer from the 
staff of the command accountant is to be detailed as a 
member of the audit board. _ 
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(7) The accounts of the officers’ mess, sergeants’ mess 
and the station fund are to be submitted to the audit board, 
who are to examine all vouchers and satisfy themselves that 
all liabilities are included in the balance sheet, that the 
assets are not over-estimated, and that the cash credits are 
actually available. 


(8) The senior accountant officer member of the audit 
board, or in his place the senior member of the audit board, 
is to be responsible for obtaining from the bank a certificate 
of the balance held on each account at the close of business 
on the last day of the period covered by the audit. This 
certificate is to be handed directly to the president of the 
audit board to assist the board in its check, and is sub- 
sequently to be attached to the proceedings. A notation 
as to the different cash balance standing to the credit of 
the various funds is to be entered in the proceedings, and 
the board is to record therein that these instructions have 
been carried out. The proceedings are to be submitted to 
the Commanding Officer for approval and forwarded to 
the air or other officer commanding concerned. 


105. An officer in temporary command of a unit will 
not issue any standing orders, nor alter those which are at 
the time in force, nor authorize the application of funds to 
any purpose other than the ordinary current expenditure, 
without reference either to the permanent Commanding 
Officer or superior officer. On the other hand, an officer 
while absent from, and not in the exercise of his command, 
cannot issue orders relating to such command. 


106. A Commanding Officer is responsible for the 
systematic and efficient instruction of officers under his 
command in all professional duties, and for their due. 
preparation for examination for promotion. 


106A. A Commanding Officer is responsible that every 
officer under his command is in possession of a copy of 
these Regulations or that they are fully acquainted with 
the contents. 


107. A Commanding Officer will encourage junior officers 
to qualify for the duties of Adjutant, both in the field and 
in the orderly room, and will afford them every facility for 
so doing. 
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108. It is the duty of a Commanding Officer to bring 
specially to the notice of the inspecting officer, any officers 
distinguished for proficiency in their duties. He will also 
bring to notice those who, from incapacity or apathy, are 
deficient in knowledge of their duties, or who do not afford 
him that support which he has a right to expect or conduct 
themselves in a manner injurious to the efficiency or credit 
of the Air Force. 


109. 


109A. On change of command in a unit mutual handing 
over, and taking over, certificates will be rendered by the 
outgoing and incoming commanding officers. 


110. Commanding officers are responsible that the service 
and squadron rolls are properly made out, and corrected 
from time to time. 


110A. Nothing more essentially tends to the main- 
tenance of regularity and good order than a definite system 
of chain responsibility, which should extend from the 
highest to the lowest grade. 


SECTION 2.—DUTIES OF OFFICERS OTHER THAN 
COMMANDING OFFICERS 


General 


111. Officers should make themselves thoroughly ac- 
quainted with the professional abilities and acquirements 
of all ranks placed under their supervision. 


Squadron Commanders, Ete. 


112. (1) Every squadron, etc., Commander, even if the 
appointment is held only temporarily, is charged with 
the equipment, ammunition, clothing and public stores 
appertaining thereto, and is accountable for them to his 
Commanding Officer. He (or the administrative -officer 
acting on general instructions) is responsible for the men’s 
messes and necessaries being properly provided. He will 
pay attention to the cleanliness of the men and to that of 
their clothing, arms, accoutrements, and barracks and 
quarters. He is bound to take charge of all money received 
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on account of his squadron, etc., and is responsible for the 
safe custody of such money and for its being expended in 
conformity with regulations, and with due regard to the 
interests of his men. 


(2) Only in exceptional circumstances when specially 
authorized by N.D.H.Q. will an airman be subjected to the 
risk of loss by having public money placed in his hands. 


112A. Itis the duty of all Air Force Officers to assist and 
support their commanding officers to the utmost of their 
ability in all matters relating to the efficiency and interior 
economy of their Units. 


112B. (1) In the absence of the Commanding Officer 
of a Formation, Station, or Unit which controls or carries 
out flying operations, his responsibilities will be assumed 
by the next senior Officer of the Formation, Station or 
Unit who is a qualified pilot on the General List. 


(2) In the absence of the Commanding Officer of a Unit 
or Establishment, which does not control or carry out flying 
operations, his responsibilities will be assumed by the next 
senior officer of the Unit or Establishment. 


(3) In the absence of the Chief of the Air Staff, his 
responsibilities at National Defence Headquarters will be 
assumed by the next senior officer at National Defence 
Headquarters who is a qualified pilot on the General List. 


(4) Should the next senior officer as provided for in 
sub-paragraphs (1), (2) and (3) above not be considered 
suitable to assume command another officer may be 
appointed by the Minister, providing that the officer so 
appointed does not hold a rank lower than that held by an 
officer who will be serving under him. 


113. (1) Kit inspection must be held periodically as a 
squadron, etc., Commander may consider necessary. All 
ranks below that of Warrant Officer should have their kits 
inspected at least once a month. 


(2) The visiting or inspection of barracks, etc., will not, 
except in cases of necessity, be performed on Sunday. The 
holding of parades, will, as far as possible, be avoided on 
Sundays. 
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114. (1) Every Officer placed in charge of material is 
responsible for its safe custody, and that all articles are used 
in @ proper manner and solely in the public service. 


(2) He will make a report forthwith to his Commanding 
Officer of any loss or damage that occurs in respect of the 
material in his charge. 


(3) He will issue orders to his subordinates to ensure 
that the utmost economy is exercised in the consumption 
of material. 


Adjutants 


114A. The Adjutant is an officer appointed to act as the 
commanding officer’s staff officer in the execution of the 
latter’s duty in training and administering the unit. He 
should be of superior intelligence and strength of character, 
energetic and capable of hard work. His duties are:— 


(a) To draft for the Commanding Officer’s approval and 
- promulgate unit orders. 


(6) To take charge of all books and documents in the 
orderly room. To be responsible that they are 
properly kept, in accordance with these regulations, 
and that unauthorized persons have not access to 
them. 


(c) To supervise every detail in connection with the 
daily routine and administrative business. 

(d) To exercise general supervision over the manner in 
which all warrant and non-commissioned officers 
perform their duties, and special supervision over 
the orderly room clerks and buglers, who come under 
his immediate command when in camp. 

(¢) To inspect all guards, parties and attachments 
detailed from the unit before handing them over to 
the officer or non-commissioned officer in command; 
seeing that they are correctly turned out, and giving 
in all cases the commanding officer’s instructions as 
to the duty to be performed. 


(f) To supervise the unit duty rosters. 


(g) To examine and check all returns, etc., before sub- 
mitting them for the information and signature of 
the Commanding Officer. 
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(h) To see that all books and reference kept in the 
orderly room are correct to date in accordance with 
changes notified in General Air Force and other 
Orders. 

(1) To inspect the warrant and non-commissioned 
officers, band and buglers at the Commanding 
Officer’s daily parade. 


Officers in Medical Charge of Units 


114B. A medical officer in charge of a unit is responsible 
to the Commanding Officer for everything relating to the 
medical services of the unit, for the inspection of recruits, 
and is the adviser to the Commanding Officer on matters 
of sanitation. 


Stores Officer 


114€. The Stores Officer is responsible to his C.O. for 
the receipt, care, safe custody, maintenance while in store 
and issue of all R.C.A.F. Equipment and he is responsible 
that adequate stocks are held for the requirements of his 
unit. 


Accountant Officer 


114D. (1) The accountant officer is responsible to his 
C.0. for the correct accounting for all R.C.A.F. Equipment 
on charge to the unit. 

(2) He will be the adviser and assistant to his C.O. 
‘1 all matters in which his accounts and accounting knowl- 
edge can aid in the administration of the station. The C.O. 
should therefore ensure that the accountant officer 1S 
normally made aware of all matters having a definite 
accounting importance (or which may assume this 1m- 
portance at a later stage) even though the matters in 
question may be primarily the concern of some other officer 
on the station. It is the duty of other officers to give all 
proper facilities to the accounting section for the conduct 
of its special duties. 

(3) An accountant officer will not keep nor be held 
responsible for the non-public accounts of the unit or 
station but will advise upon any points of difficulty if 
the C.O. so desires. An accountant officer whenever 
available, will, however, be detailed by the C.O. as a 
member of the audit board. 
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SECTION 3.—INSPECTIONS AND CONFIDENTIAL REPORTS 


Inspections—General Instructions 


115. An Air or other Officer Commanding an air com- 
mand will inspect the units under his command on the 
following occasions— 

(a) Annually. 


(6) As soon as possible after a unit is placed under his 
command. | 


(c) Prior to the unit leaving his command. 


116. In making his inspection he will normally confine 
his attention to such matters as are within his jurisdiction. 
He will, however, call attention in his report of the inspec- 
tion (see para. 127) to any matters outside his competency 
which he may consider to be unsatisfactory, or to have an 
injurious effect on matters within his competency. 


117. Subject to para. 116, the inspection of a unit will be 
directed to testing not only the efficiency and capacity for 
command of the Commanding Officer, but the general 
readiness for war of the unit, as regards training, discipline, 
equipment and interior economy. 


118. In all cases, as far as they may be applicable, the 
inspecting officer will enquire into the manner in which the 
regulations on the following matters are being carried 
out,— 

(1) The documents of officers and airmen. 

(2) The conduct of officers’ and sergeants’ messes and 
the service institute. 

(3) The custody of, and the accountancy for, equipment 
and provisions. 

(4) The custody of, and accountancy for, medical and 
dental stores. 

(5) The keeping of logs and history sheets. 

(6) The custody and issue of railway warrants, con- 
cession vouchers, bills of lading and other forms represent- 
ing monetary values. 

(7) The custody of mustering, etc., of secret and con- 
fidential publications. 

(8) The map account. 
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(9) The expenditure of, and accounting for, non-public 
funds. 


(10) The instruction of young officers in air force law. 

(11) Physical training. 

(12) The award and execution of summary punishment. 

(13) Fire prevention and fighting. 

(14) Flying. 

(15) Sanitation and hygiene. 

(16) The education of airmen. 

(17) Religious ministrations and services. 

(18). The use of service motor transports. 

(19) Airmen’s clothing. 

(20) Medical and Dental Services. 

(21) The publication of orders and the correction of 
regulations. 

(22) The employment of airmen. 

(23) The compliance with paras. 106A, 133, 461, and 
462 of the King’s Regulations. 

(24) The assessment of character and ability and the 
award and restoration of good conduct badges. 

(25) Instructions regarding uniform. 

(26) The storage of private aircraft and motor vehicles. 

(27) The conducting of official correspondence. 

(28) The receipt and distribution of registered postal 
packages. 

(29) The general efficiency of the signal organization, 
apparatus and personnel of a unit. 

(30) Any other matters to which it is considered 
desirable to call attention. 


119-124. 


125. Every effort will be made to ensure the attendance 
of every officer and airman at the inspection. 


126. The inspecting officer should aim at inspecting 
all the units of the station on the same occasion. If he does 
not do this, he will be careful to exclude from his report 
of inspection matters which are not the responsibility of the 
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Commanding Officer of the unit inspected, except in so far 
as they may have a bearing upon the proper performance 
by that officer of his duties. 


127. (1) After inspecting a unit, the inspecting officer’ 
will render to Air Force Headquarters a report of the 
mspection in duplicate. 


(2) The report will indicate the precise steps taken 
where applicable with a view to testing the unit as to 
its efficiency, state of training, and preparedness for war, 
and will include remarks on any points which the inspecting 
officer considers should be noted, either as regards the 
general efficiency of the unit or the reverse. 


(3) A report of inspection will indicate the steps which 
the inspecting officer has taken, and the orders which he 
has given to remedy any state of affairs which he considers . 
unsatisfactory. Any points on which he desires to make 
recommendations must be dealt with by separate letters, 
which should contain a reference to the report of inspection. 


(4) A report of inspection will state in what manner, 
and with what effect, any orders issued at the previous 
inspection have been obeyed. In cases where it may be 
necessary to repeat, or call attention to, any orders pre- 
viously given, full particulars relating thereto will form 
part of the report. 


(5) An Air or other Officer Commanding an Air Com- 
mand will render reports on the annual inspection of all 
units under his command in time to reach Air Force Head- 
quarters on or before December 1 of the year concerned. 


(6) The Air or other Officer Commanding an Air Com- 
mand after having rendered a report on the annual inspec- 
tion of a unit will inform the Officer Commanding the unit 
of the observations which he has made in his report; but 
under no circumstances will he furnish a copy of his report 
to the Officer Commanding the unit for his information. 


128. If an officer or an airman desires to bring any 
orievance to the notice of the inspecting officer he is to be 
afforded an opportunity of doing so. 
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128A. When a unit leaves the command, a copy of the 
last inspection report will be transferred to the Air or other 
Officer Commanding the Air Command to which the unit 
is moved. 


128B. An officer visiting an air force station or unit on 
duty is to report to the Headquarters of the station or 
unit before proceeding with any inspection, or other object 
of his visit. 


129-132. 


Confidential Reports 


133. A confidential report will be furnished annually 
to the Minister on every officer of the Royal Canadian 
Air Force Staff and Permanent Active Air Force. These 
reports will be strictly confidential, and will in no case 
be made public. Reports of officers will be made as 
follows:— 


At Defence Headquarters by the head of the branch 
in which they are serving. 


On District Staffs by the District Officer Commanding. 


On the Permanent Active Air Force by the Officer 
Commanding the unit. 


In the cases of Permanent Active Air Force Officers 
serving in depots or detachments at a distance from Unit 
Headquarters, reports on junior officers will be made by 
the senior Air Force Officer in charge to the Officer Com- 
manding the unit, who will add his remarks, and forward 
the report to Defence Headquarters through the District 
Officer Commanding. 

In the case of Permanent Active Air Force Officers, the 
report will be made out in the first instance by the Com- 
manding Officer or other immediate superior of the officer 
reported on, and will be forwarded by him to the District 
Officer Commanding for transmission to Defence 
Headquarters. 


As soon as all the opinions of the senior officers have 
been entered, the report will be returned for communication 
by the Officer Commanding to the officer concerned, who 
will initial the report at the place assigned for the purpose, 
to show that he has seen it. 
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If the officer reported upon is not present with his unit, 
a copy of the report and remarks, if any, of the District 
Officer Commanding will be sent to him and a certificate to 
that effect will be entered on the report by the Officer 
Commanding. The copy will be returned by the officer 
after perusal, and will then be destroyed. 


After communication, the reports will be forwarded with 
as little delay as possible direct to the Chief of the Air 
Staff, Department of National Defence. 


In the event of a superior officer reporting favourably 
on an officer who has been adversely reported on by his 
Commanding Officer or other immediate superior, the con- 
flicting reports will be enquired into by the Air Force 
authority next in order of superiority, who will record his 
opinion, and cause it to be communicated to the officer 
concerned. 3 

A note will be made in the report that these instructions 
have been duly attended to, or an explanation furnished 
when they have not been carried out. 

Similar procedure will be followed in the case of adverse 
reports, other than those made in the annual reports. 

Due weight will be given to reports, whether favour- 
able or adverse, or partly favourable or partly adverse, 
in considering the officer’s fitness for his present appoint- 
ment, or for other employment, or for further promotion. 


134-138. 


138A. (1) An officer will be reeommended in his annual 
report for:— 

(a) Accelerated promotion, or 

(6) Promotion in ordinary course, or 

(c) Promotion to be delayed. 


(2) Should the reports of two successive years recom- 
mend delay in promotion, a special report will be rendered 
by the three senior officers with the unit stating whether 
they think it desirable that the officer should be retained in 
the service. 


(3) In recommending an officer for “accelerated promo- 
tion,” an Air or other Officer Commanding will report 
clearly and concisely the special qualifications which make 
the officer more efficient than his comrades. 
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_ (4) Recommendations of this nature should be sparingly 
made, and should apply to cases only where the officer. 
is exceptionally gifted, or where he has displayed special 
ability in the performance of his duties. 


(5) These recommendations will carry greater weight 
when the officer has passed his examination for promotion, 
and has obtained a special certificate although the latter 
is not an essential condition. 


139. 


140. In addition to the submission of the annual con- 
fidential reports, if it should be necessary to bring forward 
an officer’s good services officially, or to report unfavour- 
ably on him on some particular occasion, the report is to be 
in writing, and signed by the officer concerned, if of an 
adverse nature, and forwarded through the usual channels 
to the Minister. 


140A. (1) Staff and seconded officers should only be 
reported on by their staff superiors, and, in such cases, the 
appointments held should be shown in red ink on the 
report; but unit commanders are to bring to notice at any 
time any circumstances affecting such staff and seconded 
officers which, in their opinion, should be laid before the 
Chief of the Air Staff. 


(2) On the other hand, the Chief of the Air Staff, on 
the return of a staff or seconded officer to his unit, will 
inform his unit commander of any circumstances that have 
occurred during the period of staff or seconded service, 
which, it 1s considered should be known to the unit com- 
mander. 


141-210. 
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Chapter VI 


OFFICERS—APPOINTMENTS, PROMOTIONS, RANK, 
COMMAND AND PRECEDENCE, TENURE, 
EXCHANGE, TRANSFER, SECONDMENT, 
RETIREMENT AND RESIGNATION 


SECTION 1.—APPOINTMENTS 


General Instructions 


211. All Air Force appointments, promotions and retire- 
ments, concerning officers under Air Rank are originally 
approved by the Minister and subsequently inserted in the 
Canada Gazette, extracts from which are promulgated in 
Air Force Routine Orders and transmitted to each Officer 
Commanding an Air Command, District or Unit, to enable 
him to promulgate in orders such portions as affect his 
command. Notification so published is deemed official 
for all air force purposes. The effective date of promotions 
and appointments will be as promulgated in the Gazette 
and in cases where dates are uniform, the order in which 
the names are listed will determine the seniority. 


211A. Commissions of officers in the Royal Canadian Air 
Force shall be granted by His Majesty during pleasure. 


211B. (1) The Governor General may cause his signa- 
ture to be affixed to any commission granted or issued 
under these regulations by stamping the same on such 
commission with a stamp approved by him and used for . 
the purpose by his authority. 


(2) The signature so affixed shall be to all intents and 
purposes as valid and effectual as if in the hand-writing of 
the Governor General. 


(3) Neither the authenticity of any such stamped 
signature nor the authority of the person by whom it has 
been affixed to any commission shall be called in question, 
except on behalf of the Crown. 
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211C. Officers of the Royal Canadian Air Force may, 
under such regulations as are made from time to time, be 
appointed to units or an unattached list and may, as 
required in the interests of the service, be transferred, or 
such officers may be retired with or without honorary rank. 
They may be re-appointed from the retired list, but no 
officer shall be called upon to serve in a rank inferior to 
that with which he retired. 


211D. The form of the commission to be given shall be 
appropriate to the status which it is intented the officer 
shall hold in the permanent or auxiliary active air force, 
the Reserve Air Force or the Special Reserve. 


ZL1E. (1) Officers commissioned in the Royal Canadian 
Air Force shall be classified in two divisions:— 


(a) A General List to which will be gazetted those 
officers who, by reason of their rank, status or 
appointment, are subject to a continuous hability 
to fly. 

(b) A Non-Flying List to which will be gazetted those 
officers who, by reason of their rank, status or 
appointment are not subject to a continuous liability 
to fly. 

(2) Transfer from the General List to the Non-Flying 

List and vice versa will be carried out in accordance with 
such regulations as are hereinafter laid down. 


Q11F. A candidate for appointment to a commission in 
the Royal Canadian Air Force must be:— 


(a) Of pure European descent and a British subject, 
the son of parents both of whom are, or if deceased, 
were British subjects at the time of their deaths 
(except in the case of an appointment to the Special 
Reserve). 


(b 


— 


Certified by an authorized Medical Board as phy- 
sically fit for service in accordance with Instruc- 
tions for the Royal Canadian Army Medical Corps 
and the Canadian Army Dental Corps, 1937. 
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211G. (1) When an applicant’s first appointment has 
been approved by the Minister, he will be required to take 
the following oath, and to sign the Service Roll of the unit 
to which he is appointed:— 


I, A.B., do sincerely promise and swear (or solemnly 
declare) that I will be faithful and bear trte allegiance 
to His Majesty. 


(2) Such Oath will be taken before an officer on the 
active list, not below the substantive rank of flight lieu- 
tenant, who has taken the Oath of allegiance or before 
a justice of the peace. 


(3) Such Oath will not be required to be taken by an 
officer who is a citizen of a foreign country if, by so doing, 
that officer would, under the laws of the country in ques- 
tion, forfeit his citizenship therein. 


Candidates for Training for Commissions 


% 

211H. A candidate undergoing training for a commission 
in the General List of the permanent active air force or a 
permanent or short service commission in the General 
Duties Branch of the Royal Air Force will be granted a 
temporary commission in the auxiliary active air force 
as a pilot officer (provisional) during the period required to 
test his ability and fitness for appointment to a permanent 
or short service commission. 


Permanent Active Air Force 


212. (1) Appointments to commissions in the permanent 
active air force are limited to:— 


General List 


(a) Graduates of the Royal Military College or 
recognized universities who have proven suitable for 
permanent commissions during the period of test 
referred to in para. 211H and are recommended by 
their commanding officer. 


(6b) Airmen pilots of the permanent active air force, 
specially suitable, who have been recommended by 
their commanding officer. 
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(c) Officers holding short or medium service appoint- 
ments with the auxiliary active air force, specially 
suitable, who have been recommended by their 
commanding officer. 


Non-Flying List 


(d) Graduates of the Royal Military College or recog- 
nized universities, candidates who possess Provincial 
Chartered Accountants Association. Intermediate 
Accountancy Examination Certificates and airmen 
referred to in para. 212D. 


(2) With the following exceptions the above appoint- 
ments will be made in the rank of pilot officer (pro- 
visional) :— 

(a) Officers appointed under sub-para. (1) (c) above. 

(6) Airmen appointed under para. 212D. 


@(3) To be eligible for appointment, candidates, other 
than those enumerated in paras. 212 (1) (b) and (c) and 
212D, must fulfil the provisions of para. 211F and must, 
except where otherwise specially provided, be:— 
(a) between the ages of 18 and 26 provided that on 
the date of his acceptance he shall not have attained 
his 26th birthday. 


(b) unmarried. 


212A. (1) An officer qualified as in para. 212 (1) (a) 
and selected for a General List commission in the perma- 
nent active air force shall be appointed thereto as from the 
date of his auxiliary active air force commission referred 
to in para. 211H. On satisfactory completion of twelve 
months’ service, including successful passing of the pre- 
scribed course of flying training, the officer will be confirmed 
in rank as from the date of his provisional appointment. 
Seniority of pilot officers confirmed on the same date will 
be adjusted in accordance with the order of merit of passing 
the prescribed course of flying training. 


(2) An airman pilot qualified as in para. 212 (1) (0) 
and granted a General List commission in the permanent 
active air force shall, upon the satisfactory completion 
of twelve months’ service, be confirmed in rank as from the 
date of his provisional appointment. 
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_. (3) A candidate, other than an airman, qualified as in 
para. 212 (1) (d), and granted a Non-Flying List com- 
mission in the permanent active air force shall, upon the 
‘satisfactory completion of twelve months’ service including 
successful passing of the prescribed course, be confirmed 
in rank as from the date of his provisional appointment. 
Seniority of pilot officers confirmed on the same date will be 
adjusted in accordance with the order of merit of passing 
the prescribed course. 7 


2128. When an officer is appointed’ to the permanent 
active air force the commission he holds will be deemed 
to have been cancelled, and he will cease to retain any 
air force rank or precedence previously held by him; such 
officer will only take such rank and precedence which are 
consequential upon his appointment to the permanent 
active air force, having regard to the date and rank thereof, 
or as may be specially granted, as promulgated in the 
Canada Gazette. ; 


212C. (1) The grant of a commission to a warrant 
officer or non-commissioned officer (other than airmen pilots 
referred to in para. 212 (1) (b) and warrant officers or 
non-commissioned officers referred to in para. 212D) will 
not, except in the case of a candidate who has performed 
specially meritorious service or distinguished service in the 
field, be considered unless the candidate:— 
(a) at the date of recommendation has not attained 
his 26th birthday. 
(6) is unmarried. 
(c) is fit for general service. 
(d) has not less than 2 years’ service. 
(e) has a clear service conduct sheet. 
(f) holds non-commissioned rank not below that of 
corporal. 
(g) has passed the literary examination, as prescribed. 


(2) Such candidate, if appointed, will be required to 
complete within two years of the date of his appointment 
to the rank of pilot officer the qualifications prescribed for 
all other officers on first appointment. ) ¢ 
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212D. (1) A warrant officer or non-commissioned officer 
of the substantive rank of sergeant or above of the perma- 
nent active air force not over 50 years of age, qualified as 
hereunder, may be appointed to the Non-Flying List of the 
permanent active air force with the rank of flying officer 
(provisional) for duty as:— 


Duty Trade Qualifications 
Armament Officer Armament Artificer 
Administrative Officer Clerk 
Engineer Officer Fitter Aero Engine or 

Carpenter Air Rigger 
Equipment Officer Storekeeper 
Photography Officer Photographer 
Signals Officer Wireless Operator 
Mechanic 


Physical Training Officer Disciplinarian (qualified 
as Physical Training 
Instructor) 
(2) On satisfactory completion of twelve months’ 
service, the officer will be confirmed in rank as from the 
date of provisional appointment. 


(3) The provisions of sub-paragraphs (1) and (2) 
will not apply while a state of war exists but Warrant 
Officers and Non-Commissioned Officers qualified in accord- 
ance with the provisions of sub-paragraph (1) may be 
granted temporary commissions in the Special Reserve 
under the same conditions as are applicable to other officers 
of such Reserve. Such Warrant Officers and Non-Com- 
missioned Officers will retain their seniority and status as 
Warrant Officers or Non-Commissioned Officers as the case 
may be in the Permanent Active Air Force. 


212E. All appointments to the permanent active air 
force shall be on probation for 3 years. At the expira- 
tion of each year of this period of 3 years (or in the 
case of necessity at any time during any one year) a 
special report will be made by the two senior officers of 
the unit or staff to which the officer belongs. These officers 
will record their opinion as to whether the retention in 
the service of the officer reported upon is in every respect 
desirable, and likely to be advantageous to the permanent 
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active air force. In the event of an officer being unfavour- 
ably reported upon twice, the Minister will decide whether 
the officer shall be retained. 


212F. (1) An officer on first appointment to the perma- 
nent active air force will be required to join within one 
month from the date of his appointment. This period may 
be curtailed should the exigencies of the service require it. 


(2) Such officer, on joining his unit will report himself 
personally through the adjutant to the commanding officer. 


Auxiliary Active Air Force 


213. To be eligible for appointment to a commission to 
a unit of the auxiliary active air force a candidate must 
fulfil the provisions of para. 211F, and in addition must:— 


(a) be between the ages of 18 and 26 provided that 
at the date of acceptance he shall not have attained 
his 26th birthday. 


(6) unless specially exempted, reside within the recruit- 
ing area of the unit to which such appointment 
is to be made. 


213A. A candidate who has not the required air force 
qualifications will be appointed provisionally only and 
will be allowed a certain period in which to qualify. 
If, at the expiration of such period, he has not qualified, 
his commanding officer will call upon him to submit reasons 
why his name should not be removed from the list of officers 
of the Royal Canadian Air Force. 


213B. Supernumerary junior officers may, with the 
approval of the Minister, be appointed to the auxiliary 
active air force at the rate of four per squadron. This 
number shall not be exceeded except in the appointment 
of R.M.C. and University graduates or special cases. 
Officers commanding units will, in submitting recommenda- 
tions, state the special reasons for making such appoint- 
ments. 


PARAS. 213C-213G 


Short and Medium Service Appointments 
Auxiliary Active Air Force 


213C. (1) Short service appointments on the general 
list of the auxiliary active air force may be granted to 
persons duly qualified under the perscribed regulations. 


(2) To be eligible for such appointments a candidate 
must fulfil the provisions of para. 211F, and in addition 
must be:— 


(a) unmarried, between the ages of 18 and 26, provided 
that at the date his application is submitted, he 
shall not have attained his 26th birthday; or 

(b) a qualified pilot of the auxiliary active air force 
or R.C.A.F. Reserve; or 

(c) a civilian pilot who is a qualified flying instructor; 
or 

(d) a civilian pilot in possession of a commercial pilot’s 
licence. 


213D. The normal tenure of short service appointments 
on the active list shall be for a period of four years (includ- 
ing time spent in civil schools) upon the conclusion of 
which, officers will be required to serve for a minimum 
period of six years in the R.C.A.F. Reserve. 

213E. Officers during the active list portion of their 
short service appointment in the auxiliary active air force 
may be selected for a medium service appointment. 


213F. Officers granted medium service appointments 
shall be required to serve for a further period of five 
years on the active list commencing from the completion 
of the active list portion of their short service appointment 
and upon the completion of such further service on the 
active list, officers holding medium service appointments 
will be transferred to the Reserve in which they will be 
required to serve for not less than four years. 


213G. Auxiliary active air force officers holding short 
or medium service appointments shall be posted to the 
Special List. Such officers will be under a continuous 
liability to serve for full time air force duty. 
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21i3H. During the period of service on the active list, 
officers holding short or medium service appointments may 
be called upon to serve either ashore or afloat and to fly 
in any type of aircraft. Whilst so serving, such officers 
shall be subject to the provisions of K.R. & O. for the 
R.C.A.F. and the Air Force Act as modified therein, and, 
except as otherwise provided, to such other regulations and 
instructions as are from time to time applicable to the 
permanent active air force. 


Special Reserve 


213J. (1) To be eligible for appointment to a commis- 
sion in the Special Reserve, a candidate must fulfil the 
provisions of para. 211F and in addition must:— 

(a) be between the ages of 18 and 40 for the General 
List provided that at the date of acceptance he 
shall not have attained his 40th birthday, 
have reached his 18th birthday and not have 
attained his 50th at the date of acceptance for the 
Non-Flying List, provided that the Minister may 
authorize the appointment of suitably qualified 
applicants who exceed the maximum age limit herein, 
(c) have attained an educational standard equal to or 

better than junior matriculation or its equivalent. 


(6 


— 


(2) The provisions of clauses (a), (b) and (c) above 
wil not apply to officers, who at the time of their appoint- 
ment to the Special Reserve, hold commissions in the 
Reserve Air Force or on the retired list. 


213K. (1) An officer appointed to the Special Reserve 
will be commissioned in the rank of Pilot Officer (Pro- 
visional), provided he does not hold, or did not hold, 
any higher rank in the Reserve Air Force, or on the retired 
list, or in any of His Majesty’s other Defence Forces, 
in which case he may be appointed temporarily to his 
previous rank, or with any higher or lower rank that the 
Minister may prescribe, on the recommendation of the 
Chief of the Air Staff. 


(2) Appointments to the Special Reserve shall be pro- 
bationary for a period of six months, reckoned from the 
date the officer first reports for duty. At the end of the 
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six month period the officer’s Commanding Officer will 
submit, through the proper channels, a report on the 
officer’s ability and conduct and will recommend either his 
continued employment or immediate retirement. 


213L. (1) A Pilot Officer (Provisional) employed on 
the General List, on confirmation of rank will be eligible 
for promotion to the rank of Flying Officer, taking rank 
and precedence amongst others on the same course in 
accordance with the order of merit in passing the prescribed 
course of flying training. 


(2) A Pilot Officer (Provisional) of the Non-F lying 
List will, when qualified, be eligible for promotion to the 
rank of Flying Officer with rank and precedence among 
others on the same course in accordance with the order of 
merit in passing the prescribed course. 


213M. Officers granted appointments in the Special 
Reserve will be required to serve while any emergency, L.e., 
war, invasion, riot or insurrection, real or apprehended, 
exists and for the period of demobilization after the said 
emergency ceases to exist. 


213N. Officers holding commissions in the Special 
Reserve will possess the same rights and be subject to the 
same liabilities as officers of the Permanent Active Air 
Force to the extent only that such rights and liabilities are 
not inconsistent with the nature of their appointments. 


SECTION 2.—PROMOTION 
214. 


214A. (1) First appointments to commissioned rank in 
the Royal Canadian Air Force will be as laid down in 
para. 212A, subject to such conditions as may be provided 
for in these regulations. 


(2) A Pilot Officer (Provisional) qualified as in para. 
212 (1) (a) or (c) will, on confirmation of rank under 
para. 212A (1) or (3) be eligible for promotion to the rank 
of Flying Officer with an antedate, for seniority only, of 
one year. After one year’s service and if qualified, other 
Pilot Officers will be eligible for promotion to the rank of 
Flying Officer. 
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(3) Other officers shall be eligible for promotion to a 
higher rank according to Establishment and if qualified 
under the regulations. 


214B. (1) In the Permanent Active Air Force, promotion 
up to the rank of Squadron Leader will, as a general rule, 
be made by seniority with the exception of those officers 
referred to in sub-paras. (2) and (3) below. Promotion 
to the rank of Wing Commander will be made by selection 
from Squadron Leaders who have duly qualified for com- 
mand. 


(2) The promotion of officers granted commissions while 
serving as airmen pilots will be made, as a general rule, by 
seniority with other General List Officers up to the rank 
of Flight Lieutenant. Promotion to Squadron Leader’s 
rank will be made by selection. Promotion beyond 
Squadron Leader’s rank will only be considered for an 
officer in this category who has shown exceptional merit. 


(3) Officers appointed to the Non-Flying List of the 
Permanent Active Air Force under para. 212D, may be 
promoted to the rank of Flight Lieutenant after five years’ 
commissioned service and to the rank of Squadron Leader 
after twelve years’ commissioned service. In the case of an 
exceptionally qualified officer accelerated promotion may 
be authorized. Such service will reckon from the date of 
their first commission in the Permanent Active Air Force 
providing it has been continuous service. 


(4) The provisions of sub-paragraph (3) will not apply 
while a state of war exists. During such a period officers 
previously appointed to the non-flying list under the 
provisions of sub-paragraphs (1) and (2) of paragraph 
212D may be given temporary rank in the special reserve to 
fill vacancies in war establishments. Upon resumption of 
their Permanent Active Air Force Appointment, time 
served in the Special Reserve will count towards the period 
required for promotion by length of service under the 
provisions of sub-paragraph (3). 


214C. After the first day of April, 1981, officers will be 
required to pass professional tests comprising examinations 
for each step of substantive promotion up to and including 
the rank of Squadron Leader. 
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214D. The examinations to be passed by officers for 
substantive promotion and the rules governing the same 
will be as laid down and published from time to time by 
the Chief of the Air Staff in “Orders and Instructions for 
the Royal Canadian Air Force.” They will conform as 
closely as possible (allowing for local conditions) with the 
examinations for corresponding substantive promotion in 
the Royal Air Force. 


214K. Brevet rank will not exempt an officer from pass- 
ing the usual examinations laid down before promotion to 
each substantive grade. 


214F. Officers who have passed the Royal Air Force 
Staff College qualifying examination will be excused the 
examination for promotion to the rank of Squadron Leader. 


214G. Under very special circumstances the Minister 
may exempt from examination an officer promoted for 
distinguished service or an officer who has shown marked 
ability and gallantry in the field. 


214H. An officer whose turn for promotion occurs whilst 
he is on active service, or whilst he is medically unfit by 
reason of wounds or disease contracted on active service 
may, provided that he has not neglected any previous 
opportunity of presenting himself for examination, be 
provisionally promoted, subject to his passing the pre- 
scribed examination on the first available opportunity. 


214J. The promotion of qualified officers may be delayed 
for misbehaviour, inattention to duty, or unfitness in any 
special respect. Before an officer’s promotion is delayed, 


a special report upon the case will be submitted to the 
Minister. 


215. 
215A. 


SECTION 3.—RANK 


Brevet Rank 


215B. Distinguished service in the field or meritorious or 
distinguished service of an exceptional nature other than 
in the field, either at Air Force duty or on the staff, may be 
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recognized by the grant of brevet promotion to the next 
higher rank, provided the officer is qualified for promotion 
to the substantive rank corresponding to the rank to which 
it is proposed to promote him by brevet. 


Honorary Rank 


216E. The Honorary rank of Group Captain or Wing 
Commander may be granted to an officer of the Active 
Air Force on retirement under the following conditions:— 


(a) He must have exercised as Wing Commander or 

_ Squadron Leader, the command of a Wing or Squad- 
ron of the R.C.A.F., for at least three years or have 
held the substantive rank of Wing Commander or 
Squadron Leader in the Permanent Active Air Force 
for promotion to the Honorary rank of Group 
Captain or Wing Commander respectively. 


(0) He must have a total service as an officer of 25 
or 20 years for promotion to the Honorary rank 
of Group Captain or Wing Commander respectively. 


(c) He must have rendered exceptional service to the 
Air Force in the several Air Force appointments 
held by him, or to have gained special distinction 
in the field or in time of emergency. or to have 
rendered special service to the Air Force outside 
of the appointment held in the Air Force, 

These services will. be judged on their merits in 
each case. 


216F. The honorary rank of Group Captain or the 
honorary rank of Wing Commander may be sranted to 
a person whether he has or has not previously served in 
the Royal Canadian Air Force, if, in the opinion of the 
Minister, the granting of such rank is, from an educational 
or administrative point of view, likely to promote the 
general efficiency of the Royal Canadian Air Force. 


216G. Honorary appointments to formations and units 
of the Auxiliary Active Air Force may be made as under, 
subject to the following conditions: 


LOC aCe VV Lain dette An Honorary Group Captain 
To each Squadron........ An Honorary Wing Commander 
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(a) Appointments are purely honorary, confer no right 
to command and will involve no expense to the 
public. 

(b) Application must emanate from the Wing or 
squadron concerned and be submitted to National 
Defence Headquarters through the proper channel 
for approval by the Minister. 

(c) The consent of the individual recommended for an 
honorary appointment will subsequently be sought 
under authority of National Defence Headquarters. 

(d) An appointment as honorary Group Captain or 
honorary Wing Commander will be tenable for a 
term of five years, renewable on application to 
National Defence Headquarters in the manner 
described in sub-paragraph (6). 

(e) The age limit for the retirement of honorary group 
captains or Wing Commanders is not fixed. 


216H. (1) Chaplains appointed to the Auxiliary Active 
Air Force may be granted honorary rank on appointment 
and be recommended for promotion in accordance with the 
following:— 
(a) On appointment—Honorary Flight Lieutenant; 
(b) After completing 10 years’ commissioned service— 
Honorary Squadron Leader. 


(2) Promotion to the rank of Honorary Wing Com- 
mander may be conferred upon an officer holding an 
appointment as described above for distinguished service 
in the field, or for meritorious or distinguished service other 
than in the field, or on retirement with not less than 
fifteen years’ commissioned service and a total of twenty- 
five years’ service. 


SECTION 4.—COMMAND, PRECEDENCE, ETC. 
Command 


217. Command is to be exercised by the Senior Com- 
batant Officer on the Active List present in accordance 
with paragraph 112B, provided:— 

(a) That an officer appointed to command a District 

shall subject to the provisions of paragraph 30 of 
these regulations, exercise such supervision over the 
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Royal Canadian Air Force localized within the ter- 
ritorial limits of such District as has been herein- 
before laid down. 


(6) That, where an officer has been appointed to 
the command of a special unit, detachment or force, 
or has been detailed to perform a special duty, the 
Minister may direct that he shall exercise such com- 
mand independently of the O.C. District within 
whose area the unit, detachment, or force, may be. 


218. 


219. An officer appointed to command a unit of the 
R.C.A.F. shall exercise command over any other officers 
serving therein, irrespective of the date of appointment; 
all other officers doing duty with their unit shall take rank 
according to their dates of appointment in that rank, except 
in cases (other than those of voluntary exchange) in which 
the Minister may give officers special precedence. All 
officers serving together with officers of other corps shall 
take rank according to the dates of their respective 
appointments in that rank in the Militia and Air Force. 


220. The Commanding Officer of a Unit of the Auxiliary 
Active Air Force will, in his relation to officers and airmen 
of the Permanent Active Air Force attached for duty, 
exercise the same powers of command, punishment, etc., as 
if he were an officer of the Permanent Active Air Force. 


220A. When two officers of the same rank have been 
gazetted to such rank with the same date, their precedence 
shall, except in the case of an officer appointed to command 
a unit be determined by the date of their next lower rank. 


221. 


221A. Officers of the R.A.F. and officers of the Air Forces 
of the British Dominions beyond the seas, serving in the 
Royal Canadian Air Force, shall, while so serving, exercise 
command in the Royal Canadian Air Force by virtue of 
their Canadian commissions in that Force alone, but, in 
the granting of these commissions, an endeavour shall be 
made to confer as far as possible the same rank and 
command as the officers have enjoyed in their home forces. 
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222. When officers, warrant officers, non-commissioned 
officers and men become prisoners of war, the ordinary Air 
Force relations of superior and subordinate, and the Air 
Force duty of obedience remain unaltered. Any such 
prisoner who is guilty of insubordination, or other breach 
of discipline will be required to answer for his conduct 
when released. 


223. 


Precedence 


224. The relative precedence of permanent, local and 
temporary rank is as under:— 


(a) Officers having permanent or local rank will take 
precedence of all those serving with them having 
temporary rank of the same grade. 


(b) Local rank granted by the King, carries with it, 
within the command or country in which it has 
effect, the same advantages of precedence and com- 
mand as permanent rank, and will have effect so 
long as the officer is holding the appointment for 
which it is given. 

(c) An officer, on accepting an appointment in a Unit 
of the Permanent Active Air Force will be required 
to relinquish, during such air force employment, any 
higher rank than that provided for by its establish- 
ment, except by brevet, or rank he is already holding 
in the unit. 


224A. The relative seniority of officers of the General, 
and Non-Flying List of the same permanent rank will be 
determined by the respective dates of their appointment to 
that rank in the Royal Canadian Air Force. The senior 
officer of the General List at a station or in a unit will com- 
mand, except that, as provided for in para. 225, an Equip- 
ment Officer will be appointed to command an Equipment 
Unit. In the absence of the Commanding Officer, the next 
senior officer will assume command, subject to conditions 
laid down in para. 112B. Where two officers of the same 
rank have been gazetted to such rank with the same date, 
their relative seniority will be determined under the above 
rules by the order in which their names appear in the 
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Current Air Force List. Honorary rank carries with it no 
executive command. Officers will not be eligible to assume 
command whilst undergoing courses of instruction. 


225. (1) An officer, not being a qualified pilot of the 
General List will not exercise any command outside his 
own branch other than over such officers and airmen as may 
be attached thereto or detailed for duty or treament under 
his orders, or specially placed under his command. 


(2) Nothing in this regulation will restrict the duty of 
an officer irrespective of the branch to which he may belong 
in exercising his authority in the maintenance of discipline 
by virtue of his commission and rank in circumstances 
independent of the special functions of the particular 
branch. 


226-233. 


234. Officers resigning their commissions will not retain 
any rank in the service, except by the King’s special 
authority. 


235. 


236. An officer of The Royal Canadian Air Force 
Reserve, on being called for service or training, will 


(a) If so called within five years from date of transfer 
to either of the above Reserve formations, resume 
the rank and precedence held by him immediately 
before such transfer. 

(6) If so recalled after a lapse of five years from the 
date of such transfer, take rank and precedence 
from the date of recall from either Reserve forma- 
tion. 


237. Rank in the Royal Canadian Air Force Reserve 
of Officers, in a Reserve Unit of the Royal Canadian Air 
Force, or on the Retired List, confers no authority to 
command. 


237A. Officers of the Auxiliary Active Air Force, while 
attached to the Permanent Active Air Force for duty, shall 
have the same relative status of command and authority as 
officers of the Permanent Active Air Force of their own 
rank. 
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237B. Officers of the Auxiliary Active Air Force, attached 
for instruction to a unit of the Permanent Active Air Force, 
will rank among themselves according to their Auxiliary 
Air Force rank, but on. all duties connected with the Per- 
manent Unit during their course of instruction, they will 
be considered as junior to the permanent officers of the unit 
to which they are attached. 


Tenure of Appointment and Command 


237C. (1) Tenure of appointment of Commanding 
Officers shall be for three years, with the possible extension 
of one year, and limited to four years; such tenure may, 
however, be further extended in special cases by the 
Minister. 


(2) An officer, who reaches the age limit, while holding 
an appointment, the term of which has not yet expired, 
may be allowed to complete his term before being retired 
if the Minister decides that such a course is in the interest 
of the service. 


Honorary Aides-de-Camp 
238-239. 


239A. With a view to conferring a distinction upon 
selected officers of the Royal Canadian Air Force, the 
appointment of honorary Aide-de-Camp to the Governor 
General shall, so far as possible, resemble that of Aide-de- 
Camp to the King, but such appointments shall not carry 
with them any advancement in the rank to the officer 
appointed and shall be vacated on a holder becoming Air 
Commodore on the Active List. 


_ 239B. Honorary Aides-de-Camp will be appointed by 
the Governor-General for the period during which he holds 
office, after which their appointments will lapse. 


239C. The names of Honorary Aides-de-Camp will be 
printed in the Militia List under the heading of “Honorary 
Aides-de-Camp to the Governor-General,” and the appoint- 
ments will be entirely distinct from those of personal Aides- 
de-Camp or extra Aides-de-Camp to the Governor-General, 
whose names will be printed in a separate list. 
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239D. At all ceremonies of State, Honorary Aides-de- 
Camp will receive their instructions from the Governor- 
General’s Secretary. 


SECTION 5.—EXCHANGE, TRANSFER AND SECONDING 
240-241. 


242. An officer may be permitted to exchange or transfer 
from one unit to another, but not from the Permanent 
Active Air Force to the Auxiliary Active Air Force, or 
vice versa. 


242A. Application for exchange or transfer from one unit 
to another will be submitted in the usual manner for the 
approval of the Chief of the Air Staff, but, before the 
officer commanding the unit to which the applicant belongs 
forwards it, he must procure through the proper channel 
the approval of the officer commanding the unit to which 
the exchange is to be made. 


243. 


243A. An officer on exchange or transfer from the 
General List to the Non-Flying List of the Royal Canadian 
Air Force shall retain his seniority in the Air Force List 
but an officer on exchange or transfer from the Non-Flying 
List to the General List shall become junior of his rank 
in that list. 


244. An officer under orders to join his unit on, or to 
embark with any unit for, service abroad will not be 
permitted to exchange save in most exceptional circum- 
stances. 


245-246. 


24.7. An officer exchanging, or transferred from one unit 
to another either for his own convenience, or on promotion 
will be required to join his new unit within fourteen (14) 
days. 

Seconded Officers 


248. 


248A. When an Air Force Officer on the Active List is 
employed upon any duty not connected with the Royal 
Canadian Air Force (unless of a purely temporary nature) 
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he may be seconded. In that case, his name is shown in 
italics in the Royal Canadian Air Force Lists and another 
officer may be appointed to fill his place and perform his 
duties. An officer so seconded will retain his rank, 
precedence and claim to promotion. 


249. 


249A. No officer may be seconded, at any time, for 
a longer period than four years, which period may under 
special circumstances, be extended one year. Upon the 
expiration of any period of seconded service, an officer 
must revert for duty to the Royal Canadian Air Force. 


250. 


250A. The extra unit employment of officers of the 
Royal Canadian Air Force, as specialists, and the exten- 
sion of the periods of such employment, will be specially 
decided in each case by the Minister. 


251. Seconded officers must pass all examinations before 
promotion, Before an officer on the seconded list is 
promoted, the Minister will decide whether he is, on 
promotion, to continue on the seconded list. 


251A. The Reserve formations of the Royal Canadian 
Air Force furnish an additional supply of officers available 
for special appointments in time of Peace, and to complete 
the Establishments of the Royal Canadian Air Force in 
time of War. 


251B. The Reserve of Officers of the Royal Canadian 
Air Force is made up as follows:— 


(a) Graduates of the Royal Military College of Canada, 
and Training Stations of the Royal Canadian Air 
Force, commissioned as officers of the Active Air 
Force, unattached. 

(b) Officers of the Active Air Force who are eligible 
to retire, retaining their rank under Para. 253A. 

(c) Officers, whose past service in the field or during 
an emergency, may be held to be a sufficient 
qualification. 
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(d) Specially qualified candidates whose appointment 
has been recommended by the Chief of the Air 
Staff and approved by the Minister. 


251C. (1) Any officer will be considered as qualified 
for transfer to the Reserve of Officers, Royal Canadian 
Air Force, with such substantive rank as he may hold 
at the time in the Active Air Force, exclusive of local 
or temporary rank or provided he has served with credit 
subject to the following conditions:— 

Have had a total commissioned service of five 
years (of which three must have been consecutive) 
_and served not less than two years with the rank for 
which he is recommended on the Reserve. 


(2) Service in the R.A.F. or Air Force of the Overseas 
Dominions during the war 1914-18, will qualify any officer 
for transfer, from the Active List of the Royal Canadian 
Air Force to the Reserve of Officers, Royal Canadian Air 
Force, or for appointment to a commission in the Reserve. 


251D. Officers carried on the Reserve of Officers, Royal 
Canadian Air Force, are subject to retirement under the 
regulations for age limit as laid down in para. 253A. 


251E. Officers of the Royal Canadian Air Force Staff 
and Permanent Active Air Force, who retire with pension, 
may be transferred to the Reserve of Officers of the Royal 
Canadian Air Force with a step in rank in the Reserve, 
and continue therein up to the age limit of that rank (See 
Paras, 253A and 253B). 


Zo1F. Officers of the Royal Canadian Air Force Staff 
and Permanent Active Air Force, who retire with or 
without gratuity, may be transferred to the Reserve of 
Officers at their own request. 


252. 


Za2A. Officers Commanding Districts will keep a list 
of all officers of the Reserve of Officers resident within 
their Districts. This list will be specially revised on the 
1st April of each year, and a return of the officers then 
resident within their Districts will be sent by Officers 
Commanding Districts to Defence Headquarters on the 
Ist May. | 
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. 253. 


253A. In calculating the age for retirement the highest 
rank held by the officer concerned, whether substantive 
or brevet, but not honorary, shall govern the retirement. 


253B. (1) To retire retaining the rank of Flying Officer, 
an officer must have a total commissioned service of five 
years, of which three must have been consecutive. 


(2) To retire retaining the rank of Flight Lieutenant, 
Squadron Leader, Wing Commander or Group Captain, an 
officer must, in addition to the minimum service required 
under (1), have attended two annual trainings Terctie 
rank held at retirement. Failing this, an officer will be 
vazetted out with the rank next below that held at 
retirement. 

(3) A Reserve Officer training annually with a unit 
may count one year towards retention of rank on retire- 
ment for each such training. 


(4) A Warrant Officer of the Permanent Active Air Force 
holding honorary rank may, at the discretion of the Min- 
ister, be allowed to retain his honorary rank on retirement 
irrespective of his length of service in such honorary rank. 


254. An officer who applies for permission to retire, 
or resign his commission, is not to quit his unit or appoint- 
ment without leave until his name appears in the Canada 
Gazette. Officers subject to compulsory retirement should 
not be retained on duty after the day preceding the date of 
such retirement. 


SECTION 6.—RETIREMENT AND RESIGNATION 


255. (1) An officer shall be liable to be removed from 
the Royal Canadian Air Force at any time for misconduct. 

(2) An officer shall not be permitted to remain in the 
Royal Canadian Air Force unless, during the first three 
years of his service, his retention therein is shown to be 
in every respect desirable. 

(3) An officer who has not been guilty of misconduct 
may, at any time, be called upon to retire or to resign his 
commission should the circumstances of the case, in the 
opinion of the Minister, require it. 
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(4) Any recommendation by a Commanding Officer for 
the removal of an Officer under sub-paragraph (1) above 
must be accompanied either (a) by the reply of such 
officer to a written communication by the commanding 
officer indicating the action proposed and requesting a 
statement of the officer’s reasons why no recommendation 
for his removal should be made, or (6) evidence that such 
& communication as is described has been sent to such 
officer by registered mail, and a certificate by the com- 
manding officer that he has no reason to believe that such 
registered communication has not reached the officer, and 
that no reply has been received within a reasonable time. 


(5) Officers adversely reported on under paragraph 213K 
(2) and whose retirement is recommended are to be retired 
forthwith. 


255A. (1) When an officer applies to resign, retire, or 
transfer to the Reserve, he will state in his application 
whether there are any claims against him within his 
knowledge. The Commanding Officer will forward the 
application to the Chief of the Air Staff, through the 
D.O.C., and in so doing, will state whether:— 

(a) All local claims against the officer have been paid; 

(6) There are any outstanding claims, local or other; 

(c) There is any objection to the resignation, retire- 

ment or transfer to the Reserve. 


(2) As regards (b) above, a certificate will be obtained 
from the officer responsible for the issue of allowances, and 
will be transmitted to the Chief of the Air Staff, together 
with a statement of all advances of pay made to the 
officer in the preceding three (3) months. (Any advances 
subsequently made must be specially notified to the Chief 
of the Air Staff on date of payment.) 


(3) When retirement, resignation, or transfer to the 
Reserve has been approved, or in. cases where officers are 
compulsorily placed on the Reserve, or removed from 
the Service, the Commanding Officer will state, in addition 
to (a), (b) and (c) above, whether:— 

(a) The officer has been given a clearance or Handing 
Over Certificate in respect of public property, stores 
or accounts in his charge, or has returned to Stores 
all public stores that: were in his custody. 
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(b) He is aware of any claim, which has arisen or may 
arise, in connection with the loss of, or damage to, 
public property, including cash in charge of officer. 

(4) In the case of the resignation or retirement of Com- 

manding Officers, the officer taking over the command 
of the unit will render a certificate to the District Officer 
Commanding that he is satisfied with the condition of all 
stores and accounts handed over. In all cases of outstand- 
ing claims, the Commanding Officer should take immediate 
steps to clear up the fact, and, in cases where local 
recovery is not made, he will report the particulars and 
amounts to the Chief of the Air Staff as early as possible 
for recovery. 


255B. Commanding Officers will report the names of 
officers belonging to their unit who are considered medically 
unfit for service, in order that they may be examined by a 
Medical Board. 


256-257. 
Retirement 


257A. (1) The normal maximum age of retirement in 
the rank of Air Vice-Marshal and above will be 60, but the 
Minister may, at his discretion, retain an officer on the 
active list beyond that age if deemed to be in the interests 
of the Service to do so. | | 
_ (2) Except under special circumstances which include 
physical fitness tests for the Royal Canadian Air Force, 
Officers will be compulsorily retired at the following ages 
which will be calculated from the 1st September in each 
year :— 
Officers’ General Officers’ Non- ~ 


List Flying List — 

Air Vice-Marshal.. 60 4 

_ Air Commodore.... 57 ‘3 
Group Captain.... 53 60 
Wing Commander.. 50 57 

' Squadron Leader.. 47 53 
Flight Lieutenant. . 45 50 

:: Flying, Officer... .. ~. 45 | Oe 
Pilot Officer....... 45 45. 


Provided, however, that in the case of a Flight Lieuten- 
ant, Flying Officer, or Pilot Officer who, between the ages 
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of 40 years and 45 years, completes 20 years’ service which 
could be reckoned in full for purposes of the Militia Pension 
Act, retirement may be effected upon the completion of 
such service. 


258. Officers of the Non-flying List of the Permanent 
Active Air Force appointed from warrant officer’s or non- 
commissioned officer’s rank. for the undermentioned duties 
will, irrespective of rank, be retired upon attaining the age 
of 55 years:— 

Armament Officer, 
Engineer Officer, 
Equipment. Officer, 
Photography Officer, 
Signals Officer, 

Physical Training Officer. 

258A. In the case of the reduction of the establishment 
of a Unit officers becoming supernumerary will be absorbed 
into the first vacancies which occur, but in order not unduly 
to retard the promotion of Flying Officers, supernumerary 
Flight Lieutenants will be absorbed only into alternate 
vacancies, viz: the first, third and fifth vacancies. 

258B. When a unit is disbanded and removed from the 
List of Units of the Royal Canadian Air Force, the officers 
thereof, except those whose names are specially mentioned 
as being permitted to retire retaining rank, or to be placed 
on the Reserve of Officers, cease at the time to be officers 
of the Royal Canadian Air Force. 

259. 

259A. Nothing in any of the foregoing paragraphs shall 
be construed as forbidding the re-employment of Retired 
Officers should it be desirable in the public interest. 

260. 

260A. An officer who has retired retaining rank will 
be liable to be recalled for duty under the terms of such 
regulations as may, from time to time, be promulgated but 
he will not be called upon to serve in a rank inferior to 
that with which he retired. 

261. : 

261A. Officers who have retired retaining rank will, if 
subsequently re-appointed to the Royal Canadian Air 
Force, take only such rank, precedence and command as 
conferred upon them at the time of such re-appointment. 
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Chapter VII 


AIRMEN—ENLISTMENT, ENGAGEMENTS, SERVICE, 
PRECEDENCE, PROMOTION, TRANSFER 
AND DISCHARGE 


SECTION 1.—ENLISTMENT, EXTENSION OF SERVICE, 
PROLONGATION OF ENGAGEMENT, RE-ENGAGEMENT 
AND CONTINUANCE IN THE SERVICE: FORFEITURE 
AND RESTORATION OF SERVICE TOWARDS ENGAGE- 
MENT 


Enlistment—Generally 
262. 


262A. Commanding Officers must have complied with the 
regulations by taking oath of allegiance before they can 
administer such oath to any officer or airman. 


263. 


263A. Men who have been discharged from the following 
forces (1) as unfit for further service, (2) for misconduct, 
or (3) with a bad character are ineligible for enlistment 
unless authority for such enlistment be obtained from 
Defence Headquarters. 


Royal Air Force. 

Regular Army. 

Royal Marines. 

Royal Navy. 

Royal Naval Reserves. 
Territorial Force. 
Canadian Permanent Force. 
Canadian Naval Service. 
Royal Canadian Mounted Police. 
Royal Irish Constabulary. 
Canadian Air Force. 


264. 


264A. Men belonging to the Imperial Army Reserve 
or Navy Reserves or absentees therefrom, are ‘not tobe 
enlisted without eat authority from Defence Head- 
quarters. 


265. 
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265A. When a man who has previously served in the 
Regular Army, Royal Marines, Army Reserve, Royal Navy, 
Royal North-West Mounted Police, Canadian Militia, 
Royal Air Force, or any other force, enlists or re-enlists in 
the Royal Canadian Air Force, he will be required to state 
the particulars of his former service and cause of discharge 
and to produce his certificate of discharge. 


266. 


266A. Officers Commanding units are prohibited from 
enlisting men who at the time belong to another unit. 


267. 


267A. When any man belonging to a Corps of the 
Canadian Militia is discovered to have enlisted improperly 
in the Royal Canadian Air Force, the case will (after any 
action required by these regulations i in such cases has been 
taken) be referred to Defence Headquarters for decision as 
to which branch of the Defence Forces the man is to be 
held to serve in, except where both are in the same com- 
mand, when the District Officer Commanding will decide. 


268. 


268A. When any man belonging to any of His 
Majesty’s Regular Territorial or Naval Forces is discovered 
to have enlisted in the Royal Canadian Air Force, the case 
will be referred to Defence Headquarters for disposal. 


269. 


269A. An intending recruit -(except for enlistment in the 
Special Reserve) must be a British subject. If not so by 
birth, he will be required to produce evidence that he has 
become a British subject by naturalization, which evidence 
or a certified copy thereof, is to be attached to the attesta- 
tion paper. The fact of taking the Oath of Allegiance is 
not a sufficient compliance with the law providing for 
naturalization. 


wears 
Enlistment—Permanent Active Air Force 


271. (1) Enlistments, re- -enlistments and re-engagements 
in the Permanent Active Air Force will be for general 
service. 
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(2) Enlistments will not normally exceed the authorized 
Establishment of the Permanent Active Air Force. 


(3) Airmen enlisted or re-engaged in the Permanent 
Active Air Force must be of good character, be between 
the ages of 18 and 45 years (warrant officers, flight sergeants 
and boys excepted) and conform to the standard laid down 
in the recruiting regulations for the Royal Canadian Air 
Force. They must be certified by a military or air force 
medical officer to be physically fit for service in accordance 
with Royal Canadian Air Force requirements. 


(4) In exceptional circumstances airmen of the rank 
of sergeant or below, after attaining the age of forty-five 
(45) years, may be re-engaged on receipt of special author- 
ity from Headquarters, Royal Canadian Air Force. 


(5) Warrant Officers after attaining the age of fifty- 
five (55) years and flight sergeants that of forty-eight (48) 
years, are not to be enlisted or re-engaged in the Permanent 
Active Air Force unless by special authority from Head- 
quarters, Royal Canadian Air Force. 


(6) Boys between the ages of 15 and 18 years may be 
enlisted in the Permanent Active Air Force for a period 
of five years service and on attaining the age of 18, they 
will be reclassified as aircraftmen second class or airmen 
apprentices. Their attestation will be subject to the follow- 
ing conditions: — 

(a) That they are physically fit. 

(b) That the consent of their parents or guardians will 
in each case be obtained (on the prescribed form) 
which shall be under seal with the signature thereto 
duly witnessed. 


(7) Vaccination and re-vaccination, inoculation and re- 
inoculation, are compulsory for all members of the Per- 
manent Active Air Force. The enlistment of a recruit who 
signifies his unwillingness to accept one or any of these 
immunization treatments is not to be completed. 


(8) The wives and children of members of Permanent 
Active Air Force who refuse inoculation and vaccination 
are not to be permitted to occupy Government quarters if 
the appropriate air force authority considers that by so 
doing, they are endangering the health of the station or 
unit. | 
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~ (9) When an airman is enlisted, re-enlisted or re-engaged 
for service in any unit of the Permanent Active Air Force, 
he will, after passing the medical examination, be attested 
by a Justice of the Peace or an officer on the active list who 
has taken the oath under para. 212C of these regulations. 
Attestation will be recorded on the requisite form in one 
copy only, on completion of which, it will be forwarded to 
the officer in charge of R.C.A.F. Records. The date on 
which the man signs the declaration, takes the prescribed 
oath, and the date from which his service reckons will be 
the same, 


(10) The oath to be taken by an airman on attestation 
shall be as under:— 


I, A.B., do sincerely promise and swear (or solemnly 
declare) that I will be faithful and bear true allegiance to 
His Majesty. 

Such Oath will not be required to be taken on attestation 
by a candidate for enlistment, who is a citizen of a foreign 
country, if, by so doing, that candidate would, under the 
laws of the country in question, forfeit his citizenship 
therein. 


272. Under the following conditions an airman of the 
Royal Canadian Air Force, with less than eighteen months 
of his current engagement to serve, is to be re-engaged for 
a further period of three years from the date of the expira- 
tion of his then current engagement :— 


(i) Before proceeding to the United Kingdom for in- 
struction, or 

(ii) Before being transferred to a Royal Canadian Air 
Force Station, which is more than 1,500 miles distant 
from. his present station, except in cases where such 
transfer is to a station nearer the place to which 
free transportation is admissible on discharge than 
the present station of such airman. 


_ Para. 272, line two, delete the word “ eighteen ” and insert 
-the word “thirty.” 

‘Line four, delete the word “three” and insert the word 
hives: 


’ Norn.—The above amendments will come into effect on 
April 1st, 1989, and will apply only to enlistments or re- 
engagements carried out on or subsequent to that date. 
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The provisions of the aforesaid paragraphs as they stood 
prior to the said amendments becoming effective, will apply 
to airmen attested or re-engaged prior to April Ist, 1939, 
in respect of their period of engagement under such attesta- 
tion or re-engagement. 


272A. An Airman re-engaging in the Permanent Active 
Air Force will serve on his original attestation to which will 
be attached the Re-engagement Form duly completed. 


272B. When an airman is considered medically unfit to 
re-engage, a Medical Board will be assembled to decide 
whether or not such is the case. 


_ Reckoning Service—Permanent Active Air Force 
273. 
273A. 


273B. (1) An airman serving on his original engagement 
(i.e. the term of his original enlistment, including any 
extension thereof) forfeits the whole of his prior service, 
and is liable to serve for the term of his original engage- 
ment, including any such extension, reckoned from the date 
of conviction or of the order dispensing with his trial:— 


~ (a) On conviction by court-martial of desertion or 
fraudulent enlistment. 

(6) If liable to trial, upon his trial being dispensed with 

on confession of desertion or fraudulent enlistment. 


(2) Similarly an airman serving on a re-engagement 
shall, on conviction by court-martial of desertion or fraudu- 
lent enlistment or, being liable to trial, on his trial for 
either of these offences being dispensed with by competent 
Air Force authority, forfeits all prior service rendered by 
him during the period of such re-engagement (i.e. from the 
day following that on which he completed the term of his 
original enlistment, including any extension thereof) and is 
liable to serve for the term of his re-engagement, reckoned 
from the date of conviction or of the order dispensing with 
his trial. 


(3) Service so forfeited may, subject to the following 
limitations, be restored:— 


(a) Upon promotion to the rank of Sergeant. 
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(6) Upon completion of three years clear of service 
entry, to reckon from the termination of any period 
of detention or imprisonment. 


(4) Upon becoming eligible as above, an airman will be 
required to elect whether he will, or will not, reckon his 
former service. The choice will be entered in his records 
of service, and will not be altered subsequently. 


(5) The service to be restored will be:— 


(a) In cases of desertion,— 

(i) If the airman was serving on his original 
engagement at the date of desertion, the 
amount actually reckoned at date of deser- 
tion. 

(ii) If serving on a re-engagement at the date of 
desertion, the amounts actually reckoned 
toward completion of such re-engagement at 
the date of desertion. 


(6b) In cases of fraudulent enlistment,— 

The amounts of service between the date of tha 
fraudulent enlistment and the date of disposal of 
offence, which were forfeited upon conviction or 
dispensation with trial. 


(6) This paragraph is sufficient authority for the 
restoration of forfeited service as provided for above, 
and will be quoted in records of service accordingly. 
Cases not covered by the above rules, in which the air- 
man,— 

(a) Has performed good and faithful service, or is 

otherwise deemed to merit the restoration of his 
forfeited service; or 


(6) Has been recommended by a court-martial for 
the restoration of his forfeited service, 


may be submitted for the consideration of the Defence 
Council. 


Enlistment—Auxiliary Active Air Force 


'274. (1) Enlistments, re-enlistments and re-engage- 
Lone in the Auxiliary Active Air Force will be for gen- 
eral service. 
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Pa 


(2) Enlistments will not normally exceed the author- 
ized Establishment of the Auxiliary Active Air Force 
Unit concerned. : 


(3) The period of service laid down by these regula- 
tions is three years. 


(4) The periods of service of warrant officers and air- 
men of the Auxiliary Active Air Force is limited as 
follows:— 


Warrant officers, flight sergeants, sergeants, corporals 
and bandsmen, 7 periods, 21 years. 


Aircraftmen (except bandsmen)—4 periods, 12 years. 


(5) Airmen enlisted or re-engaged in the Auxiliary Active 
Air Force must be of good character, be between the ages 
of 18 and 45 years (warrant officers, flight sergeants, 
sergeants and bandsmen excepted) and conform to the 
standard laid down in the recruiting regulations for the 
Royal Canadian Air Force. They must be certified by a 
military or air force medical officer to be physically fit for 
service in accordance with Royal Canadian Air Force 
requirements. 


(6) Warrant officers, flight sergeants, sergeants and 
bandsmen may be re-engaged up to 55 years of age. 


(7) When an airman is enlisted, re-enlisted or re-engaged 
for service in any unit of the Auxiliary Active Air Force, 
he will, after passing the medical examination, be attested 
by a Justice of the Peace or an officer on the active list 
who has taken the oath under para. 212G of these regula- 
tions. Attestation will be recorded on the requisite form 
in duplicate, on completion of which, one copy will be 
forwarded to the officer in charge of the R.C.A.F. Records. 
The date on which the man signs the declaration, takes 
the prescribed oath and the date from which his service 
reckons will be the same. 


(8) The oath to be taken by an airman on attestation 
shall be as under:— 


I, A.B., do sincerely promise and swear (or solemnly 
declare) that I will be faithful and bear true allegiance 
to His Majesty. Leta 
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(9) An airman re-engaging in the Auxiliary Active Air 
Force will serve on his original attestation to which, and 
to the duplicate thereof, will be attached the Re-engage- 
ment Form duly completed. 


275. The following classes of men will not be eligible for 
enlistment or re-enlistment: 


(a) Men discharged, 


(i) as unfit, 
(11) for misconduct or inefficiency, 


(111) with a character of fair or below, 

from the Royal Canadian Navy, or any Corps of 
the Permanent or Non-Permanent Active Militia, 
or Reserves of these Forces. 


(b) Men who have been convicted of a serious offence 
by the Civil Power. 


(c) Men who are not both of pure European descent 
and the sons of natural born or naturalized British 
subjects. 


‘Careful inquiries should be made before a recruit, whose 
nationality is doubtful, is enlisted. 


276. Transfers of airmen between units of the Auxiliary 
Active Air Force may be arranged under authority from 
National Defence Headquarters. Applications for such 
transfers must be supported by a certificate from both com- 
manding Officers concerned signifying their concurrence 
in the transfers. These transfers are to be made the subject 
of an appropriate entry in the Daily Routine Orders of 
each formation. The original Air Force number allotted 
to an airman will be retained for the duration of his 
service. No expense to the Public is to be involved. ~ 


Enlistment—Special Reserve 


277. To be eligible for enlistment into the Special 
Reserve an applicant must:— 


(a) have reached his 18th birthday and not have 
exceeded his 50th; provided that the Minister may 
authorize the enlistment of suitably qualified per- 
sonnel who exceed the maximum age limit herein. 
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(b) be of good character. 


(c) be assessed medically fit according to existing 
medical regulations as applicable for his type of 
employment. 


278. Enlistment will be for general service, and the 
term of service will be for any emergency, 1.e., war, 
invasion, riot, insurrection, real or apprehended, so 
declared by competent authority, together with the 
necessary period of demobilization. 


279. (1) Successful applicants, with the exception of 
those indicated in sub-paragraph (2), are required to take 
the following oath on attestation:— 

el , do sincerely promise and swear (or solemnly 
declare) that I will be faithful and bear true allegiance 
to His Majesty.” 

(2) An applicant who is a citizen of a foreign country 
will not be required to take the oath of allegiance on 
attestation if, by so doing, such applicant would, by the 
laws of his country, forfeit his citizenship therein. 


280. Airmen of the Special Reserve will be subject to 
the same regulations and orders as airmen of the Permanent 
Active Air Force to the extent that such are not inconsistent 
with the special conditions of service obtaining in the 
Special Reserve. 


281. 


SECTION 2.—RANKS, APPOINTMENTS, PRECEDENCE, 
PROMOTIONS AND EMPLOYMENT 


Rank and Appointment 


282. (1) For purposes of organization and discipline, 
airmen are promoted or appointed to ranks in accordance 
with their capabilities for command, their service experi- 
ence and their technical and educational qualifications. 
These ranks are as follows:— 


Warrant Officers, Class I 

Sergeant Major, Ist Class. 
Warrant Officers, Class II 

Sergeant Major, 2nd Class. 
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Non-Commissioned Officers 


Flight Sergeant, 
Sergeant, 
Corporal. 


Aircraftmen 


Leading Aircraftman, 
Aircraftman, 1st Class, 
Aircraftman, 2nd Class. 


Miscellaneous 


Aircraft Apprentice. 
Boy. 

(2) Reclassification of aircraftmen will be carried out 
by officers commanding units. A.C. 2 and A.C. 1 may only 
be reclassified to A.C. 1 and L.A.C. respectively, to fill 
vacancies in the establishment of the Unit concerned. 


282A. (1) The Minister and, on active service, the 
officer commanding-in-chief in the field (whether he be an 
officer of the Navy, Army or Air Force) and any flag, gen- 
eral, or air officer whom the Minister or such officer com- 
manding-in-chief may appoint, may reduce any warrant 
officer or non-commissioned officer to any lower grade, or to 
the ranks, either for misconduct or inefficiency. 


(2) The Minister and, on active service, any such officer 
as described in clause 1, may order the reclassification of 
an aircraftman within his group for misconduct or 
inefficiency. 


(3) The Minister and, on active service, any such officer 
as described in clause (1), may, with or without reduction 
or reclassification, remuster any airman to another trade 
or group for inefficiency. 


(4) Any order for reduction or reclassification will state 
whether such reduction or reclassification 1 is for misconduct 
or inefficiency, and when reduction is to the ranks, the 
class in the ranks to which the airman is reduced. 


(5) A warrant officer or non-commissioned officer who is 
sentenced by court-martial to be reduced to the ranks shall 
be deemed to be reduced to the highest classification in the 
ranks which he held prior to promotion to non-commis- 
sioned rank. 
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(6) A warrant officer or non-commissioned officer who 1s 
sentenced by court-martial to be reduced to the ranks, 
where sentenced by court-martial to penal servitude, 
imprisonment, detention or field punishment, shall be 
deemed to be reduced to the highest classification in the 
se which he held prior to promotion to non-commissioned 
rank. 


(7) Where an airman is reduced or reclassified under 
clauses (1) or (2), he shall not be reduced or reclassified 
to a rank or class in the ranks actually or relatively lower 
than that in which he originally enlisted in the Royal 
Canadian Air Force. 


(8) Save where in exceptional circumstances the Minister 
so directs, an airman will not be remustered to a trade in 
a group below that in which he originally enlisted unless 
he voluntarily consents in writing to be so remustered. 


(9) If an airman is considered by his Commanding 
Officer to be inefficient in his trade or in his rank, he is to 
be reported to the air or other officer commanding, who is 
to cause the airman to be examined by a trade test board. 
If the board reports adversely on the airman, the air or 
other officer commanding, if he has power to dispose of the 
case under clause (1), (2) or (3) may:— 


(a) Reduce a warrant officer or non-commissioned 
officer in rank within his present group or trade, or 


(b) Reclassify an aircraftman within his present group 
or trade, or 


(c) Remuster the airman to another trade in which he is 
considered qualified and suitable in his existing 
rank, or to standard (general duties); or 


(d) Remuster the airman to another group, with or with- 
out reduction or reclassification. 


(10) If the air or other officer commanding has no 
power to dispose of the case under clauses (1), (2) or (3), 
he is to refer the matter to Air Force Headquarters. 


232B. (1) A Commanding Officer may order any non- 
commissioned officer or aircraftman holding any appoint- 
ment or acting rank to revert to his permanent rank or to 
any intermediate rank. 
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(2) Such an order shall not be made on account of 
inefficiency or unsuitability in the case of a non-commis- 
sioned officer whose permanent rank is higher than that of 
Corporal, without the previous sanction in writing of the 
Chief of the Air Staff. : 


(3) Any non-commissioned officer reverted hereunder to 
his permanent rank will be absorbed into the first vacancy. 


(4) Reduction from permanent rank is dealt with by 
sentence of court-martial or under para. 282A of these 
regulations. 


283. 


283A. When an N.C.O. who has been removed from his 
appointment is not in every respect fully qualified to per- 
form the ordinary duties of his permanent rank, applica- 
tion may be made to Defence Headquarters for reduction 
to a lower rank. 


284. 


284A. The position of warrant officers is inferior to that 
of all commissioned officers, but superior to that of all non- 
commissioned officers. Warrant officers of the Permanent 
and Auxiliary Active Air Force shall be created as 
follows:— 

Warrant Officers, Class I 


(a) Warrant officers, Class I, to be appointed by warrant, 
signed by the Minister and hold their rank during 
pleasure. 

Warrant Officers, Class II 


(b) Warrant rank Class II shall be granted to non-com- 
missioned officers not below the rank of sergeant, to 
hold one of the appointments in an authorized estab- 
lishment, according to the list of rank and appoint- 
ment shown under “ Warrant Officers, Class II,” in 

para, 282. 


284B. Non-commissioned officers, upon being promoted 
or appointed to, the ranks and appointments shown under 
Warrant Officers, Class II, in paragraph 282 automatically 
become Warrant Officers, Class II. A notation will be 
made accordingly in each case in Part II Orders of the 
Unit. ; 
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284C. (1) Subject to airmen being qualified in all 
respects and vacancies existing in the authorized establish- 
ments, submissions for their promotion to the rank of 
Warrant. Officer, Class I for a probationary period of one 
year will, if recommended by their Commanding Officer and 
the Chief of the Air Staff be submitted to the Minister for 
approval. A certified true copy of the attestation paper of 
the airman concerned will accompany each recommendation. 


(2) Upon the termination of the probationary period, the 
Chief of the Air Staff will, subject to the receipt of a 
favourable report from the Commanding Officer concerned, 
recommend to the Minister that the promotion of such 
Warrant Officers be confirmed and that they be granted 
a. warrant. 


(3) Should an adverse report be received on the termina- 
tion of the probationary period, the Chief of the Air Staff 
will recommend to the Minister either that the proba- 
tionary period be extended or that the airman so reported 
upon be reverted to the rank he held immediately prior to 
promotion to Warrant Officer, Class I, on probation. 


(4) When the force is placed on Active Service, the 
Minister may authorize promotion to warrant rank in any 
case for which no provision for such promotion is made in 
the preceding sub-paragraphs. 


284D. Promotions to Warrant Officer, Class II, will be 
authorized by the Chief of the Air Staff. Promotions will 
be subject to airmen being qualified in all respects and 
vacancies existing in the authorized establishments. 


284K. A seniority roster of all Flight Sergeants, by 
trades, will be maintained by Headquarters, R.C.A.F. for 
the purpose of promotion to the rank of Warrant Officer, 
Class IT. 


284F. (1) Promotion to the rank of Warrant Officer, 
Class II will, for a period of six months, be provisional 
(paid). 


(2) Upon the termination of the provisional period, the 
Chief of the Air Staff will, subject to the receipt of a 
favourable report from the Commanding Officer concerned, 
confirm such promotion. 
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(3) Should an adverse report be received on the termina- 
tion of the provisional period, the Chief of the Air Staff 
will either extend the provisional period or take action 
under para. 286C. | 


285. The order of precedence of warrant officers, non- 
commissioned officers and aircraftmen is laid down in 
para. 282. 


286. (1) Confidential Reports on all Warrant Officers 
are to be submitted as follows, using Form R.C.A.F. R.153. 
(a) Bi-annually on the 15th June and 15th December. 

(6) When a Warrant. Officer is posted from one unit to 

another, after March 1, 
(c) At any other time upon the request of Air Force 
Headquarters. 

(2) Annual reports are to be submitted to the R.C.A.F. 
Records Officer. : 

(3) On posting from one unit to another after March 1 
in any year, a Confidential Report on the Warrant Officer 
is to be completed and attached to his file and forwarded to 
the new unit. This report is to be attached to the Warrant 
Officer’s next annual Confidential Report. Officers prepar- 
ing such reports are to state “On Posting” at the top of the 
form. 

(4) The R.C.A.F. Records Officer will scrutinize and 
employ the information included in the reports to assist 
in postings, selection for courses, etc., and will also submit 
individual reports to Air Force Headquarters as necessary. 
The reports will at all times be available for use at Air 
Force Headquarters when selections for commissions or pro- 
motions to Warrant Officers are made. 

(5) The completed report will be seen and initialled by 
the Warrant Officer concerned. 


286A. All promotions to the rank of Corporal, Sergeant 
and Flight Sergeant will be made by the R.C.A.F. Records 
Officer, who will maintain a promotion roster for all trades. 
Promotion will be subject to airmen being qualified in all 
respects and vacancies existing in the authorized establish- 
ments. 


286B. (1) Promotion to the rank of Corporal, Sergeant 
and Flight Sergeant will, for a period of six months, be 
provisional (paid). 
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(2) Upon the termination of the provisional period, the 
R.C.A.F. Records Officer will, subject to receipt of a favour- 
able report from the Commanding Officer concerned, con- 
firm such promotion. 


(3) Should the Commanding Officer concerned on the 
termination of such provisional period, report that the 
airman has failed to pass any prescribed examination, or 
has not efficiently and satisfactorily performed the duties 
of his higher rank during the said provisional period, the 
R.C.A.F. Records Officer will either extend the provisional 
period, or recommend to the Chief of the Air Staff that 
action be taken under Para. 286C. 


286C. The Chief of the Air Staff shall have authority to 
revert to his former rank any airman, exclusive of a Warrant 
Officer Class I, who during the provisional period of his 
promotion fails to pass the examinations prescribed or to 
perform efficiently and satisfactorily the duties of the rank 
to which he has been provisionally promoted, 


287-300. 


301. (1) Subject to the recommendation of the Com- 
manding Officer, and the approval of a competent authority, 
a warrant officer or non-commissioned officer may resign his 
rank, and revert to such lower rank as the approving 
authority may direct. 


(2) The approving authority for Warrant Officer Class I 
is the Minister and for all other airmen, the Chief of the 
Air Staff. 


(3) Where the application to revert to a lower rank is 
for the purpose of escaping trial by court-martial, the cir- 
cumstances must be fully notified to the approving 
authority. 


302. 


302A. A non-commissioned officer will not be promoted 
to the rank of Sergeant (except Orderly Room Sergeant, 
pay-sergeant or sergeant cook) in a combatant unit of the 
Permanent or Auxiliary Active Air Force unless he is in 
possession of a certificate from a school of Air Force 
instruction, or has served actively for at least one year in 
any of His Majesty’s Forces. ia 
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303-304. 


305. A warrant officer or N.C.O. reduced to a lower rank 
will take rank and precedence in the lower rank from the 
date of the signing of the original sentence of court-martial 
or, in the case of reduction by order from Defence Head- 
quarters (para. 301 (3)) from the date approved in such 
order. If a sentence or reduction passed by a court-martial 
is wholly remitted, the warrant officer or N.C.O. will, if no 
service is forfeited, retain his seniority. 


306. 


Airmen Pilots 


307. (1) An airman, not below the class of leading 
aircraftman or above the rank of Sergeant in the trades 
authorized in Air Force Orders will be eligible for selection 
to undergo training to qualify as pilot, subject to his 
fulfilling the following conditions:— 


(a) He must be below the age of 25 at the time of 
commencing training, except in the case of an 
airman who has completed at least one year’s service 
after qualifying as an air gunner, who must not be 
over 28 years of age at the commencement. of 
training. 

(b) He must be unmarried. 

(c) He must be passed medically fit for flying duties. 


(d) If he is a leading aircraftman, he must be eligible 
for and recommended by his C.O., for promotion 
to the substantive rank of Corporal. 


(e) He must be recommended by his C.O., as possessing 
those qualities likely to make him an efficient pilot. 
A notation that an airman has been recommended 
by his C.O., for training as an airman pilot, will be 
made on the Record of Service under the heading 
“Capabilities, other than Trade Classified.” 


(f) Prior to commencement of training, he must re- 
engage for a further period of three years from the 
date of expiration of his then current engagement. 


_ (2) C.O.’s of units will forward so as to reach N.D.H.Q., 
by the 1st January in each year, a list of airmen (not 
exceeding the number laid down from time to time by 
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N.D.H.Q.) recommended for selection for training as pilots, 
the list to be arranged in order of recommendation. When 
forwarding recommendation, C.O.’s will ensure that all 
airmen whose documents have been annotated in accord- 
ance with sub-para. (1) (e) are considered if eligible and 
still thought to be suitable. The medical officer will make 
an examination of the airmen’s fitness, the standard of 
medical fitness in force for officers of the general list 
employed on flying duties being applied, and will complete 
the form laid down in Air Force Orders. The C.O. will 
complete the requisite information in regard to the can- 
didate on the prescribed form of recommendation which, 
together with the medical examination report, will accom- 
pany the return to N.D.H.Q. 


(3) The provisions of para. 392 (3) and (4) shall not 
apply to an airman pilot during the period of his current 
engagement or re-engagement referred to in sub-para. 


(1) (f). 


(4) On completion of his training, an airman will be 
promoted to Corporal and Acting Sergeant (paid) (if not 
already holding that rank) notwithstanding that he may 
not have passed the Sergeants’ Promotion Examination, 
and will be remustered as pilot. 


(5) Airmen pilots of each graduating class will take 
precedence among themselves according to their seniority 
in substantive rank and will be placed at the bottom of 
the trade roster of airmen pilots. 


(6) A qualified airman pilot will wear the flying badge 
and will be posted to fill a vacancy in the establishment 
of a suitable unit for employment on full flying duties. He 
will perform the normal duties of his rank, and, if required, 
of his basic trade when not flying. He may, at the discre- 
tion of his C.O., be detailed to assist officers employed on 
such duties as armaments, photographic and air pilotage 
and will be eligible to attend short technical courses in 
armament, air pilotage, signals and photography and when 
so qualified, may be used on such duties in addition to 
flying duties. An airman pilot will not, normally, be 
selected for a short course within two years of the comple- 
tion of his normal period of employment as a pilot. 
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(7) An airman pilot whilst serving as such will be 
medically examined in the same circumstances and under 
the same procedure as laid down for an officer pilot in Air 
Force Orders. | . [ 


(8) An airman pilot, although remustered as pilot on 
completing his flying training, will, if he is a Corporal or 
Sergeant, remain on the roster of his previous rank and 
basic trade. A leading aircraftman promoted to Corporal 
on graduation as a pilot will take seniority on his basic 
trade roster as Corporal from the date of such promotion. 
An airman pilot may be promoted from Corporal to 
Sergeant in his turn on the basic trade roster if he has 
passed the Sergeants’ Promotion Examination and is 
recommended by his C.O. for the rank of Sergeant in that 
trade. 


(9) An airman pilot may be promoted to Flight Sergeant 
only— 


(a) On remustering to his basic trade to fill a vacancy 
in that trade for which he is eligible and recom- 
mended by his C.O. 


(b) In exceptional circumstances when it is necessary 
to retain him as an active pilot and a vacancy 
exists in his basic trade for which he is eligible 
and recommended. 


(10) An airman who qualified as a pilot prior to January 
Ist, 1934, will be remustered to his basic trade on reaching 
the age of 40 unless he is recommended for promotion and 
remustered to that trade earlier and accepts this promotion. 
If he does not wish to accept promotion under this sub- 
para., he may continue as an airman pilot and will be 
passed over for promotion in his basic trade. 


(11) An airman who qualifies as a pilot after January 1, 
1934, will, in normal circumstances be remustered to his 
basic trade after six years’ service as a pilot, reckoned from 
the date of graduation, unless he is returned to his basic 
trade earlier under the provisions of sub-para. (9) (a). 
At the expiration of his flying service he will be remustered 
to his basic’ trade but will retain the substantive rank to 
which he. may have been promoted on .or subsequent to 
his qualifying as a pilot. | , rh 
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(12) In exceptional circumstances or in emergency, an 
airman who has qualified as a pilot may be retained on or 
recalled to flying duty for any period up to his 40th birth- 
day. This service will not bar him from the normal promo- 
tion he might have acquired had he been employed in his 
basic trade. An airman recalled from his basic trade for 
employment as a pilot will retain his substantive rank. 


(13) An airman pilot remustered to his basic trade under 
sub-paras. (9) (a) and (11) will keep in flying training 
until reaching the age of 40 years. The entry in orders 
promulgating the remustering will contain a statement that 
the airman is to be retained in flying practice and a note 
to this effect will be made on his record of service. An 
entry in orders and a note on the record of service will also 
be made when the airman ceases to be liable for flying duty 
in an emergency. C.O.’s will ensure that such airmen, in 
addition to carrying out their normal duties maintain them- 
selves in regular flying practice and complete not less than 
is minimum number of flying hours laid down in Air Force 

rders. 


(14) An airman pilot assessed permanently unfit for 
flying duties either on medical grounds or by any reason of 
unfitness occasioned by circumstances not within his own 
control will be remustered to his basic trade effective the 
date of such assessment and will retain his substantive 
rank. 


(15) An airman pilot assessed unfit for flying duty by 
reason of unfitness occasioned by circumstances within his 
own control or misconduct, will be remustered to his basic 
trade effective the date of such assessment either with, or 
without reduction in substantive rank as may be decided by 
the Minister. 


(16) An airman pilot will be designated on all official 
documents as “PILOT (Carpenter, A.R.)” or “PILOT 
(Fitter, A.E.)” ete., according to his trade mustering. While 
retained in flying practice under sub-para. 13 after re- 
mustering to his basic trade an airman will be designated 
as “Carpenter, A.R. (Pilot)” or “Fitter, A.E. (Pilot),” ete. 


(17) (a) An annual report on the flying ability of each 
airman pilot borne on the strength of a unit on 
the 15th December, will be prepared and forwarded 
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to N.D.H.Q., after it has been shown to and 
initialled by the airman reported on. Reports need 
not be rendered on airmen pilots undergoing initial 
flying training, the training report rendered at the 
conclusion of the course being accepted in lieu. 


(b) If an airman pilot is posted from one unit to another 
on or after March 1, the C.O., of the previous unit 
will forward a report to the C. O., of the new unit 
for attachment to and ultimate transmission. with 
the annual report. 


(c) The C.O., of a unit to which an airman pilot is 
attached for temporary duty is to forward a report 
to the C.O., of his permanent unit in time to be 
embodied in the annual report. 


Air Observers 


308. Airmen not below the class of Leading Aircraftmen 
or above the rank of Sergeant may be selected to undergo 
training as an Air Observer, subject to such conditions as 


may be promulgated from time to time in appropriate 
R.C.A.F. Orders. 


309-376. 


SECTION 3.—DISCHARGE 


General Instructions 


377. 


377A. Discharges from the Auxiliary Active Air Ete 
will simply be a record of service (form prescribed) and 
will not include reference to character, except in cases 
where airmen have grossly misbehaved or have shown an 
utter lack of Air Force qualities such as subordination, 
when the discharge shall be endorsed in red ink “has not 
proved himself a good airman” 


377B. In cases of mobilization or embodiment of an 
Auxiliary Active Air Force Unit for a period of three 
months or over, or wher an emergency, i.e., war, invasion, 
riot or insurrection, real or apprehended, exists, and for 
the period of demobilization after the said emergency ceases 
to exist, discharges from the Auxiliary, the Reserve or the 
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Special Reserve Air Forces will be carried out under the 
same procedure as prescribed for the Permanent Active Air 
Force. 


378. 


379. Upon the discharge of an airman at the termination 
of his engagement, if the Medical Officer in charge of his 
unit reports that he is suffering from a disability which 
would lessen his earning powers in civil life, a medical board 
will be assembled to determine the cause of his disability, 
its probable duration and the amount of the incapacity at 
the time. His discharge documents with the proceedings of 
the Medical Board will be submitted to Defence Head- 
quarters to determine whether or not he has any claim upon 
the public. 


380-390. 


Discharge—Permanent Active Air Force 


391. (1) An airman has not a right to claim disecnarge 
before completion of the period of his engagement, except 
under the provisions of para. 392 (3), (5) and (6). 


(2) Discharge under the provisions of para. 392 (4) 
may be permitted as an indulgence only, when the exigencies 
of the service permit. 


(3) The discharge of an airman is to be carried out by 
the time the airman becomes due for discharge. In excep- 
tional cases, where it is not possible to carry out the dis- 
charge of the airman by the time it is due, the discharge 
must then be carried out with all convenient speed. 


(4) In the case of an airman brought forward for dis- 
charge who, by reason of length of service, is eligible 
for a pension under the Militia Pension Act, the District 
Officer Commanding, Air or other Officer Commanding an 
Air Command or the Chief of the Air Staff, where appli- 
cable, shall, for the purpose of complying with the provi- 
sions of Section 16 of the Militia Pension Act, assemble a 
Board of three officers, the rank of one of whom shall not be 
lower than that of Squadron Leader. The Board shall 
certify as to the airman’s length of service, his conduct and 
that evidence has been adduced before it which justifies the 
granting of a pension. The airman concerned shall be 
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required to sign a statement indicating either that the 
record of service set out in the board proceedings shows all 
the service that he claims for purposes of pension, or that it 
does not do so and that he claims additional service which 
he will set out in his statement. f 


(5) In the case of an airman granted leave under para. 
1311A, of these regulations, the Proceedings on Discharge 
are to be completed before the airman proceeds on such 
leave and the airman is not to be required to return to his 
station. 


(6) The discharge of an airman will not be delayed 
on account of missing or incomplete documents; nor on 
account of any claim he may make against the public. If 
the airman’s certificate of character, etc., has’ not been 
assessed, the airman will be given a memorandum inform- 
ing him that his certificate will be forwarded to him. Every 
effort must be made to deal with any claims the airman may 
have before his discharge is carried out. 


392. All discharges of Airmen during peace time will be 
carried out according to the procedure prescribed for dis- 
charge of the class under which the discharge takes place, 
as shown in this paragraph, but the discharge of a warrant 
officer, except as expressly provided for in this paragraph, 
will only be effected under instructions of the Minister. | 
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392A. When an emergency, i.e., war, invasion, riot or 
insurrection, real or apprehended, exists, and for the period 
of demobilization after the said emergency ceases to exist, 
the authorization of discharges, under the conditions pres- 
cribed in the preceding table, is delegated to the Air or 
Other Officer Commanding in lieu of the C.AS., as 
applicable. 


Disposal of Airmen on Discharge from the Permanent 
Active Air Force 


393. Instructions as to transport to his home for an 
airman on discharge will be found in Para. 97 Pay and 
Allowance Regulations. 


393A. Discharge by purchase during the first year of 
service will be conditional upon the refund by the applicant 
of any amount received by him for transport under the 
Pay and Allowance Regulations. 


393B. A separate return is to be sent by the Command- 
ing Officer to Defence Headquarters at the end of each 
month, showing the unit, number, rank and name of each 
airman so discharged during the month, the date of his 
discharge, the unexpired portion of his engagement, and 
the amount paid therefor. 


394-397. 


397A. To prevent the re-enlistment of a man discharged 
from the Permanent Active Air Force for misconduct, the 
confirming officer will (as soon as the man is discharged) 
transmit to all Commanding Officers of the Permanent 
Active Militia and Permanent Active Air Force the name 
and a description of the man so discharged. 


397B. Instructions as to disposal of documents will be 
found on the “Proceedings on Discharge.” 


398. When an airman is considered to be unfit for 
service by the Officer i/c a hospital or a Station Medical 
Officer, an application will be made to the Principal Medical 
Officer concerned to arrange for the airman to be examined 
by a medical board. Should the airman be found unfit for 
further service, the Officer Commanding the Air Command 
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or District Officer Commanding, or Commanding Officer as 
applicable, will authorize discharge under Para. 392 (10), 
(a) or (b), as the case may be. 

399, Every airman shall be examined by a medical board 
prior to discharge from the Permanent Active Air Force. 
The Proceedings of such boards, after approval at National 
Defence Headquarters, will, in due course, be forwarded to 
the R.C.A.F. Record Office for retention. 


399A. (1) A parchment certificate of discharge will be 
given to each W.O. and airman on completion of his engage- 
ment. The certificate will be signed by the officer carrying 
out the discharge and delivered, free from erasure, if pos- 
sible, on the last day of his service. When this falls on 
Sunday, Christmas Day or Good Friday, the discharge 
should be confirmed for that day, but he may receive his 
certificate and be allowed to go away on the previous day. 

(2) When the discharge of an airman as medically unfit 
is attributable to wounds or injuries (however received) 
a brief statement of the nature of the wound or injury, and 
of the circumstances under which sustained, should be added 
to the cause of discharge, except in cases where it would 
be clearly to the disadvantage of the airman that such an 
addition should be made. 


399B. A discharged airman, who, on account of illness 
or disability, is unable to proceed to his home, will be sub- 
sisted in hospital under the Pay and Allowance Regulations. 
In such a case it will not be necessary to cancel a man’s 
discharge, but he must not be retained in hospital after he 
is fit to travel, unless further remedial treatment is advised 
by the District Medical Officer, in which case a monthly 
report should be made for the information of Defence Head- 
quarters, stating the reason necessitating retention. 


400-403. 


403A. An airman of unsound mind who has been dealt 
with in accordance with the procedure laid down in Para- 
graphs 321, 322, and 323 of Instructions for the Royal 
Canadian Army Medical Corps, and Canadian Army 
Dental Corps, 1937, will be discharged under authority of 
Paragraph 392 (10) of these regulations. 
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~ 404-409. 


410. A helpless discharged airman will be accompanied 
to his destination by a conducting party. 


411-414, | 


Recording Conduct and Character of an Airman 


415. (1) When assessing character, the C.O. will always 
bear in mind that its value to the individual and to the 
service depends on the care and deliberation with which this 
important duty is performed; that the future career of the 
man may much depend on the character awarded, and 
the certificate of service often is the man’s passport 
through life. 

The effect of the assessment of character on awards of 
the Good Conduct Badge, and of the Good Conduct and 
Long Service Medal, must be carefully borne in mind. 

The guiding principle in examining an airman’s conduct 
sheet with a view of assessing his character, is to differen- 
tiate between a man’s character as an airman and his 
character as a man. 


The main object of giving an airman a certificate of 
character is to assist him in obtaining employment in civil 
life, and the certificate should be so worded that employers 
of labour can readily estimate the true worth of the man. 
In addition to recording his character, the certificate should 
contain any information which would show what qualifica- 
tions a man possesses as regards civilian employment, e.g., 
“thoroughly sober and reliable”; “a good clerk, painstaking 
and industrious”; also, if desired by the airman, “wife 
(here state christian name in full) is a fair, good, very good 


(washerwoman, needlewoman, etc.)”’; or any other special 
qualifications which a man may possess. 


(2) In assessing the character of an airman, the C.O. 
should take into consideration the officer employed on ad- 
ministrative duties, and the officer under whose immediate 
command the man served, as well as any other officer who 
may have special knowledge of the man’s character. He 
is fully to consider any intermediate assessments that have 
been in “Miscellaneous”? Record Sheet, and all the entries 
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against him in the Conduct Sheet, for the period covered 
by the assessment; also his general character so that tale 
duty, so important both to the man and to the service, may 
be performed justly and with proper deliberation. 


(3) In estimating the character of an airman, a C.O. 
will take into consideration any entries in a man’s medical 
history sheet for admission into hospital on account of 
alcoholism. In cases where the character recorded is “‘in- 
different,” “bad,” or “very bad,” the reason for recording 
such a character will be briefly stated in the ‘Proceedings 
on Discharge,” the man’s conduct as an airman being separ- 
ated as much as possible from his character as a man, for 
example:—(i) “conduct indifferent, has been guilty of 
frequent acts of absence, but is smart, willing, and hard- 
working”; (11) “conduct indifferent, has been addicted to 
drink, but is a smart airman and respectful to his officers”; 
(iii) “conduct bad, has been guilty of desertion, but has 
proved a gallant airman in the field.” In cases where the 
character is recorded as fair, or upwards, the C.O. will 
supplement it (when in the airman’s interests) by the 
words :— 


(a) No offences in the whole service of years, and 
(where applicable) 

(6) No stance of drunkenness in whole service of years. 
Any such particulars that can be truthfully recorded in 
favour of the airman should also be inserted in his certi- 
ficate of character, but the reason for assessing tne character 
as indifferent, bad, &c., is not to be inserted in the certificate. 


(4) To ensure uniformity in estimating and recording a 
man’s character while serving, or on discharge, the follow- 
ing terms will be strictly adhered to:— 


(i) Exemplary. 
(ii) Very good. 
(i111) Good. 
(iv) Fair. 
(v) Indifferent. 
(vi) Bad. 
(vii) Very bad. 
(5) The following general rules are to be observed in 
the assessment of character, but it is to be clearly under- 
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stood that the C.O, is in each case to exercise his own dis- 
cretion with the following prescribed limits:— 


(a) Exemplary. An exemplary character is the highest 
that can be given to any airman, and is only to be awarded 
to a man whose period of service has enabled his conduct 
to be thoroughly tested. It will, therefore, be reserved for 
an airman who has served at least three years with the 
colours. 


An airman will be ineligible for an exemplary character, 
if— 

(1) During his service he has been sentenced by a civil 
court to penal servitude or imprisonment, and has under- 
gone such sentence. 


(2) He has been sentenced by a court-martial to penal 
servitude or imprisonment. 


(3) He has been sentenced by a court-martial to deten- 
tion on conviction of an offence under any Section of the 
Air Force Act, other than enumerated in para. 487, or has 
had his trial for desertion or fraudulent enlistment dispensed 
with. 

(4) He has been convicted of an offence of drunkenness 
during the last six years of his service. If serving 7 years 
or more with the colours, or in the case of a man serving 
6, 5, 4 or 3 years with the colours, he has been found guilty 
of an offence of drunkenness subsequent to his first 10th, 
7th, 4th or 3rd months’ service respectively. 


(5) He has, under Section 183 (2) of the Air Force Act, 
been reduced to a lower grade or to the ranks for an offence, 
but not for inefficiency, provided as follows:— 


(i) As regards sub-paras. 3 and 5 above, every occasion 
of destroying conduct sheets, as is mentioned in sub- 
para 4 (ii) of para. 1921, and every promotion to 
the rank of sergeant or higher, shall have the effect 
of annulling, for the purposes of this paragraph, 28 
days of any previous sentence, or sentence of deten- 
tion, or any one dispensation of trial, or any one 
reduction under Section 183 (2) of the Air Force Act. 

(ii) For the purpose of annulment of the period of deten- 
tion under this proviso, the period to be annulled will 
be that which has been longest recorded against the 
airman. | 
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(ii) For the purpose of this paragraph, the expressions 
“sentenced to” and “sentence” will refer to the 
actual sentence that remains after any mitigation, 
remission, or commutation has been made. So soon 
as a sentence of detention, or a dispensation of trial, 
or a reduction under Section 183 (2) of tne Air Force 
Act, has been wholly annulled under the above pro- 
viso, the same shall cease to be a disqualification for 

an exemplary character. 


The Commanding Officer is the sole judge as to whether 
an airman should be awarded an exemplary character and, 
even when the airman is not eligible under (1), (2), (3), 
(4) and (5) above, the grant of an exemplary character i is 
discretionary and not obligatory, and will be reserved for 
airmen whose conduct has set a high example. 


If an airman, whose conduct is otherwise exemplary, has 
not had sufficient service to make him eligible for the award 
of an exemplary character, after the words “very good” in 
the assessment of his Air Force qualifications and conduct, 
the following words will be inserted: “Qualified by his 
conduct to have received an exemplary character, but in- 
eligible because he has not completed three (3) years’ 
service.” 

(b) Fair. In cases where a more favourable character 
than ‘‘Fair” cannot be given to an N.C.O., the 
reasons will be briefly recorded in the ‘Proceedings 
on Discharge,’ but not in the parchment certificate 
of discharge. 

(c) Bad. “Bad” character is not to be given to an N.C.O. 


_ Award of Trade Proficiency 


416. (1) The same care and precautions are to be 
observed in assessing trade proficiency as in assessing 
character. 

(2) The assessment of trade proficiency is to be made: — 

(a) On entry into the service. 

(6) Whenever an airman is posted to a new unit, by the 

C.O. of the unit from which he is posted. 


(c) On the 31st December of each year for Corporals, 
Sergeants and Flight Sergeants only. 
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(d) On being declared a deserter. 
(e) On transfer to the Reserve. 
(f) On discharge. 


‘a), (c), (d), (e) and (f) being entered on the certificate 
of service, and (b) on the miscellaneous record sheet. 


(3) Trade proficiency is to be recorded as follows:— 


Exceptional to be written Ex. 
Superior to be written Supr. 
Satisfactory to be written Sat. 
Moderate to be written Mod. 
Inferior to be written Inf. 


The award of “Ex.” is to be used only for airmen who 
stand out unmistakably among their fellows, both in natural 
capacity and efficiency in the performance of their duties. 
It should be awarded sparingly, as the indiscriminate award 
of “Ex.” lowers its value considerably. The number of 
“Rx.” should not exceed four per cent where the strength of 
the unit exceeds 500, or 5 per cent where the strength is 
between 50 and 400. Where the strength, at the time of 
assessment, is less than 50, no limit of the award of “Ex.” 
is fixed. 


The award of “Supr.” and “Sat.” will normally apply 
to the majority of airmen, but “Supr.” should not be given 
to any airman who is not recommended for promotion, 
though this does not preclude any airman who has not 
passed for promotion getting this award. 


416A. (1) The success of the arrangements for providing 
civil employment for a discharged airman must, in a great 
measure, depend upon the manner in which the character 
of the man is estimated. If men recommended as of “Good” 
character are found to be untrustworthy or unsteady, the 
confidence of employers of labour will not be gained. 


(2) On the other hand, if, on account of comparatively 
trifling irregularities of a purely air force nature, a man 
is refused a “Good” character, his subsequent career in civil 
life may be unjustly affected. 


(3) The responsibilities therefore, of a Commanding 
Officer in this respect is very great, and his special attention 
is directed to the same. 
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417. 


417A. When a recruit is discharged before he has com- 
pleted one month’s service, and receives good character, 
the words “during his .... days’ service” should be added 
after the word “Good” in the proceedings on discharge and 
in the parchment certificate of discharge. 


418. 


418A. (1) Only one Certificate on Discharge may be 
issued to an airman on discharge. 


(2) Should this certificate be destroyed or lost, a certi- 
ficate of Service may, if circumstances so warrant, be sup- 
plied by the Officer i/ec Records concerned on application 
by the ex-airman, supported by a Statutory Declaration 
setting forth the circumstances accompanying the loss. 


(3) The Certificate of Service, if lost, will not be replaced. 
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Chapter VIII 


DISCIPINE 
SECTION 1.—GENERAL 


Acquaintance with Regulations, Etc. 


419. (1) Every officer is to make himself acquainted 
with, obey, and so far as he is able, enforce the Air Force 
Act, the Royal Canadian Air Force Act, the King’s Regula- 
tions and Orders for the Royal Canadian Air Force, and 
all other regulations, instructions and orders which may 
from time to time be issued. He will conform to the estab- 
lished customs and practices of the service. (Orig: Para. 
432/1939 Ed.) 


(2) Every airman is to be held personally responsible for 
making himself acquainted with:— 


(a) The King’s Regulations and Orders for the Royal 
Canadian Air Force; 


(b) such station and other local orders and instructions 
as are necessary for the due performance of the 
duties appertaining to his service employment, and 


(c) such orders, and details of duties as are posted in 
barracks. 


He will further be required to conform to the established 
customs and practices of the service. (Orig.: Para. 432 / 
1939 Ed.) 


(3) A copy of the King’s Regulations and Orders for the 
Royal Canadian Air Force is to be held available for refer- 
ence by airmen and is to be kept in the station reference 
library or such other place as the Commanding Officer may 
decide. Commanding Officers are responsible that the copy 
is amended and kept up to date and that airmen are notified, 
by means of a notice on the notice board or otherwise, as 
to where the copy is kept. 


(4) Ignorance of duly published regulations, or orders, 
will not be admitted as an excuse for their non-observance. 
(Orig.: Para. 4832/1939 Ed.) 
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Official Secrets Act 


420. (1) An air or other officer commanding and a Com- 
manding Officer (see para 424 (3)) are responsible that all 
persons employed or serving under them are made 
acquainted with the provisions of ‘The Official Secrets Act 
(Statutes of Canada, 1939, Chapter 49), and are to give 
such directions as may be necessary accordingly. A record 
is to be kept in every office of the steps taken to give effect 
to this paragraph. (Orig.: Para. 4383/1939 Ed.) 


(2) The attention of every civilian employee is to be 
called, at the time of his or her engagement, to the pro- 
visions of the Official Secrets Act. Each employee is 
required to sign the declaration on the form supplied for the 
purpose. 


(3) The poster relating to the Official Secrets Act is to 
be displayed prominently throughout all stations and head- 
quarters offices. 


Disclosure of Information, Ete. 


421. (1) An officer or airman is to exercise the greatest 
care to avoid disclosing any information relating to official 
matters to anyone outside the service in such circumstances 
as to incur any risk of such information being made public, 
or otherwise reaching unauthorized persons. 


(2) An officer or airman is forbidden to communicate any 
service information which might directly or indirectly assist 
an enemy, to any person other than— 


(a) a person to whom he is authorized to communicate 
It; 

(b) a person to whom it is, in the interest of the public 
his duty to communicate it. (Orig.: Para. 453 (1)/ 
1939 Ed.) 


(3) An officer or airman is forbidden to publish in any 
form whatever, or communicate either directly or indirectly 
to the press, any service information, or his views on any 
service subject, without special authority; he is to be held 
responsible for all statements contained in communications 
to his relatives or friends which may subsequently be pub- 
lished in the press or otherwise; he is not to prejudge ques- 
tions which are under the consideration of superior authority 
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by the publication, anonymously or otherwise, of his 
opinions, and he is not to take part, in public, in a discus- 
sion relating to orders, regulations, or instructions issued 
by his superiors. (Orig.: Para. 453 (2) (a) /1939 Ed.) 


(4) Any information of a professional or technical nature 
which an officer or airman may acquire in the performance 
of his duty, or in the course of his studies, is to be regarded 
as the property of the Air Force, and is not to be pub- 
lished, or communicated either orally or in writing, to any 
person not directly employed in the service of the Air Force 
without the previous sanction of the Chief of the Air Staff. 
(See also para. 1861 (3).) (Orig.: Para. 453 (2) and 455B/ 
1939 Ed.) 


(5) In dealing with commercial firms performing work 
for the Air Force, care is to be taken to ensure that par- 
ticular trends of development on any given matter which 
should be kept secret are not made known to the firms. 


(6) An officer or airman is forbidden, without authority 
from the Air Officer Commanding concerned, to publish any 
book or articles, whether purporting to be fiction or fact, 
which in any way deals with air force, naval or military 
subjects. A similar prohibition extends to the delivery of 
lectures or the broadcasting of talks. 


(7) When permission is sought under sub-para. (6), the 
matter intended to be published or the material of the 
lecture or broadcast is to be either typewritten or in proof 
form and is to be submitted in duplicate through the usual 
channels to the Air Officer Commanding concerned in the 
first instance, accompanied by a statement from the author- 
ity, under whom the applicant is immediately serving, to 
the effect that there is no objection to permission being 
granted. If the officer or airman has made use of Crown 
copyright matter (published or unpublished) either by the 
inclusion of extracts from official documents or by the 
use of official documents as a basis for his work, full par- 
ticulars are to be stated by him in his application. The 
material submitted must reach the Air Officer Commanding 
concerned at least 14 days before approval is required. One 
copy of the document submitted is to be retained at Com- 
mand Headquarters for reference. Permission to publish, 
lecture, or broadcast is to apply only to the text as sub- 
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mitted, and no alterations therein, except such as are of a 
purely editorial nature, are to be made subsequently with- 
out the authority of Command Headquarters. The permis- 
sion, if given is not to convey endorsement of the contents 
of the document and no statement tending to imply official 
endorsement or approval is to be included in any part of the 
published book or article or the lecture or broadcast, nor 
is any reference to be made therein to the fact of Command 
Headquarters’ sanction having been obtained. The officer 
or airman concerned is to take particular care that no 
information of the nature referred to in sub-para. (3) or 
(4) is communicated to the publishing, broadcasting or other 
authority until Command Headquarters permission has 
been granted. (Orig.: Para. 453 (2) (b) and (c)/1939 Ed.) 


(8) Official reports or correspondence, or copies thereof, 
are not to be furnished without the special sanction of the 
air or other officer commanding to any person not officially 
entitled to receive them. (Orig.: Para. 4554/1939 Ed.) 


Relations with the Press 


422. (1) Any communication affecting the service 
generally, or any branch of the service, which it may be 
considered desirable to make to the press is to be 
made by the air or other officer commanding concerned, 
except as provided in sub-para. (2). (Orig.: Para. 453 
(3) /1939 Ed.) 


(2) Articles or notices concerning non-technical or non- 
professional subjects, which do not contravene the pro- 
visions of para. 421, and social or athletic matters, may be 
communicated to the press by an officer or airman, but a 
Commanding Officer is responsible for taking whatever 
action may be required in the circumstances when any 
officer or airman under his command publishes matter in 
the press which is objectionable either in form or sub- 
stance, or is likely to reflect discredit on the service. 
(Orig.: Para. 4424/1939 Ed.) 


(3) Press representatives (including, photographers 
and film operators) visiting air force stations are invari- 
ably to be received by an officer, preferably the adjutant, 
and, when they are present in numbers, an officer is to 
be specially detailed to assist and guide them. The 
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Commanding Officer is to ensure that any special instruc- 
tions or restrictions regarding the admission to stations 
and the facilities to be granted in connection with such 
visits are observed. 


(4) Flying facilities desired by press representatives 
may only be given on the specific authority of the alr 
or other officer commanding concerned. A form of in- 
demnity (R.C.A.F. G. 9) must invariably be completed 
before any such flight is carried out. 


Publication of Service Journals, Magazines, Ete. 


423. (1) Commanding Officers are expected to ensure 
that a high standard is maintained in the general tone of 
service journals, magazines and newspapers published by 
or under the auspices of their units; they are held respon- 
sible for all material published therein. (Orig.: Para, 454 
(1) /1939 Ed.) 


(2) One copy of each service journal, magazine or 
newspaper published is to be forwarded to Command 
Headquarters immediately following the day of publica- 
tion. (Orig.: Para. 454 (2)/1939 Ed.) 


(3) Advertisements may be inserted in any air force 
magazine, journal or other service paper, or program, 
subject to the discretion of the air or other officer com- 
manding concerned, who is to be held responsible that 
nothing objectionable is allowed to appear. 


Definition of “Commanding Officer” and 
“Subordinate Commander” 


424, (1) The station commander will be the Com- 
manding Officer for disciplinary purposes of all personnel 
on the station; officers commanding squadrons, schools 
and other units, as well as flights, sections, etc., thereof, 
are subordinate commanders and will exercise only such 
powers as are in these regulations provided for as from 
time to time may be properly delegated to them by the 
Commanding Officer. 

(2) The definition of “ Commanding Officer’ given in 
R.P. 129 applies to the expression “Commanding Officer” 
wherever it appears in Sections 45, 46, 138, 182 and 183 
of the Air Force Act. In all other portions of the Air 
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Force Act the expression “Commanding Officer” is not 
limited to. the expression “(Commanding Officer” as defined 
in the Rules of Procedure. (Orig.: Para. 456/1939 Ed.) 


(3) Whenever the expression “Commanding Officer’ is 
used in paras. 420, 425, 431, 468, and 467, the expression 
shall be taken to include a subordinate commander. (Orig.: 
Para. 456/1839 Ed.) 


(4) The expression “Subordinate Commander”, where 
used in these regulations, includes the following:— 


(a) The officer commanding a unit (squadron, school, 
etc.) who is subordinate to the Commanding Officer 
of the station for disciplinary purposes; 


(6) The officer placed in command of a flight, section 
or other sub-division of a unit, and who is sub- 
ordinate to the officer commanding that unit for 
disciplinary purposes; 


(c) An officer who, by appointment or by the custom 
of the service, discharges the functions of either 
of the above mentioned officers, in his absence. 


Prevention of Crime 


425. A Commanding Officer (see Para. 424 (3)) is to 
exert every effort to prevent crime and to suppress 
any tendency to screen its existence. (Orig.: Para. 
434/1939 Ed.) 


Responsibility of Officers in General 


426. (1) An officer will be responsible at all times for 
the maintenance of good order and discipline. He shall 
exercise his authority in the maintenance of discipline, 
by virtue of his commission and rank, in circumstances 
independent of the special functions of his particular 
branch, (Orig.: Para. 440/1939 Ed.) 


(2) An officer is to afford the utmost aid and support to 
his Commanding Officer; it is his duty to notice, repress, 
and report instantly, any negligence or impropriety of 
conduct on the part of officers or airmen, whether on or 
off duty, and whether the offenders do or do not belong to 
his particular unit. (Orig.: Para. 440/1939 Ed.) 
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Treatment of Subordinates 


427. (1) An officer of any rank is to adopt towards his 
subordinates such methods of command and treatment as 
will not only ensure respect for authority, but also foster 
the feelings of self-respect and personal honour which are 
essential to efficiency. (Orig.: Para. 4385/1939 Kd.) 


(2). An officer is not to reprove a warrant officer or non- 
commissioned officer in the presence or hearing of an air- 
man junior in rank to the airman about to be reproved 
unless it is necessary for the benefit of example that the 
reproof be public. (Orig.: Para. 437/1939 Ed.) 


(3) Warrant officers and non-commissioned officers are 
to be guided by the foregoing principles in dealing with 
each other and with other airmen. They are to avoid 
intemperate language or an offensive manner. (Orig.: 
Para. 4836/1939 Ed.) 


Criticism of Superiors 


428. An officer is to refrain from making remarks or 
passing criticism on the conduct or orders of his superiors 
which may tend to bring them into contempt, and is to 
avoid saying or doing anything, which, if seen or heard by, 
or reported to, those under him, might discourage them 
or render them dissatisfied with their condition or with 
the service on which they are or may be employed. 


Redress of Grievance 


429, (1) The manner in which an officer or airman 
should proceed to obtain redress for any grievance under 
which the conceives himself to be suffering is prescribed in 
para. 2016 (8) K.R. (Air) and Section 43 Air Force Act 
respectively. An officer or airman may also make any 
complaint to an inspecting officer by the provisions of 
para. 128. Anonymous complaints are strictly forbidden. 
These methods of complaints are alone to be recognized 
and an officer or airman is to follow these methods when 
requesting redress for a grievance, real or supposed. (Orig.: 
Para. 4389/1939 Ed.) 


~ (2) Commanding Officers are to ascertain before the 
day of inspection whether any person wishes to see the 
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inspecting officer concerning any matter. Any complaints 
are to be investigated and settled, if possible, by the Com- 
manding Officer. If not so settled, a return containing 
the names of the complainants, the subject of their com- 
plaints and a blank column for remarks is to be laid 
before the inspecting officer. (Orig.: Para. 4414/1939 Ed.) 


(3) Everything in the nature of combination to obtain 
redress of grievances is strictly forbidden among in- 
dividuals composing an Air Force. Each individual must 
speak for himself alone. Appeals for a redress by “round 
robin” or by means of any document bearing the signature 
of more than one complainant, are strictly forbidden. 
(Orig.: Para. 439B/1939 Ed.) 


Conflicting Orders 


430. If an officer should receive from any superior an 
order which he deems to be at variance with his obedience 
to any paragraph of these regulations, or with any par- 
ticular order that may have been issued by any other 
of his superiors, he is to represent orally (or in writing 
if the order does not require immediate obedience) such 
contrariety to the officer from whom he receives it; and 
if after such representation that officer shall still direct 
him to obey the order, he is to do so. (Orig.: Para. 
439/1939 Ed.) 


Testimonials and Presents Forbidden 


431. (1) Deliberations or discussions by . officers or 
airmen with the object of conveying praise, censure, or 
any remark of approbation towards their superiors or any 
others in His Majesty’s Service, are prohibited. The 
publication of laudatory orders regarding an officer quit- 
ting a station or relinquishing a posting is forbidden. 
(Orig.: Para. 4483/1939 Ed.) 

(2) A Commanding Officer (see Para. 424 (3)) is to 
refuse to allow subscriptions for testimonials in any shape 
to an officer on being posted from one station or unit to 


another, or on his leaving the service. (Orig.: Para.’ 
443/1939 Ed.) 

(3) An officer is held responsible if he allows himself to 
be complimented by officers or airmen, who are serving, or 
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who have served, under his command, by means of plate, 
ete., or by any collective expression of their opinion. 
(Orig.: Para. 4438/1939 Ed.) 


(4) An officer or airman is forbidden to accept presents 
in money from public bodies or private individuals in 
recognition of services rendered in the performance of his 
duty. (Orig.: Para. 4434/1939 Ed.) 


Recommendations 


4.32. An officer is forbidden to forward testimonials relat- 
ing to his services, or character, with any application he 
may make to Air Force Headquarters. In the event of an 
officer wishing that the opinion of officers under whom he 
has served should be brought to notice, he is to submit 
their names so that if necessary they may be referred to. 
(Orig.: Para. 444/1939 Kd.) 


Communication and Interview with Air Force 
Headquarters Officials 


433. (1) An officer or airman is forbidden to write 
private letters to officials at Air Force Headquarters on 
official personal matters such as promotion, posting, ete. 
(Orig.: Para. 445/1939 Ed.) 


(2) An officer or airman is forbidden to ask for an inter- 
view with any official at Air Force Headquarters, unless he 
has previously obtained from the air or other officer com- 
manding under whom he is immediately serving written 
permission to do so. If the grounds are considered good 
and reasonable, the application, which must state the pur- 
port of the interview desired, is in the first instance, to be 
forwarded to Air Force Headquarters so that an appoint- 
ment may be made with an official of the department 
chiefly concerned. In cases where permission is granted 
by letter, signal or other writing, such permission is to be 
produced by the applicant at the time of the interview. 


(3) An officer or airman temporarily at home, but 
belonging to a unit abroad, may apply in writing direct 
to Air Force Headquarters for an interview, or in extreme 
urgency only, may apply in person for an interview with- 
out previous permission. 
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(4) An attempt by an officer or airman to obtain favour- 
able consideration of any application relating to himself 
by the use of outside influence is forbidden, and if resorted 
to, is to be regarded as an admission on the part of the 
applicant that his case is not good on its merits and it is 
to be dealt with accordingly. (Orig.: Para. 445/1939 Ed.) 


(5) When an interview is asked for, or a letter is 
written on behalf of an officer or an airman by any person 
other than himself, such communication is to be deemed 
to have been made at his suggestion unless he can show to 
the satisfaction of the authorities that he in no way directly 
or indirectly prompted such communication. (Orig.: Para. 
445/1939 Ed.) 


Communications with other Services, Ete. 


434. An officer or airman is not to enter into direct 
communication with any service or Government Depart- 
ment, or with any subordinate officer of such service or 
department, at home or abroad, on subjects connected with 
the Royal Canadian Air Force, or with his particular 
duties or present or future employment, unless authorized 
to do so by the regulations of the service or by superior 
authority; all communications on such subjects are to be 
made through the proper channels to Air Force Head- 
quarters, in order that such steps may be taken therein as 
may be necessary. | 


Bankruptcy, Ete. 


435. If complaint is made that an officer neglects his 
just debts, or if an officer by bankruptcy, liquidation, com- 
position or other legal proceedings becomes unable to meet 
his engagements the facts are at once to be reported to Air 
Force Headquarters and a Court of Inquiry is to be 
assembled to ascertain the details. If it be found that an 
officer has neglected to pay his debts or has become 
insolvent, at the end of three months from the date of 
the report of the Court of Inquiry, he is to be removed 
from the service, unless in the meantime he has paid his 
debts or purged his insolvency. (Orig.: Para. 447/1939 Ed.) 
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Dealings with Contractors 


436. (1) Officers, airmen and others in air force employ- 
ment, must at all times guard against being placed in such 
a position as may lay them open to the suspicion of being 
influenced, in the discharge of their duty, by other than 
purely public considerations. They are to be scrupulously 
careful in their relations and, except with the permission 
of Air Force Headquarters, are to have no private dealings 
with contractors, their agents or employees, whether on an 
honorary basis or otherwise. Purchases from, or transac- 
tions with, contractors or their agents which are of a 
perfectly normal character and made in the ordinary course 
of trade are permissible, but care must be exercised that 
no favour or preference, whether as regards price, date of 
delivery or otherwise, is accepted which is not also open 
to members of the general public, or to the service as a 
whole. Except for local purchases, no inquiries as to the 
cost of stores likely to be required is to be addressed to the 
trade otherwise than through Air Force Headquarters. 
(Orig.: Para. 448/1939 Ed.) 


(2) Private testimonials are not to be given, either 
formally or informally to contractors as to the use of their 
wares in the service. Officers should, on this account, be 
extremely careful in any correspondence which they may 
have with contractors. 


(3) With the exception of the technical data, which are 
supplied to contractors from Air Force Headquarters, no 
information regarding the employment or qualities of their 
products is to be furnished to contractors from service 
sources, and Commanding Officers are to ensure that all 
such information is withheld from contractors or their 
representatives. If necessary, contractors may be referred 
to Air Force Headquarters. 


(4) The disclosure to members of contracting firms of 
any information in regard to the processes of other firms 
or of inventors is forbidden. 


Purchases and Sales of Stores 


437. Purchases from, or sales to,:an officer, airman or 
other person in the employment of the Air Force are to be 
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permitted only as provided in Air Force regulations and 
orders or in very special circumstances, with the prior 
approval of Air Force Headquarters. 


Political Meetings and Candidature for Parliament 


438. (1) No officer or airman of the Permanent Active 
Air Force is permitted to take any active part in the affairs 
of any political organization or party, either by acting as a 
member of a candidate’s election committee, or by speaking 
in public, or publishing or distributing literature in further- 
ance of the political purposes of any such organization or 
party, or in any other manner. 


(2) No officer or airman of the Permanent Active Air 
Force is permitted to issue an address to electors or in any 
other manner publicly to announce himself, or allow him- 
self to be announced as a candidate, or a prospective 
candidate, for election for any constituency to the Pro- 
vincial Legislatures or Parliament. 


(3) An officer or airman of the Permanent Active 
Air Force may not accept any office in any municipal 
corporation or other local government council, or allow 
himself to be nominated for election to any such office, 
without the sanction of Air Force Headquarters. 


(4) Officers desiring to retire, or resign, or transfer to 
the reserve, airmen desiring to be discharged, or to trans- 
fer to the reserve with a view to standing as parliament- 
ary candidates must make applications through the usual 
channels. The approval of such applications will depend 
on the exigencies of the service. An officer whose applica- 
tion is approved is to be treated as retiring or resigning, 
or transferring to the reserve voluntarily. An airman, if 
discharged is to be granted a free discharge; if transferred 
to the reserve he is to be treated as so transferred with 
his own consent. 


(5) The prohibitions contained in sub-paras. (1), (2) 
and (3) above apply to officers and airmen of the Perma- 
nent Active Air Force notwithstanding that they may be 
seconded or lent or granted leave without pay. 


(6) An officer or airman is forbidden to institute or 
take part in, any meetings, demonstrations, or processions, 
for party or political purposes in barracks, quarters or 
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camps. All ranks may, however, attend such meetings 
held at places other than those specified, provided that 
they shall be subject to Air Force Law under these regula- 
tions, should they in any way misconduct themselves or 
‘create an unlawful disturbance at such meetings, without 
prejudice to the ordinary jurisdiction of the civil authori- 
ties in such cases. (Orig.: Para. 451/1939 Ed.) 


Private Associations 


439. No officer or airman is permitted without express 
sanction of Air Force Headquarters to take official cog- 
nizance of any private association, the organization of 
which purports to be of an Air Force character or to be 
intended to meet Air Force requirements, but which is 
not recognized by the Minister as forming part of the 
Air Force or of the educational or training establishment 
supplementary thereto. (Orig.: Para. 4494/1939 Ed.) 


Displays of Boxing, Flying, Ete. 


A440. (1) Individual airmen are not allowed to give 
displays of boxing, flying or gymnastics at local fetes or 
exhibitions or on the stage unless with the previous sanc- 
tion of the Commanding Officer. 


(2) Air Force parties are not to give public displays 
at such places designated above unless the sanction of 
Air Force Headquarters has previously been obtained, and 
unless they are under the command of an officer who must 
be present throughout the performance. (Orig.: Para. 
452/1939 Ed.) 


Smoking 


441. (1) An officer or airman is not to smoke when 
engaged on any duty unless sanction has been given 
by superior authority. (Orig.: Para. 1691/1939 Ed.) 

(2) Permission may be given for apprentices above the 
age of eighteen to smoke off duty under such conditions 
as may be prescribed by superior authority. 

(3) Except when authorized by proper authority, a 
driver of an M.T. vehicle is not to smoke when on duty 
with or in his vehicle. (Orig. Para. 4594/1939 Ed.) 
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Gambling Forbidden 


442. Gambling at Air Force stations, camps and bar- 
racks is forbidden. This prohibition includes bookmaking, 
acting as an agent for a bookmaker and conducting raffles 
pertaining to punch boards, etc. An order in these terms 
is to be promulgated in all unit orders at intervals of 
not more than three months. (Orig.: 459/1939 Ed.) 


Intoxicants 


443. The introduction, possession or consumption of 
wines, spirits and other intoxicants in barrack rooms 
and in such other places as may be specified in unit orders 
is forbidden. (Orig.: Para. 460/1939) Ed.) 


Civil Employment, Ete. 


444, (1) Officers and airmen are not permitted, with- 
out the special sanction of Air Force Headquarters, to 
belong to the directorate of any public, industrial, or 
other company, or to assist or advise any such company 
or firm relating to their plant, processes, or products. 
Officers and airmen are forbidden to act either directly or 
indirectly as agents for, or accept any paid post in con- 
nection with, any company, firm, or individual engaged in 
trade. (Orig.: Para. 449/1939 Ed.) 


(2) An officer or an airman is forbidden to engage in 
trade or accept any continuous civil employment for 
profit. (Orig. Para. 450/1939 Ed.) 


(3) Air Force Headquarters will in no circumstances 
accept any responsibility for any accident or damage to 
air force personnel, other parties, or to property, 
occasioned during the employment outside air force duty. 


(4) The restrictions in this paragraph do not apply to 
airmen on leave immediately preceding discharge or trans- 
fer to the reserve. An airman who, while on such leave, 
obtains employment as a civilian under the Royal Cana- 
dian Air Force, may draw either his service pay and 
allowances or his emoluments as a civilian, whichever 
amount is greater, but not both. Airmen about to be 
engaged in a civilian capacity are to be informed of 
these conditions. (Orig.: Para. 450/1939 Ed.) 
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eS 
Service Police Duties 


445. (1) The Air Force provost marshal and his 
assistants and Service Police are authorized to exercise 
the power of interrogation, arrest and temporary detention 
of officers and airmen even when beyond the limits of 
their stations. 


(2) An air force provost marshal will be appointed 
abroad when occasion requires. (Orig.: Para. 599/1939 
Ed.) 


(3) The service police allotted in the establishment of 
a unit are normally to be employed within their own 
stations. An air or other officer commanding may, how- 
ever, authorize the employment of service police to act 
under the orders of a specially appointed air force officer 
and in liaison with the military police in any locality 
in which he considers such a course to be necessary: 
when so employed their duty is to maintain good order 
and air force discipline and to take into custody air force 
personnel behaving in a disorderly manner. 


(4) If an air or other officer commanding, owing to the 
fact of there being no assistant provost marshal in the 
vicinity of any place, or owing to any other reason, 
considers such a proceeding necessary he is to detail a 
specially selected officer who can be temporarily spared 
from other duties to control the service police, pickets or 
patrols within a prescribed area. This officer 1s to carry 
with him the orders given to him by the air or other 
officer commanding in case his authority is questioned. 
He will not possess the powers of arrest held by duly 
appointed assistant provost marshals; he is normally to 
confine his efforts to matters of behaviour. On taking 
up his duties, he is to communicate at once with the 
nearest military assistant provost marshal. 

(5) Should an air or other officer commanding find it 
necessary to make further provision for the maintenance 
of order and discipline at any place, he is to give directions 
for a picket or patrol to be detailed as convenient for the 
purpose. ; ! | 


108 


PARAS. 446-448 


Proceedings at Inquests 


446. When any incident in which an airman is involved 
gives rise to a coroner’s inquest, an officer is to be detailed 
in accordance with the procedure laid down in para. 472 (1), 
to attend and watch the proceedings. The officer so 
detailed is to be careful not in any way to act as advocate. 


447. 


Air Force Act—Acquaintance With 


448. (1) Provision is to be made, whereby each officer 
and airman on first entering the Service may become 
acquainted with the purport of Sections 4 to 44, Air 
Force Act. (Orig.: Para. 461/1939 Ed.) 


(2) Commanding Officers are to ensure that every air- 
man under their command is acquainted with the purport 
of Sections 4 to 44, Air Force Act. The provisions of 
these sections of the Act are to be read and explained once 
in every three months to airmen by a qualified officer, so 
as to preclude the possibility of ignorance on their part 
of the additional offences and punishments to which they 
render themselves liable by becoming subject to Air Force 
Law. A copy of the Act is to be kept in the airmen’s 
reading room at all stations at home and abroad. (Orig.: 
Para. 461/1939 Ed.) 


(3) Commanding Officers are further to ensure that the 
following notice is read out to the personnel under their 
command once in every three months:— 


“Under the existing law, any persons who shall 
maliciously and advisedly endeavour to seduce any 
person or persons serving in His Majesty’s forces by 
sea, land or air from his or their duty and allegiance 
to His Majesty or to incite or stir up any such person 
or persons to commit any act of mutiny, or to make or 
endeavour to make any mutinous assembly, or to com- 
mit any traitorous or mutinous practice whatsoever, 
may, on being legally convicted of such offence, be 
sentenced to penal servitude for the term of the natural 
life of such person.” (Orig.: Para. 461/1939 Ed.) 
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Concealment of Venereal Disease 


449. In every unit there is to be a standing order direct- 
ing that an airman who is suffering from venereal disease 
is to report himself sick without delay. This standing 
order is to be read to the unit on parade at intervals not 
exceeding three months, care being taken that it is specially 
brought to the notice of all recruits on joining. Conceal- 
ment of venereal disease is to be dealt with under Sec- 
tion 11, Air Force Act, and not under Section 18 (3) or 
Section 40. (Orig.: Para. 462/1939 Ed.) 


Witnesses in Private Lawsuits 


450. (1) Applications for the attendance of Service 
personnel as witnesses in private lawsuits may be dealt 
with by a Commanding Officer, subject to Service exigencies 
and provided that the evidence required of such witness 
does not relate to Service matters. If the evidence 
required relates to Service matters all applications, accom- 
panied by a statement of the nature of the evidence 
required, are to be forwarded through the usual channels 
to Air Force Headquarters for a decision. 


(2) Requests for authority, for an officer or airman to 
appear in a civil court as an expert witness in connection 
with matters in which he has acquired knowledge or 
experience in the course of his official duties, will be 
granted by Air Force Headquarters only in exceptional 
cases. (Orig.: Para. 455C/1939 Ed.) 


Foreign Manoeuvres 


451. No officer or airman of the Air Force is to attend 
in uniform the manoeuvres or public parades of a foreign 
army without the permission of the Minister. (Orig.: 
Para. 462A/1939 Ed.) 


A452. 


SECTION 2.—ARREST AND CUSTODY (BEFORE SENTENCE) 
Air Force Custody—Definition 


453. “Air Force custody” as applied to an officer or 
airman, (not under sentence) usually means putting the 
offender under arrest and includes naval and military 
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custody. An officer or airman may, if circumstances 
require it, be placed for custody under the charge of a 
guard, picket, patrol, sentry, or member of the service 
police. (Orig.: Para. 465/19389 Ed.) 


Arrest—Definition and Conditions 


454. (1) Arrest is either close arrest or open arrest. 
The nature of the arrest is to be specified at the time the 
arrest is made. (Orig.: Para. 466/1939 Ed.) 


(2) An officer under close arrest is not to leave his 
quarters, except to take such exercise under supervision 
as the medical officer considers necessary, and is to be 
under the escort of another officer, who, if possible, should 
be of equal rank, yet senior in service. He is to be denied 
any of the privileges of his or any other mess. (Orig.: 
Para. 466/1939 Ed.) 


(3) When under open arrest an officer may take exercise 
at stated periods within defined limits, which will usually 
be the precincts of the barracks or camp of his unit; these 
limits may be enlarged at the discretion of the Command- 
ing Officer of the station. An officer. under open arrest 
may, under strict orders as to his conduct, be directed 
to proceed from one station to another, or be permitted to 
leave his station for a particular purpose and may be 
ordered to perform all duties. An officer under open arrest 
is not to use the common rooms (other than dining room) 
of his or any other mess premises or enjoy any of the 
privileges thereof; he is not to appear in any place of 
amusement or entertainment or at public assemblies, and 
he is never to appear outside his quarters dressed other- 
wise than in uniform. (Orig.: Para. 467/1939 Ed.) 


(4) The preceding sub-paras. apply also to a warrant 
officer and non-commissioned officer. A warrant officer 
and non-commissioned officer under open arrest is for- 
bidden to use the common rooms of any mess or institute 
or enjoy any of the privileges thereto, but if he is a mem- 
ber of the sergeants’ mess he may have his meals in the 
mess. (Orig.: Para. 471/1939 Ed.) 


(5) An aircraftman, apprentice or boy entrant under 
open arrest, at a unit where quarters are provided, is not 
to quit the confines of the area wherein such quarters are 


111 


PARA. 454 


located, until his case has been disposed of, but he is to 
attend parades and may be ordered to perform all duties. 
He is not to be allowed to enter the canteen or any other 
institute. An aircraftman, apprentice or boy entrant, on 
being placed under close arrest, is to be placed in confine- 
ment under charge of a guard, picket, patrol, sentry, or 
member of the service police, and is to be searched and 
deprived of knives and other weapons. The accommoda- 
tion usually available in barracks for the temporary con- 
finement of aircraftmen, apprentices or boy entrants under 
close arrest is the guard room, and similar smaller rooms 
for the confinement of those who are to be kept apart. 
(Orig.: Para. 473/1939 Ed.) 


(6) An airman under close arrest (not under sentence) 
may be committed by an order signed by his Commanding 
Officer on form Q. (see Appendix V), for temporary safe 
custody for any period not exceeding 72 hours to a guard 
room, if not exceeding seven days to any service detention 
room or detention barrack or where no service accom- 
modation is available, to a police station or other civil 
lock-up. (Orig.: Para. 476/1939 Ed.) 


(7) An airman who has been remanded for trial by 
court-martial, or who has been tried and is awaiting promul- 
gation of the finding and sentence, may be committed for 
safe custody for any period as laid down in sub-para. (6). 
The commitment is to be made on form R. (see 
Appendix V). 


(8) An airman under arrest is to be deprived of his cap, 
gloves and of any articles he can use as missiles during 
the investigation of offences and during his trial. (Orig.: 
Para. 481/1939 Ed.) 


(9) An officer or airman, while under close arrest, is 
not to be required to perform any duty, other than such 
duties as may be necessary to relieve him from the charge 
of any cash, equipment, stores, accounts, or office of which 
he may have charge, or for which he is responsible. If 
by error, or in emergency, he has been ordered to perform 
any duty, he is not thereby absolved from liability to 
be proceeded against for the offence for which he is under 
arrest. On active service, however, he may be ordered 
to bear arms, attend parades, and to perform all his ordinary 
duties, provided that care is taken to ensure that he is 
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called upon to perform no duties in addition to those 
performed by others who are not under arrest or under- 
going punishment. (Orig.: Para. 482/1939 Ed.) 


(10) An officer or airman when under close arrest is 
not to bear arms, except by order of his Commanding 
Officer in an emergency, or as provided in sub-para, (9). 
(Orig.: Para. 482/1939 Ed.) 


(11) An airman under close arrest is to be allowed 
his bedding and allowed to take sufficient exercise, under 
supervision, for the preservation of his health. (Orig.: 
Para. 480/1939 Ed.) 


Power to Arrest or Place in Custody 


455. An officer may order into air force custody an 
officer of inferior rank or any airman, and any warrant 
officer or non-commissioned officer may order into air 
force custody any airman, and an officer may order into 
air force custody any officer (though he be of higher 
rank) engaged in a quarrel, fray, or disorder; and any 
such order shall be obeyed, notwithstanding the person 
giving the order and the person in respect of whom the 
order is given do not belong to the same corps or unit, 
arm, or branch of the service. 


Officer—When to be Placed Under Arrest—When 


to Release 


456. An officer may be placed under arrest by a com- 
petent authority without previous investigation when 
circumstances so require; but a Commanding Officer on 
receiving a complaint, or learning of circumstances tend- 
ing to incriminate an officer, will not ordinarily place 
him under arrest until he has satisfied himself by inquiry 
that it will be both necessary to proceed with the case and 
to report it to superior authority. He is to place under 
arrest an officer respecting whom he has ordered a sum- 
mary of evidence to be taken. After the summary of 
evidence has been taken and pending trial or final disposal 
of the case, or if for any reason the taking of the sum- 
mary of evidence is delayed, the officer is normally to 
be released from arrest. without prejudice to re-arrest, 
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unless the circumstances are such that his continuance 
under arrest is considered advisable (see also Para. 464). 
When an officer is placed under arrest, whether afterwards 
released or not, the Commanding Officer is to report the 
case without delay through the usual channels to Air Force 
Headquarters. (Orig.: Para. 469/1939 Ed.) 


Release of Officer from Arrest 


457. (1) It is not desirable, except when it appears 
that the arrest has been made through error, that an 
officer should be released from arrest by the officer who 
ordered his arrest, without the sanction of the highest 
authority to whom the case may have been referred. 
(Orig.: Para. 469/1939 Ed.) 


(2) An officer has no right to demand a court martial 
upon himself, or, after he has been released by proper 
authority, to persist in considering himself under restraint 
of arrest, or to refuse to return to his duty. (Orig.: Para. 
470/1939 Ed.) 


(3) Where an officer is released from arrest without 
being dealt with summarily or tried by court-martial, a 
report of the circumstances is to be sent through the 
usual channels to Air Force Headquarters by the officer 
who orders the release. Cases disposed of under Section 
47, Air Force Act, are to be reported as laid down in para. 
488, sub-para. (7). 


Airmen—When to be Placed Under Arrest 


458. (1) An airman charged with or suspected of 
having committed a serious offence is to be placed under 
close arrest forthwith. If the offence alleged appears not 
to be serious, it may be investigated and disposed of 
without previous arrest. He is not to be placed under 
close arrest for offences unaccompanied by drunkenness, 
violence or insubordination, unless confinement is neces- 
sary to ensure his safe custody or for the maintenance 
of discipline. (Orig.: Para. 471 and 475/1939 Ed.) 


(2) An aircraftman, apprentice or boy entrant who dis- 
obeys an order distinctly given or resists the authority 
of a warrant officer or non-commissioned officer is to be 
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placed under close arrest without altercation, and the 
fact immediately reported to his subordinate commander 
or to the adjutant. When a warrant officer or non-com- 
missioned officer has to place an aircraftman, apprentice 
or boy entrant under close arrest, he is to obtain the 
assistance of one or more aircraftmen to conduct the 
offender to the place of confinement and is to avoid 
coming in contact with him. (Orig.: Para. 477/1939 Ed.) 


(3) An aircraftman who is drunk is to be placed under 
close arrest, alone, if possible, in a guard or service 
detention room. He may be deprived of his boots except 
when the weather is cold and he is likely to suffer in 
consequence. He is to be visited and his condition 
ascertained at least every two hours by the non-commis- 
sioned officer in charge of the guard and an escort. Should 
“any symptoms of serious illness be observed a medical 
officer will be sent for forthwith. (Orig.: Para. 478/1939 Ed.) 


(4) When an airman makes a confession of desertion 
or of having committed an offence in relation to enlist- 
ment, and the investigation cannot immediately be com- 
pleted, he need not be placed under arrest pending inquiry. 
But if at the time of confession, or subsequently, he is 
charged with any other offence, he may be placed under 
arrest and the investigation and trial may proceed for 
that offence independently of the confession. (Orig.: Para. 
479/1939 Ed.) 


(5) When an airman is convicted, either by court- 
martial, a civil court, or his Commanding Officer, of an 
offence for which he has been placed under close arrest, 
and forfeiture of pay under the appropriate Pay and 
Allowance Regulations for the R.C.A.F. (see Art. 60, P. 
and A. Regs.: Art. 149, F.R. and I.) results from such 
conviction, the notification in unit orders of the conviction 
should also state the period in custody in order that the 
airman may forfeit pay accordingly. 


Treatment in Cases of Drunkenness 


459. (1) An airman suspected of being drunk is not 
to be put through any drill or tested for the purpose of 
ascertaining his condition. (Orig.: Para. 478/1939 Ed.) 
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(2) An airman charged with drunkenness is not to be 
brought before an officer for investigation of the charge 
until he is perfectly sober; for this purpose twenty-four 
hours from the time of arrest should usually be allowed to 
elapse before the investigation. (Orig.: Para. 478/1939 Ed.) 


Identification of Offenders 


460. Except as provided in para. 497 when circum- 
stances render the identification of an alleged offender 
necessary, the identification should, as a rule, be carried 
out in the presence of an officer. (Orig.: Para. 482A/1939 
Ed.) 


Offender taken into Custody away from his Unit 


461. When an officer or airman is taken into custody 
by the naval, military or civil authorities and such” 
authority requests the Commanding Officer of the nearest 
air force unit to remove the offender, an escort is to be 
despatched to take him over. If the offender does not 
belong to his unit, the Commanding Officer is to report full 
details to Air Force Headquarters for instructions as to 
disposition of the offender. 


Offender in Custody—Delivery of Charge 


462. (1) It is the duty of an officer, warrant officer or 
non-commissioned officer, who commits any person into 
custody, to deliver at the time of such committal, or as 
soon as practicable, and in every case within twenty-four 
hours, thereafter, to the custodian into whose custody 
the person is committed, an account in writing, signed by 
himself of the offence with which the person so com- 
mitted is charged. (See A.F.A. Section 21 (2) and 45 (4)). 
(Orig.: Para. 463/1939 Ed.) 


(2) If the account in writing, referred to in sub-para. 
(1), (“Charge Report”—R.C.A.F. R.158), 1s not delivered 
at the time, an oral report giving the nature of the charge 
is to be made. If the “charge report” is not received 
within such twenty-four hour period, the commander of 
the guard or other custodian is either to take steps to 
procure it or to report that he has not received it to the 
officer to whom his guard report is furnished, who, if the 
“charge report” or other evidence sufficient to justify the 
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continued arrest is not forthcoming, will at the expiration 
of forty-eight hours from the time of committal, order the 
release of the person in custody. In order to comply with 
the provisions of Section 21 (3), Air Force Act, the name 
and offence of every person received into custody and the 
rank and name of the person by whom he is charged are to 
be entered by the commander of the guard in his guard 
report, and the original “charge report” or a copy thereof 
is to be forwarded to the Commanding Officer of the 
person in custody. (Orig.: Para. 463/1939 Ed.) 

(3) The commander of a guard or other custodian shall 
upon the request of any person received into custody, 
declare to him the rank and name of the person making the 
charges or ordering the arrest, and on request give him 
a copy of the “charge report” immediately it is received. 

(4) A commander taking over a guard is to compare 
the names of the airmen confined under the custody of 
the guard with the names of those entered in the guard 
report. 


Offender in Custody—Disposal of Case 


463. (1) It is of the utmost importance that, when an 
officer or airman is in custody, his case should be investi- 
gated and that he should be brought to trial (if necessary ) 
at the earliest possible moment. The provisions of Sec- 
tion 45 (1) and (5), Air Force Act and TU, OC) 
and para. 2022 (2) of these regulations, where they apply, 
are invariably to be complied with. The report prescribed 
in Section 45 (1), Air Force Act, and R.P.1 is to be made 
whether the person in custody is a patient in hospital, 
or for whatever cause the case is not proceeded with. On 
the receipt of every such report the officer to whom applica- 
tion for trial is to be submitted is to satisfy himself as to 
the necessity for the officer’s or airman’s continuance in 
custody. (Orig.: Para. 464/1939 Ed.) 

(2) Under Section 21 (1), Air Force Act, serious 
liability is incurred by an officer who causes an officer or 
airman to be detained in custody for an unnecessarily 


long period without investigating or taking steps to bring 
him to trial. | 
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Accused Person Remanded 


464. When an accused person, whether officer or air- 
man, is remanded for further investigation or for trial by 
court martial (whether upon his own election or not), it 
is a matter for the discretion of the Commanding Officer, 
and it is always his duty to consider, whether, having 
regard to all the circumstances, the accused should or 
should not be released from close or open arrest (as 
applicable) and either placed in open arrest or released 
without prejudice to re-arrest until trial or further orders. 
(See also para. 454.) (Orig.: Paras. 490 and 490A/1939 
Ed.) . 


465-482. 


SECTION 3.—INVESTIGATION AND DISPOSAL OF CHARGES 


483. The investigation of charges will be carried into 
effect in the manner prescribed in the Rules of Procedure. 
Every officer who does not summarily dispose of a charge 
which he investigates will carefully avoid any expression 
of opinion as to the guilt or innocence of the person 
charged. 


484. (1) Every charge against an airman will be 
investigated without delay in his presence. The case of 
an airman in arrest is to be brought under review daily 
(Sundays, Good Friday and Christmas Day excepted) 
and, when practicable in the morning. 


(2) Every charge, whether against a N.C.O. or aircraft- 
man, will be investigated in the first instance by the 
subordinate commander at his squadron orderly room, 
which is to be held at such an hour as will allow of an 
airman reserved for disposal by the Commanding Officer 
being ready to go before him at the appointed time. 


(3) A Commanding Officer is authorized to grant a large 
measure of discretionary power to subordinate commanders 
to dispose of any offence with which he himself may deal 
under para. 487, provided that the limits laid down in 
paras. 499 and 501 for subordinate commanders are not 
exceeded. 
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485. (1) Charges are to be entered as follows:— 


(1) For offences of N.C.O’s and men confined in the 
guard-room or of N.C.O’s and men reserved for 
disposal by the Commanding Officer, in the guard 
report, by the Commander of the ouard or, where 
there is no guard, by the N.C.O. responsible for 
the custody of the airmen in close arrest. 

(11) For offences of N.C.O’s and men not confined in 
the guard-room, in Form M.F.B.224, under the 
orders of the subordinate commanders. 


(2) If a charge against a N.C.O. or man, for which he 
has not been in close arrest, is reserved by the subordinate 
commander for the Commanding Officer’s award, the 
former officer will send the charge for entry in the guard 
report, before the hour fixed for the disposal of airmen in 
arrest by the Commanding Officer. If, on the other hand, 
a charge for which a N.C.O. or man has been in close 
arrest is disposed of by the subordinate commander that 
officer will report the fact to the orderly room and the 
entry “disposed of” will be made in the punishment column 
of the guard report. | 

(3) A subordinate commander, who has reserved a case 
for the award of the Commanding Officer will always 
attend with the airman’s conduct sheet, when the airman 
is brought before the Commanding Officer. 

(4) If an airman is remanded for further enquiry, his 
case will be brought under review daily and the order for 
remand will be entered daily in the guard report by the 
investigating officer. 


486. (1) Form M.F.B.224 for recording the awards of 
subordinate commanders will be retained in the Orderly 
Room, and will be obtained therefrom by the Commander 
concerned whenever necessary for the disposal of offences. 
After completing the last three columns in case disposed 
of, the subordinate commander will return the form to the 
Orderly Room in order that particulars may be available 
for inclusion in Part II Orders for the Day, if necessary. 

(2) On the last day of the week he will obtain and sign 
the form, whether blank or otherwise, and it will then be 
attached to the guard report for that day. | 
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487. (1) A Commanding Officer may, without refer- 
ence to superior authority, dispose summarily of charges 
against an airman below the rank of warrant officer, in 
respect of an offence under the following sections of 
the Air Force Act:—6, except on active service; 8 (2) 
(threatening or insurbordinate language only), except on 
active service; 9 (2) except an active service; 10 (except 
subsection 1); 11; 14; 15; 18 (1) and (3); 19; 20 (except 
when the act is wilful); 21; 22; 24; 27 (4); 33 (except 
enlistments from the Air Force Reserve); 34; 39A (1) 
(a) and (b) (when the damage, etc., or potential damage, 
etc., is small and the act or neglect is not wilful) ; 39A 
(2) (a), and 40. First and less serious offences under the 
above sections, and minor neglects or omissions, not result- 
ing from deliberate disregard of authority or not associated 
with graver offences, should, as a rule, be dealt with sum- 
marily. 


(2) A charge for any other offences which the Com- 
manding Officer desires to dispose of summarily and not 
specifically mentioned in sub-paragraph (1) may be 
referred, in a letter stating the circumstances and accom- 
panied by the airman’s conduct sheets, to an officer who 
has power to convene a district court-martial. Where a 
Commanding Officer under such authority disposes of 
a charge summarily, the reference of the letter giving such 
authority will be quoted in the entry of the Commanding 
Officer’s award on the casualty form and on the airman’s 
conduct sheet. 


(3) The Commanding Officer may refer a charge for 
any offence to superior authority with an application for 
a court-martial, even if the offence is within his summary 
jurisdiction. 


487A. (1) When proposing to deal with a case sum- 
marily a Commanding Officer will satisfy himself that 
the evidence produced before him is sufficient to disclose 
the exact nature of the offence. If he is not so satisfied 
he should remand the case for further inquiries, so that 
the offence as entered in the guard report may be sub- 
stantially the charge upon which the accused would be 
arraigned in the event of his electing to be tried by a 
D.C.M. under the provisions of Section 46 (8) of the 
Air Force Act. 
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(2) When once an accused has elected to be tried upon 
the charge as read out to him upon the guard report, it 
should under no circumstances be added to or increased 
In gravity. 


488. Except when it is important that the guilt or 
Innocence of the accused should be definitely decided, 
it is undesirable to send a case before a court-martial 
when it appears doubtful whether the evidence will lead 
to a conviction. In such a case the charge should ordinar- 
ily be dismissed under the provisions of the Air Force 
Act, Section 46. 


489. Before proceeding with a case it is the duty of 
the Commanding Officer to ascertain that the airmar 
is lable to be proceeded against, having regard to the 
limitations of time prescribed by the Air Force Act. For 
the purposes of exemption from trial under the Air Force 
Act, Section 161, an airman is to be considered as having 
served in an exemplary manner if, at any time during his 
service since his fraudulent enlistment, he has had no 
entry in his service conduct sheet for a continuous period 
of three years. 


490. If, on the investigation of a charge, sufficient 
evidence is not forthcoming as to whether the accused 
has, or has not, committed the offence, and there is no 
opportunity of carrying the investigation further at the 
time, the accused, if the offence charged is serious, may be 
released from arrest and ordered to do duty without 
prejudice to his re-arrest when further evidence is forth- 
coming and the matter can be further inquired into. If, 
however, the offence charged is not serious, and there 
is no probability of sufficient evidence being obtainable 
within a reasonable time, the case should be dismissed. 


490A. When an airman elects to be tried by a D.C.M. 
under the provisions of Sections 46 (8) of the Air Force 
Act, his Commanding Officer may, if he thinks the circum- 
stances of the case warrant it, release the accused from 
arrest pending trial. 


491. If when an airman is charged with one offence, 
another, the investigation of which cannot immediately 
be completed or proceeded with, comes to light, the in- 
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vestigation and trial in respect of the original offence 
may: proceed independently, the charge for the other 
offence being dealt with as prescribed in para. 490. 


492. When an airman already under sentence of court- 
martial is charged with an offence for which it is necessary 
to arraign him before a court-martial the trial should 
take place at once. 


SECTION 4.—SUMMARY AND MINOR PUNISHMENTS 


493. A Commanding Officer may award to an offender 
punishment as follows:— 

(1) Summary punishments applicable only to airmen, 
who do not hold temporary or acting warrant or non- 
commissioned rank, and to boys, and subject to the right 
of the aircraftman or boy to elect to be tried by a district 
court-martial. 


(i) Detention for any period not exceeding 28 days; 
provided that where a Commanding Officer is 
dealing with a first offence of absence without 
leave and the absence did not exceed 7 days, he 

- shall not award more than 168 hours detention. 
Where a Commanding Officer is of, or below, the 
rank of flight lieutenant he shall not award deten- 
tion for a period exceeding 168 hours, except for 
offences of absence without leave, for which he may 
award detention not exceeding the number of days 
of absence. 

(ii) A fine (in cases of drunkenness only) not exceed- 
ing $16 according to scale (see Para. 512). 

Fines will be awarded in accordance with Para. 512. 


(iii) Field punishment for any period not exceeding 28 
days, to be awarded on active service only. 


(iv) Forfeiture of all ordinary pay for a period com- 
mencing on the day of sentence and not exceeding 
28 days, to be awarded on active service only. 


(1A) Summary punishment applicable to non-commis- 
stoned officers, aircraftmen and boys, and subject to the 
right of the non-commissioned officer, aircraftman or boy 
to elect to be tried by a district court-martial. 
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Such a deduction from ordinary pay as is allowed by 
Section 138 of the Air Force Act (Subsections 4 and 4A) 
to be awarded by a Commanding Officer. 


(2) Minor punishments in respect of which an offender 
has no right to elect to be tried by a district court-martial, 
unless the finding involves a forfeiture of pay. 


(1) (Applicable to aircraftmen or boys only.) 

Confinement to camp or barracks, for any period not 
exceeding 14 days. | oh 

In the case of aircraftmen, defaulters will be required 
to answer to their names at uncertain hours throughout 
the day, and will be employed on fatigue duties to the 
fullest practicable extent, with a view to relieving well- 
conducted airmen therefrom. They will attend parades, 
and take all duties in regular turn. When the fatigue 
duties required are not sufficient to keep the defaulters 
fully employed, the Commanding Officer may order them 
to attend punishment drill, provided that they shall not 
be liable to punishment drill after the expiration of 10 
days from the date of the award of confinement to camp. 

In the case of boys, defaulters will attend all instruc- 
tional parades, classes, and lectures. They will parade 
daily for two extra drills, and will be employed on fatigue 
duties to the fullest possible extent. They will not use 
the institute, and will take their meals apart from other 
boys. They will conform to the “Rules for Defaulters” 
in force at the station, and if any part of the station is 
appropriated specially to their use they will not leave it 
without special permission. 


(1) (Applicable to boys only.) 

Extra duties for any period not exceeding 14 days, 
during which they will perform such extra drills and 
fatigues, attend such lectures, and answer to their names 
at such hours as may be specified in the award. 


(111) (Applicable to aircraftmen only.) sy 
Extra guards or piquets, not exceeding three in number, 
provided that these shall only be awarded in respect of 
minor offences, or irregularities when on, or parading 
for, these duties. | : 
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(iv) (Applicable to non-commissioned officers, only, 
whether substantive, temporary or acting.) 


Reprimand or severe reprimand. 


(v) (Applicable to non-commissioned officers, whether 
substantive, temporary or acting, aircraftmen and 
boys.) 


‘* Admonition. 


494. Summary and minor punishments will be carried 

into effect as follows:— 

(1) (3) A summary or minor punishment will take effect 
forthwith unless its operation is postponed by 
reason of any of the subsequent provisions of this 
paragraph. 

(i) A defaulter shall not be required to perform any 
part of a punishment which he has been unable to 
perform by reason of his being in hospital or under 
some concurrent sentence, or being employed on 
duty. 


(2) Detention awarded by a Commanding Officer. 

(i) will, if not exceeding seven days, be awarded in 
hours, if exceeding seven days, in days. 

(11) will, if awarded in hours, begin on the day of the 
award. 

(il) will, if awarded in hours, begin at the hour when 
the aircraftman sentenced is received at the deten- 
tion barracks or branch detention barrack or other 
appointed place to which he is committed, or, if 
he has not been sooner received into a detention 
barrack or branch detention barrack or other 
appointed place, on the day after the day of the 
award, at the hour fixed for the commitment and 
release of airmen under sentence. 


(3) Field punishment will be carried out in accordance 
with the Rules for Field Punishment made under Sec- 
tion 44 (5) of the Air Force Act. 


(4) Extra guards or piquets awarded as a punishment 
will be carried out with intervals of not less than 72 hours 
between such extra hours of duty. 
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(5) 


Where the nature of the offence or offences requires 


it, summary and minor punishments may be awarded con- 
currently, i.e., conjoined in one award, subject to the 
following provisions :— 


(1) 
(11) 


(111) 


(iv) 


A minor punishment may not be awarded con- 
jointly with detention exceeding seven days. 


A minor punishment awarded conjointly with deten- 
tion not exceeding seven days will take effect at the 
expiry of the detention. 


Detention, a fine for drunkenness, a deduction from 
ordinary pay, confinement to camp or barracks, 
extra guards or piquets or extra duties, or any two 
or more of these according to the circumstances of 
the case, may be awarded conjointly. 

On active service a penal forfeiture of pay may 
be conjoined with any of the foregoing punishments. 

No punishment other than a penal forfeiture 
of pay awarded on active service may be awarded 
conjointly with field punishment. (Where these two 
punishments are awarded conjointly the forfeiture 
will be effective so far only as the number of days 
of forfeiture exceeds the number of days in custody 
while undergoing field punishment, which of itself 
entails a forfeiture of pay.) 
In the case of non-commissioned officers a deduc- 
tion from ordinary pay may be awarded con- 
jointly with reprimand or severe reprimand. 


(v) An airman undergoing detention or confinement 


to camp may be dealt with summarily, for offences 
other than the one for which he is under sentence, 
as if he were not in confinement; provided that in 
no circumstances may an airman by reason of any 
award or succession of awards be retained for more 
than 28 consecutive days in detention, or for more 
than 42 consecutive days in confinement, whether 
by detention and confinement to camp or by the 
latter only. 
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(6) Subject in all cases to the proviso in sub-para. (5) 
(v) above:— : 

(i) Detention awarded to an airman undergoing a 
sentence of detention will take effect forthwith 
as provided in sub-paragraph (2), above, the air- 
man being recommitted under the original award 
and also committed under the subsequent award 

~ to such place as may be appointed. 

(ii) Detention awarded to an airman already under- 
going confinement to camp will take effect forth- 
with as provided in sub-paragraph (2) above, and 
will during its currency supersede (but not suspend) 
_the prior award of confinement to camp, the air- 
man being committed under the award of detention 
to such place as may be appointed. 

If a minor punishment is awarded conjointly 
with such detention it will take effect on the expiry 
of the detention or of the confinement to camp 
previously awarded, whichever is the later. 

(ii) A minor punishment awarded to an airman already 
undergoing a minor punishment will take effect 
on the expiry of the previous award. 


495. (1) In the case of absence without leave the C.O. 
will not make an award of forfeiture of pay, but will 
inform the airman of the number of days’ pay he forfeits 
under the Pay and Allowance Regulations. 


(2) This forfeiture applies also to a N.C.O. of any 
rank, and in all cases involving such forfeiture an airman 
has the right, under section 46 (8) of the Air Force Act, 
to elect to be tried by court-martial. 


496. Unless there are reasons against the adoption 
of such a course, the airman shall, on any day previous 
to that on which his trial by court-martial is ordered 
to be held, be given an opportunity of reconsidering his 
decision to be tried by court-martial. 


496A. Recoveries from airmen on account of damage 
through negligence or carelessness, to mechanically pro- 
pelled vehicles will usually be limited to the equivalent 
of a fortnight’s pay. Any such recovery will form part 
of the disciplinary action taken in such cases. 
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497. In dealing with simple drunkenness unconnected 
with another offence, confinement to barracks should 
only be added to a fine when the circumstances are such 
as to increase its gravity. Detention should never be 
awarded for an instance of drunkenness not triable by 
court-martial, except when the amount of unpaid fines for 
drunkenness recorded against an airman is $30 and up- 
wards, in which case a C.O. should substitute detention 
or some other punishment which it is in his power to 
award, 


498. (1) Punishment drill is not to exceed one hour 
at a time, and is to consist of marching in quick time 
only and not of instruction drill. It will not be carried 
out on Sundays. In very cold weather the double 
time may be used for short periods. 

(2) It will be carried out in marching order and will 
never exceed four hours altogether in one day. It is to 
be carried on in the barrack yard or drill ground. When 
units or detachments are in billets their defaulters are to 
be marched out under a N.C.O. on one of the roads for the 
prescribed period, and are not to be drilled in the streets. 
Punishment drill is not to be carried on after retreat 
unless the Officer Commanding is of opinion that it is 
expedient to do so, in which case he may sanction 
exceptions. 


499. A N.C.O. including an acting N.C.O. is not to be 
subjected to summary or minor punishments, except as 
specially laid down in para. 498, nor punished by being 
placed in any lower position on the list of his rank, but 
he may be admonished, reprimanded or severely repri- 
manded by the C.O. A N.C.O. below the rank of Sergeant 
may be admonished or reprimanded, but not severely 
reprimanded by a subordinate commander. Any N.C.O. 
or man holding any appointment or acting rank may be 
ordered by a C.O. to be reduced to his permanent rank, 
or to any intermediate acting rank, but is not to be 
awarded for the same offence a summary or minor punish- 
ment in addition. An aircraftman may be admonished, 
but is not to be reprimanded. | 
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500. An officer is not to introduce or adopt any system 
of punishment which is in any respect at variance with 
these regulations. 


301. (1) A subordinate commander may award an air- 
craftman punishment not exceeding seven days’ confine- 
ment to barracks for minor offences, extra guards and 
piquets, fines for drunkenness, and he may deal with cases 
of absence without leave, where pay is automatically for- 
feited under the conditions specified in the first part of 
para. 495 and may award punishment within his ordinary 
powers for such absence. | 


(2) In the case of an officer of less than three years’ 
service, the above power may be limited by the C.O. to 
am award of three days’ confinement to barracks. Any 
such awards will be subject to any remission the C.O. 
may order, but cannot be increased. 


902. In dealing summarily with cases of absence 
without leave, a C.O. will have regard to the place of 
the airman’s surrender or apprehension, the circumstances 
of his absence, and the period passed in custody. Absence 
without leave will be reckoned to terminate when the air- 
man is taken into custody, and, in awarding punishment, 
the C.O. should make allowance for any unusual delay 
in the disposal of the case. 


503. The name of a man absent without leave will be 
notified in unit order as follows: 
(1) If absent from 1 to 20 days—the name will appear 
on the day following the day of rejoining. 

(11) If absent for 21 consecutive days—the name will 
appear on the 22nd day. 

(1) If absent on the last day of the month—the name 
will appear on the first day of the next month, but 
all such orders will be included in Air Force form 
prescribed for the month in which the absence 
commenced. 


904. (1) An airman convicted of an offence under the 
Air Force Act and admitted into hospital on account 
of any illness, certified by the medical officer of the station 
to have been caused by such offence, forfeits part of his 
pay while in hospital. (See para. 60, Pay and Allowance 
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Regulations for the Air Force.) An officer who has dis- 
posed of any offence on account of which the airman may 
have been admitted into hospital will at once communicate 
with the medical officer in charge of the hospital. 


(2) Where there are grounds for believing that an air- 
man has been admitted into hospital for disability in 
consequence of an offence against the Air Force Act, his 
Commanding Officer will make a preliminary inquiry into 
the case and inform the medical officer in charge of the 
hospital of the result in order that the latter may give 
or refuse the certificate on the airman’s discharge from 
hospital. The medical officer must attend the investigation 
of the offence whether before a court-martial or the 
Commanding Officer and give evidence in substantiation 
of the facts contained in his certificate. The certificate 
alone is not sufficient. 


205. (1) The investigation and disposal of a charge 
against a patient for an offence committed while in hospital, 
other than a camp or garrison hospital, will be dealt 
with by the Commanding Officer of the hospital as soon 
as the health of the accused permits. 


(2) The Commanding Officer of the hospital, in exercising 
his powers of punishment, will not award detention or 
field punishment to a patient. 


(3) If the Commanding Officer of the hospital is of 
opinion, after investigation, that he cannot adequately 
dispose of a case, he will either apply for a court-martial 
or will report the case with full particulars to the Com- 
manding Officer of the unit to which the accused proceeds 
upon discharge from hospital. 


905A. (1) When an airman is charged with an offence 
before a civil court near the station where his unit is 
quartered, an officer will be detailed from the unit to attend 
and watch the proceedings. If the prosecution takes place 
at a distance, the case will be submitted to the D.O.C., 
who will decide whether it is advisable for an officer to 
be present, and if so, whether the officer shall be detailed 
from the airman’s unit, or from some other unit near 
the place of trial. In the latter case, the O.C. the airman’s 
unit will arrange with the O.C. the troops at the station 
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from which the officer is to proceed, forwarding all neces- 
sary information and documents for the use of the officer 
attending the court. 


(2) The officer attending to watch the proceedings will, 
if required by the court, give all information in his pos- 
session as to the airman’s character, and full particulars 
of any previous convictions by a civil court, or by a court- 
martial of an offence under Sections 17, 18 (4), 18 (5), 
or 41. of the Air Force Act. He will not produce the 
airman’s conduct sheets to the court, but will furnish all 
the information with regard to general character which 
is within his personal knowledge or has been communicated 
to him by officers of the airman’s unit. 


906. When a N.C.O. is convicted by the civil power 
of any offence, the case is to be reported to the District 
Officer Commanding.. Should he consider it desirable 
to recommend the reduction of the offender, the matter 
will be reported to Defence Headquarters. 


207. A C.O. has no power to alter the entry in the 
conduct sheets of a punishment after the punishment has 
been completed. If it appears to an officer not below 
the rank of a Group Captain that any punishment awarded 
by ‘a commanding officer was illegal or excessive, he may, 
at his discretion, within two years of the date of the award, 
direct either that it be cancelled, and the entry in the 
conduct books expunged, or that the punishment be reduced. 
After a period of two years has elapsed from the date of 
award, such cases will be referred for decision to the 
Defence Council. 


Drunkenness 


9038. An aircraftman will be dealt with for drunken- 
ness under Sec. 46 of the Air Force Act. In disposing 
of such offences, the following rules will be observed: 


909. An aircraftman is not to be tried by court-martial 
for an act of simple drunkenness—that is to say, an 
act of drunkenness committed when not on active service, 
when the airman was not on duty, and had not been 
warned for duty, nor had by reason of the drunkenness 
rendered himself unfit for duty—unless four instances of 
drunkenness have been recorded against him within the 
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twelve months preceding the date of the offence under 
disposal, or unless he has elected to be tried rather than 
be awarded fine or detention by his C.O. iy 


910. Drunkenness on duty includes drunkenness on 
parade and on the line of march, and drunkenness on the 
line of march includes drunkenness during the whole period 
between the date of departure and the date of arrival at 
destination. | aoa 


O11. When an aircraftman commits the offence of simple 
drunkenness in connection with a more serious offence 
for which he is to be tried by court-martial, he should 
not be charged with drunkenness before the court-martial 
unless he is liable to trial and the O.C. considers it a 
case which should be tried; but, as a record of the drunken- 
ness the C.O. will, when a charge of drunkenness ‘is not 
preferred in such cases before the court-martial, make an 
entry of the offence, either imposing a fine, if the airman 
is liable thereto, or making the following note in the 
punishment column: “No punishment; awaiting trial on 
another charge.” If any entry of the court-martial is 
subsequently made the above entry will be bracketed -with 
it and will not be considered a separate entry. 


Fines for Drunkenness 


512. (1) Having reference to Section 19 of the Air 
Force Act the fine thereby authorized shall be any sum not 
exceeding sixteen dollars, instead of “not exceeding five 
pounds ” as therein mentioned. Mireille 

(2) When exercising the powers laid down in Section 46 
of the Air Force Act, a Commanding Officer may, in the 
case of an offence of drunkenness, order the offender to pay 
a fine not exceeding sixteen dollars, either in addition to or 
without, other punishment, and the amount of the fine in 
each case shall be according to the following scale:— 

(a) For the first offence of drunkenness during an air- 

man’s service there shall be no fine. 


(b) For the second offence the fine shall be $5. | 


(c) For the third and every subsequent offence the -fine 
shall be $10; but, if the third or any subsequent 
offence occurs within six months of the last preced- 
ing offence, the fine shall be $15, and, if, within 
three months, $16. _ 
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Time during which an airman is absent from duty 
by reason of imprisonment, detention, or absence 
without leave is not to be reckoned in the above 
periods. 

(d) An airman should not be fined for drunkenness when 
unpaid fines amount to $30. 
(3) The scale of fines (M.F.-B. 297) is to be placed in 
every barrack-room. 


513. (1) Fines which cannot be recovered from an air- 
man’s pay are not to be recovered from any other source 
while he remains in the air force service. Subject to this 
regulation, the daily deduction on account of a fine or fines 
recorded against an airman will be limited only by the 
provision that they shall not exceed such sum as shall leave 
to the airman, after paying for personal charges such as 
messing, washing, haircutting, etc., the sum of 25 cents per 
day. 

(2) All fines for drunkenness recovered from an airman’s 
pay will be disposed of in accordance with Article 66, Pay 
and. Allowance Regulations for the Royal Canadian Air 
Force, 1923. 


SECTION 5.—PROCEDURE IN CASES OF ABSENCE, 
DESERTION AND OFFENCES AGAINST 
ENLISTMENT 


514. (1) As soon as it is known that an airman has 
absented himself without leave, his equipment, clothing 
and unit necessaries will at once be placed in safe custody, 
and an inventory of these articles will be taken as soon as 
practicable. 


(2) A C.O. is to transmit to the O.C. every other Per- 
manent Active Air Force unit, direct, a descriptive report, 
on the form prescribed of every deserter or absentee with- 
out leave, giving particulars of the man’s age, height, etc.., 
at the time of his absenting himself, and the fullest infor- 
mation possible. When there is good ground for supposing 
an absentee to have deserted, the report should be rendered 
within 24 hours after his absence has been discovered, but 
in no case should it be delayed beyond five days. Up to 21 
days the man should not be returned as a deserter unless 
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there is ground for supposing that he has deserted. After 
21 days, every absentee without leave should, pending 
investigation, be considered as a deserter. In the case of 
a recruit who absconds en route to join, a note should be 
made of this fact on‘ the report. 


515. A copy of the report is also to be transmitted to 
the police of the locality (within Canada) in or near which 
the man deserted. Similar reports should be sent to the 
police of the place (within Canada) to which it is supposed 
the deserter or absentee may have proceeded, and else- 
where, as the Commanding Officer may consider desirable. 


516. 


917. Upon reasonable suspicion that a person is a 
deserter or is absent without leave it shall be lawful for any 
peace officer (within Canada) to apprehend without war- 
rant such suspected person and forthwith bring him before 
a court of summary jurisdiction. 


o17A. A justice of the peace, magistrate or other person 
having authority to issue a warrant for the apprehension 
of a person charged with crime may, if satisfied by evidence 
on oath that a deserter, or absentee without leave, is or is 
reasonably suspected to be, within his jurisdiction, issue a 
warrant authorizing such deserter or absentee without 
leave to be apprehended and brought forthwith before a 
court of summary jurisdiction. 


o17B. (1) Where a person is brought before a court of 
summary Jurisdiction, charged with being a deserter or 
being absent without leave, such court may deal with the 
case in like manner as if such person had been brought 
before a court charged with an indictable offence. 

(2) The court shall, if it appears that such person is a 
deserter or is absent without leave, forthwith or as it may 
seem to the court most expedient cause him either to be 
delivered into air force custody in such manner as the 
court may deem most expedient, or until he can be so 
delivered or until further information can be obtained, to 
be committed to some prison, police station or other place 
legally provided for the confinement of persons in custody 
for such time as appears to the court reasonably necessary. 
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(3) The court may from time to time remand the said 
person for a period not exceeding eight days in each instance 
and not exceeding in the whole such period as appears to 
the court reasonably necessary. 


(4) When the court causes a person either to be delivered 
into air force custody or to be committed as a deserter or as 
absent without leave, the court shall send to the Department 
of National Defence, and when the deserter or absentee 
without leave is delivered into air force custody, shall deliver 
with him a return in relation to such deserter or person 
absent without leave, containing a full description of such 
person, full particulars of the date, place and circum- 
stances of his apprehension and a statement of the inquiry 
made and action taken by the court in relation to such 
person. ) | 


918-522. 


023. When exemption from trial on a charge of fraud- 
ulent enlistment has been earned by exemplary service in 
any unit, the Commanding Officer of that unit will be held 
responsible for notifying the fact to the airman’s previous 
unit. ) 


o2A4. 


525. When an airman is held to service in his present 
unit, he will serve on his last attestation. If he is relegated 
to his former unit he will serve on his former attestation. 


926. As a general rule, an airman who has fraudulently 
enlisted will be tried in his present unit, and arraigned as 
belonging thereto; and the necessary evidence will be 
obtained from his former unit. 


527. When it is decided that an airman who has fraudu- 
lently enlisted is to be relegated to his former unit after 
punishment, the C.O. of the unit, in which he is serving 
will forward his transfer documents, and communicate the 
result of the trial, and particulars as to place of confine- 
ment and expiration of imprisonment or detention to the 
C.O. of his former unit who will arrange for the removal 
of the man at the expiration of his sentence. The relega- 
tion to the former unit will take effect from the date of 
committal. 
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928. The C.O. of the unit to which an airman may be 
relegated, or, if the relegation be not ordered, the C.O. of 
the unit in which the airman is serving, will communicate 
to any units in which such airman may have previously 
served, the result of the trial, or the manner in which his 
case has been disposed of. 


929-531. 


232. The regulations laid down in paras. 533 to 540 
will be observed in respect of an escort despatched for 
deserters, which will invariably take with it the route issued 
for the journey. 


533. When a notification is received from a court that 
@ person apprehended on suspicion of being a deserter or 
absentee without leave has been committed to await an 
escort, a commanding giticer will deal with the case as 
follows:— 


(a) If the man is traced as being illegally absent, and 
evidence as to identity is available, he will despatch 
an escort (capable, if possible, of identifying the 
deserter or absentee without leave) to bring him 
back should he be identified. An order will be filled 
in for this service, and shall be taken by the non- 
commissioned officer detailed for duty as the author- 
ity to receive the deserter or absentee. The order 
shall be given up to the magistrate, police officer, or 
governor or chief officer of the prison. The non- 
commissioned officer will be instructed to obtain 
the return of the commitment nerenpsrane referred 
to. 


If it appears to the Commanding Officer tnat the 
person is not a deserter or absentee without leave, he 
will so inform the magistrate or the ‘governor of the 
prison or the officer in charge of the police station 
as the case may be, and the person from whom he 
_ received the notification, .— 
(c) If no evidence of identity is available, but the 
-man admits the offence, and there is documentary 
evidence as to his desertion, he may be taken over 
into air force custody, and instructions shall forth- 
-. with be applied for from an officer having power to 
deal with the case by district court-martial. 
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934. When a person surrenders himself as being a 
deserter or absentee without leave from the Royal Cana- 
dian Air Force, he is to be dealt with as follows:— 


(a) If he surrenders himself to any peace officer in 
Canada and there is sufficient evidence of the truth 
of his statement, he may be delivered into Air Force 
custody without being brought before a court of 
summary jurisdiction as soon as arrangements can 
be made for the provision of an escort. 


(b) Tf he surrenders himself to his own unit and evidence 
of identity is immediately available, he is at 
once to be taken into Air Force custody and the ~ 
Commanding Officer is forthwith to proceed to deal 
with the case. 


(c) If he surrenders himself to any portion of H.M. 
forces other than his own unit, the Commanding 
Officer of that portion of H.M. forces to which the 
airman surrenders will arrange for an R.C.AF. 
escort to be provided to escort him back to his unit, 
or if the airman’s unit is serving out of Canada, to 
such unit as Air Force Headquarters may direct, and 
for his detention in custody pending the arrival of 
the escort. The officer to whom he surrenders is 
himself to investigate the case, and is to furnish a 
certificate, in accordance with Section 163 (1) (j), 
Air Force Act, signed by himself, setting forth the 
fact, date and place of the surrender. This certifi- 
cate 1s to be forwarded without delay to the unit to 
which the airman is being escorted, and will be 
evidence of the matters stated therein. If the air- 
man is an absentee without leave, he may, at the 
discretion of the officer to whom he surrenders, be 
provided with a warrant endorsed “ on repayment ”, 
and despatched to his unit without escort. 


) The certificate under Section 163 (1) (7), Air Force 
Act, 1s to be signed and dated personally by the 
actual officer concerned, and is to contain nothing 
except a sufficient description to identify the person 
who surrendered, the date and place at which, and 
the person to whom, the surrender took place. Below 
his signature, the officer concerned should state the 
qualification entitling him to issue the certificate in 
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accordance with the terms of Section 163 (1) ()), 
Air Force Act, and if he signs the certificate as the 
C.O. of the portion of H.M. forces to whom the 
surrender was made, he should state this fact below 
his signature. 


Where a C.O. or other air force authority is satisfied 
that the confession of a person who is in naval or 
military custody as a deserter (but not as an 
absentee without leave) is false and that the alleged 
deserter is not an airman, such person will not be 
taken over into air force custody; the case will be 
referred to higher authority for necessary action if 
any. 


(f) Where a confession of desertion by a person in 


custody is believed to be true— 

(i) If there is sufficient evidence of identity, the 
person is to be sent as soon as possible to his 
unit, or to such unit as Air Force Headquarters 
has designated, if his unit is serving out of 
Canada, for the offence to be dealt with there; 
or 

(ii) If the evidence is temporarily incomplete, the 
officer having power to convene a court-martial 
for the trial of the offender when taken into air 
force custody may order him to be sent to a 
specified unit, there to serve as an airman, 
pending disposal of the charge, or may send him 
to his own unit in arrest, if the unit is within 
the command of the officer concerned; or 

(iii) If the airman is unfit for service as such, or if 
for any other reason it is undesirable to retain 
him as an airman, he is to be furnished with a 
protecting certificate and released from custody. 


239. 


536. An escort proceeding to receive over from civil 
custody a deserter, or absentee without leave, will be pro- 
vided with an order for the removal of the man. The order 
will be given up to the governor, magistrate, police officer, 
or chief officer of the prison. When a “ deserter route 
issued, this order, which forms part of it, will be detached 
and similarly given up on taking over the deserter or 
absentee. 


Bre teres 
1s 
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537. The commander of an escort is required to compare 
the deserter and his necessaries with the description and 
account inserted on the “route,” as he is responsible for the 
_ identity of the person committed to his charge, and liable 
to punishment for suffering the necessaries of the deserter to 
be misused or made away with on the road. , 


338. Such necessaries as the deserter may absolutely 
require, and which are not amongst the articles left behind 
by him, not exceeding however, one shirt, one pair of boots 
or shoes, and one pair of socks, will be provided under the 
orders of the C.O. of the unit furnishing the escort, and the 
charge for the same will be defrayed by the O.C. the com- 
pany, etc., to which the man belongs, and will be sub- 
sequently included in the deserter’s accounts. 


939. In cases where identification is necessary, and it 
appears to a C.O. doubtful if the deserter should be con- 
veyed to the headquarters of his unit, he will make an 
immediate report to the D.O.C. with a view to special 
instructions being given. 


540. An escort will not take into custody a person who 
is not identified as a deserter. 


541. When an airman has been committed as a deserter 
and has signed the confession contained in the form of 
committal to the effect that he is a deserter, or when an 
airman while serving has signed a confession that he has 
been guilty of fraudulent enlistment (Sec. 13 of the Air 
Force Act), and it is not considered desirable that the 
airman should be tried for his offence, application will be 
made to the D.O.C. in, or under, whose command the 
airman is serving, who may dispense with the airman’s 
trial by court-martial for desertion or fraudulent enlist- 
ment, and make an order as to forfeiture. 


542. A copy of the committal or the confession should 
accompany the application, and whenever possible, evidence 
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as to the truth of the confession should have been previously 
obtained. When an airman has not signed a confession 
before a magistrate, the following forms may be used:— 


FORM OF CONFESSION OF A DESERTER 


I (here insert name) , do 
hereby confess that I am No. of 
the unit and that I deserted from 
that unit on (any other par- 
ticulars to be added). Signed this day 
of 

(Signature of airman). 
(Signature of Commanding Officer). 
FORM OF CONFESSION OF FRAUDULENT ENLISTMENT 
, how being No. of 
the unit, do hereby confess that I 
was No. in the unit 


and that I absented myself from that unit on 
and that I fraudulently enlisted in the Permanent Active 
Air Force on the day of 


(Signature of airman). 
(Signature of Commanding Officer). 


Notre.—When the airman confesses to more than one 
offence of fraudulent enlistment the form may be varied to 
suit the case. If the confession includes both desertion and 
fraudulent enlistment, both the above forms may be com- 
bined in one form of confession. 


943. If the application for dispensing with trial in case 
of desertion or fraudulent enlistment is approved it is a 
disposal of the case. It will, therefore, be illegal for a Com- 
manding Officer to award any punishment in addition. 


544, The airman’s confession and the order dispensing 
with trial, or copies thereof, will be preserved with the 
attestation, and an entry of the order dispensing with trial 
will be made in the conduct sheets as if the airman had been 
convicted by court-martial of his offence. The entry will 
be shown upon page 3 of “Statement as to Character, etc.” at 
any subsequent trial. 
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Discipline, Ete., at Schools of Instruction 


344A. (1) All schools of instruction, with their duly 
appointed Commanding Officers, are, for every purpose of 
command, administration and instruction, independent of 
each other. 


(2) Officers, Warrant Officers, Non-commissioned officers, 
etc., attached for instruction will, for the purposes of discip- 
line, be held to be called out for service, and be subject to 
the laws and regulations applying to officers, warrant and 
non-commissioned officers, etc., so called. 


(3) An officer commanding a school of instruction may 
remand to his unit an officer or airman attached for instruc- 
tion who, by his conduct or otherwise, is not likely to 
benefit the service by his retention at the school. Each 
such case will be reported to the Chief of the Air Staff. 


945-546. 
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Chapter IX 


COURTS-MARTIAL 
SECTION 1.—GENERAL INSTRUCTIONS 


Court-Martial Not Obligatory 


347. Under these regulations, the jurisdiction of Courts- 
Martial in respect of the trial of different offences is 
unrestricted, and it will be observed that, except where a 
particular course is prescribed by the regulations, it is not 
imperative to try an offence by court-martial. 


Power and Definition of Superior Officer 


948. A superior officer to whom a case is referred may 
deal with it as follows:— 


(1) He may refer the case to a superior officer; or 

(41) He may, where such a procedure is admissible, direct 
the disposal of the case summarily, or 

(iii) If he has power to convene a D.C.M., he may 
convene a D.C.M. to try it; or 

(iv) If he has the power to convene a G.C.M., he may 
convene either a G.C.M. or a D.C.M. to try it. 


549. (1) The officer referred to in para. 548 as a 
“superior officer” is not more clearly defined, as his position 
and rank depend upon the varying conditions of service. 
It rests with the Minister to determine to whom charges 
should be referred which should not be disposed of with- 
out reference to higher authority. 

(2) When the superior officer is the Commanding Officer 
of the accused or an officer who has investigated the 
case, he cannot exercise the powers detailed in para. 548 
(11) to (iv) inclusive. 


990. When an officer to whom a charge is submitted 
which he would ordinarily refer to superior authority is 
of opinion that delay is inexpedient, he may dispose of 
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the case without any reference to higher authority. In 
such case he must immediately report his action, and 
his reasons for it, to the officer to whom he would other- 
wise have referred the case. 


ool. If an airman has been tried by an inferior court 
without the authority herein prescribed, the validity of 
the proceedings is not affected thereby, and the con- 
viction, if otherwise sustainable, will hold good. 


Superior Court—When to be Used 


592. In deciding as to the description of court before 
which a charge shall be tried, general and other officers 
in superior command will bear in mind that there are few 
offences which cannot effectually be dealt with by D.C.M. 
In cases, however, of very aggravated offences, when the 
state of discipline in a district, garrison or corps, renders 
a serious example expedient, or when the offender bears 
a bad character, a G.C.M. may be convened. 


353. When an airman is to be tried for an offence 
in relation to enlistment, the particulars of his character 
and of former convictions when serving under previous 
attestations will be obtained, both for the information of 
the convening officer and for the purpose of being given 
in evidence before the court-martial. Civil convictions 
for offences while in a state of absence or desertion should 
be given in evidence after the finding. Trial should not 
be unduly delayed if difficulty occurs in procuring docu- 
ments, in relation to any previous service, which can be 
dispensed with. 


Offences Against Superior 


5994. In the case of offences against a superior, an offence 
having relation to the office held by the superior is of 
greater gravity than an offence against the individual 
apart from the duties of his office, and, especially in the 
less serious classes of this offence, the lower the rank of 
the superior officer against whom the offence is committed, 
the less will usually be the gravity of the offence. 


995. An officer or airman who, when in the presence 
of the enemy, displays a white flag or other symbol in 
anticipation, or in token, of surrender, will be tried by 
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G.C.M. In cases where the evidence is not sufficient to 
justify a charge under Sections 4 or 5 of the Air Force 
Act, the charge will be laid under Section 40 of that Act. 


596. Theft from a comrade, should, unless there are 
peculiarly complicated circumstances, be dealt with by 
court-martial in preference to trial by the civil power, 
and the charge is to be framed under Section 18 (4) 
Air Force Act. Where there is no evidence of theft, and 
an airman is charged with improper possession of a com- 
rade’s property, the charge is to be laid under Section 40. 


507. When a pay sergeant is unable to account satis- 
factorily for public money entrusted to him, and it is 
proposed to try him by court-martial for an offence involv- 
ing fraud, under Sections 17 or 18 of the Air Force Act, 
if there is any reasonable ground for believing that the 
deficiency may have been the result of negligence only 
an alternative charge under Section 40 of the Air Force 
Act should be added to the charge sheet, the particulars 
of which should contain the allegation that he so negli- 
gently performed his duties as to cause a loss to the 
public of the sum unaccounted for. 


997A.(1) Applications for District Court-Martial are 
to be accompanied by a return showing the number of 
qualified officers available to be detailed as members of 
the court. 


(2) If officers attached to the Permanent Active Air 
Force for instruction are detailed as members of courts- 
martial they are entitled to seniority according to their 
air force rank. 


5038. When an officer of the rank of Flight-Lieutenant 
or officer of higher rank is not available as President of a 
D.C.M., the power of convening the court should not be 
exercised except when such a course is absolutely necessary, 
and when the case cannot conveniently be referred to the 
Minister. 


599-560. 


561. When an airman is to be tried by court-martial 
for an offence under Section 13 of the Air Force Act, and 
the evidence appears te disclose that by committing such 
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offence, he has obtained a free kit to which he was not 
entitled, the words “thereby obtaining a free kit, value 
raat ” should be added to the particulars of the charge, 
the value being assessed according to the Clothing Regula- 
tions. If the airman is convicted of the offence, the court, 
after satisfying themselves that compensation for such 
free kit is due to the public, should invariably award a 
sentence of stoppages for the value thereof as stated in the 
charge. 


962. In framing charges under Section 24 of the Air 
Force Act, the following rule will be observed:— 


In the absence of evidence of some positive act of pawn- 
ing or selling arms, equipment, clothing, etc., a charge 
of “making away with” should not be preferred. When, 
therefore, articles of this description are found to be 
deficient through the culpability of an airman under the 
above conditions, it will be sufficient to prefer a charge 
under Subsection (2). | 


963. The value of any article in respect of which it is 
desired that the court shall sentence the offender to stop- 
pages should be stated in the “particulars” of the charge 
and proved in evidence. This applies only to articles 
the value of which has to be made good to the public. 
Except as provided in para. 561, it will be unnecessary to 
set forth the values of necessaries and personal , clothing 
that are the property of the airman, the specification of 
which is required only to acquaint’ the airman with the 
particular articles he is charged with making away with, 
or losing by neglect, and to enable him to answer to 
the charge. Any deficiencies of necessaries and personal 
clothing (except as provided in the Clothing Regulations 
for returned deserters) has to be made good by the airman 
as a matter of account between him and his subordinate 
commander (subject to his right of complaint under section 
43 of the Air Force Act.) 


564, A court-martial in passing sentence will not, except 
as provided in para. 561, award stoppages in respect of 
articles of necessaries and personal clothing. 


365. The value of articles of Government property stated 
in the particulars of a charge are to be the actual values, 
whenever such actual values can be accurately determined 
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according to regulation. When this computation cannot 
be effected, and values in excess of the sum subsequently 
found to be required to make good the expenses, loss, 
damage or destruction, are necessarily stated in the charge, 
and corresponding deductions have been included in the 
sentence of the court, regard must be had to proviso (b) 
of Section 138 of the Air Force Act, in making the deduc- 
tions from the airman’s pay. 


966. (1) An airman rejoining from desertion or dis- 
covered to have fraudulently enlisted, will not be charged 
with the value of public clothing, stores, etc., lost on deser- 
tion unless he is sentenced by court-martial, or by the 
award of the competent authority dispensing with his trial, 
to make good such value. 


(2) In all cases of fraud, the charge sheet and summary 
of evidence will be submitted to the Judge Advocate- 
General before trial is ordered. 


267. Every charge preferred against an officer or air- 
man and the circumstances on which it is founded, are 
to be carefully examined by the officer under whose 
authority the order for trial is issued, and the evidence 
should be in his opinion sufficient to justify the arraign- 
ment of the accused before a court-martial. He must 
satisfy himself that the charge is for an offence under 
the Air Force Act, and properly framed in accordance with 
the Rules of Procedure and these regulations. 


268. When an airman is to be arraigned on a serious 
charge, and charges for minor offences are pending against 
him, or the circumstances of the serious offence disclose 
minor offences, the convening officer may use his discretion 
in striking out any minor offence, and directing that it 
shall not be proceeded with. Special provision is made for 
the case of simple drunkenness in para. 511. As a rule, 
a charge should not be brought to trial as an addition 
to a serious charge if it would not otherwise have been 
tried by court-martial. 
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Change of Venue of Court 


570. If, in the opinion of a convening officer, a court- 
martial could more conveniently be held at a place other 
than that where the accused is, he may cause the court 
to be convened at any place within his command. If it 
is desired to hold the trial in any place beyond his com- 
mand, application will be made to the Minister with an 
explanation of the reasons for this course. A saving of 
expense owing to transit of witnesses or members would be 
a sufficient reason, but no change of place is to be made 
when it appears that the accused is likely to be prejudiced 
in his defence by the change. When the case is to be tried 
in-another command, the court will be convened under the 
orders and on the responsibility of the officer to whose 
command the accused is removed. 


Attendance of Witnesses 


971. When an officer or airman is required as a witness 
before a court-martial, and is not serving in the district in 
which the court is to be held, application for his attendance 
is to be made to the Minister. The probable day of the 
assembly of the court should be stated in such application. 


Officers to Attend Trials for Instruction 


972. An officer will be required on first joining to attend 
all courts-martial, for instruction, for at least one year from 
the date of his joining; and he is not to be nominated a 
member of a court-martial, even if qualified to sit, until 
his Commanding Officer deems him competent to perform so 
important a duty, nor, when it can be avoided, unless he 
has previously attended as supernumerary at least ten 
times. 


Selection of Prosecutor 


973. In a difficult case the convening officer will select a 
specially qualified officer to act as prosecutor. If such an 
officer is not available, he should apply as soon as possible 
to superior authority for the services of one. 


Employment of Counsel 


074, An Officer Commanding a district is to obtain the 
sanction of Defence Headquarters before counsel is engaged 
to appear on behalf of a prosecutor. The assistance of 


146 


PARAS. 574-577 


counsel at courts-martial should be applied for only in 
cases of an exceptionally difficult or complicated nature 
and this course should be very rarely necessary when the 
offences are of a purely air force character. 


o74A. (1) When an application is submitted to Defence 
Headquarters for permission to engage counsel to appear 
on behalf of a prosecutor, the hour, date and place of 
assembly fixed for the court-martial, with the name of the 
officer who will act as prosecutor, should be stated, and a 
copy of the approved charges and of the summary of 
evidence should invariably accompany an application, 
together with a statement setting out the reasons for con- 
sidering the employment of counsel necessary. 


(2) If any alteration is subsequently made in the charges, 
a copy of the amended charges will be at once forwarded 
to Defence Headquarters. 


Duties of Prosecutor 


575. It is the duty of a prosecutor to bring all the facts 
of a case fully before a court in evidence, and +o take care, 
especially when the accused is not assisted in his defence, 
that no material fact in connection with the offence charged 
is omitted which would, if given in evidence, tell in favour 
of the accused. Drunkenness is no excuse for the commis- 
sion of an offence, but if the charges against an airman do 
not allege drunkenness and he was drunk at the time he 
committed an offence with which he is charged, the 
prosecutor should bring out this fact for evidence. 


376. For D.C.M. the legal minimum number of members 
will ordinarily be sufficient to form the court; but if neces- 
sary, a larger number may be detailed, and waiting mem- 
bers provided. For the trial of doubtful or complicated 
cases a D.C.M. should, when possible, consist of five (5) 
officers. When the minimum number is detailed not more 
than one member should be a Flying Officer. 


977. The President of a court-martial must be named 
in the order for the assembly of the court. The members 
and the waiting members may be mentioned by name or 
the number and ranks and the units from which they are 
to be drawn may alone be named. 
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577A. When the composition of a court-martial differs 
from the normal, in respect of either the description or the 
rank of the officers ordered to form the court, or on account 
of the suspension of the operation of a rule, the prescribed 
form of the order convening the court must be strictly 
followed, as the legality of the trial may depend on the 
correct wording of the order. 


577B. It is essential that the order convening the court 
should be free from alterations or erasures as regards the 
portion relating to the officers appointed and detailed to 
compose the court. Where alterations in the composition 
of the court are necessary at any time after the order con- 
vening the court has been prepared, this document will be 
withdrawn and a new convening order will be substituted. 


578. In addition to the restriction in the rank of Officers 
appointed to serve on courts-martial which are prescribed 
by these Regulations, the following rules will be 
observed:— 

(1) Whenever an air officer or a Group Captain is 
available to sit as president of a G.C.M., an officer 
of inferior rank is not to be appointed. 


(41) When the Commanding Officer of a unit is to be 
tried, as many members as possible are to be officers 
who have held or are holding commands equivalent 
to that held by the accused. 


579. Courts-martial will usually be held between 10 a.m. 
and 4 p.m. or 11 a.m. and 5 p.m. or such hours as will inter- 
fere as little as possible with parades and other Air Force 
instruction. A court-martial should not ordinarily be 
required to sit for more than six or at the most, eight hours 
during one day. 


580. An accused person for trial is to be examined by 
a medical officer on the morning of each day the court is 
ordered to sit, and a Commanding Officer is responsible that 
no accused person is brought before a court-martial if, in 
the opinion of the medical officer, he is unfit to undergo his 
trial. An accused person brought before a court-martial 
will, if he is an officer, warrant officer or N.C.O. be attended 
by an officer or N.C.O. having him in custody, or, if of lower 
rank, by an escort. The officer or N.C.O. in charge will be 
responsible for his safe conduct, but will obey the directions 
of the court while the accused is in court. An accused 
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person will not be handcuffed, unless this is absolutely 
necessary for the purpose of preventing his escape or rescue, 
or of restraining his violent conduct. 


Production of Documents to a Court 


981. When an original document is produced in evidence 
before a court-martial, the Court may, if thought fit, cause 
a copy thereof to be made, which will be compared with the 
original by the Court and certified as a true copy under the 
hand of the President of the Court and annexed to the pro- 
ceedings, provided that where the actual appearance of any 
document is material to the case (e.g., alleged forgeries), 
such document will always be attached in original. 


oS1A. In cases where it is necessary to prove that an 
airman was a defaulter at the time of the commission of 
an offence for which he is to be tried by court-martial, a 
certified true copy of the record of the punishment awarded, 
so far as it consists of confinement to barracks, taken from 
the guard report or the minor offence report, as the case 
may be will be produced in evidence before the court- 
martial by a witness on oath and will be prepared in the 
following form:— 


Copy of Record in the Guard anaes (or Minor Offence 
Report), of the,..... .. 
Gata. deine _. (date to be: stated) 
showing the “punishment awarded on that date to the 
undermentioned airman :— 


: Punishment By whom 
Unit Rank Name awarded awarded 
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SipnaldA val eat: Bip: Lene 
cao: Adyntantiteneds aul gue Unit 
Certified true copy, 
Av bese Vad) oaks er (Signature). 
(COTAT a Cn ek une eee Unit. 


582. When an original document has not been returned 
within a reasonable time, the proper custodian of that 
document will be responsible for its recovery. 


SECTION 3.—AWARD OF SENTENCES AND DISPOSAL OF 
PROCEEDINGS 


583. When passing sentence a court-martial will have 
regard not only to the nature and degree of the offence and 
the previous character of the accused, as proved in evidence, 
but also to the nature and amount of any such conse- 
quences which, by virtue of any statute, warrant, or regu- 
lation, are involved in their finding, or entailed by their 
sentence, in addition to the punishment awarded by the 
court. Where it is proved that attention has been called 
in local orders to the unusual prevalence of the offence 
whereof the accused has been found guilty, the court will 
also pay regard to the fact that such warning has been 
issued. 


(i) All convictions, whether by courts-martial or by 
civil courts (except as provided in para. 1920 
(iii)) for offences committed by an airman since 
his first enlistment, will be given in evidence 
against him. The court will consider if any cir- 
cumstances have been disclosed by the evidence 
in extenuation or aggravation of the offence. In 
awarding imprisonment or detention they will keep 
in view the locality and climate in which the 
accused has to undergo his sentence. Sentences 
must vary according to the requirements of dis- 
cipline, but in ordinary circumstances, and for the 
first offence, a sentence should be light. Care 
must be taken to discriminate between offences 
due to youth, temper, sudden temptation, or un- 
accustomed surroundings, and those due to pre- 
meditated misconduct. 
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SS 


(11) 


(iii) 


(iv) 


(v) 


33043—11 


If the accused has elected to be tried by a 
D.C.M. instead of submitting to the jurisdiction 
of his Commanding Officer his punishment should 
not on that ground be increased. In ordinary cir- 
cumstances the court should not award a heavier 
sentence than that which the Commanding Officer 
had power to award. 


An airman who is convicted by a court-martial of 
an offence under Sections 17, 18 (4) and (5) or 41 
of the Air Force Act, ought, unless in the opinion 
of the court there are special reasons to the con- 
trary, to be sentenced to imprisonment and under- 
go his sentence in civil prison, but in cases where 
the confirming officer does not consider the airman 
should be discharged from the Royal Canadian 
Air Force as a consequence of his conviction, he 
may commute the sentence of imprisonment to 
one of detention, 


Except as provided in the preceding sub-para., 
an airman sentenced at home by a court-martial 
to imprisonment, with or without discharge with 
ignominy, will be committed to a civil prison to 
undergo his sentence. 


Detention has been introduced into the scale of 
punishments in order that airmen who are con- 
victed of offences which do not warrant discharge, 
snould not, as a rule, be subject to the stigma 
attached to imprisonment. The latter punishment 
ought, as a rule, to be reserved for men convicted 
of serious offences, or of grave Air Force offences 
which, in the opinion of the court, render their 
discharge with ignominy advisable. 


Where, therefore, an airman has for a purely Air 
Force offence been sentenced by a court-martial 
to imprisonment without discharge with ignominy, 
the confirming officér, or other superior authority 
should, except under very special circumstances, 
commute the sentence to a sentence of detention. 
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(vi) 


(vil) 


(vill) 


(ix) 


(x) 


(xi) 


When a sentence of imprisonment is commuted 
into one of detention, the term of detention must 
in no case exceed the term of imprisonment origin- 
ally awarded. 


A sentence of detention being lower in the scale 
of punishments than imprisonment cannot be com- 
muted into one of imprisonment. 


When an airman has been sentenced to imprison- 
ment and to be discharged with ignominy, and a 
confirming officer or other superior authority com- 
mutes the imprisonment to detention, he will, in 
such a case, remit the discharge with ignominy, 
as such a discharge cannot accompany a sentence 
of detention. 


An airman who is convicted by a court-martial 
of a purely Air Force offence, and who, at the 
expiration of his sentence, will rejoin the regular 
Air Force, should not ordinarily be sentenced to 
imprisonment. 


The powers of a Commanding Officer do not extend 
to the award of imprisonment. A Commanding 
Officer may award detention, and an airman 
awarded detention will undergo his sentence in a 
detention barrack or detention rooms. He cannot 
be sent to prison for that purpose, but an airman 
sentenced to imprisonment may undergo his sen- 
tence in a detention barrack. 


The following general instructions are issued for 
the guidance of courts-martial, but nothing con- 
tained in them must be construed as limiting the 
discretion of the court to pass any legal sentence, 
whether in accordance with these instructions or 
not, if in their opinion there is good reason for 
doing so. Where an offence against discipline 
has been committed and the accused airman repre- 
sents that the offence was the result of conscien- 
tious objections to military service, imprisonment 
and not detention should be awarded. 
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(x11) When an offender is convicted on two or more 
charges, the sentence should be that which is con- 
sidered adequate for the gravest of the offences, 
with some addition for each of the other charges. 

(xili) The addition of “discharge with ignominy” to a 
sentence of imprisonment is, as a rule, advisable in 
the case of any persistent offender, e.g., who has 
been previously convicted of desertion or fraudu- 
lent enlistment. It should also be awarded for an 
offence under Section 32 of the Air Force Act, or 
those coming under (c), (d), or (e). 


Imprisonment and Detention—Limitation of Sentence 


584. When a court-martial passes sentence on an alr- 
man already under sentence of imprisonment or detention, 
or on an airman tried at the expiration of a term of 
imprisonment or detention for an offence committed or 
discovered during its continuance, regard must be had to 
the provisions of Section 68 of the Air Force Act; the 
limit of two consecutive years of imprisonment or deten- 
tion, including the terms already undergone, will under 
no circumstances be exceeded. If the offence is of so 
serious a nature as to require a more severe punishment 
than can be inflicted under this rule, penal servitude, when 
applicable, should be awarded in lieu of imprisonment. 


Imprisonment and Detention—How Awarded 


585. A court-martial, in framing sentences will observe 
the following rules:— 

(i) Terms of imprisonment or detention not amounting 
to 6 months will be awarded in days.* 

(ii) Terms of imprisonment or detention of 1 year and 
2 vears will be awarded in years. 

(iii) Other terms of imprisonment or detention will be 
awarded in months, or, if required, in months and 
days. 


*In no case will a court-martial sentence be 
awarded in hours. 
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5986. When an airman has been convicted by court- 
martial of theft, embezzlement, or receiving with guilty 
knowledge, Section 75 of the Air Force Act provides for 
the restitution of the stolen property in certain cases. If 
the airman has been sentenced to be placed under stop- 
pages in respect of the property stolen or unlawfully 
obtained, and any sum of money which may have been 
found upon him has been appropriated to the above use, 
he should be placed under stoppages for the balance only 
of the stoppage awarded by the court. 


087. 


Confirming Officer to Regulate Punishment 


588. It is the province of a Confirming Officer, by 
the exercise of his powers of commutation or mitigation, 
to regulate the amount of punishment awarded by courts- 
martial and to ensure that the findings and sentences are 
legal, and that no sentence is heavier than the interests 
of discipline and the merits of the particular case require. 
In exercising his powers of commutation or mitigation, the 
confirming officer will be guided by the instructions in 
para. 583, in order that, having due regard to the airman’s 
character, etc., no great disparity may exist between 
sentences awarded for similar offences. 


Remarks on the Proceedings 


989. (1) A confirming authority, when the proceedings 
require confirmation, may confirm or refuse confirmation, 
or may send back the findings and sentence or either of 
them, for revision once, but not more than once, and 
where the finding only is sent back for revision, the court 
have power, without any direction, to revise the sentence 
also. 


(2) When the confirming authority finds it necessary to 
comment upon the proceedings of such a court-martial, 
whether original or revised, his remarks will be separate 
from and form no part of the proceedings. They will 
be communicated in a separate minute to the members 
of the court, or in exceptional cases where in the interests 
of discipline a more public instruction is required, they 
will be made known in the orders of the command. In 
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no case will he comment upon a finding of “not guilty” 
or upon the inadequacy of a sentence, and great care is 
to be taken not to interfere with the discretion with which 
the court is vested in the exercise of its judicial functions. 


Evidence Revealing Facts Requiring Investigation— 
Action 


589A. (1) Where statements made by an accused in 
mitigation of punishment reveal facts which might influence 
confirming officers in determining the proper sentence or 
contain matter which might call for disciplinary action, 
investigation into the truth or otherwise of such state- 
ments should be made by the confirming officer if practic- 
able prior to confirmation. 


(2) If such inquiry is likely to cause substantial delay 
in confirmation confirming officers may confirm the pro- 
ceedings forthwith and make investigation with a view 
to subsequent reconsideration. They will use their own 
discretion whether they will retain the proceedings or will 
forward them at once to the Judge Advocate-General. 
In the latter case the outcome of the investigation will 
be communicated to the Judge Advocate-General subse- 
quently. 


590. If an officer who would have confirmed the finding 
and sentence of the court had the trial resulted in a con- 
viction, thinks it necessary to remark upon the proceed- 
ings in a case where the accused has been acquitted, he 
will not annex his observations to the proceedings but 
will embody them in a letter for the information of the 
Minister. 


Confirmation of [legal Proceedings 


591. If it appears to a confirming officer that the pro- 
ceedings of a court-martial are illegal or involve sub- 
stantial injustices to the accused, and he has not confirmed 
the finding and sentence, he will withhold his confirma- 
tion; if he has confirmed the finding and sentence, he 
will direct the record of the conviction to be removed and 
the airman to be relieved from all consequences of his 
trial. If he is in doubt, he may refer the case for the 
opinion of superior authority. When the circumstances 
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of the case admit of reference without undue delay, the 
proceedings of the court-martial that have been confirmed 
will not be quashed without reference to the Judge 
Advocate-General. If the proceedings can be legally sus- 
tained and there is no substantial injustice, but an irregu- 
larity has occurred, the conviction may take effect, but 
the confirming officer will consider what reduction of the 
sentence (if any) is due to the airman. The same rule 
will apply when the proceedings of a court-martial, after 
confirmation, come under the review of any other authority 
competent to deal with them. Except as above provided, 
when an airman has been tried and sentenced by court- 
martial and the proceedings have been confirmed but the 
sentence has been wholly remitted, the remission does not 
extend to any penalty or forfeiture consequent on the 
conviction. 


Petition After Sentence 


O91A. (1) Any officer or airman who considers himself 
aggrieved by the finding or sentence. of a court-martial, 
may forward a petition to the confirming or reviewing 
authority through the usual channels. 

(2) If such petition raises any question of law it should 
be referred to the Judge Advocate-General. 


992. The proceedings of a G.C.M. are to be sent to 
the Judge Advocate-General, for transmission to the proper 
authority for confirmation by the Governor in Council. 


Mode of Promulgation of Proceedings 


593. (1) Where there has been a conviction by court- 
martial on all or any of the charges preferred against an 
accused person, the charges, finding, sentence, reeommenda- 
tion to mercy (if any) and confirmation or withholding 
of confirmation, will be promulgated by communication to 
the accused. Promulgation by the reading out of the par- 
ticulars detailed above on a specified parade will take 
place only when the confirming authority specially so 
directs. 


(2) The date of promulgation to the accused person 
is to be recorded on the final page of the proceedings. 
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(3) The result of every court-martial will be published 
in Air Force Routine Orders, and will be reproduced in 
the orders of the Command concerned and in Daily Routine 
Orders of the accused’s unit only, unless a wider method 
of promulgation is directed by the confirming authority. 


Disposal of Proceedings of Courts-Martial 


594. All proceedings of courts-martial whether trans- 
mitted before or after promulgation, are to be accompanied | 
by a letter specifying the nature of the contents. 


595. (1) The proceedings of a D.C.M. will when pro- 
mulgated be returned to the convening officer who will 
make the necessary communication respecting them to 
the President and Judge Advocate-General (if any) for 
their information. The D.O.C. will then transmit them 
to the Judge Advocate-General without delay. The pro- 
ceedings of a G.C.M. confirmed abroad will be transmitted 
to the Judge Advocate-General as soon as possible after 
promulgation. 


(2) The proceedings of any G.C.M. or D.C.M. which 
have not resulted in a conviction, or for any reason have 
not been confirmed, will be sent to the Judge Advocate- 
General. 


595A. In forwarding proceedings which disclose any 
matters which appear to require investigation, such as 
allegations as to irregularities, or statements as to mental 
condition (or fitness for service) of the accused, made either 
in mitigation of punishment or in the recommendation of 
the court, or otherwise, the covering letter will state that 
steps are being taken, or have been taken, to inquire into 
the matters in question. 


596. If the proceedings of G.C.M. or D.C.M. have not 
been forwarded to the Judge Advocate-General within one 
month from the date of confirmation, a special report of the 
cause of delay is to be made. 
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SECTION 4.—DISPOSAL OF ROYAL CANADIAN AIR FORCE 
CONVICTS AND PRISONERS UNDER SENTENCE 


General Instructions 


600. The forms for the commitment, removal and dis- 
charge of airmen sentenced by court-martial to penal 
servitude, imprisonment or detention, or awarded detention 
by order of a Commanding Officer, are annexed to these 
regulations and will be referred to by the letters they bear. 


601. 


602. When a person subject to these regulations is con- 
victed by a court-martial, either within or without Canada, 
and is sentenced to penal servitude, such conviction ane 
sentence shall be of the same effect as if such person (in 
these regulations referred to as an “air-force convict”) has 
been convicted in Canada of an offence punishable by 
imprisonment and sentenced to imprisonment in a peniten- 
tiary by a competent court of criminal jurisdiction and all 
enactments relative to a person sentenced to such imprison- 
ment by a competent court of criminal jurisdiction shall, so 
far as circumstances admit, apply accordingly. 


603. (1) Where a sentence of penal servitude is passed 
by a court-martial in Canada the air-force convict on 
whom such sentence has been passed shall, as soon as prac- 
ticable, be transferred to a penitentiary to undergo his 
sentence, according to the law, and until so transferred may 
be kept in air-force custody, 


(2) The order of the committing authority (hereafter in 
this paragraph mentioned) shall be sufficient warrant for 
his transfer to a penitentiary. 


(3) The air-forece convict may be delivered at the peni- 
tentiary for the province by the sheriff of the county or 
district in which he is in air-force custody. Such sheriff 
shall convey the convict to the penitentiary for the prov- 
ince, and shall be entitled, after so doing, to receive his 
proper fees and expenses in that behalf. 
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(4) At any time before his arrival at the penitentiary 
the discharging authority (hereinafter in this section men- 
tioned) may by order discharge the air-force convict. 


(5) Any one or more of the following authorities shall 
be the committing authority for the purposes of this para- 
graph, namely :— 


(a) The Minister. 
(b) The Commanding Officer of the air-force convict, or 


(c) The Officer Commanding the portion of the air-force 
or the district or command in which tne air-force 
convict is. 


(6) Any one of the foregoing authorities except the 
Commanding Officer of the air-force convict shall be the 
discharging authority for the purposes of this paragraph. 


603A. (1) When a sentence of penal servitude is passed 
by a court-martial in any foreign country, the air-force 
convict on whom such sentence has been passed, shall as 
soon as practicable be transferred to a penitentiary in Can- 
ada for the purpose of undergoing his sentence according to 
law, and until so transferred may be kept in air-force 
custody. 


(2) The order of the committing authority (hereinafter 
in this paragraph mentioned) shall be a sufficient warrant 
for the transfer of the air-force convict to a penitentiary. 


(3) On his arrival in Canada, the air-force convict may 
be delivered either to the penitentiary for the province or 
to the sheriff for the county or district, who shall convey 
him to such penitentiary. The sheriff shall, if he conveys 
the convict, be entitled to receive his proper fees and 
expenses in that behalf. 


(4) The air-force convict may at any time before he 
arrives at the penitentiary, be discharged by the discharg- 
ing authority (hereinafter in this paragraph mentioned) 
having jurisdiction in any place where the air-force convict 
may for the time being be. 


(5) Any one or more of the following officers shall be 
the committing authority for the purposes of this para- 
eraph; that is to say, 

(a) The officer who confirmed the sentence of the court. 
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(b) The Commanding Officer of the air-force convict. 


(c) 


The Officer Commanding the portion of the air force 
or the Officer Commanding the district in which 
the air-force convict is. 


(6) Any one of the foregoing authorities except the 
Commanding Officer of the air-force convict shall also be 
the discharging authority for the purposes of this paragraph. 


604-605. 


606. After an air-force convict has arrived at the peni- 
tentiary to undergo his sentence he shall be dealt with in 
the like manner as an ordinary civil prisoner under sentence 
of imprisonment therein. 


Airmen under Sentence 


607. An airman sentenced to imprisonment or detention 
will be classified and dealt with as follows:— 


(1) 


(ii) 


(111) 


(iv) 


An airman will be committed to the nearest public 
(civil) prison where accommodation is available 
according to his religious denomination, when sen- 
tenced to imprisonment for offences under Sections 
17 and 18 (4) and (5) of the Air Force Act, or 
for any offences under Section 41, or when sentenced 
to be discharged with ignominy, except as provided 
in (iii). 

An airman sentenced to detention will be committed 
to the nearest detention barracks where accommoda- 
tion is available. 


An airman sentenced to be discharged with ignominy, 
who has been convicted of a purely Air Force offence 
only, will be committed to the nearest detention 
barracks where accommodation is available. A C.O. 
will ascertain that there is accommodation in that 
detention barracks before committing a prisoner 
thereto. If accommodation is not available, a 
prisoner of this class will be committed to a public 
prison as in (i). 

An airman sentenced to imprisonment for a purely 
Air Force offence only, and not sentenced to be dis- 
charged with ignominy, will be committed to the 
nearest detention barracks. This sub-para. does 


163 


PARAS. 607-617 


not apply to a conscientious objector who is sen- 
tenced to imprisonment for an offence against dis- 
cipline, which he represents at this trial to have 
been the result of a conscientious objection. He 
should be sent to the nearest public prison, as if his 
offence was included in para. 607 (i). 


608. In the cases of an airman sentenced to imprison- 
ment, the order of commitment to a public prison or to 
a detention barrack (form C) will be signed by the airman’s 
Commanding Officer, unless he receives a commitment 
siened by some superior authority. In the cases of an 
airman sentenced to detention, the order of commitment 
to a detention barrack or barrack detention room (form D) 
will be signed by the airman’s Commanding Officer, and 
when an airman who has been sentenced to imprisonment 
and who is temporarily confined in a branch detention 
‘barrack or barrack detention room, is transferred to a 
public prison or detention barrack, a fresh commitment 
(form C) must be sent with him for his admission into a 
public prison or detention barrack. When an airman is 
committed to a detention barrack, forms C and D will 
accompany the commitment. 


609-614. 


615. Every commitment to a civil or Air Force prison 
or to a detention barrack is to be accompanied by a medical 
certificate of the state of health of the airman. When 
the medical officer considers the airman unfit for the 
ordinary hard labour he is to’ state the grounds on which 
his opinion is based. 


616. When an airman is committed to an Air Force 
prison or detention barrack, his conduct sheets and medical 
history sheet will be sent with him. On the airman’s 
release they will be returned to the Commanding Officer. 
When the commitment is to a civil prison, copies only of 
the above documents will be sent with him. 


617. An airman under sentence may, by an order signed 
by his Commanding Officer on Form Q, be committed 
for temporary detention, not exceeding 7 days, to any 
prison, police station, lock-up, or other place of confine- 
ment in which he may legally be confined. This order 
may be made at any time in case of necessity. 
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Removal of Airmen Under Sentence 


618. An airman undergoing sentence by court-martial 
may be removed from the prison or detention barrack 
by the Air Force Authorities in order to bring him before 
an air force or civil court, either for trial, or as a witness 
or otherwise. 


619. 


620. When an airman, undergoing a sentence of im- 
prisonment or of detention, or who is in Air Force custody 
is bound over, under recognizance, to appear as a witness 
before a civil court, and it is necessary to send him there 
under escort, the N.C.O. in charge will be furnished with 
the necessary funds by his Commanding Officer and will 
be instructed to apply to the court for the expenses of 
the escort and those of the airman. Failing the grant of 
expenses, the Commanding Officer will report the circum- 
stances to the Defence Council. 


621. An order for the removal of an airman from a 
prison or detention barrack for the purpose of being brought 
before a court-martial or civil court, will be made on 
Form K or L. The escort which removes him will obtain 
from the Governor of the gaol or the Commandant of 
the detention barrack, the original order of commitment, 
and will return it to the Governor of the gaol or the 
Commandant of the detention barrack to which the airman 
is returned. If he is returned to a different prison or 
detention barrack, one of the authorities in or under whose 
command the airman is at the time of his return, will make 
an order for his return to that prison or detention barrack 
(on Form K or L) which will be delivered to the Governor 
or Commandant with the original order of commitment. 
Application will be made to the Defence Council for the 
removal of an airman under sentence of a civil court. 


622-624. 


625. Section 172 (5) of the Air Force Act authorizes 
(although it does not oblige) the Commander of a ship 
to receive and detain as in Air Force custody, any air- 
man or air force convict or person subject to Air Force 
law, charged with an offence, whose conveyance by sea 
has been sanctioned by a competent authority. When, 
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therefore, an airman is sent by sea either without an escort 
or with an insufficient escort, under this provision, a special 
order authorizing the airman to be conveyed by sea should 
be issued, either at the place of departure or at the port 
of embarkation, and produced to the Commander of the 
ship. The embarkation of the airman should be duly 
notified, to the Commanding Officer at the port of disem- 
barkation, in order that proper arrangements may be made 
there to receive him over from the Commander of the ship. 


- 626. When an airman under sentence is included in an 
unarmed draft, a suitable number of men of the draft will 
be supplied with side-arms, etc., and employed as an escort. 
The arms, etc., will, on the arrival of the draft at the port 
of embarkation, be handed over by the officer in command 
to the officer in charge, who will arrange with the local 
Air Force authorities for their being returned to the unit 
which furnishes the draft. 


627. When a unit changes station, an airman confined 
in a detention room is to be taken with it, and recom- 
mitted to the detention room at the new station. The 
removal from the detention room will be effected by an 
order (Form N) signed by the Commanding Officer. 


628. When a unit moves from one place to another, an 
airman undergoing sentence in a civil prison, or detention 
barrack will, as a rule, remain there until the termination 
of his sentence, unless permission is received from Defence 
Headquarters for the airman to accompany his unit. 


629-632. 


Committal to and Discharge from Prison or Detention 
Barrack 


633. An order for the discharge of an airman confined 
in a public prison or detention barrack under sentence 
of court-martial will not be required unless his release is 
desired before the termination of the sentence. An airman 
discharged from a public prison or detention barrack 
cannot be received over into Air Force custody under the 
sentence which he has been undergoing. Any of the 
authorities having power to remit or commute a sentence 
may, by an order signed by him (Form H or I) cause an 
airman under sentence to be discharged from a public 
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prison or detention barrack, but the order should not be 
made unless the immediate liberation of the airman is 
necessary. The order will state the necessity of the case 
and must be transmitted or delivered in such a manner 
as to enable the Governor of the prison or Commandant 
of the detention barrack to determine the authenticity 
of the order. 


634. When an airman is undergoing detention under 
award of his Commanding Officer the Commanding 
Officer of that airman may, by an order signed by 
him (on Form J), cause the airman to be discharged from 
the detention barrack or barrack detention room before the 
expiration of the award. 


635. An airman discharged from detention under para. 
634 may be released from further confinement or may be 
kept in confinement in the guard detention room until the 
expiration of the term of detention awarded as may be 
ordered by the Commanding Officer. If released, the 
discharge will be held to include remission of the unexpired 
portion of the detention. If the discharge is made for the 
purpose of removal with his unit, or for embarkation, the 
airman will be received into the custody of an escort. 


636. An airman released from prison, detention barrack, 
or detention rooms at any hour will be confined to barracks, 
and be exempted from duty on that day. The airman will 
be so informed. 


637. An airman committed to a civil prison is to be 
sent so as to arrive before 10 o’clock p.m. An airman sent 
to an Air Force prison, a detention barrack or detention 
room is not to arrive later than 5 o’clock p.m. 


Escorts 


638. The escort of an airman is, as a rule, to consist 
of one N.C.O. and one aircraftman. If the airman is to be 
conducted to his unit after surrendering himself, a N.C.O. 
will be sufficient. In the latter case the conducting N.C.O. 
will take with him an order, signed by the Commanding 
Officer of the unit, directing the deserter’s temporary release 
from arrest, without prejudice to his re-arrest and confine- 
ment, which will be effected on arrival at his unit. When 
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parties of two or more airmen are to be removed from one 
station to another the number of airmen to form the escort 
need not in ordinary cases exceed half the number to be 
escorted. 


639. 


640. Covered conveyance for an airman proceeding to 
prison should in all cases be provided. An airman proceed- 
ing to a detention barrack should be marched, unless, in 
the opinion of the Commanding Officer, exceptional circum- 
stances render the provision of a conveyance necessary. 


641. An escort is answerable for the safety of an airman 
entrusted to its charge, and will be provided with hand- 
cuffs from the stores if necessary. If a Commanding Officer 
considers it necessary that an airman should be handcuffed 
in any special case, he will give orders accordingly. When 
it is necessary to handcuff an airman dressed in uniform or 
plain clothes, a covered conveyance will be provided. An 
airman should never be marched handcuffed in Air Force 
custody through a public thoroughfare unless such a 
course is absolutely unavoidable. 


642. A N.C.O. furnished, unless otherwise ordered, by 
the unit the airman is to join, will be sent to receive over 
every airman on the termination of his imprisonment or 
detention. 


643. A N.C.O. sent to receive an airman from Air Force 
custody in another corps will be provided with money to 
pay for subsistence while in barracks or in a guard deten- 
tion room. 


Caleulation and Expiration of Sentences 


644. The rule for calculating the date on which sen- 
tences expire, unless a remission of any portion has been 
earned by good conduct under the rules for detention bar- 
racks, will be apparent from the following examples:— 


(i) A sentence of 8 months’ imprisonment or detention 
awarded on the 30th September expires on the fol- 
lowing 29th May. If awarded on the 1st October 
it expires on the 31st May. 
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(11) A sentence of 9 months’ imprisonment or detention 
awarded on the 29th, 30th or 31st May expires on 
the last day of the following February, except in 
Leap Year, when a sentence awarded on the 29th 
May would expire on 28th February. 


SECTION 5.—DETENTION BARRACKS, PRISONS AND 
DETENTION ROOMS 


645-647. 


648. A detention barrack or detention room may be used 
for the safe custody of an airman who has been remanded 
for trial by court-martial, or who has been tried and is 
awaiting the promulgation of the finding and sentence of a 
court-martial, whenever there is accommodation and 
arrangements can be made for his being supplied with the 
ordinary rations and messing of an airman during such 
detention. The commitment will be made on Form R. He 
should be allowed to take exercise during a reasonable 
portion of each day, and be kept apart from airmen under- 
going sentence. He will not be obliged to work otherwise 
than by being employed in drill, fatigue, and other duties 
similar in kind and amount to those he might be called on 
to perform if not under detention. As such a man will not 
receive the ordinary detention barrack diet he will be 
shown separately in the detention barrack provision 
accounts. 


649. Before the commitment of an airman to prison 
or detention barrack under sentence of court-martial, 
authority for his release from custody, as described in para. 
648, will be given on Form S. For the purpose of pro- 
tmulgation of the finding and sentence of the court an 
airman will be removed in his unit when the latter is 
not inconveniently distant. 


650-651. 


652. An airman is to be committed to or released from 
a detention barrack or detention room after the regular 
dinner hour, and before 5 p.m. At home the normal hour 
for release from a detention barrack or detention room 
will be 2 p.m. 


652A. Any money or superfluous article in possession 
of an airman who will return to the Permanent Active 
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Air Force after the completion of his sentence will be 
taken from him before he is sent to a detention barrack, 
and restored to him upon his return to duty. 


653. Before admission to a detention barrack or deten- 
tion room, an airman is to be examined by a medical 
officer, who will furnish a certificate as to his state of 
health and report any disability likely to interfere with 
the execution of the punishment awarded. 


654. A Commanding Officer is to send to the detention 
barrack for an airman of his unit at the expiration of 
his detention. Should the Commanding Officer fail to 
do so, a report is to be made of the omission and the 
man should be sent to his unit, or to the unit to which 
he has been attached, under the charge of one of the 
assistants so that no one shall, by any possibility, be 
detained beyond the period of his sentence. 


655. Orders as to the inspection, administration, and 
interior economy of detention barracks, and the discipline 
and air force training therein, will be issued through the 
Adjutant-General. 


656. The warrant officer or N.C.O. in charge of detention 
room will ascertain, before receiving an airman into 
custody, that he has been committed by proper authority, 
and will receive all such airmen to the extent of the accom- 
modation available. He will also discharge an airman 
before the expiration of his sentence when required to do 
so by competent authority, but he will be careful that the 
discharge order bears the signature of the proper officer. 


656A. The Minister and on Active Service, any officer 
appointed by him, may set apart any building or part of a 
building as an Air Force prison or detention barrack, and 
may declare that any such building, or part of a building, 
shall be an Air Force prison or detention barrack, as the 
case may be, and every Air Force prison so declared shall 
be deemed to be a public prison within the meaning of 
the provisions of these regulations relating to imprisonment. 


656B. Unless otherwise provided by regulation, the rules 
governing the conduct of air force detention barracks and 
air force prisons made by a Secretary of State under the 
Imperial Air Force Act shall apply to air force prisons 
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and detention barracks established under these regulations, 
and the rules for detention rooms similarly approved under 
the Imperial Air Force Act shall apply to detention rooms 
established hereunder, 


656C. In any country in which operations against the 
enemy are being conducted, the powers of the Minister 
under this section with respect to air-force prisons and 
detention barracks shall be exercisable by the officer Com- 
manding-in-Chief in the field, whether such officer is an 
air-force, military or naval officer, and shall include a 
power of declaring any place to be an air-force prison 
or a detention barrack, and the limitations on the power 
of making rules as to the punishment of prisoners and air- 
men undergoing detention and as to the severity of 
imprisonment and detention shall not apply; provided that 
nothing in this subsection, or in any rules made there- 
under, shall authorize flogging or other corporal punish- 
ment to be inflicted for any offence. 


656D. Every detention barrack and detention room shall 
be inspected at least once a week to ensure that it is con- 
ducted in accordance with the rules in that behalf. It 
shall also be inspected and each occupant visited daily 
by an officer of the staff and by a medical officer, who 
shall be named periodically in orders for that duty. The 
reports of these officers shall be sent to the Officer Com- 
manding the station or command. 


656E. (1) Where a sentence of imprisonment is passed 
by court-martial, the person on whom that sentence has 
been passed (in the provisions of these regulations relating 
to imprisonment referred to as an “air-force prisoner”) 
shall undergo the term of his imprisonment either in air- 
force custody or in a detention barrack or in a public 
prison, or partly in one way and partly in another, and 
where a sentence of detention is passed by a court-martial 
or a Commanding Officer, the person on whom that sentence 
has been passed (in the provision of these regulations 
relating to detention referred to as an “airman under- 
going detention’) shall undergo the term of his detention 
either in air-force custody or in a detention barrack, or 
partly in one way and partly in the other, but not in a 
prison. 
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(2) Any person sentenced to imprisonment may be 
confined in a detention barrack; if he is sent to a civil 
prison, he shall be sent to the civil prison for the area 
within which he was sentenced. 


(3) The order of the Committing authority hereafter 
mentioned shall be sufficient warrant for the transfer 
of an air-force prisoner to a public prison or a detention 
barrack, or an airman undergoing detention to a detention 
barrack. 


(4) An air-force prisoner while in a public prison shall 
be confined, kept to hard labour and otherwise dealt with 
in the like manner as an ordinary prisoner under a like 
sentence of imprisonment, and where the hospital or place 
for the reception of sick persons in a public prison or a 
detention barracks is detached from the prison or detention 
barrack, an air-force prisoner or an airman undergoing 
detention may be detained in that hospital or place, 
and conveyed to or from the same as circumstances require. 


(5) An air-force prisoner or an airman undergoing 
detention, during his conveyance from place to place, or 
when on board ship or otherwise, may be subjected to such 
restraint as is necessary for his safe custody and removal. 


657. 


657A. (1) The term of penal servitude, imprisonment 
or detention to which a person is sentenced by a court- 
martial, whether the sentence has been revised or not, 
and whether the person is already undergoing sentence or 
not, shall be reckoned to commence on the day on which 
the original sentence and proceedings were signed by 
the president of the court-martial. 


(2) An offender under these regulations shall not be 
subject to imprisonment or detention for more than two 
consecutive years whether under one or more sentences. 


657B. When an air-force convict or air-force prisoner 
or airman undergoing detention is for the time being in 
custody, whether air-force or civil, in any place or manner 
in which he might legally be kept in pursuance of these 
regulations, the custody of such convict or prisoner or 
airman shall not be deemed to be illegal only by reason 
of any informality or error in or as respects the order, 
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warrant, or other document or the authority by or in 
pursuance whereof such convict or prisoner or airman was 
brought into or is detained in such custody, and any such 
order, warrant or document may be amended accordingly. 


657C. When an air-force convict, or an air-force 
prisoner, or an airman undergoing detention, or a person 
who is subject to these regulations and charged with an 
offence, is a prisoner or airman in air-force custody and 
for the purpose of conveyance by sea is delivered on board 
a ship to the person in command of the ship or to any 
person on board ship acting under the authority of the 
commander, the order of the air-force authority which 
authorizes the prisoner or airman to be conveyed by sea 
shall be a sufficient authority to such person and to the 
person for the time being in command of the ship, to 
keep the said prisoner or airman in custody and convey 
him in accordance with the order, and the prisoner or 
airman while so kept shall be deemed to be kept in air- 
force custody. 


697D. i(1) The warden or governor of every peni- 
tentiary or gaol shall receive and confine, until discharged 
or delivered over in due course of law, all prisoners sent 
to such prison in pursuance of these regulations, and every 
person delivered into his custody as a deserter or absentee 
without leave by any person conveying him under legal 
authority, on production of the warrant of a court of sum- 
mary Jurisdiction on which such deserter or absentee with- 
out leave has been taken or committed. 


(2) Every such warden or governor shall also receive 
into his custody for a period not exceeding seven days 
any airman in air-force custody upon delivery to him of 
a written order purporting to be signed by the Com- 
manding Officer of such airman. 


(3) The provisions of this section shall apply to a person 
having charge of any police station or other place in which 
prisoners may be legally confined. 


657K. If a person imprisoned or undergoing detention 
by virtue of these regulations becomes insane, then, with- 
out prejudice to any other provisions for dealing with such 
insane persons, the Lieutenant-Governor may order the 
removal of such person to an asylum or other proper 
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place for the reception of insane persons in the province 
there to remain for the unexpired term of his imprison- 
ment or detention, and, upon such person being certified 
in the like manner to be again of sound mind, may order 
his removal to any prison or detention barrack in which 
he might have been confined if he had not become insane, 
there to undergo the remainder of such punishment. 


658. 


658A. When a sentence of imprisonment or detention 
is passed by a court-martial or Commanding Officer beyond 
Canada, then, if and as soon as the Air Force prisoner or 
airman undergoing detention on whom such sentence has 
been passed is brought to Canada, the provisions of these 
regulations shall apply in the same manner in all respects 
as if the sentence of imprisonment or detention had been 
passed in Canada, with this addition, that the Commanding 
Officer of the force to which the Air Force prisoner or airman 
undergoing detention belonged at the time of his being 
sentenced shall also be deemed to be a committing authority, 
whether such officer is an officer of the Air Force or of the 
Militia or the Canadian Navy. 


658B. The forms for the commitment, removal and 
discharge of offenders sentenced by court-martial to penal 
servitude, imprisonment or detention, or awarded detention 
by order of a Commanding Officer are annexed to these 
regulations in Appendix V, and are lettered A to U inclusive. 


658C. An airman under sentence may, by an order signed 
by his Commanding Officer on Form Q, be committed for 
temporary detention, not exceeding seven days to any 
prison, police-station, lock-up, or other place of confinement 
in which he may legally be confined. Such an order may 
be made at any time in case of necessity. 


659. 


659A. When an airman is sentenced to imprisonment, 
the order of commitment to a public prison or to a detention 
barrack (Form C) shall be signed by the airman’s Com- 
manding Officer unless he receives a commitment signed 
by some superior authority. When an airman is sentenced 
to detention, the order of commitment to a detention 
barrack or barrack detention room (Form D or G) shall 
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be signed by the airman’s Commanding Officer, and when 
an airman sentenced to imprisonment and temporarily 
confined in a branch detention barrack or barrack detention 
room, is transferred to a public prison or detention barrack, 
a fresh commitment (Form C) shall be sent with him for his 
admission into a public prison or detention barrack. 


660-661. 


661A. (1) Any of the following authorities, namely :— 
(i) The Minister. 


(11) The Officer Commanding the portion of the air force 
or the district or command to which the air 
force prisoner or airman undergoing detention 
belongs, may at any time, by order, remove an air 
force prisoner from one public prison or detention 
barrack to another prison or detention barrack, or 
an airman undergoing detention from one detention 
barrack to another, so that he be not removed from 
a prison or detention barrack in Canada to a prison 
or detention barrack elsewhere, and either of the fore- 
going authorities or the officer who confirmed the 
sentence may at any time, give directions for the 
delivery into air force custody of any air force 
prisoner or airman for the time being undergoing 
his sentence of imprisonment or detention, and for 
the removal of such prisoner or airman, whether with 
his corps or unit, or separately, to any place beyond 
Canada where the corps or unit, or any part thereof, 
to which for the time being he belongs, is serving 
or under orders to serve, and any of the foregoing 
authorities, or the commanding officer of the air force 
prisoner or airman undergoing detention, may from 
time to time by order provide for his being brought 
before a court-martial, or any civil court, either 
as a witness or for trial or otherwise and an order 
of such authority shall be a sufficient warrant for 
delivering him into air force custody and detaining 
him in custody until he can be returned, and for 
returning him to the place from whence he is brought, 
or to such other place as may be determined by the 
removing authority. 
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(2) The directions of any of the foregoing authorities 
shall be sufficient authority for the removal of such prisoner 
or airman from the prison or detention barrack in which 
he is confined, and for his conveyance in air-force custody 
to any place designated, and for his intermediate custody 
during such removal and conveyance. 


662. 


662A. The order for the removal of an airman from the 
prison or detention barrack shall be made on Form K, L, 
M,N, O or P. The escort which removes him shall obtain 
from the governor of the gaol or the commandant of the 
detention barrack, the original order of commitment, and 
will return it to the governor of the gaol or the commandant 
of the detention barrack when the airman is returned. If 
he is returned to a different prison or detention barrack, 
one of the authorities in or under whose command the air- 
man is at the time of his return will make an order for 
his return to that prison or detention barrack which will 
be delivered to the governor or commandant with the 
original order of commitment, 


663-665. 
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Chapter X 


COURTS OF INQUIRY, COMMITTEES AND BOARDS 


SECTION 1.—COURTS OF INQUIRY 


666. (i) A court of inquiry or board of officers may 


(ii) 


(ili) 


be assembled by the Minister, or by an officer in 
command to assist in arriving at a correct con- 
clusion on any subject on which it may be expedient 
for him to be thoroughly informed; it may be 
required to give an opinion on any point. A court 
of inquiry or board of officers may consist of any 
number of members, its composition being deter- 
mined by the convening officer according to the 
circumstances under which it is assembled. Three 
members, the senior acting as president, will in 
ordinary cases be sufficient. Attention is particularly 
drawn to the regulations for courts of inquiry 
contained in Rule of Procedure 124. 


No court of inquiry, or board, the assembly of 
which involves expense to the public, will be 
convened without special authority from Defence 
Headquarters; but, when permanently employed 
medical officers are not available, District Officers 
Commanding will detail other medical officers for 
boards assembled under para. 392 ao 


Courts of inquiry, as a general rule, sit with 
closed doors, but they may be either open or closed, 
according to the nature of the investigation, or as 
may. be directed by the convening officer. Any 
officer or airman whose character or Air Force 
reputation may be affected by the inquiry should be 
present, and may either answer or refuse to answer 
any question put to him, or may avail himself of 
the opportunity to explain any particular act, or 
any part of his conduct on which an imputation 
prejudicial to him may have arisen. The rank of 
the officers composing the court should be equal, or 
superior, to that of any officer whose conduct or 
character may be implicated in the investigation. 
The presence of a professional adviser before a 
court of inquiry will not be permitted. 
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(iv) Unless the exigencies of the service render it 
absolutely necessary, district, garrison, or Air Force 
courts of inquiry and boards should not be held 
during those hours which are devoted to parades or 
other instruction of the airman. 


(v) Unless otherwise specified, the president will fix the 
time and place for assembly, cause notice of the 
same to be given to all witnesses and persons 
interested, and preside during the sittings. If the 
members cannot agree on an opinion collectively, 
any dissenting member should state, in writing, the 
nature and extent of the difference, or give his 
opinion to the president for transmission with the 
proceedings. 


667. The officer assembling a court of inquiry, com- 
mittee, or board, will appoint a president by name, or 
failing such appointment, the senior member will preside. 
When the convening officer has so appointed a president, 
no officer senior in rank to the president will be appointed 
to serve as a member of the court of inquiry, committee 
or board. 


668. (i) When stores, equipment or clothing, or supplies 
of any kind, belonging to the public, are lost, stolen, 
destroyed, or damaged, or when a deficiency is 
discovered on any store account, or in case of losses 
of animals other than through natural causes, or of 
structural damage, the amount of loss, i.e., the value 
of the stores lost, stolen, destroyed. or deficient, or 
the cost of making good damages, will be ascertained. 
The value of stores deficient on a store account 
means the sum total of the values of the stores 
deficient on individual headings of account, without 
any abatement in respect of stores, which may be 
surplus on other headings of accounts. 


(ii) Losses or deficiencies of cash will be dealt with 
under paragraph 670. 


669. Should any explosion occur in any magazine, 
cartridge store or other explosive store, or should an 
accident caused by an explosion during the firing of 
guns, etc., and involving severe injuries to personnel 
or extensive damage to material, happen, the Officer 
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Commanding the Military District in which such explosion 
or accident occurs will, in addition to any other procedure 
otherwise laid down, notify the occurrence by telegraph 
direct to the Deputy Minister, Department of National 
Defence, informing him of the time and place of the court 
of inquiry ordered to investigate the case. 


Investigation of Flying Accidents 


669A. (a) “Flying Accidents” shall, as regards Courts 


(b 


— 


(c) 


(d) 


of Inquiry, be deemed to mean any accidents (other 
than those directly caused by enemy action) in 
which :— 

(i) An air craft is damaged. 


(ii) Injury is suffered by personnel who are occu- 
pants of an aircraft or who have jumped or 
fallen from a moving aircraft or who are struck 
by a moving aircraft or airscrew. 


A Court of Inquiry need not be held on a flying 
accident, when the Officer Commanding is satisfied, 
that the cause of the accident is free from doubt, 
and no useful purpose is served by so doing. 
Instead the Officer Commanding is to submit to 
Air Command Headquarters a report on Form 
R.C.A.F. D.14 in duplicate. 


Should the cause of a flying accident be in doubt, 
the Officer Commanding will, where the exigencies 
of the service so permit, convene a Court of Inquiry. 
Where this course is not convenient he may detail 
one officer to make an official investigation in which 
all evidence is reduced to writing. If the evidence 
recorded by the Investigating Officer does not bring 
to light the cause of the accident, and any useful 
purpose yet remains to be served, the Officer Com- 
manding is to convene a Court of Inquiry. 


Courts of Inquiry on flying accidents are to be 
recorded on Form R.C.A.F. D.6, and reports of 
officers investigating flying accidents on Form 
R.C.A.F. D.13. 


An officer detailed to investigate a flying accident 
will record evidence only; the Commanding Officer 
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will give his opinion as to the cause of the accident 
and make recommendations to prevent recurrence of 
similar accidents. 


(f) In cases of fatal accidents a copy of a local news- 


paper containing a report of the coroner’s inquest 
should, if available, be attached to the proceedings. 
A copy of the coroner’s inquisition should only be 
attached in exceptional] cases and where it would be 
likely to throw additional light on the question of 
responsibility for the accident. 


669B. (a) Conducting a Court of Inquiry. 


(1) 


The Findings which the Court is called upon to 


_ make by its terms of reference should be kept clearly 


(ii) 


in view in conducting the inquiry. 


The Court will bear in mind that its Findings 
(including its opinion as to the cause of the accident) 
must be based upon and supported entirely by the 
recorded evidence of the witnesses or by additional 
facts ascertained by the Court itself, which it will 
record in items A (viii) and A (ix) of the Findings. 
(Form R.C.A.F. D.6.) 


(iti) The Court will be responsible that the necessary 


(iv) 


= 


Ma 


(vi) 


witnesses are called and that their evidence on all 
material points is recorded. If the Court has not 
considered it necessary or feasible to visit the scene 
of accident or to examine Log Books it will state 
these facts in items A (viii) and A (ix) of the 
Findings. 


Where the injuries to any person involved in the 
accident. are such as preclude his evidence being 
available when the Court is held, the Court will so 
state in item (B) of the Findings. 


The evidence of every witness must be recorded in 
the Proceedings. This will be done on ordinary 
foolscap sheets. The pages of these sheets (after 
being signed as described below) must be con- 
secutively numbered and securely fastened. 


Each witness must sign each page of the evidence 
upon which his own evidence is recorded. 
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(vii) The questions put to witnesses should be as simple 
as possible, and the Court should see that the 
recorded evidence of each witness is free from 
-ambiguity, although it may not agree with the 
evidence of another. 


(vill) The Headings of the Findings of the Court have 
been framed so as to meet the case where more than 
one aeroplane is involved in the accident, and the 
Court will take care to see that the Findings clearly 
indicate to which aeroplane they refer, 


(ix) Duplicate copies of the Proceedings will be for- 
warded to Air Force Headquarters, through the 
normal channels, when the Air or other Officer 
Commanding is satisfied that the Proceedings are 
in proper form and that the Findings of the Court 
as to the cause of the accident and the recom- 
mendations for the prevention of repetition of 
similar accidents meet with his concurrence. 


669C. Report of an Officer Investigating a Flying 
Accident. 

The evidence recorded by an officer detailed to investi- 
gate a flying accident will be taken in a similar manner 
to the evidence of a Court of Inquiry into a flying accident, 
except that it will be taken by an individual officer instead 
of by a Court of Inquiry. 


670. Paras 670A and 670B shall not apply to flying 
accidents as defined in Para. 669A. 


670A. When the amount of the loss, including the cost 
of structural repairs, exceeds $250, the matter will at once 
be reported to the A.O.C. concerned, and will be investi- 
gated by a court of inquiry to be composed, if possible, 
of officers not belonging to the unit or department 
concerned. 


(i) If, after considering the opinion of the court, the 
A.O.C, considers that the loss is due to neglect of 
duty, or to any other offence under the Air Force 
Act, he will, in the case of an officer, apply to 
Defence Headquarters for instructions, and in other 
cases elther convene a court-martial or apply to 
Defence Headquarters for authority to allow the 
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(11) 


(111) 


(iv) 


individual responsible to pay the whole or part 
of the loss instead of being tried by court-martial, 
or of being removed from his appointment or from 
the service. (As regards liability in case of fire 
caused by negligence, see para. 1029.) 


If the A.O.C. is of opinion that the loss is not due 
to an offence under the Air Force Act, but that no 
satisfactory explanation has been given, he will 
report to Defence Headquarters whether he recom- 
mends that the individual responsible should be 
allowed to pay the whole or part of the loss, or be 
superseded in promotion, or removed from his 
appointment. 


If such Officer Commanding is of opinion that a 
satisfactory explanation has been given, he will 
apply to Defence Headquarters for authority to 
write off the loss. 


Deficiencies in money or supplies, the property of 
an Air Force Institute, will be dealt with under 
the provisions of this paragraph, except that sub- 
paragraph (ili) shall not apply. 


670B. When the amount of loss, including the cost 
of structural repairs, does not exceed $250, the superior 
officer of the individual responsible, will (except as pro- 


vided 


in paragraph 1030) make a full inquiry into the 


circumstances and report thereon to the Air Officer Com- 
manding, who will dispose of the case in accordance with 
the provisions of Appendix VIII. ee 


670C. (i) When ammunition is found to be defective, 


(ii) 


the date of manufacture found on the box is to be 
noted. The rounds complained of with their 
wrappers, charger cases or bandoliers and additional 
samples from the same box and the arms in which 
the failures occurred, will, as far as possible, be 
examined locally for the information of the District 
Officer Commanding, who, if necessary will proceed 
as outlined in sub-paragraph (11). 


An accident or damage to small arms or small arm 
ammunition caused by firing or otherwise will be 
reported at once to the District Officer Commanding, 
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who will notify the District Ordnance Officer. The 
District Officer Commanding will, at once, order a 
Court of Inquiry to assemble. Evidence will only 
be taken in reference to what actually happened, 
without dealing with the technical aspects of the 
case, or expressing an opinion as to the probable 
cause of the accident. The proceedings should be 
forwarded by the District Officer Commanding 
direct to Defence Headquarters with as little delay 
as possible, the arms (just as found after the 
accident) will be forwarded by the District 
Ordnance Officer concerned, with the necessary 
vouchers, direct to the Inspector of Armourers, 
Quebec, and the ammunition (also just as found 
after the accident) to the Chief Inspector of 
Ammunition, Quebec. Both officers will forward 
their reports (together with their opinions and 
recommendations) direct to Defence Headquarters, 
as soon as possible. 

(i) All losses of arms will be investigated by a Court 

~ of Inquiry, the proceedings of which will be for- 
warded in duplicate to Defence Headquarters for 
final approval. 


671. In the case of deficiencies in money or supplies, 
the property of an institute, no portion of the loss will be 
borne by the public. The case will at once be the subject 
of a Court of Inquiry. 


672. (i) When any loss or damage occurs, or is believed 
to have been occasioned by an officer or airman on duty, 
to any property belonging to the Government, or to any 
corporation, or person, and it appears probable that such 
loss or damage will lead to a claim for compensation 
against the public, the Commanding Officer of the Officer 
or Airman will at once report the matter to the Air or 
other Officer Commanding the formation, who will, whether 
it is decided to convene a court-martial or not, assemble a 
Court of Inquiry to investigate the matter without delay. 

When the estimated damage is in excess of $250 the 
court will usually be composed of officers who do not 
belong to the same unit as the officer or airman concerned. 

Such Court will inquire generally into the circumstances 
of the loss or damage, and may be required to report on— 
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(a) The amount of loss or damage. 


(b) Whether the Officer or airman was on duty when 
the loss or damage is alleged to have been occasioned. 


(c) Whether the loss or damage was occasioned by any 
wrongful act or negligence on the part of an officer 
or airman. 


The attention of the court is to be directed to Rule of 
Procedure 125A, (B), (G) and (H). 

The court will be guided by the written instructions of 
the authority who assembled the court. The instructions 
will be full and specific, and will state the general character 
of the information required. They will also state whether 
a report is required or not. 


(ii) Accidents to R.C.A.F. motor transport, or collisions 
between R.C.A.F., and privately owned vehicles will be 
dealt with as prescribed in paragraphs 1966 and 1967, and 
sub-paragraph (1) above. 


673. A court of inquiry under Section 72 of the Air 
Force Act, for the purpose of determining the illegal 
. absence of an airman, will be held in all cases (except in 
those of absconded recruits) at the expiration of twenty- 
one clear days from the date of absence, or as soon after 
as practicable, unless the airmen has been taken into 
custody. Before declaring the deficiency of any arms, etc., 
the court will satisfy itself by evidence that the absentee 
was, within a reasonable period of the date of absenting 
hinaself, in possession of the articles it finds to be deficient. 
The court will record the values of the unexpired wear of 
ali articles of government property found to be deficient. 
A court of inquiry is not to be held on an airman of the 
Air Force Reserve unless he was subject to Air Force law, 
a« described in Section 176 (5) of the Air Force Act, at 
tho time of the commission of his offence. 


674. When an airman, whether on or off duty, is maimed, 
mutilated, or otherwise injured (except by wounds received 
in action), a report will be forwarded by the medical 
ofiicer in charge of the case to the airman’s Commanding 
Oficer as soon as possible after the airman’s admission to 
he spital F 
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(i) 


(11) 


(111) 


(iv) 


When an airman is injured in any way when on 
duty, by or through the fault of a civilian or 
civilians, and receives compensation from such 
civilian or civilians, in lieu of any future claim, 
the fact should be recorded in the proceedings of 
the court of inquiry (if held). 


If the medical officer certifies that the injury is of 
a trivial character, unlikely to cause permanent ill 
effects, no court of inquiry need be held, unless 
considered necessary under sub-para. (iii) (6), (c) 
and (d). The report of the medical officer in charge 
of the case will then be attached to the airman’s 
medical history sheet, on which it should be recorded 
whether the man was on duty and whether to blame. 


In the following cases a court of inquiry will be 
assembled (other than as provided for in Para. 
669A) to investigate the circumstances:— 


(a) If the injury is fatal (unless an inquest is held) 
or certified by the medical officer to be of a 
serious nature, 

(6) If, in the opinion of the C.O., doubt exists 
as to the cause of the injury. 

(c) If, in the opinion of the C.O., it is doubtful 
whether the airman was on or off duty at the 
time he received the injury. 


(d) In cases where for any reason it is desirable 
thoroughly to investigate the case of injury. 


When no evidence as to the circumstances attending 
the injury, beyond that of the injured airman, is 
forthcoming, it should be so stated in the proceed- 
ings. The court will not give any opinion, but the 
airman’s C.O., will record his opinion on the 
evidence, stating whether the airman was on duty 
and whether to blame. The proceedings will then 
be sent to the D.O.C., for confirmation, and the 
latter will state on the proceedings whether or not 
he has remitted the hospital stoppages (see Allow- 
ance Regulations). In the Royal Canadian Air 
Force a record will be made on form prescribed by 
the C.O., that a court of inquiry has been held, and 
also as to whether the airman was on duty and 
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whether or not to blame. This document will then 
be passed to the medical officer, who will record 
his opinion as to the effect of the injury on the 
airman’s service. Finally the proceedings will be 
attached to the airman’s original attestation. 


674A. The nature and cause of illness or injuries which 
occur to officers, warrant and non-commissioned officers, 
airmen or horses of the Royal Canadian Air Force, while 
on duty during the period of annual training, are to be 
fully investigated at the time by a court of inquiry or a 
board of officers in accordance with the Pay and Allowance 
Regulations. 


675. Whenever officers or airmen are taken prisoners 
by an enemy, a court of inquiry, under Rule of Procedure 
124, will be assembled under local arrangements to inquire 
into the conduct of the senior officer or airman of the 
party, and, if the D.O.C. considers it desirable, into the 
conduct of any officers or airmen of the party. 


676. Committees and boards differ only from courts 
of inquiry in so far that the objects for which they are 
assembled should not involve any point of discipline. 
They will follow, as far as may be convenient, the rules 
for courts of inquiry, but are in no way bound by them. 


677. All proceedings of courts of inquiry, committees, 
and boards for which special forms are not provided, are 
to be written on form prescribed. The president and all 
the members will sign the proceedings. 


678. The hour for the assembly of boards or courts 
of inquiry, in hospital will be arranged between O.C. units 
and the medical officer in charge. 


SECTION 2.—OFFICERS’ MEETINGS, COMMITTEES, ETC. 


678A. Meetings of officers may be called only by Com- 
manding Officers who are held responsible that they shall 
be for a proper purpose. 

678B. (1) For the consideration of general Air Force 
business in connection with his unit, for the election of 
a unit committee, and for the election of a band com- 
mittee, (if the unit has a band), the Officer Commanding 
each Auxiliary Active Air Force Unit will annually call 
a meeting of all his officers, such meeting, of which 14 days’ 
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notice will be given by the C.O., will take place in January, 
February or March, or during annual training in camp, 
whichever time may be most convenient. 

(2) Each committee will be composed of three officers, 
who will hold office for the ensuing year, or until successors 
are appointed. 

(3) If a member of either committee resigns or becomes 
inefficient, the Commanding Officer will appoint a successor. 
Hach committee will appoint one of its members to be 
president, and another to be secretary-treasurer. The 
Commanding Officer will be ex-officio a member of both 
committees. ! 


678C. Each committee is to submit to the annual mect- 
ing of officers the following statements in detail:— ry 
(a) Of all moneys received and expended during the 
past year or since the last annual report. 
(6) The cash balance, supported by the bank pass- 
book. 
(c) Of all liabilities of all kinds for which the unit may 
be made responsible. | 
A certified copy of these statements, and the proceed- 
ings of the annual meeting, are to be forwarded by the 
Commanding Officer within one month after the annual 
meeting to the D.O.C. 


678D. The secretary-treasurer of each committee will 
be responsible to the president for all moneys and will 
keep books of account showing receipts and expenditures 
with vouchers. These books and vouchers are to be laid 
before the officers at their annual meeting and at such other 
times as the Commanding Officer may direct. All proposi- 
tions for expenditures which form a charge upon the officers 
of the unit must be submitted and approved of at a meet- 
ing of officers. 

678E. When the government grant to the band (see 
Pay and Allowance Regulations) is authorized to be paid, 
the president of the band committee will receive the same 
and expend it with the joint advice of the other members 
of the committee. 

678F. No remunerations will be given in respect of 
service as a member of a unit or band committee. | 


679-680. 
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Chapter XI 
TRAINING 


SECTION 1.—GENERAL 


681. Training of the Permanent Active Air Force 1s 
continuous subject to Para. 686 of these regulations. 


682. The Royal Air Force Staff College at Andover, 
England, is maintained for the purpose of affording selected 
officers instruction in the higher branches of the art of 
war and in the staff duties. An officer who has graduated 
will have the letters p.s.a. recorded after his name in the 
Royal Canadian Air Force Lists, and be eligible for staff 
employment. 


683. A list of Units or Personnel of the Auxiliary Active 
Air Force or R.C.A.F. Reserve authorized to undergo train- 
ing will be published periodically in General Orders. 
Training will be carried out in accordance with Para. 686 
of these regulations. 


684. An officer or airman may be allowed to perform 
his annual training with another Unit of the Auxiliary 
Active Air Force, provided the written consent of the two 
Commanding Officers and the approval of the Chief of the 
Air Staff is obtained and the authorized establishment of 
the unit with which‘he trains is not exceeded. 


685. (1) Officers and airmen of the Royal Canadian 
Air Force on leave and residing temporarily in the British 
Isles, may, with the approval of the Air Council be allowed 
to be attached to and to perform training with the Royal 
Air Force. 


(2) Applications for such attachments will be submitted 
through the usual channels to Defence Headquarters. 
At the end of the period of training, a certificate will be 
obtained from the officer commanding the formations or 
units to which they may be attached, showing the place 
of training and number of days training performed and 
the nature thereof. This certificate will be forwarded by 
the attached officers or airmen direct to the Chief of the 
Air Staff. 
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686. Such training of the R.C.A.F. as may be prescribed 
by the Minister will be carried out in accordance wit) 
instructions which may be issued from time to time :n 
R.C.A.F. Orders and Instructions. 


687. An officer or airman of the Royal Air Force resid- 
ing temporarily in Canada may, with the approval of the 
Minister be allowed to be attached to a unit of the Royal 
Canadian Air Force for not more than two years in succes- 
sion, for the purpose of carrying out his annual training 
provided no expense to the Canadian Government is 
incurred. 


6838. A “Sword of Honour” may be awarded annually 
to the pilot officer (Provisional) who, on passing out from 
an Advanced Flying Training Course, is recommended by 
the commanding officer of the station as having most 
distinguished himself in flying ability, study, sport and 
general influence whilst undergoing training, and such 
other conditions as may be laid down from time to time 
in R.C.A.F. orders and instructions. (Effective 1-4-39.) 


689-903. 
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Chapter XII 


GENERAL DUTIES AND MISCELLANEOUS 
PROVISIONS 


SECTION 1.—FLYING DUTY 


904. Any officer, warrant officer, non-commissioned 
officer or aircraftman may be ordered, as part of his air 
force duty, to go up in aircraft, either as a passenger 
when the flight is considered by superior authority to be 
necessary for some air force purpose or training, or for 
reconnaissance purposes whenever service exigencies 
require it. 


905. Officers and airmen are to comply with such flying 
regulations as have been or may be issued from time to 
time by the Chief of the Air Staff. 


906-907. 


Responsibility for Public Money and Stores 


908. An officer entrusted with public money will keep 
such a record of his cash transactions as may be required 
by the regulations and instructions and the book in which 
this is kept will be retained under lock and key in the 
officer’s own custody. Every officer charged with making 
payments will either make them himself or see that they 
are made in his presence; he is personally responsible for 
any sum of money he may entrust to subordinates. Any 
officer or other person in charge of public stores of any kind 
is strictly forbidden to lend any article under his charge 
for any purpose not sanctioned by his C.O. 


909. A squadron, etc., commander (or the admuinistra- 
tive officer acting on his behalf) is responsible that all 
cash payments made to an airman and all stoppages, etc., 
made from time to time are recorded in the pay and mess 
book. The cash payments will be made in the presence of 
an officer and two witnesses (other than the pay sergeant), 
who will certify that the amounts charged have been 
actually paid. In the case of airmen serving with a detach- 
ment where no officer is present, each man will sign the 
detachment pay sheet. 
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An O.C, Unit will supply the paymaster with all neces- 
sary information affecting the men under his command, 
and will see that he is supplied duly with certified copies 
of Part II Orders. 


910-911. 


912. The duties of paymaster and quartermaster should 
not, if it can possibly be avoided, be combined in one 
person. Paymasters and quartermasters will not preside 
over committees for the management of mess, band, 
institute or other Air Force funds, nor will the moneys of 
any of these funds be placed in their custody. 


913-919. 


Kits and Private Property of Airmen 


920. When an airman is given up to another Unit as 
a deserter, his kit is to be sent with him, and his account 
settled between the squadron, ete., commanders as in 
cases of transfer. See also Clothing Regulations. 


921. When an airman is sentenced to penal servitude, 
imprisonment or detention, on the expiration of which 
he will not rejoin his unit, he will be informed that the 
Air Force authorities are not responsible for the custody 
of any private property he may possess. Facilities will 
be given to him for making private arrangements for the 
custody or disposal of his property, including necessaries 
not sent with him to prison or detention barracks. Should 
he, however, decline or fail to make private arrangements 
prior to quitting his unit, any articles then remaining in 
Air Force charge will be sold by auction. 


922. Para. 921 will not apply to deserters and airmen 
convicted of felony, whose property will be dealt with 
in accordance with the Regimental Debts Act and the 
Warrant and Regulations relating thereto. 


922A. 
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SECTION 2.—STATION DUTIES 
Roster of Duties 


923. For all duties, whether with or without arms, and 
whether performed by units or individuals, the roster will 
commence from the senior downwards. 


924. Duties are classified as:— 


(i) Guards—(a) of the Sovereign; (b) of Members of 
the Royal Family; (c) of Viceroys; (d) of the 
Captain-general or Governor of a colony; (e) of 
the Commander-in-Chief abroad. 

(ii) Duties under arms—(a) divisional; (6) group or 
station; (c) unit. 

(iii) Courts-martial—(a) general; (b) district. 
(iv) Boards or Courts of Inquiry—(a) divisional; (b) 
group; (c) unit. 

(v) Working parties. 

(vi) Fatigues. 


925. When an officer’s tour for more than one duty 
comes around, he will be detailed for that duty which takes 
precedence in para. 924. An officer detailed fon.one duty 
will, in addition, be detailed for such other duties as he 
ean perform consistently with the proper discharge of the 
first mentioned duty, and whether it is his turn by roster 
for the additional duties or not. When an officer is on 
duty he will receive an overslough for all other duties 
which may come to his turn. Being detailed as “in waiting” 
does not count as a tour of duty. An officer on duty will 
attend parades and' perform such other incidental duties as 
do not interfere with the special duties for which he has 
been detailed. 


926. Attendance at a court-martial, the members of 
which have assembled and been sworn, will reckon as a 
tour of duty, though the court may be dissolved without 
trying any person. On any day on which a court-martial 
is not actually sitting, its members will be considered 
available for other duties; they will not, however, quit 
the station without the authority of the convening officer 
until the court has been dissolved. This rule is also 
anplicable to courts of inquiry and boards. 
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927. A unit detachment, guard, piquet, or fatigue party 
is only entitled to count a tour of duty when it has, in 
pursuance of that duty, marched off the ground where it 
was ordered to parade. 


928. An officer detailed in orders will not exchange his 
duty with another without the permission of the authority 
by whom he was detailed. 


928A. A Group Captain will not be included in the 
field officer’s roster, but will have special duties assigned 
to him. 


928B. An officer exercising a Wing Commander’s com- 
mand, will, as a rule, be exempted from serving as field 
officer of the day, and on other ordinary garrison duties, 
except when the Officer Commanding at the Station con- 
siders that, owing to the small number of field officers 
available it is not advisable to exempt him. 


928C. Every Squadron Leader on the garrison duty 
roster will do garrison duty as a field officer. A brevet 
field officer will do duty as a field officer in camp and 
garrison, but he will also perform unit duties according 
to his unit rank. When performing garrison duties as 
a field officer he will be mounted. 


929-933. 


Daily Duties 


934. At a home station the hours for “Reveille”, 
“Retreat” and “Tattoo” will be:—‘Reveille” varying from 
5 a.m. in summer to 6.30 a.m. in winter; “Retreat” at sun- 
set; “Tattoo” (last post) at 10 pm. unless otherwise 
specially ordered. In the Yukon and Northern Territories 
these hours may be varied by an officer commanding to suit 
local conditions. 


935. Between Tattoo and Reveille no call will be 
sounded except “lights out” (which will be sounded a 
quarter of an hour after “last post’’) and the “alarm”, or 
other signal for Air Force to turn out. 


936-937. 
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938. An officer of the day will be detailed in each unit 
to superintend duties. 


939. 


949. Airmen will be warned for all duties, etc., by 
means of daily orders posted in a suitable place. 


940A. The field officer of the day will be present at 
garrison guard mounting and will visit all such guards by 
day and night. He will take command of the piquets in 
case of fire, riot or alarm. In the morning, when the 
cuards dismount, the reports of their commanders will be 
forwarded by the field officer to the O.C. the station, 
together with his own report. 


O40B. In a small garrison, a Flight Lieutenant will do 
the duty of field officer of the day in the same manner, and 
in all respects as a field officer. When the guards are 
numerous or widely distributed, a Flight Lieutenant, as 
well as a field officer of the day, may be detailed, and the 
former may be directed to perform a portion of the field 
officer’s duties. 


Guards and Piquets 


941. An O.C. a station or camp will be responsible that 
the number of guards and piquets is the lowest possible, 
and they will be replaced, whenever possible, by a system 
of police. Guards and piquets will mount at the hours the 
O.C. the station may deem best suited to the climate and 
season. All guards and armed parties, before going on 
duty, will be inspected by the adjutant or some officer of 
their unit. 


942. The standing orders of the guard will be read and 
explained to the men as soon as the guard has mounted. 
Every relief will be inspected before going out and on its 
return. 


943. An officer or airman will not take off any article 
of clothing or accoutrements while on guard, but the wear- 
ing of the greatcoat or cloak in the guard room will be 
optional. 
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944. The commander will visit his sentries at least twice 
a day and twice by night to ascertain that they are alert 
on their posts and acquainted with their orders and, in 
addition, he will send an N.C.O. with a file of men to 
perform the same duty at frequent and uncertain intervals. 


945. A commander will never quit his guard except to 
visit his sentries, and will then inform the next in command 
of the probable time he will be absent. He will not allow 
any N.C.O. or airman to quit the guard without leave, 
which will be granted for special purposes. 


946. Every guard will turn out at the commencement 
of the Reveille, Retreat or Tattoo sounding. The com- 
mander will then carefully inspect it. | 


947. When a fire breaks out or an alarm is raised, every 
guard will immediately turn out under arms, and so 
continue until the fire is extinguished, or the cause of alarm 
has subsided, unless otherwise ordered. 


948. Sentries will be relieved every two hours; but at 
night or in cold or inclement weather, they may, at the 
discretion of the C.O., be relieved every hour. At the 
discretion of the C.O., in severe weather, cocoa is to be 
issued, free of charge, at some period of the night for each 
man of the guard. 


949, 


950. A commander will render a guard report. He will 
also send an immediate report to the adjutant or orderly 
officer of the day of any unusual occurrence on or near 
his guard. 


951. A patrol or piquet detailed to assist the civil 
authorities or to quell a disturbance in which airmen are 
concerned, will be armed and provided with ammunition 
and when employed in the actual suppression of disturb- 
ances will be under the command of an officer. 


952. Every guard will be dismissed on its unit parade, 
where it will be inspected and its arms examined. In the 
case of an officers’ guard, the men will be dismissed by the 
commander after he has reported to any officer of superior 
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rank present on the parade. If the commander of the 
euard is an N.C.O., a report will be made to the adjutant 
or orderly officer previous to dismissal. 


953. A young officer will be placed on guard with a 
senior officer, as supernumerary, for instruction. 


954. (1) All stores and furniture (including watch coats) 
in charge of a guard will be handed over from one com- 
mander to another. The commander of the relieving guard 
will be responsible for their correctness and will, in his 
report, note the condition of each article when taken over. 


(2) The C.O. of all units, stations and depots will make 
such local orders as he considers necessary to prevent the 
improper removal of Government stores of any kind from 
the unit, station or depot under his command. If he 
considers it to be necessary, he will give orders for every 
man to be searched on leaving or on returning to the unit, 
station or depot for any purpose. He will arrange for this 
to be done in the presence of an officer. 


SECTION 3.—DUTIES OF THE ROYAL CANADIAN AIR FORCE 


IN AID OF THE CIVIL POWER 
953-983. 
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Chapter XIII 


WORKS SERVICES AND PRECAUTIONS 
AGAINST FIRE 


SECTION 1.—DUTIES IN REGARD TO BUILDINGS 


984. The C.O. of a Unit, under the direction of superior 
authority, will be responsible for the care and sanitation 
of buildings, enclosures and ground placed in his charge. 


985. 


986. The C.O., when practicable, will attend the inspec- 
tion of his own barrack rooms and buildings; a medical 
Officer will attend that of sick quarters or hospital. These 
Officers will attest, by their signatures in the notebook of 
the Officer making the inspection, the list of damages or 
losses to be assessed in their respective departments, or 
object on the spot to any charge against which they wish 
to appeal. The District Engineer Officer or his Representa- 
tive will also initial the service officer’s notebook. 


987. The receipts of periodical and marching-out inspeéc- 
tion reports will be immediately acknowledged by Com- 
manding Officers and Paymasters by letter to the Officer 
from whom they are received. Commanding Officers wi'! 
then forthwith give written notice to the D.EH.O. or Distric‘ 
Supply and Transport Officer of the items against whic) 
they intend to appeal. If the charges are maintained bv 
the assessing authority, the case will be submitted to the 
D.O.C. who will deal with it in the manner laid down in 
paras. 670 and 670A. 


988. The amount of damages to buildings or losses of 
Works and Buildings fixtures assessed against the R.C.A.F. 
at any inspection of buildings will be charged as far as 
possible against individuals. Should it be impossible to 
fix personal responsibility for any damage caused by wilful 
act or negligence of any individual or individuals, due 
investigation will be made into the circumstances by the 
commanding officer, and should the amount not exceei! 
Twenty-five Dollars and any individual share not excee:! 
One Dollar, the commanding officer may himself make a 
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general charge against the individuals closely concerned, 
or report the matter for a decision of higher authority. 
If the amount of damage exceeds Twenty-five Dollars, a 
Court of Inquiry is to be held to determine whether a 
general charge is to be made, and the proceedings are to 
be submitted through the usual channels to the Minister 
for approval. 


989. When the date on which the damage caused by 
wilful act or negligence was done can be ascertained, the 
amount is to be divided amongst all those quartered in the 
premises on that day. When it is only possible to deter- 
mine the dates between which damage was done, regard 
should be had to the length of time during which each 
man was in quarters. 


990. Sports grounds and places of outdoor recreation 
are part of works and buildings establishment, and the 
expense of repairing injury done to them by airmen is 
chargeable as barrack damages. 


991. A N.C.O. in charge of a room will bring to notice 
at once any losses or damages, so that responsibility may 
be fixed upon the individuals liable. 


Service Inspections 


992. During the first week in every month the C.O. of 
the Unit occupying a station or an Officer deputed by him 
will make an inspection of the buildings, stores and bedding 
in possession of the unit, and will note the repairs to be 
made. This inspection will be unnecessary in those months 
in which the periodical inspection is made by the District 
Engineer Officer or his representative. After these monthly 
inspections the C.O. will forward a demand for the repairs 
required. 


Medical Inspections 


993. A Medical Officer is to inspect the whole of the 
buildings, including the married quarters, at frequent and 
uncertain intervals. He will note in his sanitary diary any 
defects in cleanliness or sanitation, and will pass the diary 
to the C.O. concerned, who, after recording it in the action 
taken, will return it to the medical officer. 
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Senior Medical Officers will examine and sign the diary 
at their inspections. 


994. Senior Medical Officers will submit to the Ore. 
the dates proposed for the periodical sanitary inspection 
of buildings, and the dates, when approved, will be pub- 
lished in District Orders. These inspections will be 
attended by: (1) a Senior Officer to represent the C.O. of 
the unit in occupation of the buildings, if the C.O. is unable 
to attend, (2) a representative of the DEO... (3)..the 
Medical Officer of the station or unit concerned. 


994A. Serious defects in the sanitary condition of a 
building, brought to notice at these inspections, will be 
reported to District Headquarters, through the D.E.O., 
who will record his opinion as to possible remedies and the 
cost thereof. The matter will then be dealt with as 
provided for in paragraph 1038A. 


Works and Buildings Inspections 


995. An officer of the R.C.E. will inspect the barracks 
quarterly with reference to any repairs that may be 
required. An Officer will be detailed by the C.O. of the 
Unit concerned to attend the inspection. 


996. D.E.O. will inspect barracks yearly and will 
furnish a report thereon to the D.O.C. concerned, calling 
attention to sanitary conditions. The C.O. of the station 
will detail an Officer, not below the rank of flight lieutenant, 
if available, to attend the inspection. The report of this 
inspection will be forwarded through the D.O.C. to the 
Minister. 


997. 
Marching in and Marching out Inspections 


998. To save time and labour these inspections will, 
whenever possible, be combined. 


999. The C.O. of a unit, in conjunction with an officer 
of the R.C.E, will cause all buildings and fixtures allotted 
for the use of Air Force personnel to be inspected (if 
possible before the arrival of the incoming unit) to ascer- 
tain their condition. This inspection will be carried out 
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by an officer not below the rank of flight lieutenant. The 
unit then becomes responsible for the buildings and fixtures 
handed over. 


1000. A party, not exceeding two officers and six alr- 
men, will take over buildings for an incoming unit. This 
party unaccompanied by any families, should precede the 
unit, and a party of the same strength should be left to 
hand over the buildings. 


1001. An Officer taking over buildings on behalf of a 
unit will initial and date each fixtures inventory before 
leaving the room, or quarter; he will, at the same time, 
if relieving another unit, make out a list of any articles 
requiring exchange or replacement, so that he need not 
refrain from initialling the inventories. 


1002. 


1003. When a unit is ordered to hand over buildings, 
the C.O. of the station will give to the R.C.E. Officer the 
earliest possible intimation of the hour and date at which 
the buildings will be vacated, in order that arrangements 
may be made for the marching out inspection. 

At this inspection an experienced Officer, representing 
the C.O. of the station, will accompany the R.C.E. Officer 
in going over the whole of the buildings, and in assessing 
the damages. Before leaving each room, or quarter, the 
former officer will attest by his signature in the note-book 
of the R.C.E. Officer the correctness of the damages or 
deficiencies noted therein, or object, on the spot, to any 
charge against which he wishes to appeal. 


1003A. As soon as possible after marching in, the 
C.O. will sign a certificate in duplicate, that he has taken 
possession of the barracks. 


Appropriation and Equipment 


1004. The appropriation of each building, etc., will be 
lettered on the door in agreement with the particulars 
given in Form prescribed. The appropriation of each 
room and the number of fuel units allowed will be recorded 
on Form prescribed. An alteration of the appropriation 
will not be made except as described in paragraph 1038. 
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1005. 


1006. Alterations or additions will not be made to 
rooms or buildings by any officer or airman without the 
sanction of the O.C., who may approve minor alterations 
not affecting accommodation and not at variance with 
approved types and provisions in barracks. When such 
alterations affect record plans, a report, accompanied by 
the necessary drawings, should at once be made to the 
Minister. Temporary buildings, huts or stands may be 
similarly approved by the D.O.C. as well as the erection 
of a stage within a building. Such erection will not be 
taken into use until it has been passed as fit, specially 
with regard to risks of fire, by the D.E.D. Any person 
who makes an unauthorized alteration in the gas, electric 
light, or water fittings or interior arrangements of any 
building allotted for the use of the Air Force, will be 
liable to pay for any excess of gas, electric current, or 
water consumed, and the expense of replacing the fittings 
as they originally stood. 


Machinery, plant or fittings which have been supplied 
by units or individuals, will not be taken over for main- 
tenance by the R.C.A.F. unless prior authority for their 
provision has been obtained from the Minister. 


1007. Unoccupied buildings at a station as well as 
buildings in the actual possession of the Air Force, are, as 
regards their security, under the charge of the C.O. 


1008. A D.O.C. may sanction the temporary use of 
spare accommodation for Air Force purposes; (1) when 
no expense to the public is involved; or (2) when the 
purpose is one usually provided for at the public cost, and 
the expense involved is within the limits prescribed. 


Sanitation 


1009. In cases of communicable disease every care will 
be taken to secure that articles likely to convey infection 
are not returned to store. Should there be any reason 
to believe that infected articles of bedding, clothing, 
tentage, etc., have been so returned, the officer in charge 
of the stores will be at once warned. 
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1010. The windows of every barrack room will be 
opened sufficiently to allow of free ventilation, and will 
be kept open as far as the weather and season admit. 


1011. Tanks used by a unit will be periodically cleaned 
out by the Engineers, and cisterns, where accessible, by 
the unit sanitary detachment. 


Engineers 


1012. The cleaning of surface drains and catch pits 
and the flushing of latrines, where skilled labour is not 
required will be performed by the unit sanitary detach- 
ment, assisted, where necessary, by a fatigue party. 


1013. Attention will be paid at all times to the state 
of latrines and urinals, and to the disinfecting of ash-bins. 
The C.O. will issue special orders that improper articles 
be not thrown into them or into the drains. 


1014. The C.O. is responsible that the duties appertain- 
ing to water supply are performed with regularity by the 
unit. 


1015. Cows, pigs, goats, poultry, etc., will not be 
kept unless the sanction of the D.O.C. in -consultation 
with the D.M.O. of the District or Command has been 
obtained, nor will horses and dogs be allowed to run loose 
within the boundaries of a station. 


1016. Yards and parade grounds will be kept in order 
by the unit. Accumulations of snow on the roof of any 
building, occupied or not, will be removed by the unit, 
under the supervision of the section officer. 


SECTION 2.—PRECAUTIONS AGAINST FIRE 


1017. At all stations a Fire Committee will be appointed 
consisting of not less than three members, and including, 
if possible, a R.C.E. Officer. The president appointed 
should be an officer of field rank, if possible. 

The duties of fire committees will be to organize fire 
services, arrange decentralization, frame local orders, and 
hold inspections of the fire appliances, at which officers 
and men will turn out as at a fire. These inspections will 
be made without warning and will be carried out quarterly. 
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A form will be filled in and signed by the president and 
members of the fire committee after each inspection, and 
forwarded, one copy to the D.O.C. of the area or command 
concerned for remarks and transmission to the Minister, 
one copy to the Chief of the Air Staff, and one copy to 
the C.O. of the station for information and retention as a 
record of the inspections made. 

At least two members of the committee should be 
present at each inspection. 

A member of the fire committee should be detailed for 
every committee on the siting of theatres, recreation rooms, 
cinema buildings, motor garages, stores for petrol, dope, 
mineral oil and incinerators. 

Fire committees will arrange for the co-operation, when 
possible, of civil or military fire brigades within reasonable 
distance. 

Members of a fire. committee available when an out- 
break of fire occurs in their district should attend at the 
scene of the fire, and record notes for the court of inquiry. 


1018. Petroleum spirit for private use will not be stored 
or sold in barracks or hutment camps. 


1018A. The following instructions are to be strictly 
observed in H.M. Canadian Seaplane carrying ships:— 


(1) The seaplane hangar and workshop, when below 
the weather deck, and the petrol and paraffin stores 
are to ‘be regarded as danger spaces. 


(1) No open fires or naked lights of any description 
are to be allowed anywhere in the vicinity of these 
spaces. Safety electric lamps may be used when 
required, in addition to the electric light installation 
fitted in the ship. 


(i111) Matches are to be surrendered by all men going 
down into the petrol stores and by all men actually 
working in the hangar or workshop, and kept in 
safety. 

(iv) In framing smoking regulations for the ship’s com- 
pany, the C.O. is to bear in mind the possible danger 
from petrol in the danger spaces mentioned in sub- 
paragraph (i), special care in framing the regulations 
being taken accordingly. 
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(v) Before re-entering any of the above-mentioned 


(vi) 


spaces situated below the weather deck, after they 
have been closed for a time, the exhaust fans are 
to be run for such periods as are considered neces- 
sary, and men on first entering are to be kept in 
observation in case of any detrimental effect of petrol 
vapour. If the spaces have been closed for a long 
period, as an additional precaution pending further 
experience, each man on first entering is to have a 
life line. The exhaust fans are to be kept running 
as far as possible during the whole of the period that 
the various compartments are in use, and, in addi- 
tion, at other times, to such an extent as may be 
considered desirable to prevent accumulation of 
petrol vapour. In the case of the hangar, ventilat- 
ing arrangements, such as a door, scuttles, shutters, 
etc., are to be kept open as much as possible, and 
in such a manner that a good current of air is 
passing continually through the hanger. 


The petrol and paraffin stores are to be regarded as 
especially dangerous places for men to enter, and 
the precautions are at all times to be fully taken 
in entering these spaces. No person is to be allowed 
to enter these store-rooms on any pretence whatever, 
without the express authority and in the presence 
of a responsible officer or petty officer. 


(vii) The utmost care is to be exercised to ensure that 


(vill) 


both empty and full petrol and paraffin cans and 
barrels are always kept with their proper stoppers 
screwed home and with the stoppers or bungs turned 
upwards. 


It must be remembered that petrol vapour has a 
very remarkable property of creeping into spaces 
adjacent to those in which the petrol vapour arises, 
and may ultimately find its way to unexpected 
positions beyond the limits of hangar, workshop 
and storeroom. The air in these compartments is 
to be tested with the Philip and Steele inflammable 
vapour detector, if fitted, at least twice a day. 
In cases where inflammable vapour is detected, the 
strictest precautions are to be taken to prevent its 
ignition by light or sparks, ete., and immediate 
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steps are to be taken to remove the foul air by 
means of the ventilation provided. Officers and 
men should be on the alert to bring to notice 
immediately any suspicion of accumulation of petrol 
vapour in other parts of the ship. The C.O. will 
then take steps such as he considers necessary for 
safety and for the removal of the causes of danger. 


The usual precautions are to be followed, including 
the hoisting of approved danger signals, when em- 
barking or disembarking petrol. 


The keys of the petrol store are to be treated in a 
similar manner to magazine keys and the keys 
kept on the magazine keyboard. 


Inflammable dope and acetone are to be treated 
similarly to petrol, and are to be kept in the petrol 
store. 


Where a steam drench is fitted to the petrol store, 
a responsible person is to be detailed for the turn- 
ing on of the drench should it be necessary in 
the event of fire or action. The steam drench 
stop valve is to be fitted with a padlock, and the 
keys for the padlock are to be treated in all respects 
similarly to magazine flood keys. 


1019. In all barracks or stations where mineral or 
highly inflammable oils are kept for sale in institutes or 
for public or private use, the following rules will be strictly 
adhered to:— 


(i) 


(11) 
(111) 


A board must be assembled to decide what quantity 
may safely be kept in store, the place in which it 
is to be kept and the regulations under which it 
may be issued. 


The board will be guided by local enactments and 
will conform thereto as far as circumstances allow. 


The proceedings will be submitted for the approval 
and remarks of the D.O.C., etc., who will ensure 
periodical inspections to be made, so as to ensure 
that the necessary arrangements are carried out. 
In framing these regulations it will be necessary 
to guard against the oil being stored in places to 
which men can have access after dark and to direct 
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that lights be not taken into store at any time. 
Proximity to magazines and storehouses must invari- 
ably be avoided, and the hours of issue must be such 
as to ensure the utmost precautions are used to 
avoid danger from fire. In all places where oil 
is stored a box of sand or dry earth should be 
placed, to be thrown at once on any oil or spirit 
that may have become ignited. Water should not 
be used. When practicable an officer of the R.C.H. 
will be a member of this board. 


1020. The C.O. will see that instructions as to the 
use of Mineral Oil Lamps are hung up in every building 
where mineral oil lamps are used. 


1021. Suitable sheds for the storage in barracks of 
motor vehicles which are the private property of officers 
may be erected at the expense of the officers concerned, as 
encroachments, under existing regulations. The following 
rules will be adhered to, and copies will be affixed to the 
walls of the sheds:— 


(i) Replenishment of fuel tanks of motor cars or bicycles 
may only be made in the open air at a distance of 
not less than ten yards from any shed‘ or’ other 
building. 

(11) In the case of motor vehicles fitted with burners, 
no burner is to be lighted, or be allowed to remain 
alight, within ten yards of any shed or building, 
or pile of inflammable material. 


(ii) Smoking is not allowed within the sheds. 


1022. Lights or freshly made up fires will not be 
allowed in’ barracks, rooms or buildings occupied by Air 
Forces, except in hospitals, latrines, guard houses, galleries 
or stables, later than a quarter of an hour after the last 
post, when an officer will visit the barracks to see that 
this order is obeyed. Lights are permitted in messes up 
to 11 p.m. Airmen are prohibited from smoking in build- 
ines or tents where there is loose straw. The use of oil 
stoves or lamps, except where authorized as public issues, 
will only be allowed with the express sanction of the 
C.O. Oil stoves are not to be placed directly on wood, 
and their position must be carefully inspected to obviate 
the risks of fire. Stoves standing on three feet will not 
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be allowed in any circumstances. The occupants of married 
quarters should be cautioned to be careful in the use of 
fires and lights, especially mineral oil lamps, and against 
the use of cheap oils with a low flashing point, and lamps 
with glass receivers. The draping of mantel-pieces in 
government quarters is prohibited, and care should be taken 
that curtains are so arranged that contact with fireplaces, 
gas-jets, etc., is impossible. Fireworks or bonfires in the 
barracks or camps are prohibited. In hutment camps the - 
throwing away of unextinguished cigarettes, cigars, match 
ends, or pipe ashes is strictly forbidden. 


1022A. Buildings containing aircraft, equipment or 
technical stores will be inspected by a responsible person 
daily within two hours after the cessation of work. 

Smoking is prohibited inside these buildings and in struc- 
tures, internal or external, which open directly into them. 

The accumulation of empty petrol tins, waste impreg- 
nated with petrol or dope and any other combustible 
rubbish will not be permitted. 

The greatest care will be exercised in handling and use 
of petrol and dope, and the exposure of volatile spirit in 
the vicinity of a lighted stove, naked light or flame or a 
running internal combustion engine is prohibited. 

Receptacles containing petrol or dope which is not 
required for immediate use will not be retained within the 
buildings, otherwise than in the authorized store. 

Special precautions are to be taken during the filling and 
emptying of petrol tanks in aircraft. The tanks of machines 
that are in storage or in transit by road, rail or sea are not 
to contain petrol or oil. 

It is observed that flight sheds, hangars, and store build- 
ings containing aircraft or technical equipment, power 
houses and pumping plant, petrol and explosive stores, 
contain the most valuable as well as the most inflammable 
material on the station, and are therefore of the first 
importance. In cases of special emergency additional fire 
appliances will be concentrated, hose coupled up to hydrants 
and laid ready, and special guards mounted over these 
buildings. 

1023. The person responsible for the closing of rooms 
or buildings in which fires or lights are used during the day, 
but which are unoccupied at night, will personally ascertain, 
before leaving for the night, that the gas or electric light is 
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turned off and that there is nothing which might lead to an 
outbreak of fire. In messes, canteens, etc., all rooms in 
which fires or lights have been used during the day will be 
swept out before being closed at night. The raking out of 
a fire on the hearthstone should be avoided. Towards the 
time for “lights out” in the case of occupied buildings, 
other than hospitals and guardhouses, or the time for 
closing in the case of buildings unoccupied at night, all fires 
should be allowed to die down as much as possible. A 
duplicate key or spanner of all gas-cocks or master key of 
locked cupboards in cases where the cocks are boxed in, 
will be kept in the guardroom to enable the gas to be 
promptly turned off from any building in case of fire. 


1024. Immediately after Air Forces enter upon the 
occupation of any barracks, the C.O. will appoint an 
N.C.O., and a party of airmen as fire-fighters and fire- 
piquet. Fire-fighters should be considered as pioneers in:— 

(i) Rendering first aid extinguishing or limiting a fire. 

(ii) Saving people from a burning building. 

(iii) Salvage of property. Chemical Fire Extinguishers 
and all first aid appliances will be examined daily. 
Where large numbers of chemical extinguishers are 
installed, one at least will be blown off monthly, and 
all overhauled once in every six months. 


The Commanding Officer will see that fire engines are 
kept clean and the hose in serviceable condition. All the 
fire appliances, including hydrant covers, hydrants, hoses, 
reels, spanners, hydrant key, extinguishers, smoke helmets, 
etc., are to be inspected and tested once a month by an 
officer detailed by the C.O. 


1024A. Instructions regarding fire-piquets, etc., should 
be posted up in each orderly room and fire engine house or 
shelter. 


The supply of Tetrachloride patent fire extinguishers iS 
to be limited to the following services:— 


Motor Boats. 
Motor Vehicles. 
Aeroplanes. 
Seaplanes. 
Airships. 
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Boxes filled with sand will be placed in all buildings, 
yess etc., where petrol or other mineral oil is used or 
stored. 


1025. Notice boards should be put up in all barracks 
showing where the keys of the fire engines and engine 
house will be found. 


1026. Officers commanding stations should frame local 
regulations defining the duties and distribution of the Air 
Forces in the event of fire breaking out either within their 
barracks or in their neighbourhood. The Air forces should 
be practised by day and night in turning out and concen- 
trating upon any given spot, with the fire engines and 
apparatus. In wooden hut encampments the fire screens 
and fire appliances will be distributed at convenient and 
accessible spots. 


1027. When hand-pumps are specially authorized they 
will be kept in a prominent position inside the building 
with a group of three to five fire buckets filled with water. 
A small notice board, painted bright red, and lettered in 
white, should be fixed at this point, indicating it as a fixed 
station for these appliances. 


1028. If an escape of gas occurs in a barrack, hangar, 
or other building, all but electric lights will be extinguished 
immediately and the upper sashes of the windows opened. 
The local Works and Buildings Officer, or his representative, 
will at once be notified. 


1029. An officer or airman, as well as any other person 
in Air Force employ, will be liable to make good damage 
done to Government property by fire the result of his own 
neglect, but in view of the large sum to which liability 
may extend in such cases the amount to be recovered will 
usually be limited to the equivalent of a week’s pay of 
the individual who is held responsible. 


1030. Whenever a fire, explosion or similar occurrence 
involving the destruction of public property takes place in 
any barrack building, a court of inquiry (to include an 
Engineer Officer, if available at the station) will be 
immediately assembled to investigate the cause of it. 
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1031. In the case of fire the main points to be investi- 
gated are:— 
(i) The cause and origin of the fire. 

(ii) By whom it was discovered. 

(iii) The action taken by the person or persons making 
the discovery. 

(iv) To whom the fire was first reported by the person 

_ making the discovery. 

(v) The length of time between the discovering of the 
fire and the sounding of the alarm. 

(vi) What officer was in command of the fire arrange- 
ments. 

(vii) The length of time after the alarm before the 
appliances were at work and a jet or jets playing 
on the fire. 

(viii) Whether the fire-piquet turned out in sufficient 
numbers and with promptitude, and what first aid 

measures were adopted and with what results. 

(ix) Whether there was any failure as regards water 
supply, hydrants, or the working of the fire 
appliances generally. 

(x) The action taken to warn the corporation or other 
local fire brigade of the outbreak. 

(xi) The length of time between the warning of the 
corporation or other local fire brigade and the 
arrival of assistance. 

(xii) The extent of the assistance given by corporation 
or other local brigade. 

(xiii) The period from the alarm until the outbreak was 
extinguished. 

(xiv) The extent of the damage done to (a) persons, 
(b) buildings, (c) contents of buildings. 

(xv) The person or persons, service and/or civilian, 
who were last on the premises before the fire was 
discovered and their movements and activities at 
that time. 


(xvi) Responsibility for the outbreak of fire. 


A rough sketch plan of the structure involved showing 
the nearest hydrants, the manner in which the contents of 
the buildings were placed, and the area and presumed 
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point of origin of the fire, should be appended to the 
proceedings of each Court of Inquiry, and also a copy of 
the last Fire Committee Inspection Report. 


1032. An estimate of the cost of structural repairs will 
be attached to the proceedings of the court, which will be 
sent to the D.O.C. the area or command concerned, who 
will deal with the case in the manner laid down in paragraph 
670 


1033. When a fire of an extensive nature occurs, causing 
loss of accommodation at a station, an immediate report 
will be made to Defence Council, stating the number of 
men or aircraft displaced and how they will be temporarily 
accommodated. 


1034. Insurance of any kind against fire or any other 
risk of private property in barracks, or on board a transport 
will not be affected by an officer or airman without the 
knowledge of his C.O. 


Re-appropriation, Sites for Buildings and New 
Buildings 


1035. A board assembled to report on re-appropriation 
on sites for buildings, or on new buildings, will consist of 
(1) an officer of or above the rank of squadron leader as 
president, (11) an officer of the unit concerned, (iii) an 
R.C.E. officer. A medical officer will also be detailed as 
a member of all boards dealing with sites for buildings or — 
new buildings. 


1936. The proceedings of the board will be referred for 
the remarks of the head of the department ‘concerned in 
the command. 


1037. In minor cases not affecting quarters, it will 
be unnecessary to assemble a board, but the opinion of 
the C.O. and of other officers concerned will be obtained. 


10338. (1) It is the duty of a C.O. or head of service or 
department to bring to notice any re-appropriation which, 
in his opinion, would lead to economy and be of advantage 
to the service. Any proposal for the re-appropriation 
of buildings in use by troops will be transmitted to the 
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DS. and T.O. for submission to the D.O.C., who will 
report with his recommendations, to Defence Headquarters, 
stating what funds, if any, he has at his disposal locally. 


(2) Except in a case of special urgency, which could 
not have been foreseen, a proposal for re-appropriation 
for which funds cannot be provided locally, and which 
cannot be carried out until funds are available, will only 
be put forward with the annual estimates. 


1038A. Proposals for the sale or demolition of build- 
ings at permanent R.C.A.F. Stations, which are considered 
to be no longer fit for use or for further repair will be 
submitted by the Works Officer to the C.O. of the unit, 
who will report his opinion whether the building can be 
utilized for air force purposes, and will pass the papers to 
the D.E.O. who will record his opinion, and forward to 
the D.O.G. The recommendations of the D.O.C. as to the 
cP Or of the building will be transmitted to the Defence 

ouncil. 


1039. Whenever it is proposed to construct buildings, 
either for use of troops or upon land appropriated for their 
use, the D.E.O. will forward a plan of the site he suggests, 
with his reasons for the selection, to the DOG: 


1040, When the completion of new or reconstructed bar- 
rack buildings is reported by the R.C.E. or Public Works 
Department, a board will be assembled (vide Regulations 
for Engineer Services, Canada) to report on its fitness for 
occupation. 


1041. Proceedings of boards or reports on new or recon- 
structed buildings will be accompanied by a statement 
of the particulars of the accommodation reported thereon. 
This statement will be prepared by the District Kngineer 
Officer or his Representative in charge, and be retained by 
the C.O. of the station. 


1042. In the case of a new barrack or extensive addition 
to a barrack, the D.O.C. will report the handing over as 
soon as it has taken place, quoting the item of estimates 
or other authority for the work, the report to be accom- 
panied by the proceedings of the board and by a state- 
ment of the accommodation. 
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Miscellaneous Barrack Duties 


1043. The O.C. will exercise a careful supervision over 
the consumption of gas, electric current and water. During 
frosty weather the instructions contained in Regulations 
for Engineer Services will be observed. When there has 
been an excessive consumption of gas, electric current or 
water, the D.O.C. will direct the D.E.O. to report. whether 
the excess can be traced to any defect in works under the 
charge of the Section Officer. Twenty gallons a day for 
each officer, man, woman and child, should be an adequate 
supply of water for all purposes in barracks. For the 
personnel and patients in hospitals, 50 gallons per head 
daily may be taken as a guide to the quantity of water 
required. Any higher rate will be closely inquired into. 


1043A. A barrack subordinate will not have any duties 
in connection with supplies or provisions or forage from 
contractors, and will not be called upon for an opinion 
with regard to such supplies. He will not be employed in 
making purchases in default. When there is not a supply 
officer at the station this will be done by a unit officer under 
the direction of the C.O. 


1043B. A C.O. will restrict the admission of strangers 
into barracks, and will exclude all persons not of respect- 
able appearance. 


Responsibility for Safety of Department of 
National Defence Wharves, Etc. 


1044, (1) Officers in charge of wharves, piers, landing 
stages, or foreshores, used for air force purposes, or of 
hired vessels for berthing or mooring purposes, are responsi- 
ble that such are safe. 


(2) In the event of any of the structures, berthings, 
moorings, etc., becoming unsafe at any time, the responsible 
officer will take steps for its use to be discontinued until 
it has been placed in a safe condition again. 


(3) A notice board, with a warning as to its unsafe con- 
dition, will be exhibited in a conspicuous position near 
the part concerned, and steps will be taken through the 
proper channel to have any necessary repairs executed 
with the least possible delay. 
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1045. The following regulations are to be observed in 
the cases of officers and men who desire to visit Air Stations. 


(1) Officers unless they have been invited by an officer 
attached to the station, are not to take their relatives and 
friends to a station, except after 4 p.m. on Thursdays and 
Saturdays and 2 p.m. on Sundays, until sunset on each day, 
having previously asked the C.O. of the station if it is 
convenient to him. 


(2) Any officer or airman desirous of having a relative 
or friend as a visitor at a station is to obtain permission 
beforehand from the C.O., furnishing at the time the full 
names and addresses of the visitors. He is to meet the 
visitors at the entrance to the station, where a book is kept 
wherein the visitor is to write his (or her) full name and 
address. 


(3) Under no circumstances are visitors of foreign 
nationalities to be allowed to visit Air Stations without 
sanction of Defence Council being first obtained on each 
occasion. 


1046-1051. 


214 


PARAS. 1052-1053B 
———$—<— ee. 


Chapter XIV 


ALLOTMENT AND OCCUPATION OF QUARTERS 


1052. The custody of barracks and the duty of handing 
over the requisite accommodation to Units of the R.C.A.F. 
will rest with the District Supply and Transport Officer. 


1052A. Officers Commanding R.C.A.F. Units will apply 
to the District Supply and Transport Officer for any 
changes in, or additions to, accommodation that may be 
required. 


1052B. Officers Commanding Units will be responsible 
for the care and sanitation of barracks, barrack enclosures, 
Department of National Defence Buildings and grounds 
placed in their charge. They are further responsible that 
the allotment of accommodation within their units is in 
accordance with the Regulations. 


1053. The following may live out of barracks whether 

accommodation is available or not:— 

(1) An officer attached to a station for a period under 
eight days of temporary duty not requiring him to 
take his heavy baggage. This period may be ex- 
ceeded up to a total limit of thirty days under 
authority of the O.C., when he is satisfied that the 
circumstances of the case justify this exceptional 
treatment. 

(11) An officer whose daily place of duty is at such a 
distance from barracks as, in the opinion of the O.C. 
to interfere with the due performance of his work. 
The officer must, however, reside nearer his work 
than he would do if quartered in barracks. 


1053A. (1) An officer’s claim to choice of quarters will 
be governed by his precedence. : 

(2) When an officer has been put in possession of a 
quarter by proper authority, he is not to be dispossessed 
by an officer of corresponding rank. 


1053B. Officers will not be placed on the lodging list 
when, although all quarters allotted to their units are occu- 
pied, accommodation is available elsewhere at the station, 
provided it is within half a mile of their mess. 
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1053C. Quarters appropriated for, but not occupied by 
a quartermaster or an officer of similar position, will be 
utilized for some other officer or officers in order to reduce 
the lodging list, provided that there is no early prospect of 
the quarters being required for their original purpose. 


1054. 


1054A. An officer has not a right to a quarter which he 
does not occupy except (i) a C.O. in lodgings, who may 
have a room in barracks, if he does not thereby exclude 
another officer; (ii) a married officer, not drawing lodging 
allowance, who is permitted to reside out of barracks. 


1054B. (1) A quarter will be available for re-allotment 
immediately the occupant quits the station, except during 
the officer’s absence on duty or leave, provided such absence 
is not expected to exceed two months. 


(2) Should the absence be extended beyond two months, 
the quarter may, in special cases, be retained for the further 
period on the authority of the Chief of the Air Staff. 


(3) Nothing in this paragraph will give an officer a right 
to the retention of his quarter during absence in cases 
where the O.C. thinks it is desirable to make other arrange- 
ments. 


1055. Commanding officers may be provided with official 
residences if available. 


1055A. (1) The only officers of the Permanent Active 
Air Force who are entitled to be carried on the married 
establishment and to occupy married quarters, if available, 
are:— 


(a) Married officers holding the rank of Flight Lieu- 
tenant or higher rank. 


(b) Married officers of the Permanent Active Air Force 
holding the rank of Flying or Pilot Officer who 
immediately from continuous employment under 
the Air Board, in any capacity, were granted com- 
missions in the Permanent Active Air Force and 
who were married prior to such a grant of com- 
mission. 
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(c) Married officers holding the rank of Flying or Pilot 
Officer who are twenty-eight years of age or over, 
have had four years or more service under the Air 
Board or in the Permanent Active Air Force and 
have been authorized to be placed on the married 
establishment by the Minister on the recommenda- 
tion of their Commanding Officers and District 
Officers Commanding and the Chief of the Air Staff. 


Married officers, holding the rank of Flying or Pilot 
Officer, who have been granted commissions from 
the ranks and were married prior to being granted 
such commissions. (Effective 1-1-26). 


(d 


~~” 


(2) An officer, in respect of whom the conditions 
required by sub-paragraph (1) above cease to exist, will 
be allowed to continue in occupation of his married 
quarters for a period not exceeding thirty days following 
the date upon which such conditions ceased to exist. 


(3) For the purposes of this paragraph the term “married 
officer” includes an officer who is a widower with a family, 
or if divorced has a family, and “family” means the 
officer’s wife, unmarried daughters or step-daughters resid- 
ing with him and dependent upon him, sons or step-sons 
under 18 years of age, and, if authorized by the Minister, 
Sons or step-sons 18 years of age or over suffering from 
mental or bodily infirmity and wholly or partly dependent 
upon the officer. 


1055B. No officer of the Permanent Active Air Force 
holding the rank of Flying Officer or Pilot Officer shali 
be permitted to marry unless he fulfils the following con- 
ditions. 


(1) Has 4 years’ service as an officer in the Permanent 
Active Air Force. 


(2) Has obtained the hecessary qualifications for pro- 
motion to the rank of Flight Lieutenant. 


(3) Has satisfied the Chief of the Air Staff that he 
has sufficient private means to supplement his Pay and 
Allowances to an amount equal to the total emoluments 
of the lowest rate he would receive as a Flight Lieutenant 
on the married establishment. 
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He will not, however, be entitled to be placed on the 
married establishment until he is 28 years of age or be- 
comes eligible under any of the other provisions of para- 
graph 1055A. 


1055C. (1) For the duration of the present war, the 
restrictions concerning the marriage of Officers as specified 
in paragraphs 1055A and 1055B are suspended. Com- 
manding Officers may grant permission to Officers under 
their command to marry, but such permission is not to be 
granted until the applicant has completed six months’ 
continuous service or has completed: the prescribed course 
of training, whichever shall be the later. 


(2) An officer who is granted permission to marry pur- 
suant to the terms of sub-paragraph (1) will be absorbed 
into the married establishment, or if no vacancy exists, will 
be carried supernumerary thereto. 


1056. (1) The selection of qualified officers to occupy 
married quarters will be made by the officer commanding. 

(2) In making this selection, qualified officers will ordin- 
arily be given their choice in order of seniority and 
departures from this rule will generally be made only in 
the case of officers, irrespective of seniority, whose con- 
tinued presence at the station is necessitated by the nature 
of their duty. 

(3) An entitled officer to whom married quarters have 
been allotted will not be displaced by a senior entitled 
officer who may subsequently join the station. 


(4) In the event of the death of an officer, or in the 
event of an officer being ordered away without his family 
to a station to which families are not entitled to proceed,’ 
or in other special circumstances, the family may remain 
in occupation for a reasonable period if they are unable 
to make arrangements for other accommodation in the 
meantime. 


(5) In allotting married quarters, the following prin- 
ciples should be observed:— 


(a) Unit officers should have precedence over staff 
officers. 


(b) Unit officers should be quartered as near as pos- 
sible to their troops. er 


218 


PARAS. 1056-1064 


(c) Distribution of quarters to Units should be on 
pro rata basis. 


1057-1059. 


1060. An occupant will at all times allow access to 
his residence or quarters to such officers, airmen and 
others as may be required to enter it in the performance 
of their duties. 


1061. An occupant will at once report to the medical 
officer any case of a notifiable disease which occurs in 
his household. 


1062. 


1063. The advantage of living in public quarters is a 
privilege that can only be retained so long as the regula- 
tions are fully complied with. 


Allotment of Single Officers’ Quarters 


1064. (1) An officer’s claim and choice of single quarters 
will be governed by his rank and seniority. 

(2) When an officer has been put in possession of a 
single quarter by proper authority, he will not be dis- 
possessed by an officer of corresponding or lower rank. 

(3) Single quarters will not be reserved for allotment 
to officers who may join a station for instructional purposes, 
if such a course necessitates officers (of any unit), who 
belong to the station, being placed on the lodging list. 

(4) An officer has not a right to any single quarter which 
he does not occupy, except: : 

(a) A Commanding Officer in lodging may have a room 

in barracks, if he does not thereby exclude another 
officer. 

(6) A married officer living out of barracks under para. 

1065°(2), 

(5) Single quarters will be available for re-allotment 
immediately the occupant quits the station, except during 
the officer’s absence on duty or leave provided that such 
absence is not expected to exceed 42 days. Should the 
absence be extended beyond 42 days, the quarter may, in 
special cases, be retained for the further period on the 
authority of the Officer Commanding the station. | 
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(6) A single quarter may, if available, be allotted to 
an officer entitled to a married quarter in addition to 
his receiving quarters allowances, in respect of providing 
accommodation for his family in cases where, owing to 
the exigencies of the service, he is separated from his family. 


1065. (1) In the following cases, an officer will not be 
required to occupy a public quarter which is available 
for him. 


(a) A Chaplain. 


(b) An officer whose daily place of duty is at such a 
distance from barracks as, in the opinion of the 
Officer Commanding, to interfere with the due 
performance of his work. | 


(2) A Commanding Officer may grant permission to 
live out of barracks to any officer who is married. 


1066. 


1066A. A quarter may be retained (1) during a warrant 
officer’s absence on leave; (2) during the temporary absence 
on duty of an unmarried warrant officer for a period of one 
month or less; (3) while a married warrant officer is in 
hospital, or absent on leave, or temporary duty, if his 
family remain in his quarters; (4) during the absence of 
a married warrant officer proceeding on active service 
ordered away without his family may occupy quarters until 
the quarters are otherwise required, or until the family can 
make other arrangements for, residence during the absence 
of the husband. 


1067. The following table is a guide to allotment: 


Number of rooms 


(Exclusive of For allotment to an N.C.O. or man with 
scullery ) 
2 No children. 
2 1 child. 
3 2 or 3 children. 
4 4 or more children, with any above the age of ten 


(10) of different sexes. 


The above table will, however, only apply when the 
number of rooms are available. 
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1067A. The married establishment of the warrant 
officers, non-commissioned officers and men of the Perman- 
ent Active Air Force is fixed as below:— 


Warrant Qmicersua its. cite scree.) OMe EO ty ce 
N.C.0’s above rank of Corporal.. ........... 100 p.c. 
CONpOnatooe Pamrrtad. wis tp syns) audd sete DODO) 
Bandsmen.. .. . PUI OID 20d SUEY, LHD ek 


Other Rank and File... 2. 2... 15 p.c. 


of the Lmited Establishment of the Royal Canadian Air 
Force. 


1068. Quarters may be retained, 
(i) By an N.C.O. or man on furlough. 


(11) For necessary occupation by his family, during 
the time an N.C.O. or man is in hospital, on fur- 
lough, temporarily detached on duty without his 
family, or undergoing imprisonment or detention, 
provided the sentence does not exceed six months. 


(111) During the absence of an airman on active service, 
or ordered away without his family, in which case 
the family may occupy quarters until the quarters 
are required, or until the family can make other 
arrangements for residence, during the absence of 
the husband. 


1068A. 


1068B. N.C.O.’s and men are not entitled to special 
married quarters, though, subject to the conditions of para. 
1068C, the choice of vacant quarters will be by seniority. 


1068C. When allotting quarters, the number of child- 
ren, their sexes and ages, will be taken into consideration. 
N.C.O.’s and men will, at all times, be required to occupy 
- any unmarried quarters that can be suitably allotted to 
them, unless authorized to draw lodging allowance or con- 
solidated rates of pay. 
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Married Establishment 


1069. A quarter may be retained during the absence of 
N.C.O. or man, on duty or furlough. 


1069A. An unmarried sergeant will be assigned a separ- 
ate room in the portion of the barracks occupied by the 
single men, when this accommodation can be given; other- 
wise he will be in the barrack-room witn the men. 


1070-1093. 
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Chapter XV 
MEDICAL 


SECTION 1.—MEDICAL AND HOSPITAL DUTIES 


1094. An officer or airman of the Royal Canadian Air 
Force, other than one who is a member of the Permanent 
Active Air Force, who is granted leave of absence without 
pay and allowances for purpose of engaging in a civilian 
occupation, will not be eligible for medical treatment or 
hospitalization at the public expense in respect of any 
disease or illness suffered or incurred during such leave of 
absence; provided, however, that this shall not extend to any 
medical treatment or hospitalization required by sucn officer 
or airman as the result of any injury, disease or illness 
suffered or incurred while serving on active service with 
pay and allowances in the Naval, Military or Air Forces of 
Canada, if such officer or airman is otherwise eligible 
therefor. 


1095. (1) The men of each unit sent to hospital will be 
accompanied by an N.C.O., who will take with him the sick 
reports. 


(2) A man admitted to hospital will take with him, in 
addition to the clothes he is wearing, his devotional books, 
hair brush, comb, razor, a shaving brush, tooth brush, black- 
ing brushes, tin of blacking and greatcoat. The remainder 
of his kit, together with his arms and accoutrements will 
be taken into stores by his unit. Medals, trinkets, etc., will 
be retained by the C.O. of his unit, and moneys belonging to 
the airman will be credited to his account. 


(3) Should a patient be admitted to hospital for an infec- 
tious disease the medical authorities will communicate with 
his unit as regarding the disinfecting of kits. 


1095A. All medical and hospital duties connected with 
the Air Force are governed by the Regulations for Cana- 
dian Army Medical Services and Standing Orders, Cana- 
dian Medical Service. 


1096. Except in cases of accident or emergency, the sick 
will, at a home station, arrive at the hospital before 10 a.m. 
Locally they will arrive at the hour appointed locally. 
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1097. When an airman is to be discharged from hospital, 
the medical officer in charge will, on the day preceding his 
discharge, if possible or as early as practicable, on the 
morning of his discharge, notify the fact in writing to the 
C.O. the unit concerned. The airman will be discharged 
from hospital after the tea hour. 


1098, When an airman temporarily employed in a hos- 
pital is placed in arrest, the Medical Officer in charge will 
at once report the case to the man’s C.O. for disposal, 
unless the airman’s documents have been handed over to 
the Medical Officer, when the latter will himself dispose of 
the case. 


1099. 


1100. An offence committed by a patient in hospital 
will be reported at the time, and dealt with when the man 
is discharged from hospital. 


An offence committed by a patient in hospital who is on 
active service will be summarily dealt with by the Officer 
Commanding such hospital by award of the forfeiture of 
pay under the provisions of Section 46 (2) (d) of tne Air 
Force Act if the patient is an aircraftman and as provided 
for in para. 493, sub-para. (2) (iv) and (v), if the patient 
is a non-commissioned officer. 


1101. When a medical officer makes suggestions to the 
D.M.O. on matters affecting the health, comfort and 
accommodation of the troops, or the sanitary condition 
of the locality, the concurrence or otherwise of the local 
O.C. will be obtained and communicated to the D.M.O. 
Copies of reports or suggestions made to an O.C. will also 
be forwarded to the D.M.O. 


LLOLA. When necessary a guard will be furnished to a 
hospital and the District Medical Officer will submit to 
the Officer Commanding the station any particular orders 
he recommends should be given to the guard. 


1102. 


1102A. A unit officer will be allowed access to his 
men in hospital at suitable hours. 
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1102B. A patient will not have money or valuables in: 
his possession or receive pay or presents of food, drink or 
luxuries without the permission of the Medical Officer in 
charge, who will bring the airman’s requirements to the 
notice of his C.O. 


1102C. At stations where an inspection room is provided 
in barracks, the Medical Officer of the unit will there 
examine men reported sick, and airmen in arrest. The 
furniture of the room will be in charge of the unit occupying 
the barracks. The Officer Commanding the unit will furnish 
an orderly to be under the orders of the Medical Officer, 
whilst on duty. 


1102D. The examination of the sick will be made at 
such hours as will enable them to reach the hospital before 
the hour of the morning visit. 


1102E. The name of every airman reporting himself 
sick will be entered in the sick Report M.F.B. 292, which 
will be prepared in duplicate. 


1102F. When a patient in hospital is convalescent he 
should be discharged and should attend at the hospital or 
inspection room as directed for further treatment as an 
outpatient. The same rule will apply to an airman 
temporarily unfit but for whom treatment in hospital is 
not essential. He will be marked “attending hospital.” 
(This will not apply to Auxiliary Active Air Force Camps 
of Instruction.) An airman “attending hospital” will not 
be permitted to leave barracks. According to medical 
recommendations, he will be relieved from all duties, or 
employed on light duties and fatigue. 


1102G. Hospital attendants for all duties at the station 
hospital will be furnished by the Royal Canadian Army 
Medical Corps; medical officers may employ on light 
duties, without extra pay, patients whom they consider 
able to aid the hospital establishment. Should it ever 
become necessary to employ airmen from other units, 
Officers Commanding stations are authorized to furnish 
them an application of the Medical Officer and, while 
so employed, these airmen will not be available for other 
duties, nor, if it can be avoided, will they be relieved by 
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others so long as. their services are required. Should it 
become necessary to change them, due notice will always 
be given to the Medical Officer in care of the hospital. 


1103. 


1103A. On intimation from the medical authorities, 
that an airman is dangerously ill in hospital, the Officer 
Commanding the unit will at once notify the next of kin. 
If the next of kin resides in Canada, the notification 
will be by telegram. The death of a patient will be similarly 
notified with full particulars. } 


1104, 


1105. The term “family” will be understood to include 
the wife of an airman and his legitimate children (or 
step-children) under 14 years of age. | 


1106-1111. 


1112. When an officer at a station employs a civilian 
medical practitioner to attend upon himself or his family, 
or when an airman does so for his family, he will at once 
report the circumstances (forwarding a certificate as to 
the nature of the illness) for the information of the C.O. 
and of the Medical Officer in charge. The medical officer 
is authorized to visit any case of sickness occurring in 
barracks and married quarters to enable him to take the 
necessary sanitary precautions. 


I112A. When sick or wounded are sent to a field 
ambulance, their kits, arms, and accoutrements - will 
accompany them. 


1112B. A medical officer will not be required to be on 
parade except at inspections, and on special circumstances 
when his professional services are required. 


1113-1116. 
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Chapter XVI 


MUSIC SERVICES 
1117. 


1117A. Bands which do not conform to these regulations 
will not be entitled to any grant in aid of bands made by 
the Department of National Defence. 


L117B. The strength of bands is given in the establish- 
ment list. 


1118. 


1118A. The airmen will be thoroughly trained and liable 
to serve in the ranks and the numbers stated will not be 
exceeded. Boys enlisted for training as musicians may be 
clothed like bandsmen provided expense to the public is 
not caused thereby. 


1118B. (a) Subject to the approval of its Commanding 
Officer any Royal Canadian Air Force band may 
appear in uniform and play in any procession 
unconnected with the Royal Canadian Air Force 
or at any meeting or demonstration unconnected 
with the Royal Canadian Air Force. 


(6) Should a Commanding Officer at any time refuse 

to permit a band of his unit to take part in any 
procession, meeting, or demonstration, unconnected 
with the Royal Canadian Air Force, he must im- 
mediately notify Defence Headquarters through the 
proper channel, his reasons for such refusal. 


1118C. Bandmasters are responsible for the discipline 
as well as for the instruction of their bands. They will 
attend all parades with their bands, and will accompany 
and ‘be responsible for them when they play in public places 
or attend an entertainment. Bandmasters are not permitted 
to wear plain clothes on duty, and when in uniform must 
be dressed in conformity with the regulation of the service. 


- 1118D. A Bandsman in the Permanent Active Air Force, 
who commits an offence entailing an entry in the unit 
conduct book may, at the discretion of the C.O., be struck 
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off the establishment of the band, and will not be eligible 
to be again taken on the strength until three months after 
the expiration of the punishment awarded. 


L118. In order to ensure uniformity throughout the 
bands of the Royal Canadian Air Force, the instruments 
will be of the pitch known as the ‘‘Kneller Hall” pitch, 
which is 479-3 vibrations at 60° fahrenheit for B flat 
corresponding to 452-4 for A and 538 for C at the same 
temperature, used in the bands throughout the British 
Army. 


1118F. The authorized arrangement of the National 
Anthem will invariably be used. The correct time of the 
National Anthem is M.M.E. 84, and this will invariably 
be adhered to. 


1119. All correspondence in connection with band 
engagements will be conducted by the Officer i/c band. 
An engagement is only to be entered into subject to the 
exigencies of air force duties. A clause to this effect 
should be embodied in any form of contract or agreement 
made. Engagements are not to be sought through the 
public press, nor will they be arranged for or accepted 
through musical or other agents. 


1120. An engagement is not to be accepted on terms 
which are lower than those which would, in similar circum- 
stances, be offered to a civilian band, or in order to replace 
a civilian band which is on strike. An airman is not to be 
permitted to accept employment to replace a civilian bands- 
man who is on strike. 


1121. All units should provide themselves with copies 
of “National Anthems of all Nations.” 


LIi2Z1A. Band property belonging to units will remain 
in unit custody, and will be replaced when necessary as 
provided in the “ Pay and Allowance Regulations.” All 
such property, except presentation instruments, etc., will, 
however, be regarded as vested in the Department of 
National Defence, and will not be alienated without the 
consent of the Minister. The Commanding Officer is 
responsible that band property of every description is 
always available and in a serviceable condition. Inspecting 
officers will satisfy themselves that these instructions are 
carried out. 
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1121B. Bugles, trumpets, drums and fifes, as specified 
in the Equipment Regulations, are supplied at the public 
expense to the authorized bands maintained in the Perman- 
ent Active Air Force, and in accordance with the Pay and 
Allowance Regulations a yearly allowance to each of these 
bands is granted to cover the purchase of additional 
instruments and music, etc., also for maintaining the 
instruments in a proper state of repair. 


1121C. A unit musician should be encouraged to qualify 
for the position of sergeant-trumpeter, sergeant-bugler, or 
sergeant-drummer. It is the duty of the bandmaster to give 
instruction with this object so that there may be in every 
unit an airman who is trained and qualified to fill such 
appointments. 


1121D. A bandmaster will also instruct the N.C.O.s 
of his band who voluntarily attend, in the following 
subjects, with a view to their being qualified to pass the 
examination required for the admission to the Royal 
Military School of Music for training as bandsmen:— 

(i) Elements of music; (ii) harmony; (ili) counter- 
point; (up to 4 parts simple combined); (iv) in- 
strumentation; (v) musical biography. The instruc- 
tion should consist of at least two lessons a week 
of not less than half-an-hour’s duration each. 


1122-1129. 
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Chapter XVII 
MESSES 


SECTION 1.—OFFICERS’ MESSES 


1130. Every officer on the training establishment or 
Reserve of a Unit, and every officer attached thereto, 1s 
to be a member of the unit mess. The Commanding Officer 
is responsible that all regulations relating thereto are 
observed. He will also ensure that the mess is conducted 
without unnecessary expense or extravagance, and must 
by his personal example and advice encourage economical 
habits and careful management. 


1130A. All officers of the Royal Canadian Navy, the 
Permanent Active Militia of Canada and the Permanent 
Active Air Force are ipso facto honorary members of the 
various messes of units of the Permanent Active Air Force. 


1130B. Copies of C.A.P. 122 ‘Rules for the Manage- 
ment of Messes and Canteens, R.C.A.F.,” are to be in the 
possession of every mess. Where it may be necessary, due 
to local or other conditions, to amend or alter these instruc- 
tions, suitable action may be taken providing such action 
has the consent of the Commanding Officer and Air Force 
Headquarters. 


1131. (1) The accounts of the officers’ mess are to be 
laid before the audit board in accordance with para. 104, 
sub-para. (4). The board is to examine all vouchers and 
bank passbooks, and satisfy itself that labilities are not 
omitted from the balance sheet, that assets are not over 
estimated, and that cash credits are actually available. 


(2) The balances of the various funds are to be entered 
in the proceedings, and the board is to record thereon that 
the above instructions have been carried out and is finally 
to submit them to the Commanding Officer for approval 
and signature. The proceedings are invariably to be placed 
before the inspecting officer at his inspection referred to in 
paragraph 1133. 


(3) Should the Commanding Officer discern from exam- 
ination of the mess books at any time or from scrutiny 
of the proceedings of the audit board that excess, extrava- 
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gance, or irregularity has occurred, he is to give such 
directions as he may deem proper in order to prevent a 
repetition and, if necessary, report the matter to his superior 
officer. 


1132. (1) Officers’ messes will be managed as “station” 
messes, which will be established at stations where R.C.A.F, 
units are normally quartered, 


(2) The rules, governing a station mess, as distinct from 
other messes, are that the furniture and other property of 
the mess purchased out of the mess funds, all plate and 
presents to the mess, and all cash assets are the property 
of the mess, and may not be removed by any outgoing unit. 
Presents of plate which have been made to a squadron are 
the property of that squadron. An incoming unit which 
takes over a station mess must on no account, without 
sanction from the District Officer Commanding, cause any 
reduction to be made in the assets of the mess, which is to 
be managed in such a way as to derive just sufficient profit 
from its members to maintain its credit.at the level at whica 
it was taken over. Funds are to be strictly confined to the 
purposes to which they rightly belong, the cost of special 
entertainments being borne by an entertainment fund or 
special grant. 


(3) When a station is abandoned, if a fresh one is occu- 
pied in lieu thereof, the credits and ‘property of the station 
mess at the former station will be taken on to establish a 
mess at the new station. Should no mess be formed in place 
of the one abandoned, or if there is already a mess at the 
new station, which may require augmenting, the credits and 
property of the former mess will be disposed of as ordered 
by the Minister. 


1132A. Commanding Officers are held responsible that 
the daily expense of messing is kept within the means of 
the junior officers. 


1132B. All officers present with their units, except mar- 
ried officers, are to be dining members of the mess. When 
their wives ‘or families are absent, married officers are also 
to become dining members. Officers attached for instruc- 
tion, unless specially exempted, will also be dining mem- 
bers. 
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1132C. When a civilian mess-man is employed, the 
Commanding Officer will take steps to caution tradesmen 
that the officers are not responsible for debts incurred by 
or on behalf of the mess-man. When a non-commissioned 
officer is employed as caterer, the mess committee will be 
responsible for pecuniary transactions with tradesmen. The 
authorized ration of each officer living in mess will be issued 
to the mess-man for the benefit of the mess. 


1132D. A sergeant is permitted to act as mess-man or 
caterer or superintendent of the mess establishment, but no 
non-commissioned officer is to be employed in any menial 
capacity about the mess. 


1132E. Mess-men should clearly understand that if they 
cash cheques for officers, they do so at their own risk. 


1132F. Presents of plate from officers on first appoint- 
ment, on promotion, or on other occasions, are prohibited. 


1132G. When a unit furnishes a detachment, a propor- 
tion of the mess funds, plate, servants, equipment, and 
stores will be assigned for its use, if desired. 


1133. (1) The Chief of the Air Staff will himself, or by 
deputy not below the rank of Wing Commander, inspect 
every station mess in his command, usually at tne same 
time as he makes his annual inspection of the units com- 
posing it. He will also direct further inspections to be 
made by an officer not below the rank of Wing Commander, 
should he think it necessary, in order to ensure a strict 
adherence to the regulations. 


(2) Any infraction of regulations is to be noted on the 
report of inspection, for the information of the Minister. 


1134. (1) Every officer at a station is to be a married 
or unmarried member of the service mess, and is to conform 
to the rules of the mess. Officers who are married and 
whose wives are present on the station are, nevertheless, to 
conform to the rules of the mess as approved by the Com- 
manding Officer of the station or unit. 


(2) The senior Air Force officer in the mess is responsible 
for the maintenance of discipline. For the regulation of 
the mess, a committee of three or four members is to be 
appointed, quarterly at the general mess meeting. The 
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senior member is to be president of the committee, and 
another member is to be ordered to take up the duty of 
mess secretary. All accounting is to be under the super- 
vision and in charge of the accountant officer delegated 
for that duty. He is responsible for the proper keeping of 
the accounts and the carrying out of any instructions that 
may be issued. The mess secretary is responsible for all 
correspondence on behalf of the mess, and the sending out 
of the mess accounts each month. 


1135. Every officer is to pay his mess bill, including all 
authorized subscriptions and contributions, on or before 
the 7th of each month, and the President of the Mess Com- 
mittee is to report in writing to the Commanding Officer 
any failure to do so. An officer failing to settle his account 
is to be called upon for an explanation. If the result is 
unsatisfactory and the account is not settled by the 15th of 
the month, the circumstances are to be reported to the air 
or other officer commanding. 


1136. Mess accounts incurred by transient officers, or 
officers on temporary duty, must be rendered monthly by 
the Mess Secretary to the debtor officer’s parent mess. 


1137-1138. 


1139. (1) Before handing over command of a unit or 
units, or portion of a unit in which an officers’ mess is main- 
tained, the commanding officer will send a certificate to 
the District Officer Commanding that all accounts owing 
by the mess have been paid, or that a sufficient amount is 
held over to meet all liabilities. 


(2) Should the commanding officer be unable to furnish 
this certificate, he will explain the reasons which have 
necessitated the contracting of debts, so that the District 
Officer Commanding may decide whether they should be . 
paid by the commanding officer or can be taken over by 
his successor. A copy of the certificate will be handed 
over to the officer assuming the command, who will report 
to the District Officer Commanding whether he is satisfied 
with the state of the funds. In the case of units changing 
stations where station messes are maintained, a similar 
certificate will be furnished by the Commanding Officer of 
the outgoing unit. 
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1140. Messes will be furnished in accordance with the 
Royal Canadian Air Force Barracks schedule, and dealt 
with as laid down in the special instructions issued on the 
subject. Any property purchased with money supplied to 
& mess as initial grants belongs to the mess, and should be 
maintained at its original valuation (less fair wear and tear) 
at the expense of the mess. The mess is liable for all 
damage in excess of fair wear and tear to furniture (includ- 
ing carpets, curtains, table linen, bedding, cutlery, plate, 
kitchen hardware and similar equipment), and also for all 
breakages and damage to china, glass, crockery, in excess 
of a “free” allowance of 15 per cent per annum on first cost. 
To provide for the maintenance of furniture and property, 
other than that supplied from government stores, deprecia- 
tion will be charged in each Profit and Loss Account at a 
rate of not less than 16 per cent per annum, the amount 
being charged against mess subscriptions. 


Officers’ Mess Contributions and Subscriptions 
Permanent Active Air Force 


1141. Central Mess Fund:— 


(a) In order to provide funds for the establishment 
of new Permanent Active Air Force Messes, and 
to assist established Messes to meet large capital 
expenditures, either in whole or in part a fund, 
to be known as the Central Mess Fund, shall be 
kept by the R.C.A.F. Headquarters Officers? Mess. 
All officers of the Active Air Force and the Reserve 
Air Force shall contribute to this fund while serv- 
ing in, or attached to, the Permanent Active Air 
Force. 


The control of this fund and responsibility there- 
for will be vested in the Headquarters’ Mess Com- 
mittee. 


(c) The rate of contribution shall be fixed annually 
by the Chief of the Air Staff, but shall not exceed 
one day’s pay per annum, exclusive of allowances, 
for each Officer. Officers attached temporarily to 
the Permanent Air Force shall be assessed on a 
pro rata basis proportioned to the number of days 
service in any one year. 
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(d) All funds of the Headquarters’ Mess are to be 
placed to the credit of the Headquarters’ Mess in 
a chartered bank. The funds of the Central Mess 
Fund are to be shown separately in the books of 
the Headquarters’ Mess Committee and shall only 
Py used for the purposes as defined in sub-para. (a) 
above. 


(e) Subject to the limits prescribed herein, the method 
by which this fund shall be collected, administered 
and dispersed, will be detailed in R.C.A.F. Orders 
and Instructions. 


L141A-1141C, 


1141D. An officer, on being seconded, or on retiring, 
is not to be charged with unit subscriptions beyond the 
date of his removal as notified in the Canada Gazette. 


LI41E. Every officer will also pay a subscription to 
defray the ordinary expenses of the Mess of which he is 
a member, at a rate to be fixed by the C.O., but not, 
under any circumstances, to exceed eight days’ pay of his 
rank yearly. This subscription will be charged from the 
date of appointment, and will be payable monthly in arrear. 
A married officer is liable to only one-half of the annual 
subscription when he does not regularly attend the mess 
as a dining member. An officer will be required to pay 
this subscription only to the mess of the unit with which 
he is serving, and will not be charged with the subscription 
beyond the date on which he is struck off strength of 
the unit. 


“‘WI41F, Seconded officers, and squadron leaders holding 
extra unit. appointments who are not seconded, are exempt 
from the payment of subscriptions to their units. 


1141G. Officers, other than medical and veterinary 
officers, attached to units for one month and upwards, 
will pay to the unit or school of instruction to which they 
are attached, the mess subscriptions they would otherwise 
have paid to their own units. 


1141H. An officer who, for the benefit of the service, 
attends a class or course of instruction at an institution 
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or station where no mess is available, will not, during 
the period of the course, etc., pay mess subscriptions to 
his own unit. 


11411. The Commanding Officer will prevent an undue 
accumulation of the mess fund, and will fix the rate 
of contributions and subscriptions thereto, which must 
never exceed the limits prescribed, without the sanction 
of the Defence Council. | 


1141J. The monthly charge for all incidental expenses 
should not exceed three dollars in ordinary and four 
dollars in extraordinary circumstances. When the lesser 
sum is exceeded, the necessity for the excess should be 
established to the satisfaction of the O.C. 


1141K. Officers of the Auxiliary Active Air Force, 
attached to a unit of the Permanent Active Air Force 
for instruction, will be required to pay a daily rate of 
“table money” not to exceed $8 per month while so attached. 


1141L. Bills incurred at Officers messes form a first 
charge upon the pay of the officer incurring them. To 
this end the pay of all officers of the Auxiliary Active 
Air Force attached for instruction is transmitted to them 
through the Officer Commanding the unit or school of 
instruction. 


1141M. If an officer, about to be struck off the attached 
strength of a unit or school of instruction, is in arrears 
in his mess bill, he is not to be detained pending payment. 
Return transport to his home is, however, not to be issued 
to him. The Officer Commanding the unit or school of 
instruction will, without delay, report the case to Defence 
Headquarters, stating the amount the officer is in arrear. 


1142. (1) A Commanding Officer will be responsible 
that expensive entertainments are only given with the 
sanction of an officer not below the rank of group captain, 
and that an officer who has not signified his consent is 
not called upon to pay any part of the expense. The cost 
of such entertainment (including that of mess guests) 
will be assessed on those concerned in shares according 
to the pay of their respective ranks. 
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(2) A general subscription, whether voluntary or other- 
wise, for entertainments, etc., will not be made without the 
sanction of the Chief of the Air Staff. 

(3) An officer inviting friends to a mess dinner or to 
partake of the hospitality of a mess will bear the whole 
expense of their entertainment. 

(4) Officers on duty or private individuals who may find 
it incumbent to take meals at an officers’ mess to which 
they do not subscribe are invariably to be given a mess 
bill, unless in a special case, such as an annual inspection, 
etc., the commanding officer gives special direction that 
the officer or individual is to be treated as a guest of the 
mess. 


1142A. Officers absent from their unit at the Staff 
College, or holding staff appointments are not chargeable 
with any share of entertainments. 


1142B. An officer inviting private friends to a mess 
dinner will bear the whole expense of their entertainment. 


1142C. Fines will not be levied on marriage, promotion, 
etc., nor for any minor irregularities. 
The keeping of a unit coach is forbidden. 


1142D. The practice of entertaining units upon arrival 
at, or departure from, a station is prohibited; the hospitality 
approved will be limited to offering to officers the accommo- 
dation of the mess as honorary members. 


1142E. Semi-private account books in which extra 
charges and unauthorized subscriptions are shown will not 
be kept in a mess. The Accountant Officer will be held 
responsible that every charge is shown in the official mess 
accounts which are produced at the annual inspection. 


Auxiliary Active Air Force 


1142F. An officer of the Auxiliary Active Air Force is 
liable to contribute to unit funds. The amount will be 
fixed by the C.O. according to the following scales, which 
are not to be exceeded. 


(a) On first appointment as Pilot Officer and on each 
occasion of subsequent promotion to the rank of 
Flight Lieutenant, Squadron Leader, and Wing Com- 
mander, $10. 
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(6) On direct appointment:— 


To the rank’ oP Plight Lieutenant! 0.003.007. $20 
To the rank of Squadron Leader ............ 30 
To: the rank of (Wingy Commander wiilic.as.. 40 


1142G. A promotion from one Auxiliary Active Air 
Force Unit to another shall not be considered a direct 
appointment to a higher rank. 


1142H. These contributions may be applied as Com- 
manding Officers may direct, but no other contributions 
to unit funds will be levied upon officers either on joining, 
during service in, or on leaving, a unit. 


SECTION 2.—SERGEANTS’ MESSES 


1143. A sergeants’ mess will invariably be formed when 
practicable, and all warrant officers and sergeants attached 
for instruction will be honorary members thereof. The C.O. 
will be responsible that it is conducted with economy, 
regularity and order. -The Second in Command will as a 
rule be charged with its immediate supervision. 


1143A. All warrant officers, staff and other sergeants, 
whether married or single, are to be members of the mess, 
and, where a dining mess is established, single members 
must be dining members. 


1143B. Every member will pay an entrance fee not 
exceeding three days’ pay on first joining the mess, and 
on promotion the difference of the three days’ pay. A 
monthly subscription may be charged, not exceeding fifty 
cents to all members. Married members may, at the 
discretion of the Commanding Officer, ‘be charged less than 
the unmarried. Warrant Officers and sergeants of the 
Auxiliary Active Air Force attached for instruction will 
not be required to pay an entrance fee or subscription, but 
will be charged the sum of ten cents per diem, “ table 
money ” during the period of their attachment. 


1144. On change of station, property or funds will not 
be removed by an outgoing unit. Presents to the mess 
will not be removed. When an Air Force station is 
abandoned as such, and a fresh one occupied, the credits 
and property of the station mess at the former will be 
taken over to establish the mess at the latter in the event 
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of there being no mess already in existence at the new 
station. If, however, a mess is already in existence at the 
new station, the mess property and funds at the station 
to be abandoned will be at the disposal of Defence Council. 


1145. The following are the regulations for sergeants’ 


messes :— 


(i) (a) 


(0) 


Every warrant officer, flight sergeant, and 
sergeant, will be a member of the sergeants’ 
mess of his unit. If unmarried, or a widower, 
he will be a dining member. 

The privilege of honorary membership of a 
sergeants’ mess may be accorded at the dis- 
cretion of the Commanding Officer to members 
or honorary members of sergeants’ messes of 
units of the Army or chief petty officers’ messes 
of the Navy who are qualified by rank for 
such privilege and who are in actual service, 
also where special circumstances exist to respon- 
sible civilians who have associations with the 
unit, but in general practice a civilian may 
only be admitted to a Sergeants’ Mess as a 
euest, when accompanied by a member of such 
Mess who will be responsible for him. 


(ii) Messes will conform to the laws of the province 
or municipality in which the same are situated 
in so far as concerns the keeping or sale of spiritu- 


ous 


or malt liquors or wine. 


(iii) Mess meetings at which all members shall attend 
will be held monthly. The senior warrant officer 
or non-commissioned officer will preside. Minutes 
of the proceedings will be recorded and submitted 
for the approval of the Commanding Officer. 


(iv) The management of the mess will be conducted 
by a Committee, the president of which should 


not 


be below the rank of flight sergeant, with two 


sergeants (one married and one unmarried) as mem- 
bers. They will be appointed quarterly at a mess 
meeting subject to the approval of the Commanding 
Officer. They are responsible for the management 
of the mess, and have power to authorize all 
ordinary expenditure up to $25, but exceptional 
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_ (vi) 


outlay over and above this amount will not be made 
without the previous sanction of a mess meeting and 
the approval of the Commanding Officer. 


A sergeant, not a member of the mess committee, 
will be selected by the Commanding Officer to act 
as caterer. He will take charge of all stores of 
eatables, and receive from members the amounts 
due by them. No credit will be allowed. The cash 
will be handed over to the Accountant Officer on 
the morning of the day following that on which 
it is received. The caterer has no authority to make 
purchases or to select tradesmen. The mess will 
obtain all its supplies through firms or tradesmen 
who must be approved by the Commanding Officer. 
Issues to families will take place for half an hour 
before dinner, and for half an hour during the 
evening. 


A warrant officer or flight sergeant is to be appointed 
by roster to act as treasurer for the quarter. The 
Accountant Officer is each month to present a state- 
ment to the mess management committee, showing 
the amount due by members for messing and sub- 
scriptions. The president of the sergeants’ mess is 
to certify to the Commanding Officer on the 15th 
day of the following month that there are no out- 
standing debts on the previous month’s accounts. 
The quarterly audit board referred to in para. 104 
is to examine the accounts. All cash received is 
immediately to be deposited in a chartered bank 
in accordance with the rules governing sergeants’ 
messes. 


(vii) An entertainment will not be given unless with 


the concurrence of two-thirds of a general meeting, 
and with the sanction of the Commanding Officer. 


(viii) The senior R.C.A.F. warrant officer or non-com- 


(ix) 


missioned officer present in the mess is responsible 
for the maintenance of good order and for the 
observance of the rules of the mess. 


Each mess may draw up rules on matters of detail, 
which must be submitted for the approval of the 
Commanding Officer. 
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(x) The whole of the property of the mess, other than 
that belonging to the Government, will be insured 
against fire, the premiums being charged against 
the mess fund. 


1146A. Warrant Officers, Class 1, are not to act as 
president of a Sergeants’ Mess Committee or treasurer of 
a Sergeants’ Mess. 


SECTION 3.—AIRMEN’S MESSING AND COOKING 
1147-1172. 


1173. It is the duty of the C.O. to see that the Airmen’s 
meals are properly provided. 


1174. 


1175. An orderly officer will inspect the kitchens and 
cooking apparatus daily. He will always visit the barrack 
rooms during the breakfast, dinner and evening meal hours 
to see that the meals are properly prepared and that there 
is no cause for complaint. 


1176. Arrangements will be made by the C.O. for the 
disposal of all refuse from the cooking of the meat, etc., 
the sum accruing being deposited to the credit of the 
Receiver General whenever $25 or more is accumulated, 
provided that a deposit shall be made at least once a 
month for any moneys received. The refuse must be stored 
where necessary in sanitary bins supplied by the purchaser. 


1177. Arrangements will be made by the Commanding 
Officer for the disposal of waste paper, by sale, if possible, 
the sum accruing being deposited to the credit of the 
Receiver General whenever $25 or more is accumulated, 
provided that a deposit shall be made at least once a month 
for any moneys received. 


1178-1183. 
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Chapter XVI 
SERVICE INSTITUTES 


SECTION 1.—UNIT INSTITUTES AND CANTEENS 


1184. A unit institute is established in a unit for 
the exclusive benefit and convenience of the personnel and 
with the following objects: To supply them with good 
articles at reasonable prices without in any way interfering 
with their right to resort to any other available shops or 
markets, and to organize and maintain the means available 
for their recreation and amusement. ! 


1184A. Detachments which have no separate canteen: 
grocery shop or coffee room, should be permited to use 
those belonging to another unit. 


1184B. Rules relating to the management of messes and 
institutes will be such as are approved by the Minister and 
notified in General Orders. 


1184C. All premises of the institute will be visited 
frequently by the Commanding Officer, occasionally by the 
medical officer doing duty with the unit, and daily by the 
Flight Lieutenant or subaltern of the day. 


1184D. The Commanding Officer of the station is to 
appoint a committee for the general management of the 
station fund accounts. The president should, if possible, 
be a general list or administrative officer. The Command- 
ing Officer may appoint himself president. Not more than 
one membr of the committee should be changed at one time. 


1184E. Unit institutes will be kept open at such hours 
as the commanding officer may determine. : 


1184F. Defaulters will be excluded from the canteen, 
except during one hour only in each day, to be fixed by 
the Commanding Officer. ; 


1184G. Men attending hospital and doing light duty 
will be excluded from the canteen, unless the written 
permission of the medical officer has been given. 


1184H. Officers and airmen with their families and 
servants only, are permitted to purchase articles at any 
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branch of the canteen. Permanently engaged civilian 
employees of the Department of National Defence in camps 
or stations, subject to the approval of the officer command- 
ing, may be permitted to make purchases in canteens. 


11841. All persons entitled to deal at these institutes 
are prohibited from purchasing, or being concerned in the 
purchase of, articles for the benefit of or on behalf of 
persons not so entitled. This is not, however, to debar an 
airman from entertaining a civilian friend. 


1184J. The commanding officer may permit airmen to 
introduce male friends into the coffee room, on condition 
that they leave the barracks on the sounding of the first 
post of tattoo. The person who introduces a friend will 
be responsible for his good behaviour. The commanding 
officer may exclude any individual at any time. 


1184K. (1) The establishment of dry canteens for each 
unit of the Royal Canadian Air Force during the period 
of annual training or when embodied, is authorized. 


(2) These canteens to be organized, administered and 
carried on under the supervision and direction of the officer 
commanding the unit, or a committee appointed by him. 
They are to be inspected daily by an officer and once a 
month by the Commanding Officer or other officer, appointed 
by him, at which inspection the books, accounts and 
vouchers, and also an audited cash statement are to be 
submitted. 


(3) These canteens are to be maintained solely for the 
use and benefit of the unit. They are not to be sublet or 
handed over to civilians, except with the approval of Air 
Force Headquarters. Unless special permission is received 
from Air Force Headquarters, the canteen is to be managed 
by a member of the unit. This procedure is also to apply 
to employees in the canteen. Any profits arising from 
these canteens are to be applied for the use and benefit of 
the non-commissioned officers and men of such unit. 


(4) Garrison, unit or corps regulations governing such 
canteens, and also the hours for opening and closing of 
the same will be published in unit or corps orders for the 
information of all concerned. 
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(5) The provisions of paras. 1184F-1184J inclusive, will 
apply, as far as practicable, to all dry canteens established 
under this paragraph. 


11841. Nothing in these regulations, so far as they relate 
to the establishment of canteens, is to be understood as per- 
mitting the same within the limits of camp grounds during 
the annual training of the Royal Canadian Air Force, of 
spirituous (to include wine) or malt liquors of any kind, 
where such sale is contrary to the existing laws of the 
province in which the annual training is carried out. 


1184M. Officers commanding camps of instruction of the 
Royal Canadian Air Force will be held responsible that the 
above order is carried out and they, together with the 
officers commanding units of the Royal Canadian Air Force 
will, in those districts where the law so directs, be liable to 
prosecution in respect of any liquor sold in tents or other 
premises subject to their control, in addition to such penalty 
as may be inflicted for a breach of air force discipline. 


SECTION 2.—UNIT WORKSHOPS—PERMANENT ACTIVE 
AIR FORCE 


1185. 


1185A. Whenever practicable, General and Command- 
ing Officers will establish garrison and unit workshops in 
which airmen who have learned a trade before enlistment 
will be employed. 


1185B. The second in command will supervise the 
workshops, each of which, except the tailor’s shop, will 
when practicable, be in charge of an officer (not the quarter- 
master). The tailor’s shop will be under the immediate 
supervision of the quartermaster or other officer detailed. 


1185C. Shoemakers’ shops will be established where 
practicable, and, if convenient to local arrangements, four 
men per unit, will be instructed in the rudiments of shoe 
mending so as to be able to carry out minor repairs when 
on service. 


1186-1274. 
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Chapter XIX 


LEAVE OF ABSENCE AND PASSES 
SECTION 1.—OFFICERS 


1275. Leave commences :— 

At home: from the date on which an officer leaves his 
station. 

Abroad: from the date on which he embarks. 

An officer will be present with his unit on the day on 
which his leave terminates. On rejoining he will make 
himself acquainted with all orders issued during his absence. 


1275A. Subject to the exigencies of the service the Chief 
of the Air Staff may grant leave up to a maximum of 42 
days in any year to officers employed on flying duties and 
a maximum of 30 days in any year to officers employed on 
ground duties. 

Leave not exceeding 30 days may be granted by the 
Chief of the Air Staff to a candidate under training for 
appointment to a commission in the Royal Air Force hold- 
ing the temporary rank of Pilot Officer (Provisional) in the 
Auxiliary Active Air Force. 

The leave year for officers extends from the Ist April of 
one year to the 31st March the following year. 

A Commanding Officer may grant leave up to a maxi- 
mum of 7 days to officers at such times as their services 
can be spared. 

Leave not exceeding 48 hours will not be reckoned against 
the period of leave allowed in each year. The whole of any 
period of leave exceeding 48 hours will be so reckoned. 


1275B. Leave of absence in excess of the periods 
authorized in para. 1275A but not exceeding three months, 
may be granted by the Minister on the recommendation of 
the Chief of the Air Staff. 


‘1276. An officer who obtains leave will give his address, 
and notify any changes in it to the Adjutant of his unit. 
If he be awaiting absorption, he will notify similarly, in 
writing, to the Chief of the Air Staff. 


1277. When an extension of leave is applied for, the 
applicant should state the period for which leave has already 
been granted. 
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1278. An application for leave of a special nature will 
be submitted one month before such leave is required. 


1279. An officer on leave in a foreign country requiring 
sick leave, or an extension thereof, will forward with his 
application a medical certificate, for which expense to the 
public will not be admitted. 


1280. When an officer of the Permanent Active Air 
Force is promoted during leave, either in the same or into 
another unit, or is transferred or removed to, or exchanges 
into, another unit, his leave, other than sick leave, is 
thereupon cancelled, without further orders. Leave on 
medical certificate, or on the recommendation of a medical 
board, is not affected by such promotion or transfer. 


1281. When an officer of the Permanent Active Air 
Force is reported absent without leave, an explanation 
will be transmitted to Defence Headquarters. 


1282. An officer on the strength of a unit will not apply 
direct to Defence Headquarters for leave or an extension 
of leave. 


1283. The grant of pay and staff pay during leave is 
subject to the conditions laid down in the Pay and Allow- 
ance Regulations. 


1284, Except when prescribed by the Pay and Allow- 
ance Regulations, provisions will be made without extra 
charge to the public, for the temporary performance of 
the duties of staff officers when on leave. 


1285-1286. 


1287. An officer on the active list will not quit Canada 
without special permission. Leave to visit other countries 
will be obtained from Defence Headquarters, except that 
a Commanding Officer may grant leave to visit the United 
States of America for a period not exceeding four days. 

Application must be submitted in time to reach Defence 
Headquarters at least two weeks before the officer wishes 
his leave to commence. 

Leave will only be granted to visit countries where 
war is not imminent. 


246° 


PARAS. 1287-1304C 


See para. 1705 concerning the wearing of uniform in 
a foreign country by an officer. 


1288. An officer travelling abroad is forbidden to accom- 
pany or take part in, any military expedition, nor will 
he, without the permission of the Minister, act as a 
press correspondent with any army in the field. If an 
officer contemplates spending more than a fortnight in a 
country where there is a British attaché, he will inform 
that officer of his address and movements. 


1289. An officer will not attend any foreign manceuvres 
without first obtaining from the Minister permission to 
do so. An officer serving with a unit, etc., will forward 
his application through his Commanding Officer in suffi- 
cient time to reach Defence Headquarters at least one 
month before the date on which he wishes to start, stating 
what manoeuvres he contemplates attending, and his 
address during such manoeuvres. An application by an 
officer who is not serving with a unit, ete., will be addressed 
direct to Defence Headquarters. 


1290. An officer will not send account of, or comments 
on, any manoeuvres he may witness abroad to anyone, 
except the Minister, unless he has obtained the permis- 
sion of the Minister to do so. 


1291-1303. 


1304. Sick leave for a period not exceeding six months 
may be granted to any officer on the recommendation 
of a medical board. 


1304A. The period necessary for the recovery of health 
will be stated in the proceedings of a medical board 
which recommends leave. 


1304B. An officer on leave granted on the recommenda- 
tion of a medical board will report his state of health in 
writing, to his Commanding Officer, ten days before the 
expiration of his leave, with a view to his being again 
examined as to his fitness to resume duty. 


1304C. An officer granted leave on the recommendation 
of a medical board, will be re-examined before starting 
to rejoin his unit and will, therefore, report himself in 
writing to the nearest headquarters of a district, ten days 
before the expiration of the leave granted to him. 
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SECTION 2.—AIRMEN’S LEAVE AND PASSES 
1305-1308. 


1309. Leave and passes are an indulgence granted at 
the discretion of the Officer Commanding and an air- 
man must at all times be prepared to rejoin his unit at 
the shortest notice. 


1310. Leave applies to any period exceeding 48 hours 
during which an airman is permitted to be absent from 
his duty on leave. All such periods will count against 
those set out in paras. 1311 (a) and 1317. A pass applies 
to any period of 48 hours or less during which an air- 
man is permitted to be absent from duty on pass, as 
provided for in para. 1823. Such period will not count 
against those set out in para. 1311. 


1311. Leave may be granted to an airman serving in 
Canada as follows:— 


(a) 28 days in each leave year, that is, between the Ist 

of April and the 31st of March, ensuing, inclusive. 

(6) Up to 8 days in special circumstances to a recruit, 

if applied for on attestation. 

No leave period authorized under (a), which may not 
have been granted to an airman during any leave year 
may be carried over into the ensuing leave year. Ordinary 
leave in excess of that authorized at (a) above may only 
be granted on the authority of the Chief of the Air Staff in 
urgent and exceptional circumstances connected with an 
airman’s family affairs. 

Leave limited to six weeks may be granted to W.O’s and 
airmen when the journey involved extends beyond 400 
miles. 


I311A. An airman who has completed ten years con- 
tinuous service in the Permanent Active Air Force may be 
granted two months’ leave immediately prior to discharge. 
An airman with less than ten years’ service may be granted 
twenty-one days’ leave immediately prior to discharge. 

The necessary documents upon discharge requiring the 
airman’s signature may be completed before the airman 
proceeds on leave. 

The airman should not be required to rejoin the unit 
unless for some very special circumstances. 
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1312. 


1313. An airman borne on the books of one of His 
Majesty’s Canadian Ships may be granted such leave as is 
granted to the ship’s company. Any such leave will, how- 
ever, be counted against the periods laid down in para. 1311. 


1314. 


1315. Leave will commence from the date and hour at 
which the airman leaves his station, as stated on the leave 
form. Unless granted up to a particular hour, under the 
provisions of para. 1323, leave will expire at 23.59 hours on 
the date of expiration, as stated on the leave form. The 
date and hour are in all cases to be clearly stated in this 
form, and the hour on the monthly pass. 


1316. (1) Every airman before proceeding on leave or 
pass, otherwise than on monthly pass, will be provided 
with a leave form, which form will usually be signed by the 
Unit Commander, and must in all cases be stamped with 
the office stamp. 

Monthly passes will always be signed by the Command- 
ing Officer. , 

The attention of airmen is to be drawn to the regulations 
printed on the back of the form, which they should all 
carry with them while on leave or pass and which must be 
produced on the demand of a, military, air force or civil 
police on duty. All leave and pass forms will be handed 
in on expiration. 

(2) If permission is granted under para. 1694, to wear 
plain clothes on leave the leave form will be endorsed 
accordingly in red ink, the endorsement being initialled by 
the officer granting the permission. 


(3) Before proceeding on leave, an airman will furnish 
his Unit Commander with an address at which communica- 
tions and orders will reach the airman promptly. Any 
subsequent change in address is to be notified without 
delay. 

(4) An airman proceeding on leave or pass will not take 
with him any keys of sheds, stores, work-shops, etc. The 
Unit Commander will make any necessary arrangements 
for the safe custody of such keys during the airman’s 
absence. 
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(5) Should an airman be unable for want of funds to 
rejoin his unit on the expiration of his leave or pass, he 
should be furnished by his Commanding Officer with sub- 
sistence, all expenses being subsequently recovered from 
the airman. 


Requests of this nature should be communicated to the 
airman’s Commanding Officer in sufficient time to enable 
him to rejoin on expiration of leave. 


(6) An airman who, while on leave, is in contact with 
an infectious disease, will notify his unit forthwith, and 
will forward a medical certificate showing the date of his 
exposure to infection. 


(7) An airman on return from leave will not be required 
to make good duties missed during his leave of absence. 


(8) An airman who fails to rejoin on the expiration of 
his leave or pass will be dealt with as an absentee, as 
directed in paras. 514 to 515. 


1317. (1) An airman of the Permanent Active Air Force 
who requires medical aid when on leave, will apply to the 
Commanding Officer of the nearest Permanent Active Air 
Force station or Auxiliary Active Air Force unit, whichever 
is the closest. Such officer will, in every case, communicate 
with the senior medical officer of the air command or dis- 
trict in which the airman is temporarily residing. The 
senior medical officer will, if necessary and practicable, 
cause the airman to be removed to the nearest service 
hospital. 


(2) In cases of extreme urgency when the services of a 
medical officer cannot be obtained immediately, an airman 
may apply to one of the civilian medical practitioners in 
the immediate vicinity of his place of residence. 


(3) When a civilian medical practitioner has been 
employed, the airman must report the fact at once to 
both his Commanding Officer and the officer command- 
ing the air command or district wherein he is temporarily 
residing. On receipt of such information, the latter named 
officer will direct the medical officer to take over the case 
without delay or issue any necessary instructions, Accounts 
rendered by civilian practitioners for medical treatment 
will be specially considered in each case and unless found 
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upon investigation to have been incurred in accordance 
with the foregoing instruction, will not be recommended for 
payment from public funds. 


1318. (1) Sick leave for a period not exceeding two 
months, may be granted to an airman by Officers Com- 
manding Air Commands or District Officers: Commanding 
when the unit to which the airman belongs is administered 
by that Air Command or District, or if the unit is directly 
under control of Air Foree Headquarters, by the Chief of 
the Air Staff, or an officer deputized by him, on the recom- 
mendation of a board of medical officers. 


(2) Sick leave may only be granted following a period 
of medical treatment in hospital or in quarters, provided 
the airman is not being considered for discharge on medical 
erounds. 


(3) In preparing the proceedings of the board an opinion 
will be expressed as to the conditions under which the sick 
leave, if granted, should be spent, and whether or not, the 
airman concerned is likely to benefit by change to another 
locality. 


(4) The Commanding Officer will ascertain that the air- 
man’s friends or relatives are in a position to afford the 
airman such aid as his ailment may require. 


(5) An airman who has been granted sick leave will be 
medically re-examined at the termination of such leave as 
to his fitness to resume duty. 


1319. (1) An airman will not without written permis- 
sion quit Canada. 


(2) Leave to visit other countries will be obtained from 
National Defence Headquarters, except that leave to visit 
the United States of America and Newfoundland may be 
granted by a Commanding Officer for a period not exceeding 
14 days and by an Officer Commanding an Air Command 
or District Officer Commanding, as applicable, for the 
period of annual leave to which an airman is eligible under 
these regulations. 


(3) Applications to visit other countries must be sub- 
mitted at least two weeks before the airman proceeds on 
leave. Leave will not be granted to visit countries where 
war is imminent. 
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(4) An airman travelling abroad on leave is forbidden 
to accompany or take part in any warlike expedition or 
manceuvres, nor will he, without the written permission of 
the Minister, act as a press correspondent with any army or 
air force in the field or on manceuvres. 


(5) When an airman is granted permission to proceed 
abroad, and he contemplates spending 14 days or more 
in a country where there is a British Air Attaché, he will 
inform that officer of his address and movements. If there 
is no Air Attaché he will inform the British Naval or 
Military Attaché. 


(6) An airman granted permission to proceed on leave 
to a foreign country will not take his uniform or any arms 
or accoutrements with him. 


1320-1322. 


1323. (1) Monthly passes may be granted to airmen of 
very good character who, in the opinion of the Command- 
ing Officer, are deserving of the privilege to enable them to 
remain out of quarters up to any specified hour between 
tattoo and reveille. Such passes must be signed by the 
Commanding Officer of the unit and may be granted with 
or without permission to wear plain clothes. 


(2) A pass may be granted to any airman at tne discre- 
tion of the Commanding Officer for any period up to 48 
hours or for leave to be absent from any roll call or duty. 


(3) A N.C.O. not below the rank of Sergeant may remain 
out of camp or barracks until midnight without special 
permission, 


1324. 


Passes 


1324A. (1) The Chief of the Air Staff may grant leave 
of absence from training to airmen of good character on 
the recommendation of their Commanding Officer when, in 
his opinion, the circumstances warrant the application. 


(2) Airmen, whose term of service expires during the 
annual training, may be excused from attending the train- 
ing, if they so desire. Discharge certificates will then be 
granted to them. 
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1324B. When units are assembled for annual training, 
passes involving any loss of training will not be granted 
to warrant officers or airmen except under very urgent 
circumstances, the nature of which must be satisfactorily 
accounted for at the annual inspection. No pay will be 
issued to individuals for the period of such absence. 


1324C. Warrant officers and airmen absent without leave 
when undergoing training at a school or camp of instruc- 
tion may be dealt with under the Air Force Act, or, if more 
convenient under these regulations. 


1324D. Warrant officers and airmen refusing or neglect- 
ing to attend a camp or school of instruction, when law- 
fully notified to do so, will be dealt with under these 
regulations. 


-1324E. No prosecution or action will be instituted 
against any warrant officer or airman without the approval 
of the Officer Commanding the unit being previously 
obtained. 


Leave, ete.—Schools of Instruction 


1324F. Commanding Officers may, in cases of necessity, 
grant permission to attached officers, warrant officers and 
airmen whose unit debts have been paid, to leave the school 
before the termination of their course but, in such cases, no 
return transport will be issued. 


1324G. Temporary leave of absence may be granted by 
the Commanding Officer to any attached officer. Permis- 
sion to rejoin at a subsequent date will, however, be con- 
ditional upon there being a vacancy. 


Divine Service, Chaplains, Religious Instruction 
General Instruction 


1325-1332. 


1333. Every airman, when not prevented by air force 
duty, will attend divine service, but an airman will not be 
obliged to attend the service of any other religious body 
than his own. 
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1334. Airmen will be marched to and from their place 
of worship, and the officer or N.C.O. in charge will remain 
with them throughout the service. 


1335. 


Families of Airmen at Public Worship 


1336. A Commanding Officer will afford facilities for the 
attendance of officers and airmen, and their families, at 
public worship, and will encourage the families of airmen 
to attend regularly. 


1337. Whenever seditious or inflammatory language is 
made use of during a service in any place of worship not 
under air force control, the senior officer present will use 
his discretion in withdrawing the air force with as little 
interruption as possible, and marching them back to their 
quarters. He should report the circumstances, through his 
Commanding Officer, to the District Officer Commanding, 


Chaplains 


1338. Chaplains will be treated with the respect due to 
their rank and profession, and a Commanding Officer will 
render them every assistance in carrying out their duties. 


1339, 


Officiating Clergymen 


1340. A Commanding Officer will furnish to officiating 
clergymen on their application, weekly certificates showing 
the number of officers and airmen of the denominations 
referred to borne on the strength of the station, and the, 
numbers who actually attend separate services during the 
period. 


1341. 


1342. The duties to be performed by officiating clergy- 
men in receipt of capitation pay include the Sunday 
services, baptisms, churchings, funerals, attending the sick 
in hospital and reading prayers with the convalescents, 
visiting airmen in detention barracks at least once a week, 
and giving special religious instruction to the children of 


254 


PARAS. 1342-1358 


his own particular denomination during one or two hours in 
every week, besides attending generally to the religious 
instruction and welfare of the officers and airmen and of 
their families. Fees will not be demanded for the perform- 
ance of any of these duties. 


1343. An officiating clergyman will be informed that 
payment cannot be guaranteed until approval has been 
officially guaranteed. 


1344-1356. 


Married Airmen 


1357. (1) The following airmen of the Permanent 
Active Air Force are qualified to be carried on the Married 
Establishment and when placed thereon, to occupy married 
quarters, if available. 


(a) Married airmen holding the rank of warrant officer 
class I or class Il. 


(b) Married airmen holding the rank of flight sergeant 
or sergeant who receive permission to marry from 
their Commanding Officer. 


(c) Married corporals and aircraftmen for whom 
vacancies exist on the Married Establishment and 
who receive permission to marry from their Com- 
manding Officer, or if married without permission 
have been recommended for inclusion on the Married 
Establishment by their Commanding Officer under 
para. 13862. 


(2) The term, “married airmen” for the purpose of this 
paragraph includes an airman who is a widower with a 
family, or if divorced has a family, and “family” means 
the airman’s wife, unmarried daughters or stepdaughters 
residing with him and dependent upon him, sons or step- 
sons under 18 years of age and, if authorized by the 
Minister, sons or step-sons 18 years of age or over suffering 
from mental or bodily infirmity and wholly or part 
dependent upon the airman. 


1358. A warrant officer need not obtain the consent 
of his Commanding Officer before marriage, but should 
inform him of his intentions. 


259 


33043—18 


PARAS. 1359-1360 


1359, 


1360. (1) Permission to marry may be granted to an 
airman of flight sergeant’s rank or below by the applicant’s 
Commanding Officer, providing the airman has completed 
not less than 4 years service, exclusive of service as a boy, 
in the Permanent Active Air Force and is not less than 
26 years of age. When permission to marry is granted to 
a corporal or aircraftman, his name may be recorded on 
the Waiting List referred to in para, 1361, but in respect 
to absorption into the Married Establishment he will take 


no priority over airmen whose names have been previously 
recorded on the list. 


(2) In all cases the Commanding Officer will satisfy 
himself that:— 


(a) the airman is free from debt and realizes his 
financial responsibility ; 

(6) the moral character and disposition of the intended 
wife are such that it would in no way be undesirable 
for her to occupy public quarters. 


(3) An airman who marries when not qualified by age 
and service, as set forth above, will not be re-engaged at 
the termination of his current engagement. 


(4) When the Force is placed on active service the 
restrictions concerning the marriage of airmen, as specified 
in sub-paragraphs (1) and (3) of this paragraph, are 
suspended. An airman who, other than as a married man, 
enlists on or subsequent to the effective date of this Order, 
will, with respect to the Married Establishment, be dealt 
with as follows:— 


(a) If the airman was single at the date of his enlistment, 
and marries thereafter with the consent of his Com- 
manding Officer, which consent shall not be given 
prior to the completion of six months continuous 
service, he will be eligible to be placed on the 
Married Establishment, or to be carried supernumer- 
ary thereto. 

(6) If the airman, being single at the date of such 
enlistment, marries thereafter without the consent 
of his Commanding Officer as mentioned in clause 
(a) of this sub-paragraph, he will not be eligible 
to be placed on the Married Establishment or to be 
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carried supernumerary thereto, except with the 
consent of his Commanding Officer, which consent 
will not be given until the airman has completed 
at least six months continuous service from the date 
he declared to his Commanding Officer the fact of 
his marriage. 


(c) If the airman was at the date of such enlistment 
a married man, but did not then disclose such fact, 
he will be eligible to be placed on the Married Estab- 
lishment, or to be carried supernumerary thereto, 
with the consent of his Commanding Officer, which 
consent will not be given until the airman has com- 
pleted at least six months continuous service reckoned 
from the date he declared to his Commanding Officer 
the fact of his being so married. 


Provided that an airman pupil undergoing training will, 
notwithstanding the consent of his Commanding Officer 
as aforesaid, be ineligible to be placed on the Married 
Establishment, or to be carried supernumerary thereto, 
until he has completed the training which he as an airman 
pupil is undergoing. 


1361. (1) A Waiting List of all airmen desirous of 
being placed on the Married Establishment but for whom 
no vacancies exist will be maintained by N.D.H.Q. An 
airman will be eligible for the List, if he has been granted 
permission to marry under para. 1360 (1), or is recom- 
mended by his Commanding Officer under para. 1362. 


Airmen wishing to have their names recorded on this 
List. will submit their applications to their Commanding 
Officer. Single airmen will give the name and address of 
the intended wife and married airmen will attach a copy 
of their marriage certificate to their application. When 
recommending these applications to N.D.H.Q., the Com- 
manding Officer is to state that the requirements of para. 
1360 (2) are fulfilled. 


(2) The order in which the names of such airmen are 
registered will be taken into consideration when vacancies 
occurring in the Married Establishment are allotted. 


(3) The names of airmen who cancel their intention to 
marry will be struck off the List, and those who record a 
change in the name of their intended wife will, subject to 
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the further recommendation of their Commanding Officer, 
be re-registered on the list with priority from the date of 
such recommendation. 


(4) On the 1st June each year, the Commanding Officer 
is to review the applications from single airmen who have 
applied for permission to marry and ascertain if eacn 
airman on the List still wishes to marry the woman named 
in his application. N.D.H.Q. is to be notified of any 
changes. 


1362. An airman of the rank of Corporal or below who 
was married without permission, and who has not been dis- 
charged on termination of the period of engagement in which 
he married, or who, notwithstanding such marriage, has sub- 
sequently been re-enlisted, may, at the discretion of his 
Commanding Officer, provided he has completed not less 
than four years service, exclusive of service as a boy, in the 
Permanent Active Air Force and is not less than twenty-six 
years of age have his name recorded on the Waiting List 
referred to in para. 1361, but in respect to absorption into 
the Married Establishment, he will take no priority over 
airmen whose names have previously been recorded on such 
List. 


1363. An airman will not be allowed a permanent pass 
to sleep out of barracks except a widower with children. If 
approved of by the Commanding Officer, such man must 
be regular in his duties, orderly in his lodgings or quarters, 
exact in his dress, and never leave his lodgings or quarters 
after tattoo except on duty or with leave. Any man not 
obeying these orders will be brought into barracks. 


1364. (1) An airman who marries under the conditions 
set forth in paras. 1360 (1) and 1362 and for whom no 
vacancy exists on the Married Establishment, may, at the 
discretion of his Commanding Officer, be permitted to live 
out of barracks, but, except as may be otherwise provided 
by regulations, he will in all other respects be treated as a 
single airman living in barracks. 


(2) In special cases, where an airman is married without 
leave, the Commanding Officer may grant him permission 
to sleep out. 
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1365. (1) If the wife of an airman on the married estab- 
lishment is guilty of misconduct, the Commanding Officer 
may deprive her of the benefits she derives from ner 
husband’s position on that establishment. 


(2) If there are no children, or if there are children and 
they do not continue to live with the airman, he will: in 
such a case be struck off the married establishment. 


1366. In a case of separation, either by decree of court 
or by mutual agreement, the Commanding Officer will 
decide according to the circumstances whether the airman 
is to remain on the married establishment; but, in ordinary 
circumstances, if there are any children of the marriage 
and their custody is vested in the husband, he should be 
retained on the roll. On the other hand, if their custody is 
vested in the wife, or if there are no children, the airman 
should be struck off the roll. 


Officers’ and Airmen’s Letters 


1367. 


1367A. Letters officially addressed to, and received 
from, Defence Headquarters, Ottawa, will be free from any 
charge of postage. Letters personally addressed to individ- 
uals at Defence Headquarters must be prepaid by the 
sender. 


‘1368. The address on a letter to an airman should 
specify his official number, rank, and unit and mess or 
barrack room. 


1369. (1) A charge beyond the rate of postage fixed by 
Act of Parliament is not to be made by any person 
whatever of Permanent Active Air Force personnel for the 
delivery of their letters. 


(2) At a station where the barracks are within the limits 
of free delivery, the Postmaster-General delivers letters 
at the barracks free of expense if the Commanding Officer 
prefers that mode of delivery to their being called for at 
the post office. 

(3) The Commanding Officer has to select a reliable 
non-commissioned officer or airman to whom he will give 
authority to receive all packets and mail bags from the 
post office, and to sign for all postal packets. 
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(4) Postal packets addressed to persons no longer serving 
in the unit are to be re-addressed and forwarded, or 
returned to the Post Office authorities without delay. If 
returned to the Post Office authorities, the reason of the 
non-delivery must in every case be endorsed upon the cover 
by an officer. Registered postal packets returned as above 
should be entered on a list prepared in triplicate, one copy 
being retained by the unit and two copies being forwarded 
with the postal packets. One copy of the list will be 
receipted by the Post Office authorities and returned to the 
unit by which the postal packets were re-addressed. When 
registered packets or bags are re-directed or returned 
to the Post Office, particulars of this action are to be noted 
in the registered Post Office books and signed by the 
Orderly Officer, and such letters, packets or bags, together 
with a receipt thereof, signed by the Adjutant or Orderly 
Officer, should be sent back to the Post Office. The receipt, 
after signature by the Post Office official acknowledging 
receipt, is to be returned to the Adjutant or Orderly Officer. » 


(5) In cases where insufficient postage has been prepaid 
on a postage packet (other than a parcel) the amount of 
the deficiency marked on the packet should be recovered 
from the recipient. 


(6) In all cases of disputed charges, the amount charged 
should be paid, and the covers of the packet sent to the 
Post Office in order that an explanation may be furnished. 


Patent, Trial of Invention 
1370-1377. 


1378. An officer, warrant officer or airman of the 
Permanent Active Air Force, or a civilian or other person 
employed under the Department of National Defence is 
not permitted to take out patents, or to apply for provi- 
sional protection for inventions except under the regula- 
tions contained in Appendix VI. 


1379. All inventions, suggested new patterns of Air 
Force Stores, or alterations to them, are in the first instance 
to be referred to the Chief of the Air Staff. In no case 
will he authorize the trial of any invention without first 
obtaining sanction from the Minister. 


1380. 
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Chapter XX 


MOVEMENTS OF AIR FORCE BAGGAGE 
AND STORES 


SECTION 1.—GENERAL INSTRUCTIONS 


1381. (1) Whenever Air Force detachments or individ- 
uals are ordered or authorized to travel on the publie 
service, a warrant will be issued to cover the journey. 
As a general rule, journeys should be made by the most 
economical route, and the route to be followed is, in all 
cases, to be stated on the route order. 


(2) Motor truck transportation may be used when found 
more convenient, under the conditions laid down in Article 
98, Pay and Allowance Regulations 1924. 


13814. In the absence of special instructions, individual 
officers, warrant officers and civilian subordinates are not 
to proceed on journeys before authority has been obtained. 
In cases of extreme urgency however, a journey may be 
undertaken, but application should be made for covering 
approval, stating clearly all the circumstances. 


1381B. When proceeding on a journey on duty, the 
officer, warrant officer or non-commissioned officer in charge 
of the party, or the individual, if proceeding singly, is to be 
furnished with written instructions respecting route, to 
whom to report and time, together with any other 
particulars considered necessary, 


1381C. Special trains for which the Railway Company 
will charge a higher rate of transport than by ordinary 


trains must not be applied for without authority from 
Defence Headquarters. 


1382-1385. 


1386. Whenever a party of officers or airmen is moved 
from one unit to another, the Commanding Officer will 
advise the Commanding Officer of the unit to which they 
are being moved, at least 48 hours in advance of the date 
and time of their arrival at the station. A nominal roll 
will always accompany parties of men or individuals 
whenever they move from one unit to another. 
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1387. An armed party consisting of 20 men or more 
is not to proceed on any duties unaccompanied by an 
officer. An unarmed party of 50 men or more moving 
by rail will be accompanied by an officer or N.C.O. 


13838-1390. 


1391. Officers and others proceeding on temporary duty 
to another station will whenever possible, be victualled 
and accommodated at that station. If this is not possible, 
they will be placed on the rations list, or will be billeted as 
the circumstances require. 


1392. Whenever it will be necessary for officers or air- 
men to be billeted, a billeting order will be obtained in 
advance from the officer authorized to issue such orders 
under these regulations. 


1393. When a party is proceeding on duty or on leave 
the officer in command will send a notice beforehand to 
the railway or steamship companies, if the party exceeds 
six. If the number of airmen to move exceeds 50, by rail, 
or 20 by steamship (or combined rail and steamship), 
the notice will be accompanied by a statement showing 
the number of officers, airmen, families, etc., to proceed. 


1393A. As a rule, it is only necessary for a medical 
officer to accompany a unit or detachment of 200 or 
upwards when proceeding by march route. 


1394-1402. 


1403. (1) All movements of squadrons or larger units 
to be carried out will be reported by the Chief of the 
Air Staff to the Minister as soon as a date for the move- 
ments is fixed. When the movement is from one district 
to another, a similar notice will also be sent by the Chief 
of the Air Staff to the Officer Commanding the district 
into which the troops are to be moved. 


(2) Marching states will be furnished by the Com- 
manding Officers of the units, and detachments over 20, 
to the Officer Commanding at both the old and new stations. 
When the unit or detachment moves from one command 
to another, they will also be sent to the District Officer 
Commanding, if the numbers exceed 20. 


1404-1407. 
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SECTION 2.—TRAVELLING WARRANTS 


1408. (1) First class travelling warrants are to be 
furnished to all officers and warrant officers, flight ser- 
geants and sergeants, when travelling by rail. Other non- 
commissioned officers and airmen will be furnished with 
second class warrants. 


(2) Warrants are to be issued for journeys of officers 
and others when travelling on duty at reduced rates. It 
is important that the fullest details of the duty, unit and 
rank should be shown on the travelling warrant in order 
that the head of charge may be determined. 


(3) Commanding Officers will ensure that airmen 
detached on any service are provided with money to pay 
charges for billets or subsistence (including food on rail 
or sea journeys) for themselves or for any airman in arrest 
under their escort. Warrant officers and airmen in charge, 
as well as airmen travelling singly, will be held responsible 
for payment of all debts incurred on the journey. 

(4) If, through lack of money or any other cause, 
accommodation is not paid for the fact should be reported 
immediately on return to the station, and the matter 
promptly settled. : 


1409. 


1409A. A Commanding Officer will ensure that no 
unnecessary travelling is undertaken by personnel under 
his command and that the journeys which are actually 
necessary are performed in the most economical manner 
with regard both to route selected and to the period of 
detention which the journey may involve. 


1409B. An officer ordering or permitting journeys with- 
out authority will be held personally responsible for any 
unnecessary or extra expense caused to the public by his 
disregard of this regulation. 


1410. (1) Transport warrants will be issued for all 
Air Force passengers travelling on duty. Passengers arriv- 
ing at a military or air force station in Canada from 
abroad, without the necessary form of transport warrants 
will obtain one, if possible, from the nearest District 
Headquarters. Warrant books will be used by officers 
issuing warrants for passengers and sleeping berths only. 
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(2) Warrant books should be kept under lock and key. 
The issuing officer will be personally responsible for loss 
of public funds through any improper use of the forms; 
on being relieved he will hand over the book to his suc- 
cessor, obtaining a receipt. 


1410A. The officer who issues the warrants and requisi- 
tions for transport is to select the least expensive, if 
equally expeditious route, when these details are left to 
his discretion. 


1410B. When a warrant is exchanged for a ticket or 
berth, by public conveyance, the cost of the journey is to 
be obtained from the agent of the railway or steamship 
line, at point of departure, and filled in on the correspond- 
ing counterfoil, for the information of the issuing officer. 


1410C. If the journey to be made is over more than 
one railway or steamship line, if possible, the warrants 
should be issued to cover the journey through the destina- 
tion. The agent of the railway or steamship line, at 
point of departure, will issue the ticket over the con- 
necting lines, and the claim for transport over these lines 
will be adjusted by his company, without further reference 
to the Department. 


1410D. In all cases, whether for passengers or stores, 
the nature of the service to be performed must be clearly 
stated on the face of the warrant, giving as many par- 
ticulars as the space will permit. 


1411. No warrant is to be granted to any individual 
for the conveyance of himself, except when actually and 
bona fide proceeding on air force duty, and then upon the 
order being produced to show that he is entitled to con- 
veyance at the public expense, either for himself or for 
what he may require to take with him. Officers proceeding 
on or returning from leave of absence, are not entitled to 
warrants for conveyance at the public expense. The fol- 
lowing words are to be printed or written, in red ink, across 
the face of all warrants for railway passenger transport, 
viz: “This warrant must be exchanged for a regular ticket 
at the railway station prior to entering the car, ag it will 
not be accepted by conductors for passage on train.” The 
issuing officer is to instruct the person to whom any such 
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warrants may be given, that it is to be presented to the 
railway station agent at the point of departure, to be 
exchanged for a regular passenger ticket. 


1411A. For transport of officers, men, stores, etc., by 
rail, the warrant or requisition is to be made out for the 
number of officers, men, weight of stores to be forwarded, 
etc., and not for a special number of cars. The railway 
company must see that enough suitable cars for the service 
are provided, having water and all necessary conveniences 
for the personal baggage, etc., which is to be carried free 
of charge. 


1411B. When warrants are issued for the transport of 
airmen, the officer issuing the warrants should state on the 
face thereof, that the passages are for “second class” which 
class only is to be charged for. 


1411C. Every account for transport rendered to the 
PS. & T.O. must be in duplicate and be accompanied by 
the original warrant or requisition upon which the transport 
was issued. 


1411D. The names of officers authorized to sign trans- 
port warrants and requisitions are as approved annually 
by the Minister. 


1412. 


1412A. In times of emergency when immediate trans- 
port is required for the Air Force on Active Service, and 
the necessary warrant or requisition cannot be obtained in 
time from the Headquarters of the district, the Officer 
Commanding the unit may make the usual warrant or 
requisition, specifying date, designation of unit, name of 
place from and to which transport is required, and the 
number of officers and men or description of stores to be 
carried. Such Commanding Officer must at the same time 
attach to the warrant or requisition a copy of the order 
upon which his unit is required to move. 

1412B. When officers are proceeding on public service 
by any railway which issues tickets for a double journey 
at reduced rates and the purpose is to return by the 
same railway, the warrant requisitions for transport are 
in all cases to be given to cover the Journey. 


1413. 
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1413A. Regulations for transport of officers appointed 
to the Permanent Active Air Force and officers and others 
proceeding to schools of instruction, are laid down in the 
Pay and Allowance regulations for the R.C.A.F. 


1413B. Transport for a servant under the Pay and 
Allowance regulations, R.C.A.F., is not to be granted in 
the case of an officer who is carrying out inspection of 
stores or equipment, but solely when an officer having 
necessarily to be in uniform for inspection of units or other 
similar duties actually requires the services of a personal 
servant to attend to his uniform, etc., which the ordinary 
service at a hotel does not provide. The Officer issuing 
the transport warrant is responsible as to the necessity for 
the employment of a servant in each case. 


I1413C. In exceptional cases transport may be issued 
on repayment to an airman returning from leave. “Return- 
ing from leave in uniform” will be written on the face of 
the warrant in red ink, also the airman’s name, number 
and unit, etc. In order that the cost may be recovered 
from the man’s pay, the officer issuing the warrant will 
inform the accountant in whose pay the airman is, giving 
the number of the warrant. 


1413D. A warrant for women and children not on 
the married establishment may also be issued when the 
move is consequent upon a change of station. Such warrant 
will be charged at air force rates and need not be endorsed 
“on repayment,” but will bear the following endorsement 
in red ink:— 


“Hamilies not on the married establishment.” 


1413E. “Requests for transportation on repayment 
must be kept down to the minimum.” The Officer 
Commanding should forward his recommendation with 
each application giving reasons for granting of the privilege. 
Full information should also be furnished as to railway 
line, route, passages required single or return, first or 
second class, etc. Requests for berths or drawing rooms 
should not be considered as no reduction in cost is obtained 
on Government Warrants. Payment will be made on 
delivery and Receiver General’s receipt showing warrant 
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number will be forwarded to Chief Accountant, without 
delay. Warrants will only be issued by the Chief Accoun- 
tant on authority of the Deputy Minister. 


1414, | 


1415. Warrants will not be issued to airmen discharged: 

(i) By purchase. 

(ii) On release from confinement in a civil prison. 

(iii) At request of parents or guardians in consequence 
of having made a false statement as to age on 
enlistment. 


1416-1420. 


SECTION 3.—RAILWAYS 


Genera! Instructions 
1421-1425. 


1426. When the number of troops to proceed is con- 
siderable, an advance party may be sent to the railway 
station on the day of entrainment to allot the carriages 
and trucks, and make detailed arrangements. The 
approach of the troops to the station should be reported 
to the Superintending Staff Officer, or, in his absence, to 
the railway authorities, in order that the route to be used 
within the station, and the halting place previous to 
entrainment may be pointed out. The officer in command 
will arrive at the station; arrange the troops for entrain- 
ment and tell off parties for entraining vehicles, stores, etc. 


1427-1431. 


Entrainment of Men 
1432. 


1432A. Airmen are to be regularly seated in the cars, 
according to the directions of the Commanding Officer, 
and a guard is to be mounted. 


1432B. The Commanding Officer is to see that the cars 
are provided with an ample supply of drinking water and 
proper light, and that no spirituous liquor is in possession 
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of the men. The men should also be warned that any 
damage to a car committed by them while travelling 
therein will be assessed and charged against their pay. 


1433. Previous to entrainment, men, with their valises, 
kit-bags, etc., will be told off into sections corresponding 
with the capacity of the coaches provided, which should 
be numbered and lettered to facilitate the entrainment 
of squadrons, flight, ete. 


1434. The entrainment will take place by word of 
command. It should be complete five minutes before the 
time of departure. 


1435. 


1436. No man is to leave a coach without permission 
except when ordered by his officers, or requested by the 
railway officials to do so. 


1436A. Departure of trains should be telegraphed by 
the Officer Superintending the entrainment to the place 
where the troops are to halt for refreshments, and also 
to the place of final destination. 


1436B. The officers should constantly go among the 
men during a railway journey to see to their wants and to 
enforce orderly behaviour. During the night journey, at 
least one officer per squadron should always be up in 
addition to the officer detailed for duty, and should visit 
the men frequently. 


1436C. On arrival at the place appointed for the train 
to halt, the officers will get out and go to the carriages of 
which they are in charge. The “dismiss” will then be 
sounded, and men may get out of the train leaving their 
arms in the coaches. 


1437-1446. 


Journeys 


1447. When it is time to proceed the “fall in” will 
sound. Men will return to their coaches, and the officers 
will see that they are all present and report to the 
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Commanding Officer. Any sentries that have been posted 
will then be withdrawn. Lastly, the officers will get in 
and the O.C. will then give directions that the train may 
proceed. 


1447A. When it is necessary that the troops should 
be fed en route, previous preparations should be made, an 
officer with one or more N.C.O’s being, if necessary, sent 
forward to make arrangements. 


1447B. An officer in charge of a party proceeding 
long distances by rail will be responsible for the provision 
of refreshments for his men on the journey. 


1447C. In detraining the O.C. the troops must ensure 
_ the speedy evacuation of the railway station. 


1448-1452. 


1453. In case of accident to the train, the officers will 
proceed at once to the carriage of which they are in charge, 
and.the men will retain their seats until ordered to descend. 
Directions given by railway officials must be promptly 
executed. 


1454-1461. 


SECTION 4.—CONVEYANCE OF BAGGAGE 


1462. Service baggage of the Royal Canadian Air Force 
moving by rail will be sent by rail at the statutory rate. 
In other cases, the route by which the baggage is to be 
moved, and the terms of conveyance, will be arranged in 
advance. The O.C. the unit having been informed thereof 
will make all other arrangements for the move of baggage. 


1462A. Baggage will, as a rule, be entrained prior to 
the arrival of the troops. 


1462B. (1) When baggage arrives at, or is despatched 
from a station, fatigue parties from the unit, or, on 
application of the Commanding Officer, from the garrison, 
will be provided to assist the railway officials in loading or 
unloading it. 

(2) Drivers are to have nothing to do with loading or 
unloading wagons. The help required is to be furnished 
by the troops. The method of packing and the size and 
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weight of articles to be carried on each wagon will be 
decided by the office i/ce transport, and the loading will 
be performed under his technical supervision. 


1463-1464, 


1465. Individual officers and warrant officers of the 
Royal Canadian Air Force, moving without Air Forces, 
will arrange for conveyance of their own baggage. 


1466-1468. 


1469. Full use should be made of all Government trans- 
ports in possession of units for transport purposes. Hired 
transport should never be employed when the service 
can be carried out by existing establishments. 


1470-1471. 


1472. When there are no means of weighing the stores 
in barracks, etc., the approximate weight should be given 
in pencil and, on receipt of instructions to despatch, a 
representative should be sent to the railway or shipping 
company’s stations to witness the weighing and _ insert 
particulars on carrier’s note prior to despatch, the weight 
being reported to the transport officer. Should the correct 
weight differ materially from the approximate weight 
originally given, notification, by telegram if necessary, 
should be sent at once to the receiving transport officer, so 
that the actual number of vehicles required may be detailed 
to remove the consignment from the railway station, 
“Returned empties” should be so described. 


1473. Long or bulky articles should be specially brought 
to the notice of the transport officer when demanding 
transport. 


1474, Five clear days’ notice should, when possible, be 
given regarding explosives and 48 hours’ notice has to be 
given to the railway company by the transport officer, and 
the goods must not be delivered at the station until the 
company has signified its readiness to receive them. 


1475. The cheapest mode of conveyance will be used, 
sea or lake transport being reported to when more econom- 
ical than rail, as far as circumstances admit. 
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1476. Conveyance by passenger train is only to be 
resorted to in exceptional cases, or when that mode of 
conveyance is cheaper than goods train or parcels post, 
for small parcels and small consignments of safety car- 
tridges for which there is no minimum by passenger train. 


1477. 


1478. Consignors will obtain receipt for stores handed 
over to carriers direct. If in any case the representative 
of a carrier, railway or shipping company declines to give 
a receipt, an endorsement to this effect should be made 
on the copy of the carrier’s note or other document retained 
for office records. 


1479. In all cases advice notes should be posted by 
consignors immediately stores are despatched, to the trans- 
port officer at the consignee’s station when there is a 
transport officer there, and to the consignee direct if there 
is no transport representative there. 


1480. (1) When packages, etc, are received which can- _ 
not be opened at the time of delivery, the carriers sheet 
or book should be signed “received: contents not examined.” 
Special attention should be called to any packages which 
appear to be externally damaged or shown signs of having 
been tampered with. The packages, etc., should be opened 
at the earliest. possible opportunity after receipt, and 
should any deficiencies or breakages, not due to faulty 
packing, be then discovered, the consignee should immedi- 
ately inform the railway company or carrier delivering 
the goods, and should also notify the transport officer. 


(2) This Officer will communicate with Headquarters 
submitting the original paid freight receipt, original Bill 
of Lading and invoice in triplicate covering the goods 
lost or damage sustained. These papers will then be 
forwarded to the Auditor of Transport who will present 
the claim to the forwarding Company for recovery of 
the value of goods lost or damaged. 


1481. When carrier’s notes have been lost, copies 
(marked duplicate in red ink) will be supplied by the 
consignor, on receipt of a certificate that the original 
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has been lost and that no other charge has been, or will 


be, made on account of the service. Before issue, reference 
should be made to the officer who pays the bill. 


1482-1485. 


1486. When exceptionally heavy consignments of stores 
or clothing are required at out-stations, the actual destina- 
tion should be distinctly stated in demands and hasteners, 
so that they may be sent direct if it is more economical 
to do so. 


1486A. The heaviest weights are to be placed nearest 
the ends of the cars. 


1487-1669, 
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Chapter XXI 
DRESS, CLOTHING AND EQUIPMENT 


SECTION 1.—R.C.A.F. EQUIPMENT 


1670. Subject to these regulations, detailed instructions 
for stores administration and accounting will be approved 
by the Minister of National Defence and promulgated in _ 
the R.C.A.F. Stores Instructions. 


1671. In correspondence and official documents relating 
to R.C.A.F. equipment, the instructions regarding nomen- 
clature as contained in the R.C.A.F. Priced Vocabulary 
of Equipment will be adhered to. 


1672. 


1673. (1) All R.C.A.F. Equipment will be accounted 
for as directed in the R.C.A.F. Stores Instructions. 

(2) Ledger accounts will be kept only by those units 
which are described in Air Force Orders as self accounting 
units. In every other unit class “A” and “B” Equipment 
will be held on inventory charge from the accounting unit 
to which it is affiliated. 


(3) In accounting units the stores officer will be charged 
with the demanding, receipt, issue and custody (while in 
store) of R.C.A.F. equipment. As soon as possible after 
they have been cleared he will pass all vouchers in con- 
nection with R.C.A.F. equipment to the accountant officer 
who will be charged with the accountancy work relating 
thereto. Both officers will be responsible for the proper 
performance of their respective duties to the C.O. upon 
whom the ultimate responsibility rests. 


1674. (1) Normally at stations at which more than 
one unit is located, whether mobile or immobile, only one 
store section and one accounting section are to be main- 
tained. Stocks required for one unit are not to be stored 
or binned separately from stocks of similar articles required 
for another unit at the same station. 


(2) The stores section of the station is to be under the 
control of the senior stores officer of the station and all 
stores personnel (both officers and airmen other than those 
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allowed by establishment and employed in flights or sec- 
tions or in the workshops, etc.) of the station are to be 
under his immediate contro] and are to form the personnel 
of his section. 


(3) The accounting section of the station is to be under 
the control of the senior accountant officer of the station 
and all store accounting personnel (both officers and air- 
men) of the station are to be under his immediate control 
and are to form the personnel of his section. Any depart- 
ure from the above procedure will be as authorized by 
R.C.A.F. Headquarters. 


1675. (1) All demands on a stores depot, or other 
unit, for R.C.A.F. equipment will be properly certified. 
Demands in excess of establishment must be signed by the 
Commanding Officer. 

(2) Where the duty of signing demands is delegated to 
a subordinate officer, the Commanding Officer is not in any 
way relieved of his responsibility for the economic use of 
equipment. 


1676. Immediately any surplus or deficiency is dis- 
covered it will be reported to the stores officer or the flight 
or section commander. Such officer will, where necessary, 
obtain instructions from the Commanding Officer. 


1677. Local purchase of stores may be made by Com- 
manding Officers within the limits laid down in the R.C.A.F. 
Stores Instructions, 


1678. When it is required to convert airframes or 
engines for ground instruction, application for permission 
will be made to N.D.H.Q. No airframes or engines will be 
converted for ground instruction without the prior sanction 
of N.D.H.Q. 


1679. Damaged airframes and engines may be struck 
off charge under the conditions laid down in Appendix 
VUE 


1680. A marine craft or a M.T. vehicle will be written 
or struck off charge only on the authority of N.D.H.Q. 


1681. In so far as lies within the power and authoriza- 
tion of units, they will maintain in repair the equipment 
which they hold on charge. 
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1682. The Commanding Officer of a unit will not sell 
any produce or unserviceable R.C.A.F. equipment unless 
such sale is authorized by the Minister. 


1683. (1) When R.C.A.F. equipment of any description 
belonging to the public is found to be deficient, lost, stolen, 
damaged or destroyed, or when a deficiency is discovered 
in any equipment account, the Commanding Officer will at 
once cause the facts to be fully investigated. 


(2) When it has been decided by the appropriate 
authority (see para. 672) that a charge is to be made 
against a person or persons, recovery of the sum awarded 
will be made and the articles written off charge. 


(3) If any deficient article for which a charge has been 
made, is subsequently recovered, a refund of the amount 
paid may be authorized by N.D.H.Q. 


1684. (1) All losses of any kind which may be 
supposed to be due to theft will be reported at once 
to the police for investigation, unless it is considered that 
the matter can be properly investigated without the aid of 
the police, and dealt with under Air Force Law. 


(2) Any loss of firearms will be reported by the individ- 
ual concerned to his Commanding Officer immediately on 
discovery. Irrespective of the length of time that may 
have elapsed since the loss occurred, Commanding Officers 
will report full details of the loss forthwith to the police, 
giving the registered numbers of weapons, identification 
marks and any other relevant information. Similar action 
will be taken in the case of any loss of small arms or 
machine guns, bombs, explosives, or ammunition in bulk. 
The Commanding Officer will forward a report of the loss 
to N.D.H.Q. 


(3) If any article which has been reported to the police 
as lost or stolen is recovered, the fact will be reported at 
once to N.D.H.Q. and to the police when recovery was not 
effected through or by them. 


1685. (1) The Commanding Officer of a unit will be 
responsible, that proper action is taken to preserve from 
deterioration all material held in store, whether held as 
mobilization equipment or for current issue. He will also 
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be responsible for arranging that such material is inspected 
by a qualified officer whenever deterioration is discovered 
or suspected. 

(2) Any abnormal deterioration of complete aircraft, 
aircraft engines, marine craft, M.T. vehicles, ammunition, 
explosives, and pyrotechnics, will be reported immediately 
to N.D.H.Q. 


1686. Portable weighing appliances in the possession 
of units will be tested once yearly, the tests being carried 
out under the supervision of an officer. 


1687. It is important that railway freight cars, requisi- 
tioned for the despatch of consignments, should be loaded 
within the prescribed period during which no charge for 
demurrage accrues. Similarly, cars received loaded should 
be cleared as quickly as possible. 


SECTION 2.—DRESS CLOTHING AND EQUIPMENT 


General Instructions 


1688. (1) A Commanding Officer is forbidden to intro- 
duce or sanction any unauthorized deviation from the 
sealed pattern of dress, clothing, equipment and badges, as 
laid down in R.C.A.F. Dress Regulations. 

(2) Uniform clothing is to be worn as approved for 
issue by the Commanding Officer, and unit tailors and 
shoemakers are forbidden to carry out any unauthorized 
alterations in or deviations from the sealed patterns. 


(3) An airman will be liable to make good at his own 
expense any restoration to patterns or replacement of 
any garment issued to him which has subsequently been 
improperly altered. 

(4) Commanding Officers are periodically to bring this 
regulation to the notice of all airmen. , 


1689. An airman will not leave his quarters unless 
properly dressed. The dress, appearance and demeanour 
of airmen should on all occasions be such as to create a 
respect for the Air Service. 


1690. It is the duty of all officers, warrant officers and 
N.C.O’s to report irregularities of dress, misdemeanors 
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of airmen on pass or furlough to the men’s Commanding 
Officers, whether the airmen belong to their own unit 
or not. 


1691. An airman will not smoke in the streets when 
on duty. 


1692. (1) No unauthorized ornament or emblem is to 
be worn in uniform. 


(2) All ranks, when not on duty, are permitted to wear 
national flowers or emblems on their uniform headdress on 
the days specified hereunder :— 


Occasion Emblem By Whom Worn 

Dominion Day....... Maple Leaf....{All. 
St. George’s Day..... i a a Personnel of English descent. 
St. Andrew’s Day. ...|'Thistle...2:.. 2. Personnel of Scottish descent. 
St. Patrick’s Day...../Shamrock...... Personnel of Irish descent. 
St. David’s Day...... Ween ne. de Personnel of Welsh descent. 
St. Jean Baptiste ( 

WS Re EE SAE Maple Leaf....|Personnel of French-Canadian 

descent. 

Remembrance Day 

(November 11) POppViince teslas All. 


1693. Prescribed badges (wing or wings) denoting the 
wearer to be a qualified pilot or observer, are approved 
Royal Canadian Air Force Uniform. 


1694. (1) Uniform will be worn by all ranks while on 
duty. It is left to the discretion of the senior officer in 
the station to permit plain clothes to be worn by officers, 
warrant officers, and N.C.O’s not below the rank of Flight 
Sergeant when not on duty, and by other ranks for pur- 
poses of recreation. 


(2) Permission may also be given by a Commanding 
Officer to N.C.O’s below the rank of Flight Sergeant, and 
to men of good character to dress in plain clothes when 
on leave or pass away from their station. Such permission 
will be entered on the leave form or pass, and will be 
initialled by the officer granting it. 


1695. R.C.A.F. personnel will at all times carry on 
their persons such identification cards as may from time 
to time be set out in the appropriate Order. 
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1696. The hair of the head is to be kept short. The 
face is to be kept shaven, with the exception of the upper 
lip, which is to be either completely shaven or entirely 
unshaven. 


1697. 


1698. In uniform watch chains and trinkets are not 
to be worn in such a manner as to be seen. A plain gold 
collar pin is to be worn by officers with summer dress only. 


1699. Pistols or revolvers, and binoculars and _ pris- 
matic compasses, will be issued on loan to officers and 
airmen on Active Service, as required for the due per- 
formance of their Service duties. 


1700. A free issue of camp kit will be made to all officers 
prior to embarkation for an overseas command. To 
officers serving in Canada, free issue will only be made 
under the authority of the Air Officer Commanding con- 
cerned when special circumstances prevail, such as pro- 
ceeding on detached operations to isolated areas. 


1701. 


1702. A Commanding Officer may allow greatcoats to 
be worn when necessary. 


1703. (a) Court Mourning—Court Mourning will not 
apply to the Officers of the Royal Canadian Air Force 
except when attending a Court function, including Levees, 
or when in attendance upon His Excellency the Governor 
General or the Lieutenant-Governor of a Province, or 
on duty with an escort or guard of honour for His Excel- 
lency the Governor General or the Lieutenant-Governor 
of a Province. Officers will not attend balls in uniform 
during the period of Court Mourning. 


(6) Service Mourning—In the event of “Service Mourn- 
ing” being ordered, it will apply to Officers only. Special 
instructions regarding its application and duration will be 
issued. 


(c) When attending, in uniform, funerals or ceremonial 
services connected therewith, Officers and Warrant Officers, 
Class I will wear a mourning band. Other ranks may do 
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so if they desire. Mourning bands will not be worn at 
ceremonies such as the unveiling of memorials or Remem- 
brance Day celebrations. 


(d) All ranks may wear a mourning band in the case 
of personal bereavement at their own discretion. Officers 
in private mourning will not -wear the mourning band 
when attending functions described in (a) above unless 
the Court is In mourning. 


(e) The mourning band will be of black crepe or black 
broadcloth, three and one-quarter inches wide and will 
be worn around the left arm, half-way between the elbow 
and shoulder; it will be worn in all orders of dress and on 
greatcoats. 


1703A. (1) Service Mourning may be ordered by the 
Chief of the Air Staff on the occasion of the death of any 
member of the Royal Family, the Governor General of 
Canada, the Prime Minister of Canada, any R.C.A.F. 
Officer of the Active List of the rank of Air Commodore or 
above, any high ranking official or dignitary of any other 
branch of the Service, or any member of the diplomatic 
corps. 


(2) The period of such Mourning would normally be 
from the time of death of the individual until the com- 
pletion of the funeral ceremony. Details of the duration 
will be included in the order by the Chief of the Air 
Staff. 


(3) In event of the death of any Officer who is retired 
or is carried on the R.C.A.F. Reserve, Service Mourning 
will not normally be ordered, but the Chief of the Air Staff 
may: order that flags and ensigns on R.C.A.F. Buildings 
and enclosures be flown at half mast during the period 
of the funeral. 


1704. Glasses may be worn by all ranks on or off duty. 


Officers 


1705. (1) An officer, while in a foreign country, is not 
to wear uniform without having obtained the permission 
of His Majesty’s representative, which will only be granted 
when he is employed on duty, or attending court, or at 
State ceremonies to which he has been invited. 
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(2) Permission to wear uniform at foreign manoeuvres 
can only be obtained from the Minister. 


1705A. Officers will not be appointed to, or promoted 
in, the Royal Canadian Air Force unless they undertake 
to procure for themselves within three months of such 
appointment or promotion, the uniform required by 
regulations. 


1705B. Officers assuming prominent positions at reviews, 
and upon all occasions of State ceremony, will wear the 
full dress of their rank. 


1705C. Officers attending reviews in plain clothes will 
avoid being conspicuous, and will comport themselves as 
ordinary spectators. 


1705D. 


1706. (1) Officers of the Reserve Air Force and those 
on the retired list who have been permitted to retain 
their rank, except as mentioned in sub-para. (4), may 
be permitted to wear the uniform of their rank on special 
occasions when attending ceremonials and entertainments 
of a service nature and on occasions of ceremony when 
the wearing of uniform is appropriate. 


(2) Officers of the Auxiliary Active Air Force, who are 
not on active service, will be required to wear the uniform 
of their rank and branch when carrying out their periodical 
training and when employed on an official duty which would 
necessitate the wearing of uniform by an officer on the 
active list if he were similarly engaged. 


(3) The order of dress worn will conform to the regu- 
lations in effect from time to time. 


(4) The following will not be permitted to wear 
uniform:— 
(a) Officers who have resigned their commissions. 
(b) Officers who have been removed from the service 
under the provisions of Para. 255. 


1707. Regulation uniform must not be worn at fancy- 
dress balls. 
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1707A. An Honorary Aide-de-Camp to the Governor 
General will wear the distinguishing badge of such 
appointment on all occasions when the Governor General 
is present in state, at levees, and when on duty as Governor 
General’s Honorary Aide-de-Camp at field days and other 
Air Force and Military ceremonies at which the Governor 
General is present. 


1708-1712. 


Airmen 


1713. On detached duties not under arms, and when 
off duty out of barracks or when on leave or pass at home 
stations, service dress will be worn with forage caps. 


1714. An airman when walking out is to carry the 
regulation cane. 


1715. An airman going on pass or leave will not take 
with him any arms or accoutrements. 


1716. Arms and accoutrements as may be ordered will 
be carried on parade in all orders of dress. 


1717. The canvas suit or jean overalls is to be worn 
on all fatigues in barracks or camp, and on all occasions 
when its use will save the men’s clothing. In cold weather 
it may be worn over, and in warm weather without, the 
service dress. 


1718-1719. 
Equipment 


1720. Water is not to be kept in the water-bottle when 
the bottles are not in use. 


1721. (1) The haversack will be worn over the right 
shoulder. The sling will be worn under the waistbelt, 
the haversack with the top below the lower edge of the 
belt. um 

(2) The haversack will be worn by all ranks in march- 
ing order; on other occasions it will be carried only when 
ordered for use, and is not to be worn rolled up. 


1722-1723. 
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SECTION 3.—BOMBS AND EXPLOSIVES 


1724. In time of Peace, ball ammunition is never to be 
in possession of the men, unless the Officer Commanding 
should consider it necessary to authorize an issue of 
service ball ammunition for a special purpose. 


1725. Guards and escorts (except escorts for airmen 
in custody) and parties detached in aid of the civil power, 
will have the requisite ammunition served out to them 
before going on duty. This supply is to be collected in 
the presence of an officer, after the duty has been per- 
formed, and returned into the magazine. 


1726. When ammunition is in possession of men it is 
to be inspected at the daily morning parade by an officer 
and any loss or damage is to be reported. 


1727-1728. i 


1729. Whenever ammunition is issued from store to, 
or returned to store by, Air Forces at the issuing station, 
an officer of the unit will attend. 


1730. The issue of ammunition from the unit or station 
magazine is to be made by an officer, and he is not to 
entrust the key of the magazine to anyone. The Squadron 
Commander will inspect all ammunition issued for the use 
of his squadron, ete., and will be personally responsible for 
the correctness of the description and quantity of ammuni- 
tion drawn, and for the care and expenditure of such 
ammunition. He will also personally check any unex-. 
pended balance of ammunition when collected from the 
men, and will be responsible for its return to the magazine. 


1731. All ammunition in charge of a unit is to be 
inspected at least once a month by the Commanding 
Officer, who will see that it is deposited in a place of 
safety. ‘ 


1732. As damage may be done to rifles or revolvers 
by the use of unsuitable ammunition, the use of any 
ammunition, whether ball, blank or’dummy, except that 
provided by government, is forbidden. 


1733. (1) The Officer Commanding will report to the 
Defence Council, through the proper channels, ay accl- 
dent that may happen with ordnance, machine guns, 
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mountings, small arms or bombs, stating the charge used, 
and also the supposed cause of the accident. Failure or 
defects in ammunition, bombs, or other ordnance stores 
are also to be reported. 


(2) In any report referring to guns or mountings, the 
correct nomenclature is always to be used in describing 
details and the numbers and distinguishing marks are 
to be given in full. In describing ammunition, correct 
copies of all stencilling, labels, and marks on boxes, car- 
tridges, small arm ammunition, fuses, primers, bombs, etc., 
are invariably to be included, and, if possible, it should be 
stated when the amamunition was received and where from. 


(3) Should a serious accident happen to any part of 
a gun or mounting, or should any material defect be dis- 
covered therein, the gun and its mounting are to be left 
as nearly as possible in the condition in which they were 
found immediately after the accident occurred, or the 
defect was discovered, pending an investigation, which is 
at once to be held, as to the cause of the accident or defect. 

A full report of the investigation, accompanied by 
sketches or impressions of the injured parts, is to be 
transmitted to the Deputy Minister, Department of 
National Defence, without delay. 

Mention of the circumstances of such special report 
is to be made in the annual returns of ordnance. 


(4) On all occasions of receiving or discharging explo- 
sives, smoking is prohibited while work is going on. When 
work is not going on, i.e., at meal-times, smoking may be 
permitted. 

(5) Whenever bombs are returned, the Commanding 
Officer is immediately to send a written report to the 
Chief of the Air Staff that all bombs have been returned 
properly marked. | 

Returned bombs, should not be placed in a magazine 
with other explosives until they have been inspected by 
an expert and pronounced “safe.” 


(6) Bombs are always to be handled and stowed with 
much care and caution, under the direction of an officer. 


(7) When receiving ammunition, the utmost care is to 
be taken of the cases in which it is packed. 
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(8) The magazine is always to be opened by an officer. 
The officer in charge is to be very careful to ascertain 
that persons who go into the magazine have no matches 
nor anything else about them which can strike fire. 


(9) Before the magazine is closed, on each occasion, 
an officer is to examine and arrange the cases of bombs, 
etc., which have been opened and secure all that contain 
ammunition as before. 


(10) A sufficient number of keys or spanners are to 
be kept near to the cases which require to be opened; and 
nothing is to be bestowed in the magazine except what is 
actually required for the issue and supply of ammunition. 


(11) Candle lamps are never, in any circumstances, to 
be allowed in magazines or handling-rooms. 


(12) The hermetically-closed tin boxes, in which tubes, 
fuses, lights and other combustibles are used for service 
are never to be opened until required for use to guard 
against deterioration from damp or other causes. 
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Chapter XXII 
MEDALS AND DECORATIONS 


SECTION 1.—GENERAL INSTRUCTIONS 


1734. The General Order notifying the award of a 
medal for active operations will include instructions as to 
the nominal rolls of individuals entitled to the medals. 


Medals will be issued to those entitled to them as 
follows:— 


(1) Medals of individuals still serving with their unit. 
—To the O.C. Unit. 
(ii) Medals of individuals who have left their unit. 
—To Defence Headquarters. 
The officer receiving medals under (ii) will forward 
them to the individuals for whom they are intended. 


If medals cannot be delivered (as in the case of men 
whose addresses cannot be ascertained) they will be 
retained at Defence Headquarters for custody, and for 
issue, if subsequently applied for. 


1735. Letters containing medals are to be registered, 
and receipts should be obtained from the persons to whom 
they are sent. 


1736. (1) Instructions concerning the wearing of medals, 
decorations and miniature medals by officers are contained 
in the Dress Regulations. 


(2) Medals and decorations will be worn by other ranks 
with the full dress coat, in the order prescribed for officers 
in the Dress Regulations. On other coats ribbon will only 
be worn. 


1737. An airman irregularly enlisted while belonging to 
the Air Force Reserve and retained with the Permanent 
Active Air Force upon his last attestation, may be allowed 
to wear medals awarded for service under his previous 
attestation. 


1738. When the grant of a medal has been notified, and 
medal rolls have been transmitted, the Minister may, 
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pending the issue of the medal, authorize the wearing of 
the regulation ribbon by all ranks, whose names are entered 
on the rolls. 


1739. (1) When the Royal Canadian Air Force is 
placed on Active Service, the Commanding Officer of each 
unit will be responsible that the medals of all Warrant 
Officers, Non-Commissioned Officers and Airmen serving 
therein are collected and forwarded together with a descrip- 
tive list of such medals and a nominal roll of the Airmen 
to whom they belong, through Air Command Headquarters, 
to the R.C.A.F. Records Office. 


(2) All medals, stars, crosses and other metallic symbols 
in respect of decorations, honours and awards conferred on 
R.C.A.F. Warrant Officers, Non-Commissioned Officers and 
Airmen while serving out of Canada and its territorial 
boundaries are to be forwarded through the proper channels 
to the Branch abroad of the R.C.A.F. Records Office. 


1740. When Air Forces proceed on long journeys, all 
medals and decorations of the airmen are to be handed 
over to the Officer Commanding Troops on board for safe 
custody during the journey. 


1741. Medals left behind by an airman who absents 
himself without leave, and is declared by a Court of Inquiry 
to be illegally absent, will be forwarded to the Record 
Officer. If the man does not rejoin within 10 years the 
medals will be disposed of as unclaimed. 


1742. An officer in charge of medals will arrange for 
their safe custody, and will keep a book showing (i) the 
numbers, ranks and names of the airmen whose medals 
are placed in his charge; (ii) the service for which the 
medals were granted; (ili) the date and cause of their 
being taken in charge; and (iv) the date and manner of 
their disposal. 


1743. Medals which at the end of ten years still remain 
unclaimed will be sent to the Director of Records, Depart- 
ment of National Defence. If the man does not rejoin 
within ten years, the medals will be disposed of as 
unclaimed medals. 
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1744. The grant, forfeiture and restoration of medals 
will be recorded on the Air Force history page of an 
airman’s attestation and, when medals are issued to an 
airman after he has left the colours, the Record Officer 
will enter the grant in the airman’s discharge or transfer 
documents. An entry of the grant will also be made in 
the allotted space on the certificate of character, showing 
name of campaign, medal and number of clasps. 


1745. Recommendations for the Victoria Cross, accom- 
panied by records of service and statements of service 
abroad or in the field, and of the wounds and distinctions 
of these recommended, will be addressed to the Minister 
through the usual channel. 


1746. When an airman in possession of the Victoria 
Cross forfeits his medals, whether by sentence of a court- 
martial or otherwise, a report will be made to the Minister 
with a view to His Majesty’s pleasure being ascertained as 
regards the retention or forfeiture of the Victoria Cross. 


1747. 


1748. The good conduct medal is a reward for long 
service with irreproachable character and conduct. The 
Commanding Officer is the sole judge of the standard of 
conduct required, and must, therefore, recommend only 
such airmen as are in every way worthy of the distinction, 
and whose character has been exemplary. 


When an airman is eligible by length of service (18 years 
with the colours) regard will be had to his conduct and 
character throughout the service, and to the number and 
nature of the offences recorded in his conduct sheets 
irrespective of the punishments which may have been 
awarded. 


Service of an airman under 18 years of age may be 
included in the 18 years required to qualify. 

The following are absolutely ineligible and must not be 
recommended ; 

(1) Any airman, who, during his service, has been 
sentenced by civil court to penal servitude or Imprison- 
ment and has undergone such sentence. 
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(2) Any airman who has been convicted by court- 
martial, and has had his trial by desertion or fraudulent 
enlistment dispensed with, provided that any airman con- 
victed of desertion or fraudulent enlistment, or whose trial 
for that offence has been dispensed with, will cease to be 
eligible if the whole of the service forfeited by such 
conviction or dispensation be subsequently restored. 


(3) Any airman who has been found guilty of an offence 
of drunkenness when on duty or warned for duty or when 
engaged on garrison or unit employment. 


(4) Any N.C.O. who has under Section 183 (2) of 
the Air Force Act been reduced to a lower grade or to 
the ranks for an offence, but not for inefficiency. 


When any airman, who has been awarded the medal is 
convicted as in (1) or (2), has had his trial for desertion 
or fraudulent enlistment dispensed with as in (2), has 
been found guilty as in (3), or has been reduced as in (4), 
and in any other case where the Commanding Officer 
considers that the airman’s conduct has been such as to 
disqualify him from wearing the medal, the Commanding 
Officer shall report the case with full remarks and certified 
true copies of conduct sheets to the Minister. 


1749. 


1V749A. The Minister will consider the case of any 
airman who has been excluded under para. 1748, but who 
may be specially recommended on account of his having 
shown highly exemplary conduct in action against the 
enemy or otherwise. 


1750. An officer employed on administrative duties 
in a unit will bring to the notice of the Commanding 
Officer every airman who becomes eligible for the award, 
but the fact that the airman fulfils the conditions for 
eligibility gives him no claim to the medal. 


1751. A Commanding Officer must recommend only 
such airmen as are in every way worthy of the distinction. 
Even when an airman is eligible in all respects, regard 
will be had to his conduct and character throughout his 
career and the number and nature of offences recorded in 
his conduct sheets, irrespective of the punishments which 
may have been awarded. 
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1752. 


1753. The medal, if granted, will be transmitted to 
the Commanding Officer who will deliver it to the airman 
at a parade of the unit. If the unit is paraded with other 
troops, the Commanding Officer will report to the Com- 
manding Officer troops at the station who will order a 
general parade for the presentation. Good conduct medals 
awarded to airmen after their discharge from the service 
will be forwarded direct to the Officer i/ec Records. 


1754, 


- -1754A. (1) The Distinguished Flying Cross shall be 
granted only to such officers and warrant officers of the 
Royal Canadian Air Force as shall be recommended for 
an act or acts of valour, courage or devotion to duty per- 
formed whilst flying in active operations against the 
enemy. 

(2) The award of the Distinguished Flying Cross shall 
entitle the recipient to have the initials “D.F.C.” appended 
to his name. | 


1754B. (1) The Air Force Cross shall be granted only 
to such officers and warrant officers of the Royal Canadian 
Air Force, as shall be recommended for an act or acts 
of valour, courage or devotion to duty whilst flying, though 
not in active operations against the enemy. 


(2) The award of the Air Force Cross shall entitle the 
recipient to have the initials “A.F.C.” appended to his 
name. 


1754C. (1) The Distinguished Flying Medal shall 
be granted only to such non-commisisoned officers and 
airmen of the Royal Canadian Air Force as shall be 
recommended for an act or acts of valour, courage or 
devotion to duty, performed whilst flying in active opera- 
tions against the enemy. 

(2) The award of the Distinguished Flying Medal shall 
entitle the recipient to have the initials “D.F.M.” appended 
to his name. 

1754D. (1) The Air Force Medal shall be granted only 


to such non-commissioned officers and airmen of the 
Royal Canadian Air Force as shall be recommended for 
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an act or acts of valour, courage or devotion to duty 
performed whilst flying, though not in active operations 
against the enemy. 


(2) The award of the Air Force Medal shall entitle the 
recipient to have the initials “A.F.M.” appended to his 
name. 


1754E. Recommendations for the award of the Dis- 
tinguished Flying Cross, and the Air Force Cross shall 
be forwarded to National Defence Headquarters immedi- 
ately after the performance of the acts of valour, courage 
or devotion to duty, and shall be accompanied by a com- 
plete record of the officer’s or warrant officer’s service. 


1754F. Recommendations for the award of the Dis- 
tinguished Flying Medal and the Air Force Medal shall 
be forwarded to National Defence Headquarters immedi- 
ately after the performance of the acts of valour, courage 
or devotion to duty, and shall be accompanied by a com- 
plete record of the airman’s service, together with original 
Conduct Sheet and copies of civil conviction. 


SECTION 2.—ACCEPTANCE AND WEARING OF WNON- 
MILITARY MEDALS GRANTED FOR ACTS OF GALLANTRY 


1755. (1) The following non-military medals are 
allowed to be worn when in uniform:— 


(a) “The Albert Medal,” “The Edward Medal,” “The 
Board of Trade Medal,” “The Medal of the Order 
of St. John of Jerusalem,” and 


(b) The medals of the Royal Humane Society, the 
“Stanhope Gold Medal,” awarded by that body and 
the medal of the Royal National Lifeboat Institu- 
tion, and the Royal Canadian Humane Association 
Medal. 


(2) Out of the above not more than two medals may 
be worn for one act of gallantry, viz., one official medal, 
and if awarded, either the Royal Humane Society’s Medal, 
the Stanhope Gold Medal, the Royal National Lifeboat 
Institution’s Medal, or the Royal Canadian Humane 
Association Medal. 
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(3) Under no circumstances can medals, other than 
those in (1) (a) awarded by private Societies, be per- 
mitted to be worn and, as far as possible, this restriction 
also applies to medals awarded by foreign governments. 
In a case, however, where a foreign government medal 
and a British medal are awarded for the same act of 
gallantry the foreign medal may be worn only on occasions 
of ceremony where representatives of the country con- 
cerned are present. 


1756. (1) No restriction is imposed on the acceptance 
of any medal, British or foreign, which it is not intended 
to wear. 


(2) The Minister reserves the right of determining which 
of several medals awarded may be worn. 


(3) Whenever any of the above medals are awarded to 
officers or airmen, a statement of the fact should be sent 
to the Defence Council, in order that the necessary 
authority may be issued for the distinction to be worn. 


(4) A Commanding Officer in putting forward an air- 
man’s claim for the Royal Humane Society’s medal, should 
do so on the form which will be furnished on application 
to the Secretary of the Society’s office, 4 Trafalgar Square, 
Charing Cross, London. 


SECTION 3._FOREIGN ORDERS AND MEDALS 


1757. Attention is drawn to the regulations respecting 
foreign orders and medals issued by the Foreign Office and 
published from time to time in the Official Air Force List, 
especially to the rule prescribing that “the intention of a 
foreign Sovereign to confer upon a British subject the 
insignia of an order must be notified to His Majesty’s 
Principal Secretary of State for Foreign Affairs either 
through the British Minister accredited to the Court. of 
such foreign Sovereign or through his Minister accredited 
to the Court of His Majesty.” Until such notification 
has been made, His Majesty’s permission to accept and 
wear the decoration cannot in any case be granted. 


1758. A medal or decoration bestowed by a foreign 
power cannot under any eircumstances be replaced. | | 
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SECTION 4.—LOSS AND REPLACEMENT 


1759. Medals are to be shown at kit inspections. 
When an airman is unable to produce his medals, the 
squadron, etc., commander will record all available evidence 
regarding the loss, and will submit same to the Officer 
Commanding of the unit who will record his opinions as to 
whether the loss occurred: — 


(1) When the airman was on duty and from causes 
entirely beyond his control. 

(ii) By accident. 

(111) Wilfully. 

Under (i) and (ii) applications to replace the lost 
medals may be at once submitted to Defence Headquarters 
with the original record of ribbons taken by the Squadron 
Commander. 


In cases in which no testimony as to the loss, except 
that of the airman himself, is forthcoming, the Command- 
ing Officer, except in very special circumstances, which he 
will record, will take the airman’s character into account 
in forming his opinion. 

It is necessary that the replacement of medals should be 
carefully safeguarded, and every effort made to prevent 
their falling into the possession of unauthorized persons. 


For this reason it is seldom that medals can be 
permitted to be replaced at the public expense. Such 
replacement is confined to cases in which the loss of the 
medal was due entirely to unavoidable circumstances, 
such as shipwreck, fire, etc. In interpreting this rule, care 
should be taken to differentiate between such accidental 
losses as might ordinarily be incurred in private life and 
those which are incurred solely through the exigencies of 
the service. Thus—loss by theft, burglary, loss of baggage 
while travelling, or loss due to defective fastenings, etc., are 
such as might be incurred by an individual and are not, 
therefore, to be considered as fair charges against the 
public. 

In cases under (iii) the airman will be dealt with under 
Section 24 of the Air Force Act, and, if convicted he must 
serve three years clear of an entry before he can be recom- 
mended for the grant of a new medal, on paying the value 
thereof. 
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If sentenced to imprisonment or detention the three 
years will reckon from termination of such imprisonment 
or detention. 

In all cases where the clasps are not lost a new medal 
only is to be applied for. 


1760. In the event of a discharged airman losing his 
medals, it will be necessary for him to make application 
to the Defence Council for the issue of new medals at his 
own expense, submitting with such application a statutory 
declaration setting forth the circumstances in regard to 
the loss, and showing that the loss was unavoidable, and 
occurred through no fault of his own. 


1760A. When a medal or clasp issued by Canada 
requires to be replaced at the expense of the man, the 
value thereof $1.83 for the medal and 36 cents for each 
clasp, must be deposited in the usual way in some auth- 
orized bank in the locality to the credit of the Receiver- 
General, and the Deposit Receipt therefor must be sent 
to Defence Headquarters with the application for issue. 
The charge for the ribbon will be 5 cents. 


SECTION 5.—FORFEITURE AND RESTORATION 
OF MEDALS 


1761. 


1762. (1) The circumstances under which Orders shall 
be forfeited by, or restored to, officers are laid down in 
Statutes governing them. 

(2) The conditions under which the decorations and 
medals are forfeited by, or restored to, officers are laid 
down in the Warrants respectively governing them. 

(3) Every officer who suffers death by sentence of court- 
martial, or who is cashiered or dismissed or removed for 
misconduct from the service should forfeit any war medals 
of which he may be in possession, or to which he may be 
entitled. Such officer shall forfeit any Long Service or 
Good Conduct Medal to which he may be entitled, or of 
which he may be in possession. 

(4) Every officer who is convicted by the civil power of 
any offence shall be liable to forfeit any war medals, or 
Long Service and Good Conduct Medal of which he may 
be in possession, or to which he may be entitled, at the 
discretion of the Dept. of National Defence. 
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1762A. (1) Any war medal or Long Serice and Good 
Conduct medal forfeited by an officer may be restored 
under regulations approved by the Dept. of National 
Defence. 


(2) Every airman who suffers death by sentence of 
court-martial, or is discharged under paragraph 392 (VII), 
(VIII) and (XI) shall forfeit all war medals of which he 
may be in possession or to which he may be entitled. Such 
airmen shall also forfeit any Long Service and Good 
Conduct medals of which they may be in possession or to 
which they may be entitled. 


(3) Every airman who is convicted by the civil power 
shall be liable to forfeit any war medals or Long Service 
and Good Conduct medal of which he may be in possession 
or to which he may be entitled, at the discretion of the 
Dept. of National Defence. 


SECTION 6—MEDALS OF AIRMEN DISCHARGED AS 
LUNATICS AND OF DECEASED OFFICERS AND AIRMEN 


1763. (1) Medals of an airman, who on discharge is 
sent to a lunatic asylum, will be forwarded by the officer 
who carries out the discharge to the Director of Records, 
with a notification of the date of discharge and the institu- 
tion to which the man has been sent. Similar notification 
will be made in the cases of such airmen, who, on discharge, 
are entitled to medals not then issued. 


(2) The officer in charge of medals of lunatics will 
periodically ascertain from the institution what becomes 
of the airmen in order that their medals may be forwarded 
to them if they recover, or to the individuals legally 
entitled thereto if they die. 


(3) Medals of a lunatic may be issued to his next of 
kin on receipt of a written guarantee that the medals will 
be retained in safe custody, and handed over to the man 
in the event of his recovery. When medals are so issued, 
they will be disposed of in the order of relationship laid 
down in para. 1764 (b). 


1764. Medals and decorations of persons dying while 
subject to Air Force law will be disposed of as under:— 
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ee ee err 


(a) If there is a Will, the medals and decorations will 
be sent to the person who, in the opinion of the Minister, 
is named in the will as being intended to receive them, or 
as being a general or residuary legatee of the estate. 


(b) If there is no Will, medals and decorations will be 
sent to the next of kin in the following order of relation- 
ship:— 

(i) Widow. 

(ii) Eldest surviving son. 

(iii) Eldest surviving daughter. 
(iv) Father. 

(v) Mother. 

(vi) Eldest surviving brother. 
(vii) Eldest surviving sister. 
(viii) Eldest surviving half-brother. 
(ix) Eldest surviving half-sister. 


D.C.R.A. Badges 


1764A. The badge given by the Dominion of Canada 
Rifle Association may be worn on the left arm. 


1765. 
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Chapter XXII 
CEREMONIAL 


SECTION 1.—RELATIVE RANK AND PRECEDENCE OF 
OFFICERS IN NAVY, ARMY AND AIR FORCE 


1766. Nothing contained in these regulations is to give 
a claim to any officer of the Royal Canadian Air Force to 
assume command of His Majesty’s Canadian Land or Sea 
Forces, nor to any officer of the Militia or Royal Canadian 
Navy to assume command of His Majesty’s Royal Cana- 
dian Air Force, or any of the officers or men thereunto 
belonging, unless under special authority from the Defence 
Council for any particular service, or under such conditions 
as may be prescribed by regulations under Section 184A 
of the Air Force Act, 90A of the Naval Discipline Act and 
184A of the Army Act. 


1767. The relative rank of officers of the Air Force 
with the officers of the Militia and Navy shall, subject to 
the exceptions provided for in this chapter, be as laid down 
in the table giving such relative rank, and shall in every 
case take effect according to the dates of their respective 
commissions or appointments, unless the relative rank is 
granted at the discretion of the Minister or is dependent 
on the attainment of seniority, or completion of service. 
In the latter case it shall take effect from such attainment 
of seniority or completion of service in the particular rank. 
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Precedence 


1768. The Royal Canadian Air Force shall take pre- 
cedence after the Navy and the Army. 


A Unit of the Permanent Force shall always take 
precedence of a Unit of the same arm not forming a 
portion of the Permanent Force. 


1769. An Officer of the Consular Service will rank with 
an officer of the Air Force as follows:— 


Agent and Consul-General, and Commissioner and: 
Consul-General—with, but after, Air Vice-Marshal. 


Consul-General—with, but after, Air Vice- Hee yee 
Consul—with, but ater Group Captain. 

Vice- drama th| but after, Squadron Leader. , 
Consular Agent—with, ‘but after, Flight Lieutenant. 


1770. (1) When personnel of the respective Services of 
the Defence Forces take part as units in a joint parade or 
ceremony, the following precedence will be observed:— 


(a) Units of the Royal Canadian Navy. 
(6) Units of the Canadian Militia. 
(c) Units of the Royal Canadian Air Force. 


(2) When taking part in a joint ceremony, but not 
as units, officers of the three services will be grouped 
together and will take precedence inter se in accord- 
ance with their ranks and seniority, with the following 
exception :— 


The senior naval officer, the senior military officer 
and the senior air force officer will take up position 
together, jointly taking precedence over all other naval, 
military and air force officers but ranking inter se 
according to their individual rank and seniority. 


(3) Any modification to the above, which may be 
necessary in regard to the opening or closing of the 
Dominion Parliament, will be laid down by National 
Defence Headquarters as the occasion requires. 


1771-1777. 
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SECTION 2.—REWARDS, HONOURS AND SALUTES 
General Instructions 


1778. Whenever any member of the Royal Family 
passes along the front of a camp to inspect it, the Air 
Forces are to turn out and fall-in in front of the tents, but 
not under arms. 


1779. Governors of Colonies who are also general 
officers are entitled in every respect to the honours due to 
their military rank as well as to their civil office. 


1780. Officers temporarily acting in any higher com- 
mand are entitled, during their tenure, to all the honours 
and salutes appertaining to such command. 


~1781.- Officers acting -in any civil office are entitled 
during their tenure.to all the honours and salutes apper- 
taining to such office. 


1782. The compliments directed in these Regulations 
are to be paid to officers in the service of any Power in 
alliance with His Majesty according to their respective 
ranks. 


1783. Officers or airmen passing troops with uncased 
colours will salute the colours and the O.C. (if senior). 


1783A. Each year, on the morning of Remembrance 
Day, 11th November, at 11 00 hours, all officers and airmen 
will stand at attention for two minutes and all guards will 
turn out and present arms. 


1784. Officers, airmen and colours passing a military 
funeral, will salute the body. 


1785. Armed parties in paying compliments on the 
march will be called to attention and the command ‘Eyes 
right (or left)’ will be given. 


1786. When in command of an unarmed party, an O.C. 
will return the salute with the right hand as he gives the 
command “Eyes right (or left)” Cadets, Warrant Officers 
and N.C.O’s. in command of parties will conform to the 
rules laid down for officers. 
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1787. All officers will salute their seniors before 
addressing them on duty or parade; when in uniform they 
will salute with the right hand, in the manner prescribed 
for airmen. Officers are to return the salutes of junior 
officers and of airmen. A salute made to two or more 
officers will be returned by the senior only. 


1787A. When not on duty or parade but in uniform 
officers under the rank of field officers will salute all officers 
of field rank and upwards. Field officers and General 
Officers will salute their superiors in rank, 


1788. 


1789. Officers will salute those officers of the Royal 
Navy and Army when in uniform who would be saluted 
by individuals of corresponding ranks in their own service. 


1790. Officers and airmen boarding any of His 
Majesty’s Ships or a foreign man-of-war will salute the 
quarterdeck. 


1791. (1) Warrant officers, N.C.O’s and aircraftmen 
will salute all commissioned officers, of His Majesty’s 
Forces, whom they know to be such, whether in uniform 
or not. They will similarly salute such Warrant Officers 
of the Royal Navy as have rank corresponding to that 
of commissioned officers in the army. 


(2) N.C.O’s and Airmen will address Warrant Officers 
in the same manner as they do officers, but will not 
salute them. 


(3) Should an N.C.O. or airman be standing about, and 
an officer pass him, he is to face the officer and salute; 
if sitting when an officer approaches he is to rise, stand 
at attention, and salute. If two or more N.C.O’s or air- 
craftmen are sitting or standing about the senior N.C.O. 
or aircraftman will call the whole to attention, and he alone 
will salute. 


1792. (1) In a civil court an officer or airman will 
remove his head-dress while the judge or magistrate is 
present, except when the officer or airman is on duty under 
arms with an escort inside the court. 
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(2) When an N.C.O. or airman is brought before an 
officer on any charge, head-dress will be removed. 


1793. (1) To salute to the front:— 


Bring the right hand smartly, with a circular motion 
to the head, fingers and thumb fully extended and close 
together, palm to the front, point of the fore-finger in 
line with and to right of the right eye, wrist straight, 
elbow in line with and square with the right shoulder. 
After a pause equal to two paces in quick time, cut away 
the arm smartly to the side. 


Saluting to the side is carried out as above, except 
that the head and eyes will be turned in the direction in 
which the salute is given. All ranks are invariably to 
salute with the right hand, except when physically 
incapacitated from doing so, in which case they will salute 
with the left hand. 


When returning a salute, officers must acknowledge it 
with the prescribed salute. If two or more officers are 
saluted the senior will normally return the salute. Should 
however this officer not perceive the salute it is the duty 
of the next senior who observes it to return it. 


(2) When an airman passes an officer, he will salute 
on the third pace before reaching him and cut away the 
hand on the third pace after passing him; if carrying a 
cane, he will place it smartly under the disengaged arm, 
cutting away the hand before saluting. 


(3) An airman, if sitting when an officer approaches, 
will stand at attention facing the officer, and salute. If 
two or more, airmen are sitting or standing about, the 
senior N.C.O. or airman will face the officer, call the 
whole to attention and alone will salute. 


(4) When an airman addresses an officer, he will halt 
two paces from him and salute; he will also salute before 
withdrawing. 


(5) An airman, when not wearing a cap, or when 
carrying anything other than his rifle, will, if standing 
still, come to attention as an officer passes, if walking, he 
will turn his head smartly towards the officer in passing 
him. 
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(6) When driving a horsed vehicle, an airman will 
bring his whip to a perpendicular position, with the right 
hand resting on the thigh, and turn his head smartly 
towards an officer when passing him. 

(7) An airman riding on a vehicle will turn his head 
smartly towards an officer when passing him. 


(8) A cadet is to comply with the above. 

(9) Airmen in a group, when passing or overtaking 
an officer, unless being marched in a party, will all salute. 

(10) So long as there is suffieient light, by day or night, 
to allow of an airman recognizing an officer, he will invari- 
ably salute. 


Presentation at a Foreign Court 


1794. An officer who wishes to be presented at a 
foreign court will make an application to His Majesty’s 
representative at that Court. 


1795. A guard of honour, as a general rule, of 100 
rank and file, with a Flight Lieutenant in command, two 
junior officers, a proportion of sergeants, will attend:— 


(i) Upon the King and other Royal personages; and 
upon Presidents of Republican States. 

(11) At State ceremonials. 

Similar guards of honour will attend upon gov- 
ernors and lieutenant-governors administering the 
government of His Majesty’s possessions on such 
occasions as are customary within their govern- 
ments. _ (Guards of honour will not be detailed 
when the governors and lieutenant-governors are 
returning after leave of absence, the duration of 
which has not exceeded three months, nor when they 
are merely arriving at, or departing from, one or 
other of the ports within their government; nor 
on merely changing their residence.) 

(111) Whenever a guard of honour is provided by the 
Royal Canadian Air Force, the senior Royal Cana- 
dian Air Force Officer of the station will be the 
officer responsible for accompanying the distinguished 
guest on the inspection of the guard. 


1796. 
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conan a ro ss a a a LE a ate 
Guards and Sentries 


1797. Guards, including guards of honour, mounted 
over the person of the King and members of the Royal 
Family, will pay no compliments except to the King and 
members of the Royal Family; and guards, including 
guards of honour, mounted over viceroys and governors 
within their respective governments will pay no compli- 
ments to officers or persons of lesser degree. When any 
such guards are visited by officers on duty, they will 
turn out to them with sloped arms. 


1798. Guards are at all times between Reveille and 
Retreat to turn out and pay the proper compliments to 
general officers in uniform and to civil governors within 
the limits of their jurisdiction. Guards and parties on the 
march will also pay the prescribed compliments to general 
officers in uniform. 


1799. An officer who is not in uniform is not entitled 
to the compliment of a guard turning out, except members 
of the Royal Family, the Lord-lieutenant of Ireland, and 
governors or lieutenant-governors within the precincts of 
their governments. 


1800. To C.O.—irrespective of their Air Force rank— 
their guards are to turn out and present arms, once a day. 


1801. When a general officer in uniform or a person 
entitled to a salute, passes in the rear of a guard, the 
commander is to cause his guard to fall in and stand 
with sloped arms, facing the front. When such officers pass 
guards while in the act of relieving, both guards are to 
salute as they stand, receiving the word of command from 
the senior commander. 


1802. Guards are to turn out at all times when armed 
parties of any branch of His Majesty’s Forces approach 
their posts. They will not pay compliments between the 
sounding of “Retreat” and “Reveille.” They will not 
turn out to unarmed parties. 


1803. 


1804. All guards and sentries are to pay the same 
compliments to commissioned officers of His Majesty’s 
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Forces—when in uniform—as are directed to be paid to 
officers of the regular Air Force. Guards and sentries 
will pay compliments to commissioned officers of the 
departments of the Air Force according to their ranks or 
corresponding ranks, as the case may be. 


1805. 


1806. (1) The Royal Standard, being the personal flag 
of the Sovereign, is to be hoisted at the masthead on official 
buildings, or in R.C.A.F. enclosures, only when His Majesty 
is personally present in the building, or in R.C.A.F. build- 
ings or enclosures in the immediate vicinity, and is to be 
lowered at the moment of departure. Air or other officers 
commanding are to have the Royal Standard in readiness 
for the purpose. The Royal Standard is not to be used 
at any time for purposes of decoration, and is only to be 
flown at the times and places mentioned above. 


(2) In the absence of the Sovereign, when the Queen, 
Queen Mary, the Duke of Gloucester, the Duke of Kent, 
the Princess Royal or the Duke of Connaught are present 
in such building, etc., their personal standards are to be 
hoisted in the same circumstances as in sub-para. (1). 


1807. The Royal Standard, on all occasions relating to 
para. 1806 is to be hoisted furled, and broken .as His 
Majesty enters. . 


1808. Where two flags are issued, the smaller is to be 
used in inclement weather. 


1809. The Governor General’s Flag, being the personal 
standard of His Excellency the Governor General, is to 
be flown day and night on any residence occupied by 
His Excellency the Governor General. 


1810. The Governor General’s Flag is to be hoisted at 
the masthead on public buildings, forts, in enclosures or on 
parade grounds and is to be flown in marine craft and ships 
only when His Excellency is personally present in the 
buildings, forts, enclosures or on parade, or in marine craft 
or ships and is to be lowered at the moment of departure. 
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1811. The R.C.A.F. Ensign is to be hoisted daily at 
R.C.A.F. Headquarters and R.C.A.F. Stations. If, how- 
ever, the station is on a care and maintenance basis, the 
Ensign is not to be flown. 


1812. When the R.C.A.F. Ensign is flown other than 
from vessels, it is to be hoisted at the peak at the hour 
of the first convenient morning parade, which will vary 
in different places and at different seasons of the year. 
It is to be hauled down at sunset. 


1813. Where a unit of another service is stationed at 
the same camp as an R.C.A.F. unit, the Union Jack may 
be flown by the other unit concerned, but neither the 
Union Jack nor the White Ensign are to be flown on 
R.C.A.F. boats and vessels or at R.C.A.F. Stations on 
shore. 


1814. At the hoisting and hauling down of the R.C.A.F. 
Ensign, the guard is to turn out. The following ceremonial 
is then to be carried out: 

(a) Hoisting of Ensign: “Attention” is to be sounded; 
the Ensign hoisted; the “General Salute” sounded, 
and the guard is to “Present Arms.” 

(6) Hauling down of Ensign: “Attention” is to be 
sounded; the Ensign hauled down; the guard and 
sentries whose posts are within hearing of the 
trumpet calls are to “Present Arms”; “Retreat’’ is 
to be sounded. 


(c) When “Attention” is sounded, all officers and airmen 
within hearing are to stand at attention, face the 
flag-staff and salute whilst the Ensign is being 
hoisted or hauled down. 


1815. The R.C.A.F. Ensign is to be half masted on the 
instructions of Air Force Headquarters or Headquarters 
Air Commands only. When the Ensign is ordered to be 
half, masted, it is to be hoisted close up in the morning 
and immediately lowered to half mast. At sunset the 
Ensign is to be hoisted close up before being hauled down. 


1816. The R.C.A.F. Ensign is not to be flown by flying 
boats except when at moorings in foreign waters. When 
flown, it is to be flown from the most suitable position, 
according to the type of flying boat concerned. 
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1817. R.C.A.F. marine craft are to fly the R.C.A.F. 
Ensign (from an Ensign staff in the stern) on the following 
occasions: 

(a) In foreign waters. 

(6) In British waters. 

(i) When outside territorial waters (day only). 

(ii) When proceeding on extended coastal cruises, 
though not outside territorial waters (day only). 

(iii) When H.M. ships are dressed (day only). 

(iv) When going alongside a foreign warship or 
aircraft (day and night). 

(v) When flying in the bows one of the special 
flags referred to in Appendix IX (day only). 


1818. The distinguishing flag of the Commanding 
Officer is to be flown at the masthead whenever the Ensign 
is hoisted at the peak except on those occasions when the 
Royal Standard or the personal Standard of a member of 
the Royal Family takes its place under the same circum- 
stances as in paras. 1806 and 1807. At stations where 
more than one unit is located the flag of the senior Air 
Force Officer is to be flown at the masthead. 


1819. When R.C.A.F. marine craft are conveying Air 
Officers or Officers in Command on ceremonial occasions, 
the distinguishing flags are to be flown in the bows. They 
are not to be flown on such craft at any other time. 


1820-1828. 


1829. (1) The rules for paying compliments to Royal 
personages and officers of different ranks in boats are laid 
down in the following table. When officers of correspond- 
ing rank pass one another, the officers in charge of the boats 
are to salute mutually. 

(2) Laden boats or those towing or in tow are not 
included in the rules given in Clause (1). The officer or 
coxswain only is to salute. 

(3) Coxswains of boats, when an officer is in charge, are 
not to salute. : 

(4) Boat-keepers are to stand up and salute officers 
who pass their boats, unless the boat’s awning is spread, 
when they are to sit up smartly and salute. 
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(5) When an officer of air rank is saluted with guns he 
is to, on the first gun being fired, if in a power driven boat, 
have the engines stopped, or, if in a pulling boat, give the 
order “lay on oars,” and, on the last gun being fired, turn 
towards the ship and salute. 


(6) When passing a funeral party afloat with the body, 
oars are to be tossed by double banked boats, and corre- 
sponding marks of respect are to be paid by pulling boats, 
and power driven boats. 
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SECTION 3.—AIR FORCE FUNERALS 
1830. An Air Force funeral will be accorded to: 


(a) an officer or airman buried at, or near the station 
at which he is serving at the time of his death; 


(b) an officer or airman who dies away from his station, 
or whose relatives desire that he shall be buried in 
a particular locality away from his station, provided 
that a Royal Canadian Air Force unit stationed in 
the vicinity can supply trailer and personnel by its 
own transport, and that additional expense to the 
cost of petrol is not incurred. (In certain cases 
military units may be in a position to assist, with 
the approval of the District Officer Commanding) ; 
or 


(c) an officer or airman, in exceptional circumstances, 
who is buried at a distance from a Royal Canadian 
Air Force unit and where additional expense in 
conveyance of personnel is involved. In such cases, 
sanction must be obtained from the Minister. 


1831. An officer is entitled to burial with air force 
honours subject to the above conditions, provided that he 
was on the active list at the time of his decease; an airman 
is so entitled if up to the time of his death he had been in 
receipt of pay from air force funds. Exceptions will only 
be made with the approval of the Minister, but, if 
approved, air force honours may be accorded to an officer 
or airman whose death was directly attributable to wounds 
received in action, and also to retired officers of high rank. 


1831A. Officers and airmen, who are not on service at 
the time of death, are not entitled to air force funerals, 
but, if circumstances permit, and no expense to the public 
is involved, facilities may be afforded for such funerals. 


1831B. Firing parties will only be detailed for strictly 
air force funerals. 


1832-1833. 


1834. Funeral parties of officers and airmen will consist 
of the following, who will conform with the ceremonial 
laid down in the “Manual of Royal Air Force Drill and 
Ceremonial’ :— | 
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(a) The escort party:—In the event of sufficient per- 
sonnel being available, the following escorts will 
march at the head of the procession: — 


Funeral of Escort 
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The Department of National Defence will be informed 
of the arrangements for the burial of an officer above the 
rank of air commodore, in order that the appropriate 
salute of guns may be accorded by either the Royal Cana- 
dian Navy or Militia, if it is so desired. 

(b) The firing party consisting of one sergeant, one 
corporal and ten aircraftmen, who will be drawn 
up two deep facing the building where the body is 
placed. The party will be under command of the 
sergeant, and will be armed, and carry three car- 
tridges S.A. °303 blank. The duties are to be 
rehearsed whenever opportunity permits. 

(c) The bearer party, consisting of six airmen and a 
reserve of four airmen, who will see that the union 
jack and the head dress are properly secured on 
the coffin. 

(d) The supporting party:—The pall is to be accom- 
panied by six officers or six airmen, of the same 
rank as that held by the deceased, but if sufficient 
officers or airmen of that rank cannot be obtained, 
those next in seniority are to supply their place. 
At an officer’s funeral, the supporting party will 
march at the sides of the pall. At an airman’s 
funeral, the bearer party will form the supporting 
party when the coffin is not being borne. 
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(e) The attending party, which will consist of as many 
officers and airmen of the unit as may be desirous 
of attending and can be spared from their duties. 


(f) Band, if available. 


1835. A senior commander may attend or depute an 
officer under his command to represent him at the funeral 
of an officer of the command killed on flying duties. The 
officer deputed, should, whenever possible, be selected from 
the unit most accessible to the place at which the funeral 
is held. 


1836-1837. 


1838. In addition to the firing parties, the funeral of 
an officer will be attended by the officers, that of a warrant 
officer by the warrant officers, that of a sergeant by the 
sergeants, and that of a corporal by the corporals, of the 
unit to which the deceased belonged or was attached. The 
funeral of a N.C.O. or airman will be attended by the 
squadron, etc., (officers included) to which he belonged or 
was attached. 


1839-1840. 
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Chapter XXIV 


OFFICE WORK, CORRESPONDENCE, DOCUMENTS, 
RETURNS, BOOKS, RECORDS AND STATIONERY 


SECTION 1.—OFFICE WORK AND CORRESPONDENCE 
General Instructions 


1841. An officer will only in exceptional circumstances 
refer to superior authority matters which he has power to 
decide himself. Officers will deal promptly with corre- 
spondence, and will suppress any tendency to unnecessary 
correspondence. 


1842. An officer is responsible for the correctness of 
documents submitted to him. In transmitting corre- 
spondence to higher authority, he is to record his opinion 
or recommendation thereon, adding such observations, 
based on local knowledge, as may enable a fina] decision 
to be arrived at. 


1843. Correspondence will usually be dealt with as 
indicated below:— 


(i) Important matters, requiring the individual opinion 
of every officer comprised in the chain of command, 
must be passed through the hands of all such officers 
to District Officers Commanding, and, if necessary, 
to Defence Headquarters. 

(ii) Other matters, which do not require the individual 
opinion of each officer in the chain of command, may 
be transmitted direct to the authority who has power 
to dispose of the case, copies of precis of the corre- 
spondence being sent to any officer in the chain of 
cémmand whom it is considered desirable to keep 
informed on the subject but through whose office 
the correspondence has not actually passed. 


~~ 


(iii) Routine matters, on which it is not necessary for 
the intermediate officers to be informed, and regard- 
ing which direct communication is authorized, will 
be so dealt with. 
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As no rules can be laid down classifying subjects as 
in (i), (ii), or (ili) the responsibility of deciding the 
course to be adopted will rest with the officer originating 
the correspondence. 

It may happen that correspondence may pass from one 
of the above categories to another. In such cases the 
office i/c the papers when change occurs will be responsible 
that they are passed through the proper channel. 


1843A. All official letters and parcels received in Air 
Force offices will be opened by an officer. 


' 1844. Official letters are to be written on official paper 
with quarter margin. Memoranda may be written on 
half foolscap size, and both are to be headed thus:— 


Statiometet) . 1%. SOROS... Date Viedes. JN Ce 


Each subject must be treated in a separate letter, and 
is to be briefly indicated in the upper left-hand corner 
of the letter thus:—Discipline, Equipment, Transport, etc. 
Paras. are to be numbered and enclosures described in the 
margin, or in a separate schedule. Unnecessary enclosures 
are to be avoided, and blank leaves removed. The rank 
and unit or appointment of officers are to be added after 
their signatures. Signatures are to be in manuscript and 
not stamped with the sole exception that signatures to 
entries of the date of mobilization and of the posting on 
mobilization in the attestations of reservists may be made 
with stamps issued for that purpose. When a communica- 
tion has reference to previous correspondence, the registered 
numbers, and dates, of the former letters, are to be quoted. 


1845. Unless instructions are given to the contrary, 
replies, remarks, or queries arising out of an original 
letter or memorandum are to be made in the form of 
minutes. The first minute is to follow where the original 
ends, and the person who affixes it will mark the original 
No. 1, and his minute No. 2. Each succeeding minute is 
immediately to follow that which by date precedes it, 
and will be numbered in sequence. A fresh half-sheet is 
to be added, when required. If the back of the paper is 
used, the margin is to be on the right-hand side of the 
paper, so that it will correspond with the margin on the 
front of the page. Attached documents and enclosures 
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will be added at the endi of the file in the order in which 
reference is made to them, and, each should be distinguished 
by the number of the minute, with the addition of A.B.C., 
etc., to denote the first, second, third, etc., enclosure. 


Correspondence addressed to civilians will be treated 
in the manner customary in civil life, and replies will 
not be sent in minute form. 


1846. Correspondence, returns, etc., for Defence Head- 
quarters is to be addressed to the Secretary, Department 
of National Defence, Ottawa, and not to any individual 
by name. 


Local correspondence will not ordinarily be forwarded 
if the matter cannot be clearly elucidated in the letter, a 
precis of the local correspondence, bringing out the salient 
points, will usually suffice. Replies to Defence Head- 
quarters letters will bear, in addition, any further address 
indicated in those letters. Replies to Defence Head- 
quarters letters must quote the Defence Headquarters 
registered number. All envelopes containing periodical 
returns are to be inscribed “Returns” in the left-hand 
upper corner. 


1847. When documents (other than periodical returns 
or statements), plans, or other articles are forwarded to 
Defence Headquarters in a separate parcel, they will be 
accompanied by a memorandum identifying them with 
the letter to which they refer. 


18438. 


1849. The address on the envelope of every letter sent 
on official business through the post should contain a pre- 
cise indication of the place where delivery is desired, and, 
where this cannot be given abbreviations which are not 
likely to be understood by the Post Office officials should 
be avoided. 


1850. In direct correspondence between Air Officer, 
between C.O’s and between heads of Departments, letters 
are to be signed by these superior officers themselves. 
When an officer employs his staff to conduct any corre- 
spondence with another officer of equal rank or position, 
the staff of that officer is to be addressed, the general rule 
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being that official correspondence will be conducted between 
equals in rank and that any officer of junior rank corre- 
sponding with an officer of senior rank will do so through 
the staff officer of the latter. 


1851-1853. 


1854. An application from an officer is to be submitted 
to the C.O. through the Adjutant. An application from 
an N.C.O. or airman is to be made to his squadron, etc., 
commander, who, if necessary, will lay it before the C.O. 
of the unit. 


1855. Copies of all Defence Headquarters circular 
letters in force will be kept in a file, which will be com- 
municated to all incoming units on their arrival in a 
command. 


1856. With a view to economy telegrams are to be 
expressed as concisely as is consistent with clearness, par- 
ticular care being taken to omit every superfluous word. 
When a letter will answer the purpose, a telegram is not 
to be sent. 


Copies of all ordinary telegrams received from or for- 
warded to Defence Headquarters should be sent to the 
Deputy Minister, Department of National Defence with- 
out a covering letter. 

The cost of telegrams is not chargeable to the public 
unless the subject of the message relates strictly to the 
Air Service. Messages of congratulation or condolence are 
chargeable to the senders. 

The following instructions are to be observed, viz.:— 


(a) Telegrams sent by, or at request of, officers apply- 
ing for leave, supersession, exchange, or on other 
points entailing a modification of the rules of the 
service for their own convenience will be charged 
to such officers. 

(b) Telegrams addressed to Defence Headquarters or 
to other headquarters are not to be repeated to 
other departments of Government nor to individ- 
uals. It is to be understood that the information 
contained in such telegrams will be communicated 
to all concerned by the proper department. 
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(c) 


The form on which telegraphic messages are deliv- 
ered shows the date and place of despatch, conse- 
quently the description of the unit or sender only 
is necessary to show the origin of the message. 


SECTION 2.—DOCUMENTS AND MAPS MARKED SECRET, 


CONFIDENTIAL OR FOR OFFICE USE ONLY 


Classification of Documents 


1857. (1) Documents are classified under two heads, 
as follows:— 


(a) 


(0) 


(b 


—— 


(c) 


Publications: which include books, codes, cyphers, 
pamphlets, proceedings, records, reports, maps, 
charts, plans and diagrams. 


Correspondence: which includes letters and explana- 
tory attachments to letters. Maps, charts, plans 
or diagrams, when used solely as explanatory attach- 
ments to letters, are classified as correspondence. 


(a) Documents which require special protection 
will come under one of the following three cate- 
gories: Secret, Security, Confidential. 


The secret category will be a single unqualified 
class, not subject to any further subdivision and 
will be restricted to documents containing informa- 
tion of the following descriptions:— 

(1) Information as regards preparation for war, 
plans, intelligence, disposition and movements 
which cannot reasonably be deduced from in- 
formation generally available. 

(11) Information on technical research and progress. 

(i) Cyphers and codes. 


The security category will be used for War Office 
or Canadian Militia documents which, for purposes 
of personal study or professional training, must be 
circulated and which at the same time should be 


safeguarded. 


The confidential category will be used for docu- 
ments the circulation of which should be restricted 
for administrative reasons. 
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(e) A confidential document issued by the Admiralty 
| or Royal Canadian Navy, marked “ Not to be com- 
municated to officers below the position of C.O. of 
His Majesty’s Ships” is to be treated as “Secret” 
if issued to officers of the Air Force, and must be 
so endorsed on receipt. 


(f) The category “For Official Use Only” is to be used 
for RA.F. Publications only. Documents other 
than R.A.F. issued for service information which, as 
a matter of general principle should not be given 
to the public, will be marked “Not to be Published.” 


(g) Air Force secret or confidential publications will 
normally be assigned a reference number prefixed 
by the letters “S.D.” (secret document) or ul) a 
(confidential document) and in addition each copy 
will be numbered consecutively. Publications issued 
periodically will be distinguished by the addition 
of the year after the serial number (e.g., $.D.109/ 
1934 (3), will denote the third issue of 8.D. 109 
for the year 1934). 


Air Distributing Authorities 


1858. (1) Air Distributing Authorities comprise the 
Air or other Officers Commanding Air Commands, and the 
Commanding Officers of Air Force Stations and Units 
administered direct, who are responsible for secret, secur- 
ity or confidential documents. 


(2) The Officer responsible for the receipt, custody and 
distribution of secret, security or confidential documents 
at Air Force Headquarters is also an Air Distributing 
Authority. | 


(3) Air Distributing Authorities will be responsible 

for:— 

(a) The safe custody of all secret, security or confi- 
dential documents while in their care. 

(b) The distribution of such documents to persons 
authorized by competent authority to receive or have 
access to the same. 

(c) The keeping of a proper record of the receipt, dis- 
tribution and destruction of all such documents. 
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(d) The strict observance of any special orders and 
instructions with respect to such documents and 
that, where necessary, such orders and instructions 
are brought to the notice of persons issued with or 
authorized to have access to the said documents. 


(4) Air Distributing Authorities may detail officers 
who, under their supervision will be responsible that the 
instructions contained in para. 1858 (3) are complied with. 


Transmission of Documents Requiring Special 
Protection 


1859. (1) Secret, security or confidential documents 
for transmission by post, or otherwise, outside the office 
in which they are held will be enclosed in two sealed 
envelopes or wrappers of which the inner cover only be 
marked “Secret,” “Security,” or “Confidential” to suit the 
category of the contents. In the case of secret documents, 
the inner envelope will be wax-sealed, while in the case 
of a confidential report on an officer the inner envelope 
will be so marked as to indicate its contents. The outer 
envelope will be superscribed with the address only. 


(2) In the absence of instructions indicating any other 
method of transmission, all secret documents, except codes 
and cyphers, and secret or confidential signal books (see 
sub-para. (4) below), will be sent by registered post. 
They will never be sent by ordinary post. Security or 
confidential documents will be similarly dealt with when- 
ever it is considered that the circumstances demand special 
methods. | 


(3) Secret, security or confidential documents for 
despatch abroad should be sent by Canadian or British 
packet. 


(4) The delivery of secret codes and cyphers, and of 
secret or confidential signal books, will always be under- 
taken by an officer personally; in no circumstances will 
they be despatched by post. 


(5) All envelopes marked “SECRET,” SSECURITY,” 
or “CONFIDENTIAL” will be opened by an officer only. 


(6) Receipt of all such documents will be acknowledged 
at once. 
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Letters or forms of acknowledging receipt of protected 
documents may be transmitted by ordinary post, provided 
the document acknowledged is referred to by number only. 


Accounting 


1860. (1) All secret, security or confidential documents 
will be taken on charge in a register. A receipt will in- 
variably be obtained for all such documents issued for 
retention or on loan; each issue being accompanied by a 
receipt form in duplicate. The original copy of the receipt 
form, if found correct, will be retained by the receiving ~ 
officer and used as a supporting voucher to the register 
entry and the duplicate copy will be signed by him and 
returned immediately to the Air Distributing Authority or 
other officer who made the issue. 

(2) When a receipt for a secret, security or confidential 
document is not received within a reasonable period, steps 
will be taken by the sender to ascertain whether or not the 
document has been received. 

(3) Air Distributing Authorities will retain the dupli- 
cate copies of receipt forms to verify any distribution made 
and, in the case of publications, will furnish to the Air 
Distributing Authority at Air Force Headquarters a list 
showing the units to which publications have been dis- 
tributed, immediately after the distribution has been 
effected. 


(4) When an Air Distributing Authority transfers secret 
or confidential publications on his charge to another Air 
Distributing Authority, as when units are transferred from 
one Air Command to another, he is to forward a voucher of 
the Publications to the Air Distributing Authority who is 
taking the Publications on his charge. Certificates are to 
be rendered to the Air Distributing Authority at Air Force 
Headquarters stating that the transaction has been com- 
pleted and that the necessary entries have been made in the 
registers by both the Air Distributing Authorities con- 
cerned. 


Custody of Documents 


1861. (1) The officer to whom a secret, security or con- 
fidential document is entrusted is personally responsible 
for its safe custody. He will ensure that its contents are 
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disclosed only to those who in his discretion are required by 
the nature of their duties to be aware of it. He will not 
study it in the presence of persons not entitled to see it 
and will not leave it exposed during his absence. 


(2) Secret documents of far-reaching importance, such 
as cypher books, signal publications, mobilization plans, 
defence schemes, strategic appreciations and secret intelli- 
gence papers will always be kept in steel safes when not in 
actual use. Safes must be effectively protected. 


(3) Secret, security or confidential publications will not 
be copied, except by permission of the initiating authority. 
The publication .of official documents of information, or 
their use in personal controversy, or for any private pur- 
pose without due sanction from superior Air Force Author- 
ity is an offence under The Official Secrets Act, Chapter 49 

of the Statutes of Canada, 1939. 


(4) No secret, security, or confidential document will 
be taken outside the jurisdiction of the Air Distributing 
Authority concerned without that officer’s permission. 

(5) Documents classed as secret, security or confidential 
will not be referred to in any document which is not itself 
marked ‘Secret,’ “Security ” or ‘“ Confidential,” to suit 
the class required. 


Loan of Documents 


1862. Secret, security or confidential documents other 
than cyphers and codes, may be loaned by Air Distributing 
Authorities within the discretionary powers referred to in 
para. 1861 (1) K.R. & O. for the Royal Canadian Air 
Force. Such loans will be made only for definite periods 
of not more than three months but may be renewed from 
time to time, as may be necessary. Before the loan is made, 
the officer responsible for making the issue will satisfy 
himself by due inquiry that the borrower has means for 
adequately safeguarding the document. A person to whom 
a document has been loaned will be held personally 
responsible for its safe custody until it has been returned. 
An officer or airman will not take away from the unit in 
which he is serving, any copy or copies of a secret, security 
or confidential document which may have been issued for 
the service of the unit and which he may have in his 
possession on temporary issue. 


322 


PARAS. 1863-1863C 


Mustering of Documents 


1863. To reduce the risk of loss and to bring any 
deficiency quickly to light, all secret, security and confi- 
dential publications on register charge are to be mustered 
quarterly on the lst February, May, August and November, 
by their holders to verify that all such publications are 
still in possession and all amendments have been incor- 
porated. On completion of the check a muster certificate 
attached to a schedule of the publications concerned is to 
be made out in quadruplicate. One copy is to be retained 
at the unit (holder) and three forwarded to the Command 
Headquarters concerned where one copy is to be retained 
and the remainder forwarded to Air Force Headquarters. 


Annual Return 


1863A. Air Distributing Authorities will forward through 
the indicated channels to the Air Distributing Authority 
at Air Force Headquarters annually on the Ist of Novem- 
ber a list of all secret, security or confidential Air Force 
publications (excluding cyphers) on register charge, includ- 
ing those on loan, together with a certificate stating that 
the publications have been duly checked, accounted for 
and amended. 


Amendments 


1863B. A record will be made in secret, security or 
confidential publications of all amendments embodied 
therein, and where no printed “record sheet” is provided 
for that purpose the entry will be made in manuscript inside 
the front cover of the publications, 


Documents Lost or Missing 


1863C. When any deficiency in secret, security or 
confidential documents is discovered, a detailed written 
report will immediately be made to the Air Distributing 
Authority concerned, who will notify the Air Distributing 
Authority at Air Force Headquarters, convene a court of 
inquiry or take such other action as the case may demand. 
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Destruction of Superseded or Obsolete Documents 


1863D. When copies of secret, security or confidential 
documents are ordered to be destroyed, they will be 
destroyed by fire in the presence of two officers, one of 
whom will usually be the officer for the time being in 
immediate charge of such documents. A certificate of 
destruction, which will always show the authority for 
destruction, will be prepared in triplicate. This certificate 
will be signed by the officers in whose presence the docu- 
ments were destroyed, and given to the Distributing Author- 
ity concerned. Two copies will be transmitted to Air 
Distributing Authority at Air Force Headquarters. 


Handing Over on Transfer of Officers 


1863E. On the supersession of an Air Distributing 
Authority or other officer responsible for secret, security 
or confidential documents, a list of publications on register 
charge will be prepared in duplicate. The list will be 
verified in the presence of the incoming and outgoing 
officers and will then be signed by both these officers. The 
original of the list will be filed at the Headquarters of the 
Air Command or Unit, and the duplicate will be forwarded 
to the Air Distributing Authority concerned for information 
and retention. The incoming officer will furnish the out- 
going officer with a signed certificate to the effect that all 
publications have been checked against the register and 
document transit forms, and have been taken over as 
correct. The outgoing officer will on no account retain a 
list of publications held by the incoming officer. 


Documents Marked “Not to be Published’’ 
How Dealt With 


1864. (1) Documents marked ‘Not to be Published,” 
or “For Official Use Only” issued from National Defence 
Headquarters for the public service, will be preserved and 
dealt with as public property. 


(2) Information contained in a document marked 
“Not to be Published” or ‘For Official Use Only” will not 
be communicated to the press, nor to any person not 
holding an official position in His Majesty’s Service. 
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(3) Publications marked “Not to be Published” or 
“For Official Use Only” may be deposited in officers’ messes 
and station reference libraries when issued for that purpose. 


SECTION 3.—REPORTS AND RETURNS 


Casualties 
1865-1871. 


1871A. The reports and returns classified in Appendix 
III are to be furnished by the officer indicated therein. 
Single copies only are required, unless otherwise directed, 
and are to be sent to Defence Headquarters through the 
usual channels. 


1871B. (1) On the death of an officer, a written report 
will be made to Defence Headquarters, through the proper 
channels, as follows:— 


Status of deceased By whom made 


General or Staff Officers or officer doing/General Officer under whom . 
extra unit duty. deceased was serving. 


Unit or departmental officer............... C.O. 


In these reports (which are in addition to entries in 
returns), the date of decease and particulars thereof are 
to be noted. 


(2) The death of a warrant officer will be reported in 
a separate letter to Defence Headquarters, through the 
proper channels, by his C.O. 


(3) Immediately after the death of an airman, his 
immediate C.O. will make out a detailed report in duplicate. 
The original will be forwarded to Defence Headquarters 
through the proper channels by the O.C. the airman’s unit, 
or the unit to which he was attached. 


(4) When an airman dies as a result of an accident 
or of injuries received, a report of the circumstances will 
be forwarded to Defence Headquarters. 

If an inquest is held, it will be so stated, and particulars 
furnished as to when, where, and by whom it is held, as well 
as the evidence given. 
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In other cases, a Court of Inquiry will be held under 
para. 674 (i) (a), and the proceedings will be forwarded 
to Defence Headquarters. 

The report and proceedings of a Court of Inquiry will 
SO ae be attached to the deceased airman’s Attestation 

apers. 


1872. The following rules deal with the use of telegrams 
in notifying illness or death, other than on active service. 
Such telegrams will be in addition to the written reports 
mentioned in para. 1871B, and arrangements for their 
despatch will be made by the authorities responsible for 
sending these reports. 

(1) The dangerous illness of an officer, warrant officer 
or airman will be communicated by telegram or cable at 
the public expense to the next of kin wherever resident. 


(2) The sudden or accidental death of an officer, 
warrant officer or airman will be notified by telegram 
direct to Defence Headquarters. 


(3) All deaths will be notified by telegram or cable 
to the next of kin. The telegram or cable will give all 
necessary particulars in the case of an officer, and in the 
case of an airman, his regimental number, rank, name, 
place, date and cause of death, and the probable time and 
place of burial will be sent. 


1872A. In all cases of death, whether a telegram or 
cable is sent or not, a letter written and signed by an 
officer will be sent to the next of kin, giving in addition 
to the particulars mentioned in para. 1872, all information 
as to duration of illness, and any other matters likely to 
be of interest; and directing when necessary, that applica- 
tion regarding effects of the deceased should be addressed 
to the Deputy Minister, Department of National Defence 
direct. Similarly a letter giving all available particulars 
will be sent under the order of the Commanding Officer to 
the next of kin whenever a report is received from the 
medical authorities. that a patient under treatment is 
seriously ill, is certified to be insane, or (if under. the age 
of 21 years) is about to be discharged medically unfit. 


1872B. Should an unusual number of deaths or 
desertions occur, the Commanding Officer will transmit 
with the monthly return, a report stating the causes 
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thereof. Remedial and precautionary measures taken 
to check any particular malady, and the measures adopted 
for the apprehension of deserters, and for checking desertion. 


1872C. A deserter is not to be struck off the strength 
until the declaration of the Court of Inquiry has been made 
and reported. Until such a time, he is to be returned as 
absent without leave, although he may have been reported 
as a deserter. 


1873-1874. 


1875. (1) When an officer or airman is reported to be 
missing in the course of his duties and cannot satisfactorily 
be accounted for, a court of inquiry will be assembled by 
his Commanding Officer as soon as practicable after the 
absence is reported. Such court will, in addition to any 
other terms of reference, be directed to collect all available 
evidence with regard to such absence and to make a report 
based on such evidence. The proceedings of the court of 
inquiry will be considered by the Chief of the Air Staff or 
by an officer designated by him and, depending upon the 
circumstances, acted upon as follows:— 


(a) If, from the evidence and report, there appears to 
be conclusive proof that the missing officer or airman 
is dead, a certificate of death may be issued forth- 
with. 


(b) If, from the evidence and report, there does not 
appear to be conclusive proof that the missing officer 
or airman is dead, no further action shall be taken 
for a period of six months following the date such 
officer or airman was reported missing, unless during 
such period further evidence is received which, in the 
opinion of the Chief of the Air Staff or other officer 
designated by him, provides conclusive proof of the 
death of such officer or airman, in which case a 
certificate of death may be issued forthwith. 


(c) If, at the expiration of the period of six months 
following the date such officer or airman was reported 
missing no certificate of death has yet been issued, 
the Chief of the Air Staff or officer designated by 
him, will make further inquiries from the next-of- 
kin and unit of such officer or airman, and from any 
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other likely sources. If, as the result of such in- 
quiries, no information is received which would 
indicate that such officer or airman may be still 
alive, a certificate of death may be issued forthwith. 


(2) All certificates of death will be signed by the Chief 
of the Air Staff or by an officer specifically designated by 
him for that purpose. 


(3) The provisions of this paragraph shall apply only 
with respect to an officer or airman missing while serving 
on active service (a) in Canada, or (b) elsewhere than in 
Canada only upon a direction in writing by the Minister 
that such provisions should so apply. 


1876. 


1876A. The Air Force estates of deceased members of 
the Permanent Active Air Force and members of the 
Auxiliary Active Air Force on duty or undergoing instruc- 
tion with the Permanent Active Air Force and of deserters, 
will be administered regimentally and in accordance with 
the Regimental Debts Act (Manual of Air Force Law). 


1877. (1) Unless the appropriate Air Force authorities 
consider the disclosure of such information is in the best 
interests of the Service, address of serving, discharged or 
retired personnel are not to be divulged. Applicants should 
be informed that letters will be forwarded to an individual’s 
last-known address, if addressed as follows:— 


Officers: % Secretary, Department of National Defence 
for Air, Ottawa. 


Airmen: % Director of Airmen Personnel Services, 
R.C.A.F., Ottawa. 


(2) Inquiries regarding the health of personnel are to be 
replied to fully without delay by the responsible officer 
who is to give the best available information. 


(3) Should an inquiry relate to deceased personnel, the 
date, place and cause of death may be given, but no infor- 
mation regarding birth, description, official number, history 
or next-of-kin is on any account to be supplied to the 
applicant. 


1878-1880. 
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1880A. Officers, warrant officers and airmen, as desig- 
nated in List of Air Force Books issued, etc., will be 
provided with the latest editions of the books mentioned 
therein, which they will be required to produce at inspec- 
tions. These books will at first be supplied on requisition, 
at the public expense, and new editions will be issued when 
published. When an officer, warrant officer or airman ceases 
to belong to a unit of the Air Force, he will hand over the 
books in his possession to his Commanding Officer or, in 
the case of an Officer Commanding a unit, he will hand 
them over to his successor. 


SECTION 4.—RECORDS 


Air Force Books, ete., to be Kept by Record Offices 
and Units 


1880B. The books to be kept by every record, office and 
unit are shown in the following tables. 

The Officer 1/e Records or the Commanding Officer of 
the unit is responsible that the books are properly kept, and 
he should examine them periodically, and see that they are 
correct and written up to date. 
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TABLE 1 (6b) 
Permanent Active Air Force 


The following books will be kept by squadrons, etc.: 


(1) Squadron Roll Book. 

(2) Order Book. 

(3) Conduct Book. 

(4) Messing Book. 

(5) Cash Book and Ledger. 

(6) Personal Clothing Issues (file). 

(7) ee Indents on Ordnance for Clothing, etc. 

e). 

(8) Monthly Indents on Quartermaster for Clothing 

and Necessaries (file). 


TABLE 2 
Auxiliary Active Air Force 


Norte: The units of the Auxiliary Active Air Force will 
be given a free issue of Air Force books designated below. 
To ensure uniformity, these books will be obtained from 
Defence Headquarters on requisition. 
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1881. The Mobilization Regulations contain instruc- 
tions as to the disposal of Air Force books by a mobilized 
unit. 


1882. A unit abroad, if ordered on active service, out- 
side the command will take with it all its books; but only 
those books detailed in the Table of Books, Forms, etc., 
should be taken beyond the base of operations. 


1883. (1) A copy of any record in a Service Book in 
order to be admissible under Section 163 (1) (h), Air 
Force Act, as evidence before either a civil court or a 
court-martial, must be certified to be a true copy by the 
officer having the custody of such book. It is not sufficient 
that such certificate should be signed by an officer for the 
officer having charge of such book. 


(2) When, therefore, application is made to the Officer 
in charge of the Records of the unit for a certified copy 
of an entry in one of the Service Books in his possession 
for the purpose of production at court-martial, the pur- 
pose for which it is required must be stated in all cases. 


(3) Upon receiving an application of this nature, the 
certified true copy will, in all cases, be signed by the 
officer in charge of the record himself or if he is absent 
on leave or for any other reason, it will be signed by the 
officer who is temporarily in charge in his capacity as 
officer in charge of the Records, and not for the latter. 


1884. (1) An Officer Commanding a Royal Canadian 
Air Force Station, Formation or Unit, is to issue Standing 
Orders to his Command. These Standing Orders are to 
contain only orders which are continuously in force, and 
which are peculiar to the Station, Formation or Unit 
concerned. 


(2) The headnote of Standing Orders so issued will 
read as follows:—“Published under para. 1884 King’s 
Regulations and Orders for the Royal Canadian Air 
Force.” 


1885. All orders affecting airmen will be duly signed 
and posted in suitable places in quarters. Orders relating 
to the airmen’s pay and accounts, or to any matter requir- 
ing special explanation, will be read over and explained 
to them immediately after such orders are received. 
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1886. All air force orders received from Defence Head- 
quarters are to be kept in Guard Books. Each volume 
will contain orders, ete., for one year, and. will be numbered 
and indexed. 


1887. Copies of all official letters will be filed between 
millboards secured by straps and indexed. In offices in 
which typewriting machines are not used, press copies 
should be taken on copying foolscap. Two files should 
be maintained, one for letters to departments, and one 
for those to individuals. Copies of letters need not be 
kept beyond three years except in the case of those likely 
to be required for reference. 


1888. A register of all letters received will be kept. 


1889. Copies of all Returns are to be kept in a guard 
book in order of date. They may be destroyed after 
three years. 


1890. The orders of a unit will be divided into two 
parts, as follows:— 


Part I will deal with training, manoeuvres, parades, 
and matters which do not affect an airman’s pay, service 
or documents; Part II with matters which affect an air- 
man’s pay, service or documents. Part II of orders will 
be framed in the identical words in which the entry is 
to be made in original and duplicate attestations. Every 
circumstance which affects an airman’s service or pay, 
including service, proficiency or flying pay, will be pub- 
lished in Part II of orders immediately after its occur- 
rence. When an airman becomes efficient and eligible to 
draw service, proficiency or flying pay, Class 1 or 2, the 
fact will be published in Part II. 


Copies of Part II of orders (or a notification that none 
has been issued) will be sent daily to the Record Officer, 
who will retain them for reference. Copies of Part II of 
orders will also be sent daily to the Paymaster con- 
cerned. Sufficient copies of these orders will be supplied, 
to enable one to be attached to each squadron, &c., pay list. 


Each issue of each part of orders will be numbered 
consecutively, commencing on the Ist January of each 
year, and each item will be given a sub-number. 
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A box file will be used by Record Officer and Com- 
manding Officers for filing these orders. Parts I and II 
will be kept in separate files. 


1891-1895. 


1896. The only authoritative record of an officer’s ser- 
vice will be that maintained in Defence Headquarters. 


1896A. At every unit, or headquarters, a record for 
purposes of routine administration only, is to be kept in 
respect. of every officer belonging or attached thereto, 
giving :— 
(1) Permanent home address. 
(11) Date of birth. 
(iii) Name, address and relationship of next of kin. 
(iv) Religious denomination. 
(v) If married, date of marriage. 
(vi) Date of joining the unit or headquarters. 
(vii) Description of last unit. 
(vill) Date of being posted away. 
(ix) Description of unit to which posted. 
(x) Particulars of leave granted and the authority. 


(xi) Particulars of any periods of attachments to other 
units and the authority. 

(xii) Periods in hospital or sick quarters or sick at home. 

(xiii) Description of duties upon which employed. 

(xiv) Dates of medical examinations and boards, and the 
results. 

(xv) Particulars of courts-martial attended as a member 
or for instruction. 


(xvi) Particulars of courses of instruction attended and 
the result. 


Official Number 


1897. Every airman will have an official number which, 
in the absence of instructions to the contrary, will appertain 
to him throughout his service. This number will be allotted 
by the officer in charge of Records, on entry or transfer 
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to the Royal Canadian Air Force, and is to be specified 
against the airman’s name in books, returns, and documents, 
and in all letters concerning him. 


Change of Name 


1898. (1) The name in which an airman is attested 
cannot be erased from his attestation paper or other 
documents. 


(2) If an airman, who has enlisted under an assumed 
name, wishes his true name to be added to his records he 
must, at his own expense, make a statutory declaration 
before a magistrate, commissioner of oaths, or other person 
qualified to administer an oath as follows:— 


TRAE Ss yey oS Sesh aka oA (number), (rank), do 
solemnly and sincerely declare that I was enlisted on 
Sh ir tas aD under the:namejofien .dunevibans. Seehs 


RATE Me city es bec uae contained in the accompanying 
certificate of birth, I now declare to be my true name, 
and I make this solemn declaration conscientiously 
believing same to be true, and knowing it to be of the 
same force and effect as if taken under oath and by 
virtue of The Canada Evidence Act, Revised Statutes of 
Canada, 1927. 


C8 PEW Mie) C(O CLG OC SNSACHS fe Siiemel se ta yenieto. oe @ “elle 


Declared hetore mera’. 6. 8 fe Pas this 
Gay Olen tec), ae ee 


@ a © 0 6 6) a. 6) @ Bele © je 


Signature of J.P., Commissioner of 
Oaths or person authorized to 
take declaration. 

(3) The airman is to submit the declaration to his 
Commanding Officer for consideration. If approved, an 
entry is to be made in the unit Daily Routine Orders 
showing the change of name. In all existing documents 
the true name is then to be recorded after the name under 
which the airman enlisted which is to be enclosed in brackets 
thus: (SMITH, Henry Arthur) changed to J ONES, Henry 
Arthur. In all documents subsequently prepared the true 
name only is to be used. The statutory declaration is to be 
forwarded to the Director of Airmen Personnel Services, 


338 


PARAS. 1898-1899 


who is to make the necessary changes to the airman’s 
documents. The statutory declaration is to be preserved 
with and attached to the airman’s attestation paper. 


(4) If an airman wishes to change his name, for Air 
Force purposes only, from that registered at birth, or 
baptism, he must at his own expense, make a statutory 
declaration before a magistrate or Gommissioner of oaths 
or other person qualified to administer an oath as follows:— 


Less Re Wee), (number), (rank), do solemnly 
and sincerely declare that I was born at..............- 


OD. cers eek eM ea cen, Furthermore, I am desirous of 
changing my name to, and intend and desire to be 
KNOWN PDOUCELOM iy Ais Geshe aw.) «bi tatain ieee and I make 
this solemn declaration conscientiously believing the same 
to be true and knowing it to be of the same force and 
effect as if taken under oath by virtue of The Canada 
Evidence Act, Revised Statutes of Canada, 1927. 


oe fe @P ee eree eee 


Signature of J.P., Commissioner of 
Oaths or person authorized to 
take declaration. 

(5) The airman is to submit the declaration, accompanied 
by a certified copy of his birth certificate, to his Command- 
ing Officer for consideration, stating the reasons why he 
wishes to make the change. If approved, an entry is to be 
made in the Daily Routine Orders showing the change of 
name. In all existing documents the name is then to be 
recorded after the original name as in sub-para. (3). In 
all documents, subsequently prepared the new name only 
is to be used. The statutory declaration is to be forwarded 
to the Director of Airmen Personnel Services who is to 
make the necessary changes to the airman’s documents. 
The statutory declaration is to be preserved with and 
attached to the airman’s attestation paper. 


1899. The provisions of the foregoing paragraph likewise 
are to apply in the case of an officer wishing to alter the 
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name under which he was appointed. In such cases the 
statutory declaration is to be forwarded to Air Force 
Headquarters. 


1900. The service of every airman will be recorded in 
the loose-leaf ledger at the Record Office, and upon his 
Certificate of Service. 


1901. The Officer i/c Records is to be furnished with 
the information for keeping the ledger completed up to 
date. This information will be furnished in Part II Orders, 
or, in the case of an airman’s character and trade pro- 
ficiency, by the appropriate form as provided for in para- 
graphs 415 to 418. The record upon the certificate of 
service will be made in accordance with instructions from 
time to time issued for that purpose. 


1902. The attestation of an airman will be kept in the 
custody of the Officer i/c Records. 


1903. The following documents will be attached to the 
attestation :— 

(a) Proceedings of any Court of Inquiry on injuries 
sustained, and on an airman reported missing on 
active service. 

The attestation of a fraudulently enlisted airman 

or of an airman improperly enlisted while belong- 

ing to the Air Force Reserve, i.e., the attestation on 
which it is decided he will not serve. 

(c) Re-engagement paper. 

(d) Record of the declaration of a Court of Inquiry 
held to investigate the illegal absence of the air- 
man (R.C.A.F. R.168). 

(e) Statutory declaration as to correct name. 

(f) Statutory declaration as to change of name, 

(g) Documents of a re-enlisted airman (except medical 
history envelope, which should be attached to that 
in present use). 


1904-1911. 


(b 


—* 
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Declaration of Courts of Inquiry into Illegal Absence 


1912. (1) When a court of inquiry has been held under 
Section 72 A.F.A. and as provided in para. 673 of these 
regulations, to investigate the absence of an airman, an 
exact reproduction of the declaration of the court is to 
be entered by the Commanding Officer of the unit in Air 
Force Book R.C.A.F. R.169, which is to be kept exclu- 
sively for the purpose of recording such declarations. The 
entry is to contain the names, ranks and units of the 
president and members of the court and is to be vouched 
by the signature of the Commanding Officer. When the 
entry has been duly made, the Commanding Officer is to 
destroy the original proceedings of the court of inquiry 
(M.F.B. 303), and is to forward a certified true copy of 
such entry on form R.C.A.F. R.168, to the Director of 
Airmen Personnel Services for attachment to the absent 
airman’s attestation paper. 


(2) A certified true copy on form R.C.A.F. R.168 of 
the entry in Air Force Book R.C.A.F. R.169 purporting 
to bear the signature of the officer having custody of 
such book, will, at the trial of an airman, be admissible 
in evidence of the facts therein stated. 


(3) When a court of inquiry overseas has declared an 
airman illegally absent the unit commander will:— 


(a) Forward a certified true copy on form R.C.A.F. 
R.168 of the entry in the Air Force Book R.C.A.F. 
R.169 to the Overseas Record Officer. 


(6) On the unit quitting such overseas country, forward 
to the air or other officer commanding the overseas 
command the following documents in respect of 
every airman declared to be a deserter from his 
unit:— 

(1) Certified true copy on form R.C.A.F. R.168 
of the entry in Air Force Book R.C.A.F. R.169. 


(i1) Particulars of the latest assessment of charac- 
ter and service completed as far as possible and 
signed. 


(ili) Certified true copies of service and general 
conduct sheets. 
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1913. Every variation affecting an airman’s service will 
be entered in his statement of services or Air Force history 


sheet, 


as it occurs or as soon as it is reported in Part II 


in Orders, as follows:— 


(1) 
(11) 
(iii) 


(iv) 


(v) 


(vi) 


(vil) 


(vill) 


(ix) 


(x) 
(xi) 


Promotion to or reduction from any rank. 
Grant or deprivation of any appointment. 
Extension of regular service. 

Date of authority, the amount of gratuity (if any 
received) and the regulation under which such 
gratuity was granted to be stated. 


Re-engagement. 

Entry to be made thus: “Re-engaged at 
“nit. Gotan on............for such terms as shall 
complete time for pension service.” The date of 
re-engagement will be that of approval by the 
competent Air Force authority. 

Continuance in the service beyond time for pension. 

Date of authority to be quoted. 

Conviction by civil power of an offence committed 
before enlistment, if absent from duty in conse- 
quence of the sentence. 

An entry is to be made explaining absence from 
duty. 

Every conviction by court-martial or civil power, 
whether the airman is with regular force or in the 
reserve. 

Entry to be made immediately after promulga- 
tion or receipt of certificate of conviction by civil 
power except as provided in 1919 (iii). 

Absence without leave exceeding five days if ser- 
vice is forfeited and detention awarded by C.O. 
exceeding seven days. 

Entry to be made immediately after disposal of 
case. 


Transfer to other corps or to the reserve. 
Date and authority to be quoted. 
Posting to other units. 


Alterations of terms of service in consequence of 
transfer under Section 83 (3) Air Force Act. To 


342 


PARAS. 1913-1917 


be entered thus: “ Transferred to............ on 
hey Spar a: and conditions of service altered to 
ee pe erie years with the colours and............ 


years with the reserve.” Authority to be quoted. 


(xil) Retransfer from reserve to the regular force as in 
(xi). Authority to be quoted. 


(xiii) 
(xiv) 
(xv) Date and cause of becoming non-effective. 


(xvi) Reckoning of former service for pension purposes. 
(a) Both as “qualifying service” and “service.” 
(6) “Service only.” 


1914. The whole of an airman’s service from the date 
of attestation will be recorded in the Air Force history 
sheet, in accordance with the following example:— 


es abit Length of 
Country ervice 10 COU AE ritis earn To Service 
Years| Days 
FGM sc st PATS ee ee aR es 1/4/91 |2/11/93 O4 216 
Tnidlignys tel niall. Geebetiee. oe. poke. 3/11/93 | 5/1/97 3 64 
Malta nise. (Britieh. Gude Oe ask | 6/1/97 | 8/2/00 3 34 
South Africaibritish (se cee cee ee ca 9/2/00 |31/3/06 6 51 
(Voyage as Indo-Colonial 
Relief) British ss. So)... 1/4/06 |16/4/06 - 16 
DOCS cote, LN CLian oe tee ere ee te A ie 17/4/06 |30/4/11 5 14 
Home.......|(Disembarked Portsmouth 
1/6/11; admitted Netley 
Hospital 2/6/11; discharged 
from Netley 2/8/ll........... P57 VASA s 94 
Homie hai British h 4o' ve Re tia bolsters 6 os 3/8/11 |31/8/12 1 29 
1915-1916. 


1917. (1) Medical history sheets will be kept in the 
medical inspection room, or where there is no inspection 
room they will be kept in the hospital. 


(2) The following entries in medical history sheets will 
be made by O.C.’s units or depots:—Insertion of official 
numbers, dates, and places of enlistments; transfers to 
other corps, and dates of arrival and departure from 
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station; or of embarkation in, or disembarkation from, 
troopships or transports; and records of Courts of Inquiry 
on injuries. 


1918. 


SECTION 5.—CONDUCT SHEETS 


1919. Air Force Conduct Sheets will be kept up as 
under :— 


(a) A Service Conduct Sheet for every airman (includ- 
ing boys). 

(b) A General Conduct Sheet for every airman under 
the rank of Warrant Officer. 


Peace 


While the unit is serving under peace conditions the 
Officer Commanding the Unit will be responsible for the 
custody and upkeep of both these conduct sheets. 


Active Service 


When an airman proceeds on active service the Officer 
Commanding the unit will at once forward his Service 
Conduct Sheet to the Officer in Charge of Records for 
custody, and the General Conduct Sheet will accompany 
the man. 

The Officer in Charge of Records will be responsible 
that all Service entries are entered up on the Service 
Conduct Sheet of every airman who is serving under 
Active Service conditions, until such time as the airman 
returns to a Home unit. Such entries will be made from 
the Office Report, which will be despatched monthly in 
arrear to the Officer in Charge of Records, by the Officer 
in Charge of R.C.A.F. Base Records of the Force concerned. 


1920. The following entries will be made in an airman’s 
service conduct sheet in accordance with the subjoined 
instructions :— 

(i) Every conviction by court-martial, whether the 
sentence is wholly remitted or not; but no entry 
will be made of any charge upon which a finding 
of “not guilty ” has been recorded. 
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The “statement” of the charge as set forth in Appendix 1, 
Rules of Procedure, is to be entered. In cases where the 
“ statement ”’ does not disclose the full nature of an offence, 
such as charges under Sections 11 and 40 of the Air Force 
Act, the purport of the “ particulars ” will be added thus:— 


“Neglecting to obey local orders—bathing in the 
river at a prohibited hour ”’; or 

“Conduct to the prejudice of good order and Air 
Force discipline—alcoholism.” 


When the charge is under Section 19, and the particulars 
show that the offence was committed when on duty or 
after having been warned for duty, the entry in the service 
conduct sheet should be:— 


“ Drunkenness—on duty ”’; or 
‘“ Drunkenness—having been warned for duty.” 


The original sentence, together with any alteration or 
revision or variation by the confirming officer, is to be 
recorded in the column “ Punishment awarded.” Any re- 
mission, mitigation, or commutation subsequent to con- 
firmation, with the date of the order and the name of the 
officer making it will be recorded in the column for remarks. 

The date of the original sentence, is to be recorded in the 
column “ Date of award ” with the word “ Confirmed ” and 
the date of confirmation immediately below it. 

A finding of “ Guilty” need not be entered, but where 
the accused is found guilty of a cognate charge and the 
finding has been altered on revision, such alteration will be 
recorded in the column “ Punishment awarded.” 

When the record of a court-martial is ordered to be 
removed, the entry of the conviction is to be erased and 
the authority quoted. 

(11) Every case of desertion or fraudulent enlistment in 

which trial has been dispensed with. 

The authority to be quoted and the date of the order 
entered. 

(111) Every conviction by a court of ordinary criminal 

jurisdiction, or court of summary jurisdiction. 


When the sentence of a court of summary jurisdiction is 
a fine, and the offender has not undergone imprisonment in 
default of payment, the C.O. may, if he thinks that an 
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entry of conviction should not be made, represent the case 
to an Officer not below the rank of Air Officer, or to the 
Officer Commanding the Military District, for decision. 
If it is ordered that no entry is to be made, the case will 
not be treated as a previous conviction on a trial by court- 
martial. 


Convictions by civil power, whether before or after 
enlistment for offences committed prior to enlistment 
are not to be entered or given in evidence against an 
airman on trial by court-martial. Conviction of offences 
committed in civil life, while in a state of desertion, are 
to be entered and given in evidence before a court-martial 
as previous convictions. 


Certified copies of all convictions by civil power will 
be annexed to the airman’s Conduct Sheet. When the 
imprisonment awarded for any such conviction exceeds 
seven days, the certified record will be produced in evi- 
dence in the same manner as a former conviction by court 
martial. When the imprisonment is for seven days or 
under, the conviction is to be treated as an ordinary entry 
in the Unit Conduct Sheet with regard to the forfeiture 
of Good Conduct badges. 


(iiia) Every case in which an airman has been bound 
over by a court of ordinary criminal jurisdiction or 
by a court of summary jurisdiction to appear for 
conviction or judgment, in which the charge has 
been dismissed, but the airman has been ordered to 
pay costs. 

In cases where the Commanding Officer is of the opin- 
ion that an entry should not be made, he may represent 
the case for decision to an Officer not below the rank of 
Air Officer or to the Officer Commanding the Military 
District. 

When an entry has been made, a certified copy of the 
order of the court will be annexed to the Airman’s Conduct 
sheet. 


(iv) Every severe reprimand of a N.C.O. 


(v) Every case of reduction of a N.C.O. to a lower 
grade or to the ranks for an offence, but not for 
inefficiency. 


(vi) Every award of detention by the C.O. 
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(via) Every award of field punishment by the C.O. 


(on active service only). 


(vib) Every award by the C.O. of forfeiture of pay 


(on active service only). 


(vil) In the case of an airman, confinement to barracks 


for any period exceeding seven days. 


(vill) Every instance of drunkenness. 
(ix) (a) Punishments on board ship. Every award of 


(x) 


(x1) 


(x11 


ae” 


punishment to an airman below the rank of Cor- 
poral by the Commanding Officer of one of His 
Majesty’s ships, in pursuance of the Order in 
Council of the 19th July, 1918, except an award 
of stoppages under section 138 (3) and (4) of the 
Air Force Act. 


Stoppages of smoking on board ship for any period 
exceeding seven days. 


Every award of punishment, to an airman borne 
on the books of one of His Majesty’s ships which 
is equivalent to any of the above punishments or to 
a Unit Entry. (See pages 453-5, Manual Air 
Force Law). 

Every offence entailing forfeiture of pay under 

the Pay and Allowance Regulations, except:— 

(a) Where the offence is Absence without Leave, 
not exceeding two days. 

(6) where the forfeiture is in consequence of a civil 
conviction for which a fine has been awarded 
and an Air Officer or District Commander has 
ordered, under sub-head (iii) that an entry 
shall not be made, or, 

(c) Where the offence was committed before en- 
listment. 


Any punishment awarded by (a), board of visitors 
to airmen under sentence in an Air Force Prison 
or Detention Barracks or in a Naval or Military 
Prison or Detention Barracks, (6b), the visiting 
committee in a civil prison. 


Every case of admission to hospital on account 
of alcoholism, duly certified by a Medical Officer, 
whether it has been dealt with as an offence, or 
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(xii) 


not, is to be entered in red ink, unless the airman 
has been tried on a charge based upon the same 
facts and acquitted. 


Any special act of gallantry or distinguished con- 
duct by the airman, which has been brought to 
notice in wing or superior orders, or in despatches, 
either on active service or directly in the course of 
duty. These entries are to be made in red ink 
across the sheet. 


1921. (1) The Officer Commanding a Unit is respon- 
sible that every award of punishment, except as men- 
tioned below, is entered in the General Conduct Sheet and 
initialled by an Officer. 


The following offences will not be entered:— 


(1) 
(11) 


(111) 


(iv) 


(2) 


(11) 


Offences exempt from insertion under paragraph 
1920 (111) and (ila). 

Offences (other than drunkenness or those involv- 
ing forfeiture of pay under the Pay and Allowance 
Regulations) for which confinement to barracks for 
one day, or its equivalent on board ship, or one 
extra guard or piquet has been awarded. 


Offences (other than drunkenness or those involv- 
ing forfeiture of pay under the Pay and Allowance 
Regulations) for which admonition has _ been 
awarded. 


In the case of boys, awards of confinement to 
barracks not exceeding seven days, admonition and 
awards of “xtra Duties,’ unless a forfeiture of 
pay is entailed. 


(i) Every act of drunkenness committed by an 
airman is to be entered in black ink, and num- 
bered consecutively in red ink, in the column pro- 
vided for that purpose, the word ‘drunkenness’ 
to be underlined in red. 


Every case of admission to hospital on account of 
alcoholism, duly certified by a medical officer, 
whether it has been dealt with as an offence or 
not, is to be entered in red ink, unless the airman 
has been tried on a charged based upon the same 
facts and acquitted. 
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(3) All entries in the General Conduct Sheet will be 
compared once a week by the Unit Commander with 
the awards that are recorded in the guard reports and 
minor offence reports. 


(4) A General Conduct Sheet, if containing any entries, 
will be destroyed and a blank one substituted under the 
following circumstances:— 


(i) On completion of six months from the date of 
attestation. 


(ii) After every continuous period of two years during 
which the airman shall not have incurred an entry 
in Service Conduct Sheet. 


(iii) On attaining the rank of Sergeant. 
(iv) On transfer to the Reserve. 


When a new sheet is taken into use, an entry signed 
by the Squadron Commander will be made at the top 
of the sheet, “Sheet destroyed (date), last entry (date); 
(i.e., of award, or in the case of imprisonment or deten- 
tion, the date of return to duty); number of cases of 
drunkenness (date of last instance).” 


1922. (i) Each entry will be initialled by the C.O. or 
Administrative Officer in the column for remarks. 
The signature in full will be appended to Court 
Martial entries. 


(ii) Vague entries such as “improper conduct” are to 
be avoided. 


(iii) The following abbreviations are to be used:— 
Confinement to barracks—C.B. 
Imprisonment with hard labour—Impt. H.L. 
Detention—Detn. 
Fine—Fined. 
Penal Servitude—P:S. 
Reverts to Permanent Rank. (In full). 


(iv) A specimen conduct sheet will be kept in the office 
of every officer entitled to award punishments which 
require an entry. 


1923. If a conduct sheet is lost, the C.O. will assemble 
a Court of Inquiry to investigate the circumstances and 
obtain evidence as to the entries in the lost sheet. The 
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C.O. will then cause a new sheet to be drawn up and 
substituted for the lost sheet, an entry in red ink “Sub- 
stituted for original lost,” with date and C.O’s signature, 
being made in front of “number of sheet.” 


1924. Guard reports and minor offence reports showing 
the disposal of accused airmen by C.O’s and by Squadron 
Commanders respectively, are to be preserved in original. 
Guard reports will be pasted daily in a guard-book and 
kept for one year. 


1925. An airman’s documents will be disposed of as 
follows:— 
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Medical history sheets, except in cases specially provided 
for by regulation, will accompany the duplicate attestation. 

If the unit leaves Canada within the year the documents 
will be sent to the officer i/c records before embarkation. 


1926-1930. 


SECTION 6.—HISTORICAL RECORDS 


1931. (1) Every unit and each formation headquarters 
is to maintain continuously in duplicate a Daily Diary 
(Form R.C.A.F. R.65). 


(2) The object of the Daily Diary is to furnish a com- 
plete historical record of the unit or headquarters from the 
time of its formation, including an accurate record of each 
operation carried out by the unit. Officers responsible for 
compiling the Daily Diary are to ensure that entries made 
are sufficient to achieve this object. 


(3) Entries should include:— 

(a) the circumstances of the initial formation of the 
unit, e.g., where formed, its establishment, its equip- 
ment, the names of its commanders, etc. 

(6) subsequent changes in the unit’s location, function, 
organization, establishment strength, command equip- 
ment, accommodation, disbandment, etc. 

(c) a detailed account of all major operations. 

(d) a summarized account of all minor operations and 
important exercises. 

(e) any important particulars relating to the allocation 
of duties among the personnel. 

(f) the particulars of any officer or airman promoted for 
gallantry or meritorious service, decorated or men- 
tioned in despatches. 

(g) a list of officers, airmen and any troops or civilians 
attached who are reported as killed, wounded or 
missing. 

(h) visits of inspecting officers, government officials, and 
other important persons. 

(i) accidents, forced landings and any damage to air- 
craft or equipment. 
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PARAS. 1931-1933 


(j) the badges and devices which a unit has been per- 
mitted to bear together with the date and authority 
of the grant. 


(4) During major operations or when the Royal Cana- 
dian Air Force is on Active Service, the following documents 
are to be attached as appendices to the original copy of the 
Daily Diary :— 


(4) (a) Operations Record (Form R.C.A.F. R.92) by 
all operational units other than training. 

(b) A copy of each operation order and instructions 
issued. 

(c) A copy of operations orders and instructions received 
from a higher formation, when no longer required 
for reference purposes. 


(d) A copy of each narrative of, or report on, operations 
drawn up by the unit or headquarters. 


(ce) Any sketches or special maps referred to in the Daily 
Diaries, operation orders or operation instructions. 


(5) The Daily Diaries with appendices is to be treated 
as a Secret document. 


1932. (1) During normal peace time conditions the 
original copy of the Daily Diary is to be forwarded through 
the usual channels to Air Force Headquarters at the end 
of each calendar month. The duplicate copy is to be 
retained by the formation or unit. 


(2) When a formation or unit is on Active Service, both 
copies of the Daily Diary with the appendices referred to 
in Para. 1931, (4) (a) above are to be forwarded at the 
end of each calendar month to Air Command Headquarters. 
The original copy with appendices is to be re-directed to 
Air Force Headquarters and the duplicate copy retained 
in safe custody at Air Command Headquarters. 


(3) On resumption of normal conditions duplicate copies 
of the Daily Diary will be returned to the unit concerned. 


(4) When a unit is disbanded or otherwise loses its 
identity, both copies of the Daily Diary are to be com- 
pleted to the date of the disbandment and forwarded 
through the normal channels to Air Force Headquarters. 


1933. 
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PARAS. 1934-1937 


General Instructions Regarding Marriages, 
Permanent Active Air Force 


1934. (1) Marriages of airmen, with or without leave, 
and births will be recorded in “Register of Airmen” and 
on the airman’s attestation. An airman who marries with- 
out leave is not compelled to report his marriage or the 
birth of his children to his C.O. but it is to his own interest 
and that of his children that he should do so at once. 


(2) Baptisms will be recorded on the airman’s attestation 
and in Chaplain’s Register of Baptisms, except where 
denominational registers. are used for the purpose, or 
where the entries are made in the ordinary church registers 
by officiating clergy. 


1934A. The following particulars of the marriage of 
every officer of the Permanent Active Air Force Staff and 
Permanent Active Air Force will be reported to Defence 
gee. a wale within one month of the marriage taking 
place:— - 

(a) Officer’s name, appointment (if any), unit, rank 

and present station. 

(b) Officer’s age at time of marriage. 

(c) Wife’s maiden name in full. 

(d) Date of marriage. 


1935. When an airman’s marriage takes place in Canada, 
care will be taken to ascertain that the ceremony is per- 
formed, and registered in accordance with the civil law. 


1936. An airman is to ask, at the time of the marriage, 
for a certificate of the official marriage entry. This will 
be furnished by the registrar of marriages, if present, and 
if not by the clergyman or other person who makes the 
official record of the marriage. This certificate he is to 
take to his Squadron Commander, who will také the 
necessary steps to have the particulars transmitted to the 
Record Officer for insertion in the airman’s attestation. 


1937. On the birth of a child, the airman will 
immediately furnish the Squadron Commander with a 
certificate of registry of birth, which will be transmitted 
to the Record Officer immediately on receipt of the informa- | 
tion as to the birth, and not delayed in. view of baptism, 
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which will be duly reported to the Record Officer. The 
certificate of registry of birth can be obtained from the 
district registrar, at the time of registration. 


1938. When the child of an airman is baptized, the 
father will obtain from the officiating clergyman a copy 
of the baptismal certificate, which he will take to his 
Squadron Commander, for procedure as laid down in 
previous paragraph 1934. A baptismal record may be of 
great importance as legal evidence in the absence of a 
birth certificate* and may further afford the airman means 
of supporting the claims of his legitimate children to the 
benefits to be obtained from any public institutions formed 
for the relief of wives and children of airmen. 


1939. Officers marrying will record their marriage in 
the record of officers’ service. 


1940-1942, 


1942A. A board will be assembled annually in every 
office for the purpose of recommending for destruction 
documents over three years old. The board will, if 
possible be composed of the head and two subordinate 
officers of the office. The recommendation of this board 
will be submitted to the Chief of the Air Staff, who will 
issue orders regarding the disposal of the records. 


1942B. In the case of those unit records not authorized 
to be destroyed periodically, the Commanding Officer will 
assemble a committee of officers to ascertain that such 
parts as it is advisable to preserve have been correctly 
copied into other books. The committee will make out a 
“Tiist of useless documents recommended for destruction,” 
and submit it to the C.O. for transmission to the’Chief of 
the Air Staff. 


1943-1948. 


*If a birth certificate is lost a fresh one can be obtained on pay- 
ment of the statutory fees on application to the local Registrar. 
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Chapter XXV 


CARE AND MAINTENANCE OF AEROPLANES AND 
MECHANICAL TRANSPORT 


SECTION 1.—AEROPLANES—FORCED LANDINGS 


1949. The procedure to be followed in the event of 
forced landings: — 


(a) The pilot of the machine making forced landing:— 


(1) Will report by the quickest method available 
to the O.C. the nearest Air Force unit all relevant 
information regarding his whereabouts, machine, 
etc. 


(11) From the time of making this report he will 
consider himself as under the orders of the O.C. 
unit to whom he has reported. 

(111) Will remain in charge of his machine until 
relieved by the O.C. unit to whom he has 
reported. 


(iv) Will receive all his orders through the O.C. 
unit to whom he has reported. 


(b) The O.C. unit to whom the pilot has reported:— 


(i) Will take charge of the machine forthwith and 
make all arrangements for its repair (if 
possible). 


(11) Issue such instructions to the pilot as he con- 
siders necessary. 


(111) Report to the O.C. the unit to which the pilot 
belongs, giving all relevant information as 
regards pilot, machine, delay likely to ensue, etc. 


(c) The O.C. unit to which the pilot belongs:— 


Will on receipt of reports mentioned in (b) (iii) 
above, issue any instructions with regard to the 
pilot or machine through the O.C. mentioned in 
(b) above, and on no account to the pilot direct, 
until such time as the pilot again reports to him 
for duty. 
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SECTION 2.—_CARE AND MAINTENANCE OF MOTOR 
TRANSPORT 


Economy in Use 


1950. The utmost economy, consistent with the real 
requirements of the service, is to be practised in the 
use of motor vehicles. 


1951. Service motor vehicles are to be used solely for 
His Majesty’s service, and no persons who are not con- 
cerned in the immediate duty on which such vehicles are 
being used are to be conveyed in them. 


1952. (1) They are not to be used for the conveyance 
of officers and men between their places of residence 
and their work unless this course is rendered absolutely 
necessary through the absence of service or other suitable 
accommodation within a reasonable distance. In the latter 
case routine trips should be arranged. 


(2) Civilian workmen must not be conveyed in service 
vehicles without the approval of National Defence Head- 
quarters. When service vehicles are so used adequate 
precautions must be taken to avoid injury to the workmen. 


1953. (1) Motor cars are not to be used as a matter 
of course when making journeys, and commanding officers 
are to satisfy themselves before approving the use of 
a car, that material delay or inconvenience would be 
caused to the service by the use of trains or other public 
means of conveyance. 


(2) In any case motor vehicles are not to be used for 
journeys of over forty (40) miles, including return jour- 
ney, without a special authorization for each individual 
journey from the director concerned. 


1954. The use of motor cars to convey officers to 
distant railway stations where a better railway service is 
available can only be necessary on rare occasions, and 
should be limited to cases of extreme urgency. 


1955. (1) Economy must be maintained most rigidly 
with regard to tires. Covers must not be discarded until 
they are worn out, and vehicles must meee driven at a 
moderate speed. 
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(2) The same economy must be scrupulously observed 
with regard to petrol. To prevent waste:— 


(a) Engines must be stopped when vehicles are at rest. 


(b) The smallest powered machine possible for the 
necessary work must be used, and duplicate jour- 
neys must be saved. 


(c) Petrol is not to be used for cleaning purposes. 
(d) It must be ensured that when petrol tins, barrels, 


etc., are returned to contractors they are properly 
empty. 


(e) All petrol drawn from store must be signed for by 
the driver and entered in his log book. 


Care of Motor Vehicles 


1956. The attention of officers is called to the neces- 
sity for great care in the use of motor transport. Care 
is necessary to maintain the transport in as good con- 
dition as possible, and an officer should be detailed at 
each station or base to. act as Transport Officer. This 
need not interfere with his also carrying out other duties. 


1957. The principal causes of deterioration in motor 
vehicles are as follows:— 


(a) Unnecessary mileage through lack of organization 
of transport. 


(b) High speeds, for which no service urgency exists, 
on bad roads, etc. 


(c) Neglect to take small repairs in hand at the time 
of occurrence. 


~(d) Want of scrupulous cleanliness in the engine and 
working parts. 


(e) Want of care in protecting the car from bad weather, 
and in keeping it cleaned and oiled when actually 
undergoing repair. | 


(f) Careless and inefficient driving. 


(g) Failure to keep the working parts properly lubri- 
cated. This matter requires constant watching. 


1958. 
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Logs 


1959. A log-book for recording full particulars of all 
journeys made by motor vehicles employed on Air Force 
service is to be kept by the driver of each vehicle. 

Special attention is drawn to the instructions at the 
beginning of the log. The column in the log headed 
“Service on which employed” should be filled in by stat- 
ing the destination of the car and the reason for the 
journey. 


1960. 
Hirings 


1961. No standing arrangements, agreements or con- 
tracts for the hire of motor vehicles for service purposes 
are to be made without the Minister’s approval of the 
expenditure involved. 


1962. 


Legal Enactments 


1963. Officers and men employed on duties connected 
with service motor vehicles are to make themselves 
acquainted with the legal enactments on the subject of 
driving, etc., of motor vehicles, which are to be duly 
observed. 


Particular attention is drawn to the following points:— 


(a) Identification marks.—All service motor vehicles 
must bear Provincial Markers. Responsibility for 
registration of vehicles not already bearing Pro- 
vincial Markers rests with the O.C. the unit on 
whose charge the vehicles are. Necessary fees 
should be paid from “Imprest” account. 

Markers supplied by the Province must be so 
displayed as to comply with the Provincial Regu- 
lations. 

(1) Markers must be so fitted as to be clearly 
visible from both the front and from the rear. 


(11) A trailer must bear on the back the same 
number as that borne by the vehicle to which 
it is attached. 
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(b) Liability for fines—The driver of a service motor 
vehicle is personally responsible for the payment 
of fines inflicted by Civil Courts for any offence 
against the ordinary law of the land, whether com- 
mitted whilst on duty or otherwise. 


Officers giving instructions to drivers which result in 
such an offence being committed are liable to prosecution 
for aiding and abetting in the commission of an offence. 


1964. The speeds of Service Motor Vehicles in Canada 
must. conform to that laid down in the Provincial Regu- 
lations governing same. 


1965. (1) Service motor vehicles must not be driven 
by any officers, airmen or civilians except those actually 
responsible for the supply, maintenance, or repair of 
mechanical transport. Written authorization in each 
individual case, except in that of men or women posted 
as M.T. drivers, must be given by the Officer commanding. 

(2) In the event of any claim being received for com- 
pensation in respect of any injuries or damage caused by 
any Air Force motor vehicle, when such vehicle is being 
driven by an officer otherwise than as provided in sub- 
paragraph (1), or when such claim is due to or based upon 
the negligence or misconduct of such officer, no liability, 
or responsibility will be accepted by the Department of 
National Defence for any compensation due from or 
damages awarded against the driver of the vehicle and the 
Department will not be responsible, financially or otherwise, 
for the legal defence of any such officer in either civil or 
criminal proceedings to which he may be made a party 
in respect of the driving of any motor vehicle. 


SECTION 3.—ACCIDENTS TO M.T.—PROCEDURE AS TO 
REPORTING, ETC. 


1966. (1) All accidents to motor vehicles are to be 
reported immediately they occur, to the Chief of the 
Air Staff or other superior authority. 

(2) The report should in every case deal specifically with 
each of the following points:— 

(a) The date, time and place of the accident. 


(b) The names of the service driver and his passengers, 
and the number of the service car. 
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(c) Whether the service driver is authorized to drive. 

(d) What official duty he was on at the time of the 
accident, and by whose orders. 

(e) The names of all other persons, and the registration 
number (if any) and description of the other vehicle 
or vehicles concerned in the accident. 


(f) The width and general characteristics of the road 
(e.g., straight or winding, or any side turnings) and 
the state of its surface. 

(g) The position and direction of the vehicles concerned, 
and of any other traffic, illustrated by a sketch 
or sketches, showing wheel track and giving exact 
distances, if possible. 

(h) The pace of the vehicles concerned. 

(z) If the accident occurred after lighting-up time; what 
lights the vehicles concerned were carrying. 

(7) Whether any of the vehicles gave any warning of 
approach, and whether there was any, and if so what 
indication that the warning had been heard. 

(k) How far apart the vehicles concerned were when 
they first came into view of one another. 


(l) What steps were taken or omitted to be taken, by 
the parties concerned to avoid the accident. 


(m) Particulars of the occurrence itself. 


(n) Whether damage was done to any of the vehicles, 
or to other property, stating its nature and extent, 
and whether any person was hurt and the nature 
of his injuries. 

(o) The names and addresses of bystanders, and the 
statements or documents made by them. 


(p) Any material information not already provided for, 


(1) In the case of an accident in which a service 
motor vehicle is concerned, every effort should 
be made to secure the names and addresses of 
any person who may have witnessed the occur- 
rence. Where circumstances permit it is very 

~ desirable that statements in writing should be 
taken at the:time and signed by those witnesses, 
whether they are in His Majesty’s service or not. 
If this cannot be done at the time of the occur- 
rence, the witnesses should be written to without 
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delay and asked for statements of their 
knowledge of the occurrence, and particulars 
requested to furnish replies to any specific points, 
e.g., speed, position of the cars, etc., which it 
may seem desirable to elucidate. 


(11) In all cases it is desirable that the report of 
the accident should be accompanied by an 
approximate estimate of the cost of repairing 
the damage to the service motor vehicle and, 
if the driver is competent to form a useful 
opinion, of the damage caused by the service 
vehicle. 

(iii) In those cases in which damage is sustained by 
collision with, or through the action of private 
vehicles, etc., the cost of making good the 
damage to the service vehicle should be kept 
separate, and a statement showing the actual 
expenses incurred, including establishment 
charges should be forwarded as soon as the 
repairs are completed. The time occupied in 
effecting the repairs should also be furnished, 
together with a report stating whether any 
inconvenience or additional expense arose by 
reason of the vehicle having been laid up for 
the repairs in question. The latter information 
is required in order that it may be determined 
whether a charge should be made for “loss of 
use.” 


(3) The report of the accident should not be delayed for 
the replies of witnesses, or for the particulars of the actual 
cost of repairs, which should, however, be reported without 
delay as soon as they become available. 


1967. No admission of liability for damage is to be made 
without the approval of the Minister. 


1968. 


1969. The transport of stores by road is to be avoided 
as much as possible; the railway should be used for this 
purpose wherever practicable. In particular, rail transport 
should always be used for condemned stores which have 
accumulated and for the transport of which there is no 
urgency. 
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1970. Drivers of service vehicles are to be strictly 
warned not to accept casual passengers, unauthorized 
civilians (including ladies). 


1971-1999. 
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PART II 


Chapter I 
APPLICATION OF REGULATIONS 


2000. These regulations shall by virtue of the provisions 
of Section 177 of the Imperial Air Force Act and otherwise, 
apply as well beyond Canada as within Canada to the 
persons hereinafter declared to be subject thereto. 


2001. When a person subject to these regulations is on 
board ship, they shall apply to him until he arrives at the 
port of disembarkation in like manner as if he and the 
officers in command of him were on land at the place on 
which he embarked on board the said ship, subject to this 
proviso, that if he is tried and sentenced while so on board 
ship, and finding and sentence, so far as not confirmed and 
executed on board ship, may be confirmed and executed in 
like manner as if such person had been tried at the port of 
disembarkation. 

(Compare Air Force Act, Section 188.) 


2002. The persons in this paragraph mentioned are 
persons subject to these regulations as officers, and these 
regulations shall apply accordingly to all persons so 
specified; that is to say, 


(1) Officers of the air force on the active list, including 
officers holding provisional commissions and officers not on 
such active list who are employed on air force service under 
the orders of an officer of the air force who is subject to 
these regulations; 


(2) Any officer of the Canadian Navy or of the Militia 
who is attached or lent to, or seconded for service with the 
air force, subject, however, to the modifications contained 
in these regulations and with this exception, that if the 
members of the body of the air force with which any such 
Naval Officer is serving are themselves subject to any law 
in force for the discipline of the Canadian Navy he shall 
remain subject thereto; 


(3) Every person not otherwise subject to these regula- 
tions who, under the general or special orders of the 
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Minister or of the Governor in Council, accompanies any- 
body of the air force on active service in an official capacity 
equivalent to that of an officer of the air force; 


(4) Any person, not otherwise subject to these regula- 
tions, accompanying any part of the air force on active 
service, who holds from the Commanding Officer of such 
part a pass, revocable at the pleasure of such Commanding 
Officer, entitling such person to be treated on the footing 
of an officer; 


(5) Matrons, nursing sisters and probationers in the 
nursing service, who shall, however, not be entitled to any 
command or precedence as officers. 


(Compare Air Force Act, Section 175.) 


2003. The persons in this paragraph mentioned are 
persons subject to these regulations as airmen, and these 
regulations shall apply accordingly to all persons so 
specified; that is to say, 


(1) All airmen of the air force. 


(2) All petty officers, non-commissioned officers and 
seamen and soldiers of the naval or military forces of 
Canada, who are attached or lent to the air force, subject, 
however, to the modifications contained in these regulations, 
and with the exception that if the members of the body of © 
the air force with which any such petty officer or seaman 
of the naval forces is serving are themselves subject to any 
law in force for the discipline of the Canadian Navy, he 
shall remain subject thereto. 


(3) All persons who are employed by or are in the 
service of any part of the air force when employed on 
active service, and who are not under the former provisions 
of these regulations subject thereto. 


(4) All persons not otherwise subject to these regula- 
tions who are followers of or accompany the air force, or 
any portion thereof, when employed on active service. 


(Compare Air Force Section 176.) 
2004. Where an officer, petty officer or seaman of the 
naval forces when not subject to the laws relating to the 
discipline thereof, or an officer, non-commissioned officer or 
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soldier of the militia is attached to, or lent to, or seconded 
for service with the air force, these regulations shall apply 
to him, subject to the following modifications. 


(a) A general court-martial for the trial of any such 
officer, petty officer, non-commissioned officer, sea- 
man, or soldier shall not be convened except— 


(1) 


(11) 


In the case of an officer, petty officer, or seaman 
of the naval forces, by the Minister of National 
Defence or by an officer authorized by a war- 
rant issued in pursuance of this section; 


In the case of an officer, non-commissioned 
officer, or soldier of the militia by an officer 
authorized to convene a general court-martial 
under the law governing the militia (who shall 
have power to convene a general court-martial 
for the purposes of this section); except that 
where the officer, petty officer, non-commissioned 
officer, seaman, or soldier is serving beyond the 
seas with a body of the air force, and in the 
opinion of the air force or other officer com- 
manding that body (such opinion to be stated 
in the order convening the court and to be con- 
clusive) there is not present any officer so 
authorized to convene a general court-martial 
under this section, a general court-martial con- 
vened by such air or other officer, if authorized 
to convene general courts-martial under these 
regulations, may try such officer, petty officer, 
non-commissioned officer, seaman, or soldier; 


(b) A district court-martial for the trial of any such 
petty officer, non-commissioned officer, seaman or 
soldier may be convened by an officer having author- 
ity to convene a district court-martial for the trial 
of an airman of the air force. 


(c) Any power in relation to the convening of courts- 
martial or of authorizing an officer to convene courts- 
martial, or to delegate the powers of convening 
courts-martial or of confirming the findings and 
sentences of courts-martial, or otherwise in relation 
to courts-martial, which may be exercised by any 
warrant or warrants may, as respects any such 
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(d 


— 


officer, petty officer, or seaman of the naval forces, 
be exercised only by a warrant or warrants from the 
Governor in Council. 


Without prejudice to any power of confirmation, the 
findings and sentences of any general court-martial 
on any such officer, petty officer, non-commissioned 
officer, seaman, or soldier shall be confirmed in the 
case of an officer, petty officer or seaman of the naval 
forces, or of any officer, non-commissioned officer, or 
soldier of the Militia, by the Governor in Council, 
or, in either case, by an officer authorized under this 
section to convene the same. 


If any such officer, petty officer, non-commissioned 
officer, seaman, or soldier commits an offence for 
which he is not amenable under these regulations, 
but for which he can be punished under the law 
relating to the discipline of the naval forces or, as 
the case may be, of the militia, he may be tried and 
punished for such offence under the law or act as 
the case may require. 


(Compare Air Force Act Section 179A.) 


2005. Officers and airmen of the air force during the 
time they are on any ship of the Canadian Navy in com- 
mission (unless made subject to these regulations as here- 
inafter provided) shall be subject to the law relating to the 
discipline of the Canadian Navy, for the time being, and 
shall be tried and punished for any offence in the same 
manner as officers and seamen in the Canadian Navy. 


Provided that— 


(a) 


(5) 


This provision shall not prevent the application of 
these regulations to any person dealing with or 
having any relations with any such officer or airman, 
or to any such officer or airman if found on shore as 
a deserter or absentee without leave. 


If any such officer or airman is employed on land 
the senior naval officer present may, if it seems to 
him expedient, order that he shall during such em- 
ployment be subject to these regulations, and while 
such order is in force, he shall be subject thereto 
accordingly. 
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(c) If any such officer or airman commits an offence 
for which he is not amenable to a naval court- 
martial, but for which he can be punished under 
these regulations, he may be tried and punished 
for such offence thereunder. 

(Compare Air Force Act Section 179.) 


2006. (1) Where an officer or petty officer in the Cana- 
dian Navy is a member of a body of His Majesty’s Naval 
Forces acting with any body of the air force under such 
conditions as may be prescribed by regulations made by 
the Minister of National Defence then for the purpose of 
command and discipline and for the purposes of the pro- 
visions of these regulations relating to superior officers, he 
shall, in relation to such body of the air force as aforesaid, 
be treated and have all such powers (other than powers 
of punishment) as if he were an air force officer or non- 
commissioned officer as the case may be. 


(2) Where an officer or non-commissioned officer of the 
Militia is a member of a body of His Majesty’s military 
forces acting with any body of the air force under such 
conditions as may be prescribed by regulations made by 
the Minister of National Defence then, for the purposes 
of command and discipline and for the purposes of the 
provisions of these regulations relating to superior officers, 
he shall, in relation to such body of the air force as 
aforesaid, be treated and have all such powers (other than 
powers of punishment) as if he were an air force officer 
or non-commissioned officer as the case may be. 


Provided that under regulations made by the Minister 
of National Defence, the officers and soldiers of a body 
of His Majesty’s military forces acting with any body of 
the air force on active service, or any of such officers or 
soldiers may, in such a manner and in such circumstances 
and subject to such conditions as may be provided by or 
under those regulations, be made subject to these regula- 
tions, and in.such case they shall be subject thereto in like 
manner as if they were officers and soldiers attached to the 
air force. 

(3) Where an officer or airman is a member of a 
body of the air force acting with any body of His Majesty’s 
naval or military forces under such conditions as may be 
prescribed by regulations made by the Minister of National 
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Defence and any such officer or airman is not borne on the 
books of any ship of the Canadian Navy in commission, 
then, for the purposes of command and discipline and for 
the purposes of the provisions of these regulations, relating 
to superior officers, the officers and petty officers of such 
naval body or the officers and non-commissioned officers 
of such military body (as the case may be) shall, in 
relation to him, be treated and have all such powers (other 
than powers of punishment) as if they were air force officers 
or non-commissioned officers. (Compare Air Force Act 
Section 184A.) 


2007. In the application of these regulations to persons 
who do not belong to His Majesty’s forces the following 
modifications should be made:— 


(a) Where an officer has been committed by any person 
subject to these regulations who does not belong 
to His Majesty’s forces, such person may be tried 
by any description of court-martial convened by 
an officer authorized to convene such description of 
court-martial, within the limits of whose command 
the offender may for the time being be, and may be 
tried, and on conviction dealt with and punished 
accordingly. 


(6) Any person subject to these regulations who does 
not belong to His Majesty’s forces shall, for the 
purposes of the provisions of these regulations 
relating to offences, be deemed to be under the 
command of the commanding officer of the corps 
or unit or portion of a corps or unit (if any) to 
which he is attached, and if he is not attached to 
any corps or unit or a portion of a corps or unit, 
under the command of any officer, who may for 
the time being be named as his commanding officer 
by the air or other officer commanding the force with 
which such person may for the time being be, or of 
any other officer named or prescribed by the Min- 
ister, or, if no such officer is named or prescribed, 
under the command of the said air or other officer 
commanding, but such person shall not be liable 
to be punished by a commanding officer. 


Provided that an air or other officer commanding shall 
not place a person under the command of an officer of rank 
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inferior to the official rank of such person if there is present, 
at the place where such person is, any officer of higher rank 
under whose command he can be placed. 


(Compare Air Force Act, Section 184.) 


2008. Officers and airmen when not posted to a training 
centre for duty or training or to any staff or special duty 
or when not called out for training or ordered to perform 
training or when not performing training or when not on 
leave with pay shall be on leave without pay. All leave 
shall be subject to instant cancellation upon the Air Force 
or any part thereof being placed on active service and may 
be cancelled when the services of officers are required for 
duty on courts-martial or courts or boards of inquiry 
or for other special duty. 


2009. (1) When part of the air force is serving out 
of Canada, and the air officer commanding such parts 
declares at any time or times that, by reason of the 
imminence of active service or of the recent existence of 
active service, it is necessary for the public service that 
the air force under his command should be temporarily 
subject to these regulations, as if it was on active service, 
then, on the publication in General Orders of any such 
declaration, the force to which the declaration applies 
shall be deemed to be on active service for the period 
mentioned in the declaration, so that the period in any one 
declaration do not exceed the three months from the date 
thereof. 


(2) If at any time during the said period the air officer 
for the time being is of opinion that the necessity con- 
tinues he may from time to time renew such declaration 
for another period not exceeding three months, and such 
renewal shall be published and have effect as the original 
declaration, and if he is of opinion that the said necessity 
has ceased, he shall state such opinion, and on the publica- 
tion in General Orders of such statement, the force to 
which the declaration applies shall cease to be deemed 
to be on active service. 


(3) If shall be the duty of every general officer making 
a declaration or renewal of a declaration, under this 
section, if he has the means of direct telegraphic com- 
munication with the Minister to obtain his previous con- 
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sent to such declaration or renewal, and in any other 
case to report the same with the utmost practicable speed 
to the Minister. 


(4) The Minister may, if he thinks fit, annul a declara- 
tion or renewal purporting to be made in pursuance of 
this section, without prejudice to anything done by virtue 
thereof before the date at which the annulment takes 
effect, and until that date any such declaration or renewal 
shall be deemed to have been duly made in accordance 
with this section, and shall have full effect. 


2010. Any power or jurisdiction given to, and any 
act or thing to be done by, or before any person holding 
any air force office for the purpose of these regulations, 
may be exercised by, or done by, to, or before any 
person for the time being authorized in that behalf accord- 
ing to the custom of the service. 


2011. (1) The forms in the appendices to these regu- 
lations, and in the appendices to the Manual of Air Force 
Law and army forms issued by the Minister should be 
followed in all cases in which they are applicable, and 
when used shall be valid in law, but a deviation from 
any such form will not, by reason only of such deviation, 
render any charge, warrant, order, proceedings, or other 
document invalid. 


(2) An omission from or alteration of any such form, 
shall not, by reason only of the omission or alteration, 
render any act or thing invalid. 

(3) The notes to, and instructions in, the forms shall 
be considered as instructions which it is expedient to 
follow in all cases to which the notes and instructions 


apply. 
2012-2014. 
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Chapter 2 


APPLICATION OF AIR FORCE ACT AND 
RULES OF PROCEDURE TO THE 
ROYAL CANADIAN AIR FORCE 


AIR FORCE ACT 


2015. The Air Force Act for the time being in force 
subject to such modifications and exceptions as are here- 
inafter set forth shall be applicable to the Royal Cana- 
dian Air Force to the same extent and with the same 
force and effect as if the provisions thereof were regula- 
tions made by the Governor in Council under the powers 
conferred by section 5 of the Air Board Act. 


2016. In the application of Part I of the Air Force 
Act to the Royal Canadian Air Force, as provided by 
para. 2015 of these regulations, the following exceptions 
and modifications will be made:— 


(1) Section 13 shall not apply. 


(2) Section 19. The sum of $16 shall be substituted 
for the fine therein mentioned. 


(3) Section 30, subsections 8 and 6, the expression 
“yrovisions of any laws” shall be substituted for the 
expression “ provisions of this Act,” wherever it appears 
in the said subsections. 


(4) Section 31, subsection 1. The expression “ author- 
ized by any law relating to the impressment of carriages ” 
shall be substituted for the expression “ authorized by 
this Act” where it appears in the said subsection. 

Subsections 2, 3, 4 and 7. The expression “ provisions 
of any laws” shall be substituted for the expression 
“provisions of this Act,” wherever it appears in the said 
subsections. 

(5) Section 33. The word “person” shall be substi- 
tuted for the word “justice” where it appears in the 
said section. 

(6) Section 34. The expression “Air Force” shall 
be substituted for the expression “regular Air Force,” 
where it appears in the said subsection. 
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(7) Section 41 shall not apply, and the following Regu- 
lation shall be substituted therefor:— 


“ Subject as hereinafter provided every person who, 
while he is subject to these regulations commits any 
of the offences in this section mentioned shall be deemed 
to ‘be guilty of an offence against these regulations, and 
if charged under this section with any such offence 
(in these regulations referred to as a civil offence) shall 
be liable to be tried by court-martial, and on conviction 
to be punished as follows, that is to say: 


(1). If he is convicted of treason be liable to suffer 
death, or such less punishment as is in these regula- 
tions mentioned; and 


(2) If he is convicted of murder, be liable to suffer 
death; and 


(3) If he is convicted of manslaughter, be liable to 
suffer penal servitude, or such less punishment as in 
these regulations mentioned; and 


(4) If he is convicted of rape, be liable to suffer 
penal servitude, or such less punishment, as is in these 
regulations mentioned; and 


(5) If he is convicted of any offence not before in 
this section particularly specified which when committed 
in Canada is punishable by the law of Canada be liable, 
whether the offence is committed in Canada or else- 
where, either to suffer such punishment as might be 
awarded to him in pursuance of these regulations in 
respect of an act to the prejudice of good order and 
air force discipline, or to suffer any punishment assigned 
for such offence by the law of Canada. 


Provided as follows:— 


(a) A person subject to these regulations shall not be 
tried by court-martial for treason, murder, man- 
slaughter or rape committed at any place i in Canada 
or any other of His Majesty’s Dominions, unless 
such person, at the time the offence was committed, 
was on active service, and cannot conveniently be 
tried for such offence by a competent civil court 
and there is no such court held within one hundred 
miles measured in a straight line from the place 
at which the offence was committed.” 


BYE: 
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(8) Section 42 shall not apply, and the following Regula- 
tion shall be substituted therefor:— 

“Tf an officer thinks himself wronged by his command- 
ing officer, and on due application made to him does not 
receive the redress to which he may consider himself 
entitled, he may complain to the Defence Council in 
order to obtain justice, and the Defence ‘Council is hereby 
required to examine into such complaint, and if the 
complaint is not redressed and the officer so demands, 
to make through its president a report to the Governor 
in Council.” 


(9) Section 44, subsection 9, shall not apply. 

Subsection 12.—The expression “authorized by the 
Pay and Allowance Regulations for the Royal Canadian 
Air Force” shall be substituted for the expression 
“authorized by this Act,” where it appears in the said 
subsection. 


(10) Section 46 subsection 2 (b). The expression “$16.00” 
shall be substituted for the expression “10 shillings,” where 
it appears in the said subsection. 

Subsection 2 (c).—The expression “authorized by the 
Pay and Allowance Regulations for the Royal Canadian 
Air Force” shall be substituted for the expression “author- 
ized by this Act,” where it appears in the said subsection. 


(10A) In the application to the Royal Canadian Air 
Force of Section 47 of the Air Force Act, the Adjutant- 
General, or, in his absence, the Officer acting as Adjutant- 
General and each District Officer commanding a Military 
District shall be an additional authority who shall have 
power to deal summarily with a charge against an officer 
below the rank of Squadron Leader or against a Warrant 
Officer, under the provisions of the said Section 47 of the 
Air Force Act. 


(11) Section 48, subsection 1, shall not apply, and the 
following regulation shall be substituted therefor:— 

“A general court-martial shall be convened by the 
Governor in Council, or by an officer deriving authority 
to convene a general court-martial immediately or 
mediately from the Governor in Council.” 

(12): Section 52 (1), for the oath therein prescribed, 
the following form of oath shall be substituted:— 
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salen a Se aT IRE NERS 


partiality, favour, or affection, and you do further swear 
that, except so far as may be permitted by instructions 
of “The Defence Council” for the purpose of communi- 
cating the sentence to the accused, you will not divulge 
the sentence of the court until it is duly confirmed, and 
you do further swear that you will not on any account » 
at any time whatsoever disclose or discover the vote 
or opinion of any particular member of this court-martial, 
unless thereunto required in due course of law. So help 
you GOD.” 


(13) Section 54, subsection 1, shall not apply, and the 
following regulation shall be substituted therefor :— 


“In the case of a general court-martial, the Governor 
in Council or some officer deriving authority to confirm 
the findings and sentence of general courts-martial 
immediately or mediately from the Governor in Council,” 
Subsections 7, 8 and 9 shall not apply. 


(14) Section 57, subsection 2. For the authority therein 
mentioned as having power to mitigate, remit or commute 
the punishments awarded by a sentence passed by 4 
court-martial, the following authorities shall be substituted 
therefor :— ' 


“As respects persons undergoing sentences in any 
place whatever, the Governor in Council or The Defence 
Council, or the Officer Commanding the District or 
Station where the person subject to such punishment 
may for the time be, or any Prescribing Officer.” 


(15) Section 57A, subsection 9. The expression “The 
Defence Council” shall be substituted for the expression 
“Air Council” wherever it appears in the said subsection. 


(16) Sections 58-67, both inclusive, shall not apply. 
The provisions relating to the committal and removal of 
persons sentenced to penal servitude, imprisonment or 
detention, and relating to the execution of sentences are 
contained in paragraph 607-662A of chapter VIII of these 
regulations. 
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(17) Section 73. Subsection 3. The expression “the 
Minister” shall be substituted for the expression “The Air 
Council,’ where the same appears in the said subsection. 


(18) Section 75. The expression “The Defence Council” 
shall be substituted for the expression “Air Council,” 
wherever it appears in the said section. | 


2017. Part II of the Air Force Act shall not apply. 
2018. Part III of the Air Force Act shall not apply. 


2019. In the application of Part IV of the Air Force 
Act to the Royal Canadian Air Force as provided by Para. 
2015 of these regulations, the following excepbions and 
modifications will be made:— 


(1) Section 122. The powers conferred upon His 
Majesty by this section shall be vested in and exercisable 
by the Governor in Council. 


(2) Section 125, subsection 1. The following regulation 
shall be substituted for the said subsection :— 


“ Every person who is not otherwise subject to those 
regulations who is required to give evidence before a 
court-martial may be summoned or ordered to attend by 
order under the hand of the convening officer, the presi- 
dent of the court, the judge-advocate or the commanding 
officer of the accused, and shall be entitled to receive such 
travelling expenses and fees as are authorized to be paid 
by the Pay and Allowance Regulations for the Royal 
Canadian Air Force.” 


(3) Section 127 shall not apply. 


(4) Section 128. The following regulation shall be 
substituted for the said section:— 


‘A court-martial under these regulations shall in the 
reception or rejection of evidence observe and be bound 
only by the laws in behalf passed by the Parliament of 
Canada, and by the provisions of these regulations.” 


(5) Sections 132, 134 and 135 shall not apply. 


(6) Section 186 shall not apply, and the following regu- 
lation shall be substituted therefor:— 
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“The pay of an officer or airman of the Air Force shall 
be paid without any deduction other than the deduction 
authorized by the Governor in Council, or by any law 
passed by the Parliament of Canada.” 


_(7) Section 137, subsection 1. For the term “ Air Coun- 
cil ae it appears, the term ‘‘ Minister ”’ will be substi- 
tuted. 


Subsection 4 shall not apply. 


(8) Section 138 will apply except where inconsistent 
with Pay and Allowance Regulations for the Royal Cana- 
dian Air Force. 


(9) Section 139 shall not apply, and the following regu- 
lation shall be substituted therefor:— 

“Any deduction of pay authorized by the Air Force 
Act or by any regulation may be remitted in such manner 
and by such authority as may be from time to time 
provided by the Governor in Council.” 


(10) Section 140, subsection 1, for the expression “ Air 
Council,” where it appears in the said subsection “ The 
Governor in Council ” will be substituted. 

Subsection 3. In so far as concerns the application of 
this section to the Royal Canadian Air Force, the expres- 
sion “until His Majesty’s order respecting it has been 
signified through His Secretary of State” shall mean the 
order of the Governor in Council, signified through the 
Minister. 


(11) Sections 141, 142 and 143 shall not apply. 


(12) Section 144. The expression “Air Force” shall 
be substituted for the expression “ Regular Air Force” 
wherever it occurs in the said section. 

Subsection 1 (b). The sum of “ $150” shall be substi- 
tuted for the sum of “ £30.” 


(13) Sections 145 to 156A, both inclusive, shall not 
apply. 

(14) Sections 158, subsection 1, the expression ‘six 
months” shall be substituted for the expression ‘ three 
months” where it occurs in the tenth line of the said 
subsection. 


be 
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(15) Section 161, shall not apply, and the following 
regulation shall be substituted therefor:— 

‘A person shall not in pursuance of these regulations 
be tried or punished for any offence triable by court- 
martial committed more than three years before the date 
at which his trial began, except in the case of the offence 
of mutiny, or desertion; but this section shall not affect 
the jurisdiction of a civil court in the case of an offence 
triable by such court, as well as by court-martial.” 


(16) Section 162, shall not apply, and the following 
regulation shall be substituted therefor:— 


“(i) Nothing in this regulation shall exempt an officer 


(11) 


or airman from being proceeded against by the 
ordinary course of law, when accused or convicted 
of any offence, except such an offence as is declared 
by any law not to be a crime for the purpose of the 
provisions of this regulation relating to taking an 
airman out of His Majesty’s service.” 


If an officer— 

(a) Neglects or refuses on application to deliver 
over to the civil magistrate any officer or air- 
man under his command who is so accused or 
convicted as aforesaid; or 

(b) Wilfully obstructs or neglects or refuses to assist 
constables or other peace officers in apprehend- 
ing any such officer or airman; 


such commanding officer shall be liable, on summary con- 
viction under the Criminal Code, to six months’ imprison- 
ment or to both fine and imprisonment. 


(17) Section 163. 


(a) 


(6) 


The expression “ Air Force” shall be substituted 
for the expression “ His Majesty’s Regular Air 
Force’ wherever it appears in the said section. 


The expression “the Minister” shall be substi- 


tuted for the expression “The Secretary of State” - 
wherever it appears in the said section. 


(c) The expression “The Defence Council” shall be 


substituted for the expression “The Air Council 
or the Army Council” wherever they appear in 
the said section. 
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Subsection (K). The expression “A peace officer in 
charge of a police station in the United Kingdom”’ shall 
mean in relation to the Royal Canadian Air Force “ any 
peace officer or constable who delivered into air force 
custody the officer or airman referred to in the said 
subsection.” 


(18) Section 164, For the expression “A fee of 3 
shillings ” where it appears in the said section, the expres- 
sion “such fee as is authorized by law” shall be sub- 
stituted. 


(19) Section 165. The expression “the Minister ” 
shall be substituted for the expression “a Secretary of 
State” where it appears in the said section. | 


(20) Sections 166 to 169, both inclusive, shall not 
apply. 

(21) Section 172. This section shall be applicable to 
the Royal Canadian Air Force to the same extent and 
in the same manner as if the order therein referred is 
authorized to be made by The Defence Council, or 
the Minister, and the said section shall be so construed 
as if the: expression “The Defence Council” or “the 
Minister” were substituted for the expression “The Air 
Council ”” wherever the same appears. 


(22) Sections 173, 174, 174a shall not apply. 


2020. In the application of Part V of the Air Force 
Act to the Royal Canadian Air Force as provided by 
Para. 2015 of this regulation, the following exceptions and 
modifications will be made:— 


(1) Sections 175 and 176 shall not apply. 

(2) Sections 178, 179 and 179a shall not apply. 

(3) Sections 180 and 181 shall not apply. 

(4) Section 183. The expression “The Defence Coun- 
cil” shall be substituted for the expression “The Air 
Council” wherever the same appears. 

(5) Sections 184, 184a, and 185 shall not apply. 

(6) Sections 187 and 188 shall not apply. 

(7) Section 190. Unless inconsistent with these regu- 
lations or the definitions contain in such regulations, 


the definition contained and set forth in the said section 
190 shall apply to the Royal Canadian Air Force. 
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i 
RULES OF PROCEDURE 


2021. The “Rules of Procedure”? made under Section 
70 of the Air Force Act, subject to such modifications 
and exceptions as are hereinafter set forth and all amend- 
ments to such rules of procedure, unless otherwise ordered 
by the Governor in Council, shall be applicable to the 
R.C.A.F. to the same extent and with the same force and 
effect as if the provisions thereof were regulations made 
by the Governor in Council under the powers conferred 
by Section 5 of the Air Board Act. 


2022. In the application of the Rules of Procedure to 
the R.C.A.F., as provided by Para. 2021 of these regu- 
lations, the following exceptions and modifications will 
be made. 

(1) Rule of Procedure 10. For the expression “ Air 
Council’? wherever it appears in this rule, “ The Defence 
Council” shall be substituted. 

For the last paragraph of the said rule, there shall be 
substituted the following:— 

“In this rule the expression “ superior officer’ means 
an officer not below the rank of air commodore, who is 
_is also of superior rank to the commanding officer who 
awarded the punishment, and such expression shall also 
mean the officer commanding the military district who 
is charged with the supervision of the administration of 
discipline in the unit or detachment of the air force 
by whose commanding officer the punishment was 
awarded, provided, however, that such officer com- 
manding the military district shall be of superior corre- 
sponding rank to the commanding officer who awarded 
the punishment.” 

(2) Rule of Procedure 17 (C) shall not apply, and 

the following regulation shall be substituted therefor:— 


‘Tf more than fifteen days in Canada, or more than 
thirty days elsewhere, elapse between the time when an 
officer having power to convene a general or district 
court-martial, or to deal summarily with a case, receives 
an application for a court-martial, or to deal sum- 
marily with a case, and the date at which the case is 
disposed of, either by the assembly of a general or 
district court-martial, or otherwise, the officer shall report 
the case, and the reasons for the delay to the Minister.” 
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(3) Rule of Procedure 28 (a). For the form of declara- 
tion therein prescribed, the following form of declaration 
shall be substituted :— 


eet do solemnly declare that 
I will well and truly try the accused before the court 
according to the evidence, and that I will duly admin- 
ister justice according to law, without partiality, favour 
or affection, and I do further solemnly promise and 
declare that, except so far as may be permitted by 
instructions of The Defence Council for the purpose 
of communicating the sentence to the accused, I will 
not divulge the sentence of the court until it is duly 
confirmed, and further that I will not on any account, 
at any time whatsoever, disclose or discover the vote 
or opinion of any particular member of this court-martial, 
unless thereunto required in due course of law.” 


(4) Rule of Procedure 47. The expression ‘‘Air Force 
List” as used in this Rule shall, in the application of the 
said Rule to the R.C.A.F. mean any official list of officers 
which is used for seniority purpose. 


(5) Rule of Procedure 73, shall not apply and the 
following regulation shall be substituted therefor:— 


“(A) A court-martial shall not receive evidence for 
the prosecution which is not relevant to the facts stated 
in the statement of particulars in the charge, or any 
evidence which is not admissible either according to 
any laws passed by the Parliament of Canada concerning 
the reception or rejection of evidence, or under these 
regulations. 

“(B) The Rules of Procedure adopted in civil courts 
in Canada will be followed by courts-martial, and 
objections to any question to a witness or to the admission 
of any evidence may be made accordingly, and a person 
will not be required to answer any question or to produce 
any document which he could not be required to answer 
or produce in a like proceeding before a civil court in 
Canada. 

“(C) By ‘civil court’ in this rule is meant a court of 
ordinary criminal jurisdiction in Canada, including a 
court of summary jurisdiction.” 

(6) Rule of Procedure 98, shall not apply, and the 
following regulation shall be substituted therefor:— 
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“The proceedings of a court-martial shall, after pro- 
mulgation, be forwarded, as circumstances require, to 
the judge advocate-general, National Defence Head- 
quarters, and there preserved for not less, in the case of 
a general court-martial, than seven years, and in the 
case of any other court-martial, than three years.” 


(7) Rule of Procedure 99. For the expression “the 
actual cost of the copy required, not exceeding two pence” 
there shall be substituted “the actual cost of the copy 
required, not exceeding four cents.” 


(8) Rule of Procedure 124. For the expression “Air 
Council” wherever it appears in the said rule the expression 
“the Minister” shall be substituted. 


(9) Rule of Procedure 126 (A), (B), (C), (D) is not 
applicable. The provisions prescribing the committing, 
removing and commuting authority are contained in para- 
graphs 600-665 of these regulations. 

Subsection (E) shall not apply, and the following 
regulation shall be substituted therefor:— 

“The expression ‘prescribed officer’ for the purpose of 
Section 43 of the Air Force Act means ‘the officer com- 
manding the military district wherein the airman may 
for the time being be’.” | 
Subsection (F) shall not apply, and the following 

regulation shall be substituted therefor :— 

“The expression ‘prescribed officer’ for the purpose 
of subsection 3, of section 73, of the Air Force Act 
means :— 

(i) As respects an airman serving in Canada, the 
officer commanding the military district within which 
the airman may for the time being be. 

(ii) As respects an airman serving outside Canada, the 
air or other officer in command of the Air Force 
in the command where the airman is. 


(10) Rule of Procedure 129. In the application of this 
Rule, in so far as it forms part of the Law of Canada, to 
the Royal Canadian Air Force, the expression “King’s 
Regulations and Air Council Instructions,” wherever the 
same appears in the said Rule, shall mean the King’s 
Regulations and Orders for the Royal Canadian Air Force. 


(11) Rule of Procedure 130 shall not apply. 
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Appendix f 
CHAPTER 15 


STATUTES OF CANADA, 1940 


AN ACT RESPECTING THE ROYAL CANADIAN 
AIR FORCE 


(Assented to 21st June, 1940.) 


WHEREAS an air force has been constituted by 
the Governor in Council pursuant to the powers 
conferred by the Aeronautics Act, and His 
Majesty has been graciously pleased to authorize 
the said Force to be known as the Royal Cana- 
dian Air Force; and Whereas it is desirable that 
further provisions should be made in respect of 
the constitution and government of the said 
force, which is hereinafter referred to as the 
“air force”: Therefore His Majesty, by and 
with the advice and consent of the Senate and 
House of Commons of Canada, enacts as 
follows :— 


SHORT TITLE 


1. This Act may be referred to as The Royal 
Canadian Air Force Act. 


INTERPRETATION 


2. In this Act unless the context otherwise 

requires :— 

(a) “air force works” includes aerodromes, 
air harbours, hangars, barracks and other 
property used for air force purposes; 

(6b) “airman” means a person who is liable 
under this Act or the regulations to 
perform air force duty otherwise than 
as an officer; 

(c) “emergency” means war, invasion, riot or 
insurrection, real or apprehended; 

(d) “Minister” means the Minister of Na- 
tional Defence; 
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(e) “officer” means a person commissioned by “officer”. 


(f) 


(g) 


(h) 


(2) 


(3) 


His Majesty as an officer in the air force 
and includes a person commissioned by 
His Majesty in any other of His Majesty’s 
forces who, by virtue of this Act or the 
regulations, is entitled to exercise the 
functions of an officer of the air force; 


“on active service” as defining any period ‘ 


means, in respect to any officer or airman, 
the period beginning when such officer or 
airman is ordered for duty by reason of 
an emergency and ending when he is 
released from such duty; 

“on service” as defining any period means, 
in respect to any officer or airman, the 
period beginning when he is ordered for 
duty otherwise than by reason of an 
emergency, and ending when he is released 
from such duty; 


“prescribed” means prescribed by this 
Act or by regulation or order made by or 
with the authority of the Governor in 
Council; 


“regulation” means a regulation made by 


the Governor in Council under the auth- 
ority of this Act; 


“unit”? means any body of the air force 


constituted for the purpose of administra- 
tion or command and to which officers or 
airmen may be attached for duty. 


3. The Interpretation Act and the last preced- 
ing section shall apply to all regulations made 
under this Act. 


COMMAND 


4. The command in chief of the air force is 
declared to continue to be vested in the King, 
and shall be exercisable by his Majesty or by 
the Governor General on His Majesty’s behalf. 


‘on activ e 
service” 


“on service”. 


“prescribed”, 


“regulation”. 


“unit”. 


Interpreta- 
tion Act to 
apply. 
R.S., ¢.1. 


Command in 
chief. 


(4 BY A 


5. The air force shall continue as presently continued 


as NOW 


constituted under the Aeronautics Act and all constituted. 
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orders in council and other orders made in 
virtue of that Act shall, in so far as they are 
not inconsistent with this Act, continue in force 
until rescinded or altered hereunder. 


6. Persons in this section mentioned shall be Persons 
subject to this Act as officers or airmen in the SubJect to 


: > the Act. 
circumstances hereinafter defined, namely :— 
(a) every officer and airman when Officers and 


(b) 


(c) 


(e) 


aw rs airmen, 
(i) in pay as such, or } 


(ii) on service or on active service, or 

(111) in air force uniform, or _ 

(iv) on any aerodrome, air harbour or 

other property occupied by the air 

force, or 

serving with any unit of the air 

force, the members of which are at 

the time subject to this Act, or 

(vi) present, whether in uniform or not, 
at any drill, parade or exercise of 
any unit of the air force; 


— 


(v 


every officer, petty officer, non-commis- Members 
sioned officer, seaman, soldier and con- B°y; ores 
stable of the naval forces, of the militia R.C.M.P. 
or of the Royal Canadian Mounted Police 

while attached or lent to the air force; 

subject to such exceptions, adaptations Members 
and modifications as may be directed by Bridie 
the Governor in Council’ under the 
Visiting Forces (British Commonwealth) 
Act, 1933, every officer and member of 
any force to which the said Act applies 
when such officer or member of such 
force is attached to the air force; 


every person accompanying any part of Persons 
the air force on active service who holds Boe 
from the commanding officer of such part aii 
a pass entitling him to be treated on the 
footing of an officer; 

and 


every person not otherwise subject to this onniped 
Act who is employed by or in the service persons. 
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of any part of the air force when on 
active service or who is a follower of or 
accompanies any part of the air force 
when on such service. 


7. (1) Airmen may be enlisted for continuous 
service in pay for any period not longer than 
five years and may be enlisted for non-con- 
tinuous service, while remaining free to engage 
in a civil occupation, for any period not longer 
than three years. 


(2) The term of service of any airman which 
expires during an emergency shall be subject to 
extension with his consent until the emergency 
comes to an end and for not more than one year 
thereafter, and shall be subject to extension 
without his consent until the emergency comes 
to an end or for one year, whichever is the 
shorter period. ; 


(3) Notwithstanding anything in this section 
contained, an airman who, on his enlistment in, 
or in anticipation of an emergency, has engaged 
to serve on active service during such emergency, 
may be required to serve in accordance with 
the terms of his engagement. 


8. The Governor in Council may at any time 
call out any unit of the air force or any officer 
or airman of such force on service when required 
for duty, and may call out any such unit, officer 
or airman on active service in an emergency. 


9. (1) When an officer performing the duties 
of a district officer commanding a military 
district has called out the active militia or any 
portion thereof in aid of the civil power under 
the provisions of the Militia Act and considers 
that the services of any part of the air force are 
necessary for the purpose of assisting the militia 
so called out, he may address to the Minister 
a request stating the nature and extent of the 
assistance from the air force which he deems 
necessary, and upon receiving such request the 
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Minister may authorize the appropriate officer 
of the air force to call out on active service 
such units of the air force or officers and airmen 
thereof, together with their aircraft and equip- 
ment, as the Minister considers proper in view 
of such request. 


(2) Every unit, officer and airman called out Powers 
under this section shall remain on active service gag 
until further order, and every such officer or 
airman shall while on such service have the 
powers of a peace officer. 


(3) All expenses and costs incurred by His Expenses. 
Majesty by reason of any unit of the air force 
being placed on active service in aid of the civil 
power shall be payable and recoverable in the 
same way as like expenses and costs in the case 
of the militia. 


10. (1) The officer commanding any unit of Interference 
the air force on active service may, subject to V2 
; property in 
regulations, enter upon, take or destroy any emergencies. 
private property, real or personal, required to 
be entered upon, taken or destroyed for the 
purpose of meeting the emergency. 


(2) Any person who suffers damage by reason Compen- 
of the exercise of the powers by this section sation 
conferred shall be compensated from the Con- 
solidated Revenue Fund of Canada. 


AIR FORCE LAW 


11. The provisions of the Air Force Act for Application 
the time being in force in the United Kingdom EUR 
and not inconsistent with this Act or with any at a 
regulation, shall have force and effect as if such 
provisions formed part of this Act, and any 
powers conferred by the said Act shall be 
exercisable by the Governor in Council, or by 
such person as may be specified by regulation. 

12. (1) An officer or airman who is alleged Liability for 
to have committed an offence under this Act aly Rone 
while on service or active service may be charged 
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with such offence under this Act at any time 
during such service or active service or within 
six months following the termination thereof. 


(2) Any officer or airman so charged shall for Disposition 
the purpose of the disposition of such charge ey charge 
continue to be subject to this Act until the 
charge has been disposed of by court-martial 
or as otherwise authorized by this Act, and 
thereafter until any punishment awarded has 
been completed. 


(3) Any officer or airman charged with deser- Desertion. 
tion may be charged, tried and punished under 
this Act for such offence at any time, and shall 
remain subject to this Act accordingly. 


13. An officer of the air force shall be eligible Air Force 
and may be ordered to serve on any court- sry pend 
martial constituted under any statute to try any court. 


person not subject to this Act. 


14. (1) A warrant for the imprisonment of Imprison- 
any person sentenced to imprisonment by an air pees ee 
force court-martial may, if the sentence is for offences. 
less than two years, direct the person sentenced 
to be imprisoned either in any place specially 
appointed for the imprisonment of offenders 
under this Act, the Naval Service Act or the RS.,c. 139. 
Militia Act, or in the common gaol or other R5S.,c. 132. 
lawful prison or place of confinement, other 
than a penitentiary, nearest to the place at 
which the sentence was pronounced, but if the 
sentence is for imprisonment for two years or 
more, the warrant shall direct the person 
sentenced to be imprisoned in a penitentiary. 


(2) Every officer in charge of any place Custody of 
specially appointed for the imprisonment Gye POUR EBs 
offenders under this Act, the Naval Service Act RS.,c. 139. 
or the Militia Act, and every governor, keeper R.S.,e. 132. 
or warden of every gaol, prison or penitentiary 
in Canada shall receive and detain any person 
delivered into his custody and named in such 
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warrant addressed to him, and shall confine 
such prisoner until discharged or delivered over 
in due course of law. 


15. The property in any money or other Air Force 
chattel held by any person for the use or benefit ene 
of the air force or any unit thereof shall, for BRR 
the purpose of any legal proceedings, be deemed 
to be in His Majesty. 


16. (1) The Governor in Council may make Regulations. 
regulations not inconsistent with the provisions 
of this Act relating to 


(a) the organization, discipline, training and 
good government of the air force; 


(6b) the pay and allowances of officers and 
airmen ; 


(c) air force works, equipment and supplies 
and the custody, supervision, use and 
issue thereof; 


(d) the provision of the transport of officers 
and airmen and the compensation payable 
therefor; and 


(e) the ascertainment of the compensation 
payable for damage suffered by members 
of the public by reason of air force train- 
ing or by reason of the entering upon, 
taking or destruction of property in an 
emergency. 


(2) Any such regulation shall, upon publica- Publication 
tion in the Canada Gazette, have the same force oe 
in law as if it had formed part of this Act, and _ . 
shall be laid before both Houses of Parliament oath: 
within ten days after such publication, if Parlia- 
ment is then sitting, and if Parliament is not 
then sitting, then within ten days after the 
commencement of the next session thereof. 


17. Any person who interferes with the train- Interference 
ing or movement of any unit, officer or airman ne ad 
on service or on active service shall be liable on movement. 
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summary conviction to a fine not exceeding two 
hundred dollars or to six months’ imprisonment 
or to both fine and imprisonment. 


18. All sums of money payable under this Payments 
Act by way of compensation for damage arising Go) colidated 
from acts done in case of emergency or for the Revenue 
pay, allowance and other expenses incurred by Fund. 
reason of the calling out of officers or airmen on 
active service during such emergency may be 
paid out of the Consolidated Revenue Fund upon 
warrant directed by the Governor General to 
the Minister of Finance. 
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ORDERS TO REGULATE ADMISSION TO THE 
NATIONAL DEFENCES 


General Instructions 


1. The following rules are to be observed in granting 

permission to visit military works:— 

(i) Every practicable facility is to be afforded to 
officers of the Local Defence Committee, and to 
those who require to visit military works in the 
performance of their duties. 

(ii) All who have business in military works are to 
be required to treat the information they obtain 
there as confidential. 

(iii) Persons having no business in military works 
are to be denied access to them. 


2. General and other officers commanding are respon- 
sible that no unauthorized person gains admission to 
any military works in their commands, 


Admission without Pass 


3. The following may be admitted without passes to 
military works (except to position-finding cells, torpedo 
building, magazines and storehouses) :—*} 

Officers, warrant officers, non-commissioned officers and 
men of the Army, Permanent Active Militia, Non- 
Permanent Active Militia, Navy, Marine Forces, Per- 
manent Active Air Force and Auxiliary Active Air Force 
when on duty. 


4. The following may be admitted without passes to 

the residential portions only of occupied works:— 

(i) Officers, warrant officers, non-commissioned officers 
and men of the Army, Permanent Active Militia, 
Non-Permanent Active Militia, Navy, Marine 
Forces, Permanent Active Air Force and Auxiliary 
Active Air Force. 

(ii) Caretakers. 

(iii) Wives, families, friends and servants of the residents. 
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Admission with Pass 


5. The admission of persons to either defensive or resi- 
dential portions of completed works otherwise than as 
specified in paras. 8 and 4 will be by pass. 


6. Passes for admission are as follows:— 

(i) Special pass (white) issued only by the Adjutant- 
General. It admits to all works, including position- 
finding cells, torpedo buildings, magazines, and 
storehouse.* 

(ii) District pass (white). 

District pass (white and red). 
(iii) Visitor’s pass (yellow). 
(iv) Works pass (red). 
(v) Trading pass (blue). 


Passes (ii), (iii), (iv) and (v) are issued at the discre- 
tion of the D.O’s.C. under the conditions hereinafter 
specified. They are bound in books containing fifty 
(50) each, with counterfoils, The number of passes issued 
is to be kept as low as possible. If a pass has been lost 
or cancelled, instructions should immediately be sent to_ 
works concerned to prevent the pass being improperly 
used. 


7. The white district pass will be issued to such officers, 
warrant officers, non-commissioned officers and men, and 
members of the staff for Engineer Services as the D.O.C. 
may authorize and will be applicable when admission is 
not covered by the rules in paras. 3, 4, and 11. 


8. The visitor’s pass will not be issued to any person 
who is not a British subject, unless the sanction of the 
Minister has been obtained, and any foreign subject 
authorized to receive a pass can only be allowed to use 
it when accompanied by an officer. This pass will in 
no case admit the holder to position-finding cells, torpedo 
buildings, magazines or storehouses.* 


9. The works pass will be issued to authorized work- 
men. A deposit of one dollar may be demanded on 
issue and will be returned on surrender of the pass, but 
the exaction of the deposit is left to the discretion of the 
D.O.C. See also para. 11. 
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10. The trading pass will be issued to tradesmen 
authorized to enter the residential portion of military 
works. 

*For instructions as to admission to these buildings, 
see para. 11 of this Appendix. 

+ Ordnance magazines and storehouses are not referred 
to in these orders. 


11. No person is to be allowed to enter position-finding 
cells, torpedo buildings, magazines or storehouses,“ with- 
out a special pass, unless he has special duties to perform 
which render his admission necessary in which case the red 
and white district pass will be issued. These passes, 
whether held by officers or others, are only available for 
admission to the places named thereon. Where officers or 
soldiers in uniform are ordered to perform military duty, 
in any position-finding cell, torpedo building, magazine, 
or storehouse, passes may be dispensed with at the dis- 
cretion of the D.O.C. 


12. Orders are to be issued directing sentries in the 
first place to refer holders of all passes to the non- 
commissioned officer of the guard who will carefully 
examine the passes and retain all visitors’ passes. Sentries 
will be ordered not to permit the holders of special, district, 
or visitors’ passes to have access to any of the defences, 
or the holders of district or works passes to have access 
to any of the building mentioned in para. 11 until they 
have received the orders of the non-commissioned officer 
of the guard. 


13. Information is not to be given regarding the con- 
struction of works, or machinery in connection with them, 
except to British officers in uniform, to holders of the 
district and works passes when necessary for the per- 
formance of their duty, and to holders of the special pass. 


14. Except when necessary in the performance of duty, 
holders of passes of any kind are not to be permitted to 
make any written note, drawing, photograph, or measure- 
ment of any work, whether completely constructed or not, 
nor of any gun, machinery or apparatus. 


15. In each work or establishment which in the opinion 
of the D.O.C. is of sufficient importance to require special 
safeguarding from observation, a register (M.S. Book) will 
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be kept in which the visitors holding special, district or 
visitors’ passes will be required to sign their names on 
entering. The custodian of the register is to note in it 
against the signature of the pereon admitted the following 
particulars :— 


(i) Date of the visit. 


(ii) Description of pass and date for which it 1s 
available. 


(iii) Name of the officer issuing the pass and date 
of issue. 


As soon as these particulars have been recorded in the 
case of a visitor’s pass, the pass 1s to be destroyed by 
the custodian who will tear it into small pieces and note 
the fact in the register that he has done so. 


16. The register referred to in paragraph 15 will be 
inspected by the general or other officer commanding 
periodically. 
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Appendix III 
REPORTS AND RETURNS 


The reports and returns specified below are to be 
furnished in time of peace by the officer indicated. The 
returns are to be transmitted to Defence Headquarters, 
through the usual channels, by O’s.C. of the Permanent 
Active Air Force. 
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Appendix IV 


EXTRACT FROM CHAPTER 146 REVISED 


STATUTES OF CANADA 1906 


Information illegally obtained or communicated 


Every person is guilty of an indictable offence and 
liable to imprisonment for one year, or to a fine not 
exceeding one hundred dollars, or to both imprisonment 
and fine, who,— 


(a) for the purpose of wrongfully obtaining informa- 


(0) 


(c 


—* 


tion, 

(i) enters or is in any part of a fortress, arsenal, 
factory, dockyard, camp, ship, office, or other 
like place in Canada belonging to His Majesty, 
in which part he is not entitled to be; 

(11) when lawfully or unlawfully in any such place 
as aforesaid, either obtains any document, 
sketch, plan, model or knowledge of anything, 
which he is not entitled to obtain, or takes 
without lawful authority any sketch or plan; 
or 
when outside any fortress, arsenal, factory, 
dockyard, or camp in Canada belonging to 
His Majesty, takes or attempts to take, with- 
out authority given by or on behalf of His 
Majesty, any sketch or plan of that fortress, 
arsenal, factory, dockyard or camp; or 


— 


(111 


knowingly having possession of, or control over 
any document, sketch, plan, model or knowledge 
obtained or taken by means of any act which con- 
stitutes an offence against this and the next follow- 
ing section, at any time wilfully and without 
lawful authority communicates or attempts to com- 
municate the same to any person to whom the 
same ought not in the interests of the state, to be 
communicated at that time; or 


after having been entrusted in confidence by some 
officer of His Majesty with any document, sketch, 
plan, model or information relating to any such 
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place as aforesaid, or to the naval or military 
affairs of His Majesty, wilfully, and in breach of 
such confidence communicates the same when, in 
the interests of the state, it ought not to be com- 
municated; or 


(d) having possession of any document relating to any 
fortress, arsenal, factory, dockyard, camp, ship, 
office, or other like place belonging to His Majesty, 
or to the naval or military affairs of His Majesty, 
in whatever manner the same has been obtained 
or taken, at any time wilfully communicates the 
same to any person to whom he knows the same 
ought not, in the interests of the state, to be then 
communicated. 


(2) Every one who commits any such offence intend- 
ing to communicate to a foreign state any information, 
document, sketch, plan, model or knowledge obtained or 
taken by him, or entrusted to him as aforesaid, or com- 
municates the same to any agent of a foreign state, is 
guilty of an indictable offence and liable to imprisonment 
for life. 55-56 V., c. 29, s. 77. 

Every one who, by means of his holding or having 
held, an office under His Majesty, has lawfully or un- 
lawfully either obtained possession of or control over any 
document, sketch, plan, or model, or acquired any in- 
formation, and at any time corruptly, or contrary to his 
official duty, communicates or attempts to communicate 
such document, sketch, plan, model or information to any 
person to whom the same ought not, in the interests of 
the state, or otherwise in the public interest, to be then 
communicated is guilty of an indictable offence and 
liable: — 


(a) if the communication was made or attempted to 
be made to a foreign state, to imprisonment for life; 
and 


(b) in any other case, to imprisonment for one year, 
or to a fine not exceeding one hundred dollars or to 
both imprisonment and fine. 


2. This section shall apply to a person holding a 
contract with His Majesty, or with any department of 
the Government of the United Kingdom, or of the Gov- 
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ernment of Canada, or of any province, or with the holder 
of any office under His Majesty as such holder, where 
such contract involves an obligation of secrecy, and to 
any person employed by any person or body of persons 
holding such a contract who is under a like obligation of 
secrecy, as if the person holding the contract, and the 
person so employed, were respectively holders of an office 
under His Majesty. 55-56 V., c. 29, s. 78. 

No person shall be prosecuted for the offence of un- 
lawfully obtaining and communicating official information, 
without the consent of the Attorney-General or of the 
Attorney-General of Canada. 55-56 V., c. 29, s. 543. 
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Appendix V 


FORMS OF COMMITMENT, REMOVAL AND 
DISCHARGE FROM CUSTODY 


FORM A 


Form or Order for Commitment to a 
Penitentiary for Air Force Convict 
Sentenced in Canada to Penal 


Servitude 
Whereas (Name...., Number.... Rank... .) 
of the .... (unit), was by general court-martial, 
heldsathiogiy. as Cran. % , convicted of the offence 
O fee penn: ten (a) and, by a sentence signed on the 
Mpa lay ew. 19.., sentenced (b) to suffer 
penal servitude, for ..... years, commencing on 
the aforesaid day, and such sentence has been 
confirmed ........ , as required by law.f +Add if 
Now, therefore, I, the undersigned, the....... cotta iid 


do hereby, in pursuance of the Regulations for remission 
the Royal Canadian Air Force, and of all acts of years.” 
and powers enabling me in this behalf, order 
that the said convict shall be, as soon as prac- 
ticable, transferred to a penitentiary. 

And I do hereby in pursuance of the above- 
mentioned Regulations, and of all other Acts and 
powers thereto enabling order the warden of the 
penitentiary to whom the convict is brought to 
receive him into his custody and detain him 
accordingly, and for so doing this shall be 
sufficient warrant. 

Signed this ...... daycole pik. 19M 

C.D. 


FORM B 


Form of Order for Commitment of Air 
Force Convict Sentenced in a Foreign 
Country to Penal Servitude 


Whereas (Name ..... No. .... rank), of the 
Es (unit), was by general court-martial held 
IB a wen aaa , convicted of the offence of ........ 
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(a) and by sentence signed on the ... day of ... 
19...., sentenced (b) to suffer penal servitude 
£Ory ay years, commencing on the aforesaid 
day, and such sentence, has been confirmed 
py is , a8 required by law.t tAdd if 


necessary 
Notres—(a) If there are several offences, state all “witha 
of them. An offence should be stated in the words remission 
of the charge on which the convict was convicted, of years.” 
but if modified by the finding, as so modified; omitting 
the statement of particulars giving the details of time, 
place and circumstances. 


(6b) Where the sentence was death, but has been 
commuted to penal servitude, substitute “to suffer 
death, and such sentence was confirmed by............ 
as required by law, and was commuted to.............. 


Now, therefore, I, the undersigned, the ...... 
do hereby, in pursuance of the Regulations for 
the Royal Canadian Air Force, and of all acts 
and powers, enabling me in this behalf order that 
the said convict shall be, as soon as practicable, 
transferred to a penitentiary in Canada, there to 
undergo his sentence according to law. 


And I do hereby, in pursuance of the above 
mentioned Regulations, Acts and Powers, order 
the Warden of any such penitentiary as afore- 
said to whom the convict is brought to receive 
him into his custody and detain him accord- 
ingly, and for so doing this shall be sufficient 
warrant. 


And for the above purpose, I, the undersigned, 
do hereby further, in pursuance of the above 
mentioned Regulations, Acts and powers, order 
that the said convict be moved in the air force 
custody by (here state route) or such other 
route as may be directed by proper authority, 
LOR Che Or asa mete or such other port as 
may be directed by proper authority, thence to 
be removed by (here state route) to such peni- 
tentiary as aforesaid in Canada. 


And I do hereby, in pursuance of the above 
mentioned Regulations, Acts and Powers, order 
the officer or non-commissioned officer in charge 
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of any detention barrack, and also the Governor 
or chief officer of any prison, air force, military 
or civil, to whom the convict is brought, to 
receive the said convict, and to detain him so 
long as appears reasonably necessary with the 
view to his said removal, and to deliver him 
when required for the purpose of such removal, 
and for so doing this shall be sufficient warrant. 


SIQMCCU A ws. jon A sas ae eYCOl rea. wa: 18 
C.D, 


In case an alteration of the route above 
mentioned becomes necessary (a) the following 
order may be made and repeated by the remoy- 
ing authority as often as necessary. 


Whereas for the purpose of better carrying 
into effect the above order for the removal of 
the above mentioned convict to Canada, it is 
necessary to alter the route above mentioned, I, 
the undersigned, the ............ , do hereby, in 
pursuance of the Regulations of the Royal Cana- 
dian Air Force and of all Acts and powers 
enabling me in this behalf, order that the said 
convict be removed in air force custody by (here 
state the route as far as varied) to ........... . 
thence to be removed as directed by the said 
order. 


Signed at...... yithisa. aids Ct. fess} Pa he 


In case of need the following order may be 
made, 


For the purpose of carrying into effect the 
above order, I, the undersigned, being the...... 
do hereby in pursuance of the Regulations for 
the Royal Canadian Air Force, and of all Acts 
and powers enabling me in this behalf, order the 
Governor or chief officer of Po) ..0.050.. prison 
(or detention bartatk Wi tu. 4 ce ee. to 
receive the above named convict, and to detain 
him until he can be removed to .............. 
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and to deliver him when required for the purpose 
of such removal, and for so doing this shall be 
sufficient warrant. 


Signed at...... gp LLIB ab yeys Car Died arse ot Dae 
H. 


FORM C 


Form of Order for Commitment to Prison, 
Air Force or Civil, or to a Detention 
Barrack, of Persons Subject to Air 
Force Law Sentenced either In or Out 
of Canada to Imprisonment 


(a) To the governor or chief officer in charge 
of prison (or detention barrack) at 


Whereas (Name....... No.... Rank) of the 

alc te, (unit) was by a (b) ...... court-martial 

held wats Sole ee convicted of the offence of (c) 

PCA and by ........... sentence signed 

On the dad rey thy Al 19.., sentenced 

(d) to be imprisoned witht ....... hard labour tIf the 

FOr! ee eee , commencing on the aforesaid day, Sentence 

and such sentence has been confirmed by specify 

as required by law, (e) hard labour 

alter “with” 

Now, therefore, I, the undersigned, the into 


do hereby, in pursuance of the Regulations for Swithout, | 


the Royal Canadian Air Force, and of all Acts 
and powers enabling me in this behalf, order 
you to receive the said person into your custody 
and detain him to undergo his said sentence 
according to law, and for so doing this shall be 
your warrant. 


Signed at this BYU) abe 
Ethie | 


Nores—(a) Insert “His Majesty’s” or as required, 
according to title of prison. 

(b) Insert “ General” or “ district” as required. 

(c) If there are several offences state all of them. 
An offence should be stated in the words of the charge 
on which the airman was convicted, but if modified by 
the finding, as so modified; omitting the statement of 
particulars containing the details of time, place and 
circumstances. 
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(d) Substitute where the original sentence was death 
or penal servitude which has been commuted to 
imprisonment “to suffer death and such sentence has 


been confirmed by _ as required 
by law, but has been commuted into imprisonment 
for with + hard labour, com- 


) . 
mencing on the aforesaid day” or “to suffer 


years’ penal servitude, and such sentence has been 
confirmed by _ as required by law, and 
has been commuted into imprisonment for 


with + hard labour, commencing on the 
aforesaid day.” 

(e) Add, if necessary “with a remission of ; 
or but has been mitigated by the omission of the 
hard labour” or as the case may be. 


FORM D 


Form of Order for a Commitment to a 
Detention Barrack of Persons Subject to 
the Air Force Law as Airmen, Sentenced 
either In or Out of Canada to 
Detention 


To the commandant or chief officer of the 
detention barrack at 


Whereas (Name) .... No..... Rank), of the 


(unit) was by a (a) court-martial 
held at , convicted of the offence of 
(b) and, by a sentence signed on the 

day of 19, sentenced (c) 
to detention for , commencing on the 
aforesaid day, and such sentence has been con- 
firmed by as required by law (d) 


Now, therefore, I the undersigned, being the 
do hereby in pursuance of the Regulations 
for the Royal Canadian Air Force, and of all 
other Acts and powers enabling me in this behalf, 
order you to receive the said airman into your 
custody and detain him to undergo his said 
sentence according to law, and for so doing this 
shall be your warrant. 
Signed at ..... DOS h ss Gay OL wih 19.. 
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FORM E 


Form of Order respecting Imprisonment 
under Sentence Passed Out of Canada 
and to be Undergone in Canada 


Whereas (Name .... No. .... Rank) of the 
(unit), was by a (e) court-martial 
held at convicted of the offence of (f), 
and by a sentence signed on the day of 
19 , sentenced (g) to be imprisoned with* 
hard labour for , commencing on the afore- 
said day, and such sentence has been confirmed 
by , as required by law (h). 


Notes: (a) Insert “ general” or “ district ” as required. 
(b) See note (c) to last form. 


(c) Substitute where the original sentence was death, 
penal servitude or imprisonment which has been 
commuted to detention “to suffer death, and such 
sentence has been confirmed by as 
required by law, but has ail commuted into deten- 
tion for commencing on the aforesaid 
day,” or “to be imprisoned with (or without) hard 
labour for commencing on the aforesaid day, and 
such sentence has been commuted into detention 
for commencing on the aforesaid day. 


(d) Add, if necessary “with a remission of, etc.” 
(e) Insert “ general ” “ district ” as required. 


(f) If there are ek offences, state all of them. 
An offence should be stated in the words of the 
charge on which the airman was convicted, but if 
modified by the finding, as so modified; ‘omitting 
the statement of particulars containing the details 
of time, place and circumstances. 


(g) Substitute, where the original sentence was 
death or penal servitude which has been commuted 
to imprisonment “to suffer death, and 
such sentence has been confirmed by as 
required by law, but has been commuted into im- 
prisonment for with* hard 
labour commencing on the aforesaid day or “to 
suffer years’ penal servitude and such sen- 
tence has been confirmed by as required 
by law, and has been commuted into imprisonment 
for -+ _-with* hard labour com- 
mencing on the aforesaid day.” 


(h) Add, if necessary, “with a remission of” or 
“but has been mitigated by the omission of the 
hard labour” or as the case may be. 
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Now, therefore, I, the undersigned the....... 
being the committing and removing authority do 
hereby in pursuance of the Regulations of the 
Royal Canadian Air Force, and of all Acts and 
powers enabling me in this behalf, order that 
the said airman shall be transferred and removed 
COMM AEE ay AIM prison (or detention barrack) 
SUS. Pata bares Woe in Canada or such other 
public prison or detention barrack in Canada 
as any other competent authority may appoint 
in this behalf there to undergo his sentence 
according to law. 


And I do hereby, in pursuance of the said 
Regulations, Acts and powers, order the governor 
or chief officer of any such prison or detention 
barrack as aforesaid to whom the above airman 
is brought, to receive the airman into his cus- 
tody and detain him accordingly, and for so 
doing this shall be sufficient warrant. 


And I do hereby, in pursuance of the said 
Regulations, Acts and powers, further order that 
the said airman shall be conveyed in air force 
custody and detained in air force custody or in 
& prison, air force or civil, or a detention bar- 
rack, so far as appears necessary or proper for 
effecting his removal to the said prison or 
detention barrack in Canada. 


Signed at ..... iste EVROT Wie. A & 19... 


In Case of a Committal to any Intermediate Prison 
or Detention Barrack being Necessary (a) 


powers enabling me in this behalf, order the 
governor or chief officer of the ......... prison 
or detention barrack at ......... , to receive the 
said airman and detain him until he can be 
removed in pursuance of the above order, and 
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to deliver him when required for the purpose of 

such removal, and for so doing this shall be 

sufficient warrant. 


sipned audi ou TTSWMR\ tn Ga yOL, § a TOY 


Order on Arrival in Canada of Airman Sentenced 
to Imprisonment 


I, the undersigned, the ............ being the 
committing and removing authority, do hereby in 
pursuance of the Regulations for the Royal 
Canadian Air Force and of all Acts and powers 
enabling me in this behalf order him to be trans- 
ferred and removed to the .....0..1.. prison or 
detention barrack to receive him and for so doing 
this shall be sufficient warrant. 


Signed at ..... Stereo. G2, OL amen HB ies 
Kil 


Nore—(a) This order may be repeated as often 
as necessary by any authority having power to 
make it. 


FORM F 


Form of Order respecting Detention under 
Sentence Passed Out of Canada and to 
be Undergone in Canada 


Whereas (Name ........ NovwiinRank ae, ) 
Of) Phen Ui Le Was yi U0) i. weds pale a court- 
martial ihelopea iets! 2a ue” convicted of the 
offence oll(O) Aine: and by a sentence signed 
Omviney cn. aoeaee CAV OL Ube akets i ea 19.., sen- 
tenced (c) to detention for ........ commencing 
on the aforesaid day, and such sentence has been 
confirmed«by Mice te as required by law (d), 

Now, therefore, J, the undersigned, the ...... 
being the committing and removing authority, 
do hereby, in pursuance of the Regulations for 
the Royal Canadian Air Force and of all Acts 
and powers enabling me in this behalf, order 
that the detention barrack at ............ in 
Canada or such other detention barrack in 
Canada as any other competent authority may 
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appoint in this behalf, there to undergo his 
sentence according to law. 

And I do hereby, in pursuance of the said 
Regulations, Acts and powers, order the com- 
mandant or chief officer of any such detention 
barrack as aforesaid to whom the above airman 
is brought to receive the airman into his custody 
and detain him accordingly, and for so doing 
this shall be sufficient warrant. 


And I do hereby, in pursuance of the said 
Regulations, Acts and powers further order that 
the said airman shall be conveyed in air-force 
custody and detained in air-force custody or in 
a detention barrack so far as appears necessary 
or proper effecting his removal to the said deten- 
tion barrack in Canada. 


Signed at..... TRIB b ms GLA a Ol tae ilies LOr4 4 


Nores:—(a) Insert “general” or “district” as re- 
quired. 

(b) If there are several offences state all of them. 
An offence should be stated in the words of the charge 
on which the airman was convicted, but if modified by 
the finding, as so modified omitting the statement of 
particulars containing the details of time, place and 
circumstances. 

(c) Substitute, where the original sentence was death, 
penal servitude, or imprisonment which has been com- 
muted to detention, “to suffer death, and such sentence 
has been confirmed by ..... as required by law, but 
has been commuted into detention for................ 
commencing on the aforesaid day,” or “to be im- 
prisoned with (or without) hard labour for............. 
commencing on the aforesaid day, and such sentence 
has been connrmed soy.) .: sue +. cece. as required by 
law, and has been commuted into detention for ...... 
commencing on the aforesaid day.” 


(d) Add, if necessary, “with a remission of ........ 
If the detention was awarded by the commanding 
officer the form from “Whereas” down to “required 
by law,” will be replaced by the corresponding pro- 
vision in Form “G”. 


In Case of a Committal to any Intermediate 
Detention Barrack being Necessary (a) 


For the purpose of carrying into effect the 
above Order, I, the undersigned, the........ do 
hereby, in pursuance of the Regulations for the 
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Royal Canadian Air Force and of all Acts and 
powers enabling me in this behalf order the com- 
mandant or chief officer of the detention barrack 
Straps Wel to receive the said airman, and 
detain him until he can be removed, in pursuance 
of the above Order, and to deliver him when 
required for the purpose of such removal, and 
for so doing this shall be sufficient warrant. 


STOMOCL Gil ade ume lene BES ieee Cay Moser 
19.. 


Order on Arrival of Airman in Canada 


EL the underaigned nee Wcaies a. cA being 
the commanding and removing authority, do 
hereby in pursuance of the Regulations for the 
Royal Canadian Air Force and of all Acts and 
powers enabling me in this behalf, order the 
said airman to be transferred and removed to 
the cetentiGn DaTT AGHA U tere ape «40 0.5 to undergo 
his sentence according to law. 

And I do hereby order the commandant or 
chief officer of that detention barrack to receive 
him, and for so doing this shall be sufficient 
warrant. 


Signed at)... ... TLS Blog tee Cay OL ies ae 19. 


FORM G 


Form of Commitment te Detention Barrack 


on Award of Detention by Commanding 
Officer 


To the commandant or officer or non-commis- 
sioned officer in charge of the detention barrack 
Shi 01) AAS saa 

Whereas (Name, No., Rank), of the ........ 
(unit); was oni the fs y4ue5 ayy Gilat etctebecuitelen LO, 
awarded by his commanding officer detention for 
ite cutee a atone POrupeOrence OL vs .eu wine ae, 

Now, therefore, I, the undersigned, being the 
commanding officer of the said airman, do hereby 
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in pursuance of the Regulations for the Royal 
Canadian Air Force, and of all Acts and powers 
enabling me in this behalf, order you to receive 
him into your custody to undergo his sentence 
according to law, and for so doing this shall be 
your warrant. 


Signed at ...... Chie. Cy Olen. 19.. 


Norn.—(a) This order may be repeated as often as 
necessary by any authority having power to make it. 


FORM H 


Order for Discharge of Person Subject to 
Air Force Law undergoing Imprisonment 


To the governor, commandant, or chief officer 
5) tabasco ale be A Ele prison or detention barrack at 

Whereas (Name, No., Rank), of the ........ 
(unit), is now in your custody under a sentence 
of imprisonment by court-martial. 


I, the undersigned, being ......... do hereby 
order you to discharge the said airman. 
Bigned dhe. GO ne ete an Ah ie, 
E.F. 
FORM I 


Order for Discharge of Person Subject to 
Air Force Law as Airman undergoing 
Detention 


To the commandant or chief officer of the 
eRe. Fa, detention barrack mate eel yo ss 


Whereas (Name, No., Rank), of the ........ 
(unit), is now in your custody under a sentence 
of detention by court-martial. 


I, the undersigned, being ......... do hereby 
order you to discharge the said airman. 


Signed ati. .oi4 LLG, HH dag of 2%‘. 19 a 
HF. 
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FORM J 


Form of Discharging Order in case of 
Detention under the Award of 
Commanding Officer 


To the commandant or officer or non-commis- 
sioned officer in charge of the detention barrack 
SGV LOND MLA | Veen 


You are hereby required to discharge the air- 
man (Name, NousRank)yiotthe tad ton (unit), 
now in your custody undergoing his sentence 
pursuant to the award of his commanding officer. 


Signed at ...... BIBS oes dee CEU LOT wanseaedt 19%. 
C.D. 
Commanding Officer of the above airman. 


FORM K 


Order for Removal of Airman undergoing 
Imprisonment to be Brought Before 
a Court 


To the governor or chief officer of ..... prison 
Or iebention OariaCk an per glat yee ater 


Whereas (Name., No., Rank), of the ........ 
(unit), is now in your custody undergoing a 
sentence of imprisonment passed by court- 
martial. 


Lpthe wodersigned, Deine yi) laislsscelee in yo do 
hereby in pursuance of the Regulations for the 
Royal Canadian Air Force, and of all Acts and 
powers enabling me in this behalf, order you to 
deliver the said airman to the officer or non- 
commissioned officer bringing this order. 


And I do hereby order the said officer or non- 
commissioned officer, and all other officers and 
non-commissioned officers into whose custody 
the said airman may be delivered, to keep the 
said airman in air-force custody and bring him 
LOA Oe We Ne ae there to appear before a (a) 
court-martial (b) as a witness, and then to 
return him to the above-named prison (or deten- 
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tion barrack) or to such other prison (or deten- 
tion barrack) as may be determined by the 
proper authority, and to detain him in air-force 
custody until he is so returned or is discharged 
in due course of law, and for so doing this shall 
be sufficient warrant. 


mignedegtienn ts. 4 iA ae eae VOTO, 19.. 


If the prison or detention barrack to which he 
is returned is altered. 


I, the undersigned, being the ...... do hereby 
in pursuance of the Regulations for the Royal 
Canadian Air Force, and of all Acts and powers 
enabling me in this behalf, order that he be 
forthwith returned in air-force custody to ...... 


prison (or detention barrack) at ........ there 
to undergo the remainder of his sentence. 
Signed at ...... thas Osa devil ore 19h. 
O10, 


Norres.—(a) If the facts so require, substitute “ civil 
court.” 

(6) Substitute, according to the facts, “for trial,” 
or state the other reasons for which he is to be brought. 


FORM L 


Order for Removal of Airman undergoing 
Detention to be Brought Before a Court 


To the commandant or chief officer of the 
detention ‘batrackcate.o. ik We oy). 


Whereas (Name, No., Rank), of the ........ 
(unit), is now in your custody, undergoing a 
sentence of detention passed by court-martial 
(a): 

I, the undersigned, being the ............ do 
hereby, in pursuance of the Regulations for the 
Royal Canadian Air Force, and of all Acts and 
powers enabling me in this behalf, order you to 
deliver the said airman to the officer or non- 
commissioned officer bringing this order. 
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And I do hereby order the said officer, non- 
commissioned officer, and all other officers and 
non-commissioned officers into whose custody 
the said airman may be delivered, to keep the 
said airman in air-force custody and bring him 
(ORAL RNA AN IA there to appear before a (b) 
court-martial (c) as a witness, and then to 
return him to the above-named detention 
barrack, or to such other detention barrack as 
may be determined by the proper authority, and 
to detain him in air-force custody until he is so 
returned, or is discharged in due course of law, 
and for so doing this shall be sufficient warrant. 


Signed atwsunul this toa... dayton) use 19.. 
C.D 


If the detention barrack to. which he is 
returned is altered. 


], the undersimnedmybeine, the... dee sles 5s 
CA oe sa aie do her eby, in pursuance of bie Regu- 
lations for the Royal Canadian Air Force, and 
of all Acts and powers enabling me in this 
behalf, order that he be forthwith returned in 
air-force custody to the detention barrack at 
FACE VO) PS there to undergo the remainder of 
his sentence. 


Sioned ied eit ta WEL oss shaver) may 19.. 
C.D. 


(a) If necessary, substitute “awarded by his com- 
manding officer.” 
(b) If the facts so require, substitute “ civil court.” 


(c) Substitute, according to the facts, “ for trial,” o 
state the other reasons for which he is to be brought. 


FORM M 


Order for Removal of Airman undergoing 
Imprisonment for Embarkation 


To the governor or chief officer of ..... prison 
(or detention! banrack) hate o TAs. ey ok 

Whereas (Name, No., Rank), of the ........ 
(unit), is now in your custody undergoing a 
sentence of imprisonment passed by court- 
martial. 
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I, the undersigned, being the ............... 
Ps iiegl ike do hereby, in pursuance of the Regu- 
lations for the Royal Canadian Air Force and of 
all Acts and powers enabling me in this behalf, 
order you to deliver the said airman to the 
officer or non-commissioned officer . presenting 
this order. 


And I do hereby order that said officer or non- 
commissioned officer, and all officers and non- 
commissioned officers into whose custody the 
said airman may be delivered, to keep the said 
airman in air-force custody and to convey him 
in air-force custody in such manner as may be 
directed by air-force authority to ............. 
where the ....0... (unit), to which he belongs 
is serving (a), and for so doing this shall be 
sufficient warrant. 


Signed at ...... CHIGE tanh CREO TN ie, 19%"; 
dia 


FORM N 


Order for Removal of Airman undergoing 
Detention for Embarkation 


To the commandant or chief officer of the 
devention: barrack rau Sate ee. ee 


Whereas (Name, No., Rank), of the ........ 
(unit), 1s now in your custody undergoing a 
sentence of detention passed by court-martial 
(6). 

I the undersigneds.being) the ie. eu th}. do 
hereby, in pursuance of the Regulations for the 
Royal Canadian Air Force, and of all Acts and 
powers enabling me in this behalf, order you to 
deliver the said airman to the officer or non- 
commissioned officer presenting this order. 


And I do hereby order the said officer or non- 
commissioned officer, and all officers and non- 
commissioned officers into whose custody the 
said airman may be delivered, to keep the said 
airman in air-force custody and to convey him 
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in air-force custody in such manner as may be 
directed by air-force authority to ....... where 
PDE bsad sas (unit) to which he belongs is serving 
(c) and so doing this shall be sufficient warrant. 


Sionediat ws. jee Ah AR Dap CayvOlie una ide 


(a) If necessary, substitute “under orders to serve.” 


(b) If necessary, substitute “awarded by his com- 
manding officer.” 


(c) If necessary, substitute “under orders to serve.” 


FORM O 


Order for Removal of Airman from One 
Public Prison or Detention Barrack 
to Another 


To the Governor or chief officer of 
prison (or detention barrack) at... .ai/lo........ 


Whereas (Name, No., Rank), of the ........ 
Be AAC Ree (unit) is now in your custody 
undergoing a sentence of imprisonment passed 
by court-martial. 


I, the undersigned, being the ..... do hereby, 
in pursuance of the Regulations for the Royal 
Canadian Air Force, and of all other Acts and 
powers enabling me in this behalf, order you 
to deliver the said airman to.the officer or 
non-commissioned officer presenting this order. 


And I do hereby order the said officer or non- 
commissioned officer, and all officers and non- 
commissioned officers into whose custody the 
said airman may be delivered, to keep the said 
airman in air-force custody and convey him in 
air-force custody in such manner as may be 
directed by air-force authority, to the ......... 
Pe Peet A wii, LAA) ry: prison (or detention barrack) at 
POA deltas" Gene ee there to undergo the remainder 
of his sentence, and for so doing this shall be 
sufficient warrant. 


Signed at...... SISAL NS. day olan. i 
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FORM P 


Order for Removal of a Person Subject to 
Air-Force Law Undergoing Detention 
from One Detention Barrack to 
Another 


To the commandant or chief officer of the 
Cetemtignaparrackuawe 4a tne, 

Whereas (Name, No,, Rank) of the ........ 
CUI Cee, eth ere ta your custody 
undergoing a sentence of detention passed by 
court-martial (a); I, the undersigned, being 
Thames eres or do hereby in pursuance of the 
Regulations for the Royal Canadian Air Force, 
and of all other Acts and powers enabling me in 
this behalf, order you to deliver the said airman 
to the officer or non-commissioned officer pre- 
senting this order. 

And I do hereby order the said officer or non- 
commissioned officer, and all officers and non- 
commissioned officers into whose custody the 
said airman may be delivered, to keep the said 
airman in air-force custody, and convey him in 
air-force custody in such manner as may be 
directed by air-force authority, to the detention 
DAITaCky Qiu nck, ae ara , there to undergo the 
remainder of his sentence, and for so doing this 
shall be sufficient warrant. 


pigsned aio. mis this ae: ay OLE. . 19.. 
D 


Note—(a) If necessary, substitute “awarded by his 
commanding officer.” 


FORM Q 


Form of Order for Temporary Custody in 
Prison or Lock-up. To be Used Only in 
the Case of an Airman as Defined 
by the Regulations 
To the governor or chief officer of .......... 
prison at (a) 

Whereas (Name, No., Rank), of the ........ 
fo A, PR, (Unit), is now an airman in air- 
force custody. 
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Now, therefore, I, the undersigned, the com- 
manding officer of the said airman, do hereby in 
pursuance of the Regulations for the Royal 
Canadian Air Force, and of all other Acts and 
powers enabling me in this behalf, order you to 
receive the said airman into your custody and 
detain him until you receive a further order 
from me, but not longer than seven days, and 
for so doing this shall be your warrant. 


DIgTied Alww tas. tS se Bide Sayyor i eid LO? 


FORM R 


Form of Commitment to Detention Barrack 
for Safe Custody While Awaiting Trial 
by, or Sentence of, Court-Martial 


To the officer or non-commissioned officer in 
charge of the detention barrack at 


Whereas: (Name Np’ Rank)> of. the’, iy .oi5. 
(unit) (has been remanded for trial by court- 


martial) (b) or (was on the day of 
19 , tried by court-martial for the 
offence of ), and is awaiting (trial) 


(6) or (the promulgation of the finding and 
sentence of the court). 


Now, therefore, I, the undersigned, being the 
commanding officer of the said airman, do here- 
by, mn pursuance of the Regulations for the 
Royal Canadian Air Force enabling me in this 
behalf, order you to receive him into your 
custody for safe custody, and for so doing this 
shall be your warrant. 


You will take care that the said airman wears 
his service clothing and necessaries, that he is 
allowed to exercise during a reasonable portion 
of each day in association, if possible, but that 
he is kept apart from airmen undergoing sen- 
tences, and that he receives the ordinary rations 
and messing of an airman. He should not be 
obliged to labour otherwise than by being em- 
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ployed in drill fatigue and other duties similar 
in kind and amount to those he might be called 
on to perform if not in confinement. 


Signed at this day of 19 
(Signature.) 


Nors—(a) Substitute if necessary “ officer in charge 
of the police station (or other place) at” (b) The 
forms should be altered to meet cases of confinement 
before and after the trial respectively by erasing the 
words not applicable. 


FORM S 


Form of Discharge Order in Case of Confine- 
ment in Detention Barrack for Safe 
Custody While Awaiting Trial by, 

or Sentence of, Court-Martial 


To the officer or non-commissioned officer in 
charge of the detention barrack at 


You are hereby required to deliver over the 
airman (Name, No., Rank), of the (Unit), 
now in your custody for safe custody, pursuant 
to committal by his commanding officer, to the 
non-commissioned officer of the escort herewith 
attending to receive him. 

Signed at this day of 19 

(Signature. ) 
Commanding Officer of the above airman. 


FORM T 


Order for the Removal in Air-Force Custody 
of a Deserter or Absentee without Leave 
Awaiting Escort 


To the governor or chief officer of » 
prison. 

Whereas (Name, No., Rank), of the 

(unit), is now in your custody as a 

deserter or absentee without leave awaiting 
escort, I, the undersigned, being 
do hereby order you to deliver the said prisoner 
to the escort producing this authority. 


Signed at this day of 19 
DER 
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FORM U 


Form of Commitment of Person (other than 
a Civilian Witness) Guilty of Contempt 
of a Court-Martial 


To the officer or non-commissioned officer in 
charge of the prison (or detention barrack) 
at 

Whereas a court-martial for the trial of 
of which, I, the undersigned, am president, was 
on this day sitting at and of the 

(unit), was guilty of contempt of the 
court by using insulting language (or by using 
threatening language), (or by causing an inter- 
ruption in the proceedings of such court, or as 
the case may be), namely by (there describe the 
act of which the offender was guilty). 

And whereas the said court did order the 
above-named offender to be imprisoned (or to 
undergo detention) )40r 2. py)... LE niskle ot days. 

Now, therefore, the court doth order you to 
receive the said offender into your custody for 
safe custody, and for so doing this shall be your 
warrant. 

Signed at this day of 19 

(Signature.) 
AB., President of the above Court-Martial. 
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Appendix VI 


PATENTS FOR INVENTIONS BY PERSONS IN 
PUBLIC SERVICE 


Extracts from Sections 24 and 48 of The Patent Act 
(Chapter 23, 13-14. George V) 


I. (1) There shall be attached to such Department 
of the Government of Canada as may be determined by 
the Governor in Council an office which shall be called 
the Patent Office, and a Commissioner of Patents may 
be appointed. 


(2) There may be appointed from time to time, in 
accordance with the Civil Service Act, 1918, and any 
amendments thereto, such officers and clerks as are neces- 
sary for the purposes of this Act, 1919, c, 64. 


2. The Commissioner shall receive all applications, 
fees, papers, documents and models for patents, and shall 
perform all acts and things requisite for the granting and 
issuing of patents of invention; and he shall have the 
charge and custody of the books, records, papers, models, 
machines and other things belonging to the Patent Office. 
Ris.o¢. 69, soy * 


3. (1) The Commissioner shall exercise the powers 
conferred and perform the duties imposed upon him by 
this Act subject to the Minister, and in the absence or 
inability to act of the Commissioner any officer or clerk 
named by the Minister to perform the duties of the Com- 
missioner may as Acting Commissioner exercise such 
powers and shall perform such duties. 


(2) For the purposes of this Act the Commissioner 
shall have all the powers that are or may be given 
by the Inquiries Act to a Commissioner appointed under 
Part 11 thereof. 


4. The Commissioner shall cause a seal to be made 
for the purposes of this Act, and may cause to be sealed 
therewith every patent and other instrument and copy 
thereof issuing from the Patent Office. R.S., c. 69, s. 6. 
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3. (1) Every patent granted in respect of an invention 
made by a person while employed in the public service 
of Canada and relating to the nature of his employment 
shall, notwithstanding anything in the patent or The 
Patent Act to the contrary contained, be subject to the 
following conditions, which shall be endorsed on such 
patent, that is to say— 


(a) The Commissioner may grant to any person applying 
there for a licence to use the patented invention 
on terms to be fixed by the Commissioner; 


(6) In fixing the said terms the Commissioner shall have 
regard to the circumstances under which the inven- 
tion was made and the right and interest of the 
Government of Canada therein in consequence 
thereof, which right and interest the said govern- 
ment is hereby declared to have and shall reduce 
the royalty payable to the patentee and the Gov- 
ernment of Canada, but in no case shall the amount 
payable to the patentee be less than one-half of 
what it would have been had the inventor not been 
in the public service when making the invention; 


(c) The patentee shall not make use of or allow others 
to make use of the patented invention without the 
consent of the Commissioner, who in granting such 
consent may exact a royalty for such use to be 
fixed by him and paid to the Government of 
Canada; 


(d) The Government of Canada shall have a right 
of action in any court of competent jurisdiction 
to restrain the unauthorized use of the patented 
invention and recover damages thereof which may 
be apportioned by the Commissioner between the 
patentee and the Government in such way as to 
him seems fit. 


(2) Any question which may arise as to whether any 
invention comes within the terms of this section shall 
be determined by the Commissioner on the application 
for a patent therefor. 


(3) On the refusal of such inventor to apply for a 
patent for such invention after being thereunto duly 
required by the deputy head of the department in which 
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he was at the time of making the invention employed, 
such deputy head may in his official capacity apply for 
and obtain a patent for such invention. 


(4) Nothing: herein contained shall be construed to 
restrict the right of the inventor to the full enjoyment of 
his invention outside of Canada. 


(5) Any decision of the Commissioner under this section 
shall be subject to appeal to the Exchequer Court. 


6. The Government of Canada may, at any time, use 
any patented invention, paying to the patentee such sum 
as the Commissioner reports to be a reasonable compensa- 
tion for the use thereof, and any decision of the Com- 
missioner under this section shall be subject to appeal to 
the Exchequer Court, 


og 
Ie 
fedba 4 


APPENDIX VIII 


Appendix VIII 


PROCEDURE AND FINANCIAL POWERS IN 
RELATION TO LOSSES AND 
COMPENSATION 


1. The following definitions are laid down for the pur- 
pose of this appendix:— 


(a) “Stores” includes R.C.A.F. equipment, clothing, 
medical, surgical, and dental stores, works stores, 
meteorological stores, stationery and publications. 


(6) “Supplies” includes foodstuffs. 


(c) “Equipment” includes those stores which form the 
outfit of a unit for service purposes. 


2. Air or other Officers Commanding Air Commands 
will submit to Air Force Headquarters particulars of 
all losses with which they are not empowered to deal 
(see para, 670A), together with the proceedings of the 
Court of Inquiry in duplicate. 


3. The circumstances in which Courts of Inquiry will 
be held are laid down in para. 666, et seq. 


4, Table “A” defines the limits within which the Chief 
of the Air Staff or other officers, to whom powers of write- 
off are delegated, may authorize the writing off of losses. 
These lmits will not be exceeded. 


3. The powers of write-off authorized by this Appendix 
(except as specified in para. 10) may be delegated by the 
Chief of the Air Staff or Air or other Officers Commanding 
Air Commands as shown below. No further delegation is 
permitted :— 

(a) The C.AS. may at his discretion delegate his 
authority to any officer not below the rank of Air 
Commodore. 

(6) An Air or other Officer Commanding an Air Com- 
mand to whom powers of write-off are delegated 
may further delegate his authority to his Senior 
Air Staff Officer, or in the absence of that officer to 
the next senior officer of the air staff not below 
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the rank of Wing Commander, Such delegated 
authority will be exercised within the limits pre- 
scribed in table “A,” on behalf of the A.O.C. 


6. (a) The various amounts specified in these instruc- 
tions refer to the gross value of the loss or to the 
total amount of the damage, irrespective of any 
recovery that may be made from the responsible 
individual. The value so far as stores losses are 
concerned, will be calculated on vocabulary rates 
without departmental expenses. 


(6) When a number of losses, differences, etc., arise 
from a single defect or irregularity, the total sum 
involved will be the determining amount for decid- 
ing the competent authority, even though the separ- 
ate amounts (of the loss, deficiency, or over-issue, 
etc.) fall within the limits shown. 


@. Officers, to whom authority to write-off losses is 
given under this Appendix, will ensure that a “losses book” 
is maintained in the formation or unit, in which will be 
recorded all losses dealt with by them. The record will 
include, in respect of each item, particulars of the date of 
the loss or damage, its nature, the unit and station at which 
the loss occurred, the value of the loss and the issue voucher - 
number assigned by the unit to form R.C.A.F. E.35 relating 
to the loss. 


8. An annual return will be rendered to Air Force Head- 
quarters on March 31 each year by each formation or 
unit maintaining a “losses book.” The information shown 
on this return will be extracted from the records maintained 
in the “losses book.” 


9. The following R.C.A.F. equipment may be written or 
struck-off charge without regard to financial limits on the 
authority of the Chief of the Air Staff, provided that there 
is no evidence of contributory negligence or other culpable 
default: — 


(i) An airframe lost by a flying accident or so damaged 
by such accident as to be not worth the cost of 
repair. 


427 


APPENDIX VIII 


(ii) Any accessories carried in the airframe at the time 
of the flying accident, as listed in the Airframe 
Inventory, which were lost or damaged in the 
accident beyond economical repair. 


(iii) Any item of unit equipment, certified by the C.O. 
of the unit to have been in the aircraft when the 
flight commenced, which may be lost or damaged 
in the accident beyond economical repair. 


(iv) Any item of R.C.A.F. equipment certified by the 
C.O. of the unit to have been properly carried in 
such aircraft or on the person of the occupants 
thereof when the flight commenced, which may be 
lost or damaged beyond economical repair as the 
result of a flying accident. 


(v) An aero engine lost or so damaged by a flying 
accident as to be completely destroyed, or obviously 
not worth the cost of transport to a repair depot; 
or a component of an aero engine lost as a direct 
result of a flying accident. 


(vi) An airframe deteriorated beyond economical repair, 
from service or climatic conditions. 


(vii) Marine craft or mechanical transport vehicles, in- 
cluding motorcycles and bicycles, on the recom- 
mendation of a board of survey or Court of Inquiry. 


(viii) R.C.A.F. stores and equipment which has become 
time expired or obsolete and is of no further value 
to the service, having due regard to its usefulness 
to other government departments or to its sole 
value as produce or in the whole state, 


10. If supplies or stores are lost in transit between 
stations the deficiency will be regarded as the responsi- 
bility of the consignors unless there is evidence that 
the loss actually occurred at the consignee’s end. In all 
cases the fullest possible investigation will be made at 
both ends. 


11. Commanding Officers of Equipment or Repair 
Depots may write-off trivial discrepancies in consign- 
ments despatched to, or received from, other units of 
the R.C.A.F. and may write-off or write-down dis- 
crepancies in consignments of stores returned to depots 
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from contractors after issue or loan, provided that they 
are not considered to be due to theft, fraud or gross 
carelessness or are not clearly the responsibility of the 
contractor. The financial limits shall be those approved 
by the Minister and specified in R.C.A.F. Stores Instruc- 
tions, C.A.P. 16. Write-off of trivial discrepancies will 
be limited to discrepancies in any one consignment. 


12. When a loss is made good, in full, no reference 
to higher authority is necessary except as provided in 
para. 670A, unless there exists a suspicion of fraud on the 
part of the individual concerned in making good the loss, 
or unless an offence of a serious nature is disclosed. 


13. Particulars of all losses with which R.C.AF. 
officers are not empowered to deal will be submitted to 
higher authority together with the proceedings of the 
Courts of Inquiry. 
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Appendix IX 
DISTINGUISHING FLAGS AFLOAT 


1. Particulars of Flags—The flags authorized by His 
Majesty to be displayed afloat are: 


(a) 


(6) 


(c) 


(e) 


By General Officers Commanding Stations—The 
Union flag bearing in the centre, as a distinguishing 
mark, the Royal initials on a blue ground encircled 
by a garland, and surmounted by the Crown. 

By His Majesty’s diplomatic servants—The Union 
flag, with the Royal Arms in the centre thereof on a 
white ground encircled by a garland. 

By the Governors General of the Dominion of Can- 
ada, the Commonwealth of Australia, the Dominion 
of New Zealand, the Union of South Africa.—A blue 
flag, bearing the Royal Crest and the name of the 
Dominion. 

By other Governors General, Governors or High 
Commissioners of His Majesty’s dominions, colonies 
and possessions abroad, and by Lieutenant Governors 
and other officers administering the government.— 
The Union flag, with the arms or badge of the 
dominion, etc., emblazoned in the centre thereof on a 
white ground encircled by a garland. 

By Consuls General, Consuls, and Consular Agents.— 
The blue Ensign, with the Royal Arms in the centre 
of the fly thereof, that is, in the centre of that part 
between the Union and the end of the flag. 


(f) By Air Officers —The Royal Air Force Ensign. 
2. Flags Hoisted During Salutes 


To 


British Authorities—The distinguishing flags 


particularized above are to be hoisted respectively at 
the fore whenever any of His Majesty’s military, air, 
diplomatic, dominion, colonial, or consular authorities 
are receiving salutes to which they may be entitled; 
should, however, the proper distinguishing flag not be 
on board the ship saluting, the blue Ensign is to be 
hoisted when saluting consular officers, and the red 
Ensign when paying the same honours to any of the 


other 


authorities. Should the ship have neither a red 
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nor blue Ensign, a white Ensign may be hoisted at 
the fore when saluting any of the British authorities 
referred to. 


3. When to be Hoisted 


(a) 


By General and/or Air Officers 1m combined 
operations——In combined operations with either 
or both of the other Services, should the General 
and/or Air Officers Commanding the Military 
and/or Air Forces be embarked in a ship of war 
or transport, the distinguishing flag or flags 
authorized by this Appendix may be hoisted at 
the fore of such ship or transport to denote the 
presence of the Headquarters. 


In a boat for the purpose of paying visits of 
ceremony or on other official occasions, whenever 
any of the functionaries particularized in this 
Appendix are embarked. 
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Descriptive report of absentees./is...... 0c ce. oooh 514, 515 
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Liscortewion, absenteagmr nr, smn en. fe, weld cat Ory. be 532-540 

Pav POM pel OUYG. OL s hea GIN Os ed ie yo ocdle Halt, 495 

UOMO LISGa EIOT EOE eke ie sie al eet He Eile Pee 515 

A a GIer  WOtINOA LOT RTT SSR CARL NS eo cs vas ve ho eed 503 
Of officer: — 

DROS LMCAGIONM OL Mules tele ote Meth Ne a coe via C oetebatetdule 1281 
Summary punishment for, power of C.O. to award...... 493 
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Appropriation and reappropriation, instructions......... 1004, 1038 
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PGS DOUST LeU e LaLa Ue rl meed ean aie acalic wibtecs. oles v etsp dels, shale 104 
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Sergeant si mess wr. uk ante cee benes, aectna linn. eared 1145 
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Ahsentéees)"howtdéealt wath: We ee ear a, ees 514 
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Active Service:— 
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ar Pores, bystneu ministers <5). ich weedlan ies Geter cae TA, 29 
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Powers of awarding, as summary punishment......... 493, 494, 499 


Advertisement (s) :— 
In air force publications, responsibility of controlling 
BUCHOLIGY, (ox 5 alae ws ace ee eke ae Re a ey Pin Tae 423 (a) 


INDEX 


Aeroplanes:— 
Pee UE ODE CC Ria om Sy ENE Le Ah ee ecg ime 


Age limit:— 
Ofliceraeretirementionreachina yes. /0d fk hyn ley 


Agents, consuls and consuls-general:— 
Relative rank with \air force’ officers............:....... 


Aide-de-camp:— 
PADD OUNUME TIAN « Ol ots He ciate ee cys RL NER, te, Sch Baty 


Air Force:— 
A GUIIMIELEA CIO otaly Wore Me Pe OW a 
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Distr Dathon memes woe ee CG ak ess ane 


Rata edgreatabisnmengim ee tod kh a Ee 


Peaceotietablghment: Wachusett c ls et ee ee, ee ae 
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Air Force Act:— 
Airmen to be acquainted with Section 4-44............. 
Dernitoois, CLO. sae Usednitwas sii eel. leo. de 


Air Force Convicts, see “Convicts, Air Force” 


Air Force Cross, see “Medals” 
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Air Force Custody, see “Custody” 
Air Force Headquarters— 
Officials, communication and interview with............ 433 
Air Force Medal, see “Medals” 
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Air or other Officer Commanding:— 
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Character, wording on discharge of a recruit............ 417A 
Death of, report and procedure on.............eseeee. 1872-1872B 
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DDe pec uMONUOt OUCR eS oc ue ye dali) oleic ek c cus g'Sarcas 1726 
Diepee orem Oe muenarce by Ue e.g cas kid iale)s oc aloiare abe 1731 
Teste? Irom Wagazines DY. OMICErs 6. cues ca cdc cca ke lee ee 1730 
Issue from stores, attendance of officers at.............. 1729 
djoss0r damage of, 16. be. repotted..) clin. icsc sus ceas wee 1726 
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Buildings, on application for re-appropriations of....... 1035-1037 
Buildings, taking over of new or reconstructed, assembly if 

“yi pete tao, eS a ie Ay pac animes See Re: Oat Rreeiyy 840)” Le 10 

Discipline, ndti dealt with. by..0c..s. cae eesbh Gy tasEaee 676 
Documents and books, destruction of.............62.- 1942A, 1942B 
MUD TOCE Ocintie tet rasatne etc tae mje wits wee v6.2 joys ps de See 2 SNE hee Pama 676 
Oil Stored at WAT PACKS.« 6c isle bis ioe vou we oo ESOS © GENE» ont 1019 
Proceedings. of, how. recorded... .ss es desde ode eews die 677 


Sites, on appropriation of, constitution and functions.... 1039-1042 


Bombs:— 
A MPN ItiON FAHEY. 644444545444 S0N S08 GA ie RR, EE UI 1724-1733 
EEX PILOBLVES. 5 ANA cte 7s" caress 's tol Saliitalfare sy to ke "ow APUG Oe wile, JY 1724-1733 
Bonfires:— 
Forbidden in barracks or near huts... <<seseesccerswakt 1022 


442 
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PARA. 

Bookmakers:— 

ACtiNg” Gs; SORDIAdEM: ssanysle. Meee en ee. Wesel i, 2 8, 442 
Books:— 

One Di it OR OL et et ee ee ore ene ne 1863C 

DigpOre OL Oy eo Nizer. UTA cde ietev als aicl= ssacmare gcc sles 1881 

Cree Ibn OTCC ASDC CEOi ot Go a's aie cies te a oa gy oe 1886 

Ct ee et POLE ane ee eee sca tw 4 aie wave a eco, mart 1889 

POLLO Dstt en alate pee ie Cue e alc. wou bis agg ale Lege 1887 

WeCCOTON OUICS iste Kent DY Orn foci ee es ode Laie caida yee 1880B 

Service, records from admissible as evidence............ 1883 

(BOE B PET Ae dh) ahi aiieaatien via hd ieubdar mend ipgraadialenen mein. 1880 A—1880B 
Boxing :— 

Public, forbidden without previous sanction of C.O...... 440 
Broadcasting :— 

Talks on service subjects prohibited............ce000- 421(6), (7) 
Bugle:— 

(Oa Me LiGM aa CC tat Wi ame MI S's 5 ioe i'd pln die pis ae gy 934, 935 
Building, see also “Barracks” :— 

Additions and minor alterations to..).0Vii. 6). f. 0508, 1040 

New, boards: Ome. t hate tine Mod VRE PE LG, TOE TE 1039, 1042 

DALERORINIEIDOIEIGIN OL] sath ho Meunier LIL os Garey oo wle’e Sie d 1038A 

LARIe Over AN HANGING) OVEPa rules culrasc sale see ex. as) ek 1000 

Cc 

Cadet :— 

Ge OLIGOEL SL AI. LITLAL OL TIT c) cncstacs os cots ekehedn. tock loss caendalatere SR uate 1793 


Ca—Ce INDEX 


PARA. 

Camp:— 

Members of Royal Family passing along................. 1778 
Camp Kit:— 

Tener! (Ott eg 5.8 oe tree MeNSREN A chem cis 405, cagls, atte Waa « eure ae 1700 
Canes:— 

Carrying, Ol, Whe Walking OltsosG sss... 6004 ss cde seat a 1714 
Canteens, see also “Institutes” 
Caps:— 

Airmen under. arrest to be deprived of........06.0.0000% 454(8) 
Carrier’s Notes:— 

PECCEU ERT GWOT MOSEL i os bib 4 «4.5 beaks Ree ea we Ole 1481 
Casualties :— 

Court, Of FAAUEMTINTO. IOLA ING OO ed 2 wind dipm sw Wagon nie a auc 674 

Noxtroticin,) Dem ain TOrnied.. = 4 3626-7645 Lon ad Sine wa Shr ets 1872 

On active service. 2. Oe es Pes OL See, cal 1875, 1876A 

Serious ilinessAto be reported: ai. uneeensias opantan. Same 4 1872 

Lnusial number ol, report by. C.0......:cdss365..46o sake 1872B 
Caterer :— 

Officers’ meas; NGO) acting: Aa... ..<ssscauee efeor ner 1132C, 1132D 

SOP OOAILE UTR dey bas eck alk ce eine) due! 6 al Mec I ete hae ee 1145 


Central Mess Fund:— 
General instr uetiGsir...so.dccrear (ova ssherdioxcecrcvanck APGO RL, LE A 1141 


INDEX Ce—Ch 


PARA 
Ceremonial :— 
Precedence of Air Force after Navy and Army........... 1768 
Certificate :— 
A UUBT Se ee kok eee Re eae ole Pig hwvard S's Oe pie) 6 4 ge ¥) dole 1938 
Bethe. eS LA'S oo csag we Mptind oe o/b derateretngd 1937, 1938 
Discharge uabacdia. 4% stew fa eae's sare e3 ths Picks els oleae ee ig 418A 
Handing-over and taking-over on change of command..... 109A 
IV STIS 1s eg xe dss PEP CEA} <ialthre hon’ sted eld nv a «ns. ote rsiet 1936, 1939 
Chaplains:— 

eater aniPor Ole UP Oe Tas meee ce reas x o's as Swieid oeieeee 1338 
Character :— 

Assessment of:— 

Care intewardine. sree etic la tats cna elle MII ANS 415(1), (2) 

Gari anc@r it) he eee ae ols re ee PEO odes SOAP, 415(5) 

Wien recordedsy 0.41 sate Chili's Wiel eM Sete late Deere 416(2) 
Civil Court, information as to airman’s when given to. 505A 
Testimonials as to, officers not to forward in applications 

DOr AAT EP ORCE PICDAUUELECER cl sls ho 5 oi05 5.) ocala ara ole oats 432 

Charge (s) :—- 

C. O. when may dispose summiarilyvoPiii. i ly. ee a 487 
Disposal of, procedure preparatory tO......6..000.ece0es 489 
Drunkenness, LOPRM OW CSD OBECNOLONS sleidc Quo rc'esuscaelon 508-511 
Entry of, against offenders, instructions.............06. 462, 485 
Immediate disposal of through Beenie FEWO Uy 3 oe ee 550 
Investigation and disposal of, GME ON Yire leis shai ais «cole ae 483-492 
Offences while in hospital, for, Bias and disposal Le 
A ge APR REARS NP Ai 0! fae HRM Rea 8 0 

To whol. tobe TeLerred, TOL) trials ClCs we ws va eee s os cle she 487 


Charge Sheet (s) :— 
MA COUBEd COLDE BTVEN CODY Olli ua tie ict cwield aqib eis. bie 40s ei re 462 (3) 
Rendering of, on commitment of offender, instructions. 462 


Chief of the Air Staff:— 


Hxercise: of commands Dytiucue t.dutis dexpnseids ad ae adil oadions 29A,57A 
To perform duties of Inspector-General when none 
AUD BCC cet ah geet aity a Rete SED RA 6b, 0150 99 8) 91 5\'8) opm ah ley 18 


Cci—Cl INDEX 


PARA. 
Cisterns and tanks:— 
Cleaning. o£: Sankt POG eS Rs, FOSS UN See oh 1011 
Civil Court:— : 
Airman charged in, attendance of officer at, instructions. . 505A 
Airman in prison or detention, removal of for attendance na 
Ob cg ft PEIN NS, Se Se, SS 
Alleged deserter brought before, procedure............. 533 
Conduct sheets, officer attending, not to take............. 505A 
Conviction(s) by:— 
VIVID  BCELOMY. ree deme ihls 6) siete, Hiall ole ine: sie ielbelc soe: a) a ae eliis 506 
Gon uctisheeuwen try 1 oe ies. hic essisks aielee alae sas eneke cri yeuere 1920 
Copy of, to be annexed to conduct sheet............-.- 1920 


Civil Employment:— 
Engagement in, restriction. .......... 6c ee ee nee wane oie Oe 444 
Pay of airman obtaining Air Force Headquarters Employ- 
ment whilst on leave before discharge, or transfer 
tO POREY VEL LAL UGG sede ba ers oa so See ocegeas Tene 444 (4) 


Civil Power:— 


Absentee or deserter in custody of, procedure............ 534 

Arrest of officer or airman by, procedure for removal..... 461 
» Conviction by, entry of, in conduct sheet................. 1920 
Civilian (s) :— 

Admission of, to stations, instructions................6.- Appendix II 

Communications’ with; * restrictions .(.//.' fo ee os 421, 439 


Civilian Employees:— 


Official Secrets Act, attention to be called to............. 420 
Claims:— 
Airmen, to be brought forward and investigated......... 429 
Civilian, for loss or damage by Air Force personnel on 
ALUAEY,. Aebesstrer tata polatntere’ etal alia’ sb eliat ouatshstataratstanstotcl onal ot palatal ahalenets 672 


INDEX Ci—Co 


PARA. 

Cleanliness :— 

Airmen, clothing, etc., squadron commander to attend to.. 112 
Clergymen (Officiating), see also “Chaplains” :— 

Certificate of numbers present for... ues ewe eee ee tA 1340 

EWELCG MOL Ia. tA Cee OE. ere len ele ced oa eaha ds wten 1342 

AVENE EOL, AW OU G, MEILE ark Sins vies oa a bs vw oe Gat 1343 
Clothing, see also “Dress’”’:— 

Authorized patterns not to be deviated from............. 1688 

CITES YRIOME MOL eet ii de uke eater ls Gite. 4: Sialis @coue aes ele 112 

Praming charges tor SCOppaces LON. sis ie. cee bs sien s werebas 562, 563 

PO MEOT OU ClOO CUT OM ed Cue Mae el be’, uri tix detaduh Sead aire t 668, 670A 

Loss or deficiency, stoppages for... Vo. sec. e ce cece ce ees 563, 564 

PRIME CMUNRORTY, 4 etl dlaiee Coe epee iio ois asl, lovatenale ave wearin 1694 
Colours:— 

BAlUtesaio “WHET Untascd. free vet cates Dae hehe te cee can 1783 
Command :— 

Air or other officer commanding, responsibility regarding. 30 

C.O. of a station or unit, general responsibility regarding. 36 

Honorary rank carries no executive.....:.......:es00ee. 224A 

Officers undergoing courses ineligible to assume.......... 224A 

Lemporary, instructions 10r Ohicer in.) ).4 eel. 66k.) seus a he 105 
Commanding Officer (s) :— 

Buildings: — 

Enclosures and grounds, responsibility for............. 984 
Pile trect rie Wirt (atm et ferent re eure ay ert aA 986 

Change of, handing-over certificate, use of............... 109A 

Command... 1 aAWSeICGe OU. VL TART MOY OLS ete RAY aie 112B 

Confidential reports on officers, duties regarding......... 133-140A 

Definition .of,.\in particular. applications...62. 66. 500 ae. m 484 

Instructionsimforsugenheral lyre73, 2 ol)eeai bs Sumote oo. £8 98-110A 

iprevention jo crimé, responsibility. for. iis. o. ss sces nese 425 

Regulation of admission to his station by..............4. App. Il 

Religion, responsibilities relating t0.............cceeeees 1336, 1337 

Summary trial by, see “Summary Trial”. 

Tenure of appointment !and.command../(!...7. 000.0004 237C 

Training of officers, responsibility for.........0.6.00.00- 106 
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PARA. 
Commissions:— 
Classification fofiiin: o mudiaieras oer aes ay Sekinl: 211LD;211E 
Qualifications (idn nye Ores us ue te be Ce eee ie CIV lo, 2iou elo, 
Resignation of" aacemvch cee... . Ca eee cat 234 
Perm O80 (ab vag ater eet) ev I Be 211A 
Committee(s) :— 
Bander Aint aad smu Mh: ob late yo! cle ee 678B-678F 
Wire" Const tus OMOEA cre di, GRAM Da eee il gc eo he 1017 
MCDETaNy Maree ts Atte error Ct. Feely crm Tem Ri 678A-678F 
Commutation: — 
Of court martial sentences, by confirming officer........ 588 
Complaints:— 
ADOT Y MONS LOR MMe ees, «a Fo. eA 429 
Inspection of unit, opportunity to be provided, for ine oe 128 
Maines PEO MARINg Ue Ge oes heal en ten ee ee oe 429 
Compliments:— 
Presentations .by.,.way,/of,..forbiddem«n..«. «ces.«« cc. 4., 431 
AEST HESS Li RRR til Uh UR Ia MR IR HK Ni tice Bic hh Soha hak 1778-1793 
Conduct Sheets:— 
ADD rea BELG Me yea esi: Gu tulla yh ics t Ge despa aU nie ln ae 1922 
Alteration of punishments awarded, record on........... 507 
Civil court, officer attending to watch proceedings, may 
NOG LARC ar sa wins Ree WL hai izinieuyeet eee eal Biaell | nies 505A 
Custody of:— 
CTOTLEE ALLY iach sisi was, Adel Re aiald aA) Debeelae ie ae ase 1919 
Desertion, dispensation from trial fOr, ),@UbY Ye ODwed Me se 4 544 
ntries on, signing and initialling of.................... 1922 
tor, whom |kept, ons... . .qhebdnidas, waliabeed, ah. Se. 4 1919 
Fraudulent enlistment, dispensation from trial for, entry a 
OT ots brinin wiles eiiaig silbcd wo) SAS 5 RIVALS OTE T, | hePeinain, ays ak 4 
Greneral’') (R.C.A BR. .71).vehs aia while, Uebedeedoan. Bee 1921 
AMDFODED, ONEFIES. 610. a. vc suche Seely, SUNT ee Weieaey 1922 
Lost, procedure. 00 Sp, Mul iean ead goa elt Age te, 1923 
Setvice(R.C_ AWE IVR: (72). Suton anaes nein | 1920 
Specimen. to be kept. ue. ee en, aaNet ete 1922 
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PARA. 

Confidential Reports:— 

OMeers ows PATO Ls Oe RP OE ERI Y, 8S. AKA, 133-140A 

Warrant OliCeres OF s seer de tute Bee Se eye bce ae ee ES 286 
Confinement to Camp, see also “Custody” :— 

Condiet sheets, Wel, CNtEred. (ON. s oj acre 04 «a ais orseee' wee & 1920, 1921 

Pe Wn GOO EM LOC COU eee Welt eraioo th «ert tats. Slakanay’serd c iacm 4 Seid aie 493:(2) 

Offence of airman undergoing, how dealt with.......... 494 (5) 

Powers of awarding, as summary punishment.......... 493, 494 


Conscientious objectors: — 
To be sent to public prison and not detention barracks.. 607 (iii) 


Contractor (s) :— ; 
Dealingsiaudsrelations, with. «...% mewnnas sh. ok Lona 436 


Conviction, see “Court(s) Martial”, “Civil Court” 


Convicts, Air Force:— 


Commencement, UL sBelmLellCOt sai ss oe ch ae hate ecccsechae 675A 
Commitment of:— 
Medical*certificate’ to accompany... a... csc esse ee ees 615 
PITCH LOL MeO eee te ert Ene Cee On eis yr one sas 652 
Hacoris tore rules vernerally wer tse eee ors ess ot st 638, 640, 641 
Forms of commitment removal and discharge of........ 658B, App. V 
Releasen oor iter ucla se. (a ete ss cela Oe des s&h sue wee 633 
Removal of, when permitted, and procedure............ 621, 659A 
Beriloncer NEPIATGLed!) MSETUCUIONSS a0 wos cutee sss vine aes 583 
Cooking :— 
Airmen’s messing and general instructions.............. 1173 
Inspection or, (by “orderly “ofaceries 8. RPE AR LO. oes 1175 
Retuse cooking, disposal of yi 22 3495 0638s e ee I 1176 
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PARA 
Coroner, see also “Inquest”: 
Copy of inquest to be attached to..Court of finguiry... sy: 669A 
Correspondence :— 
Official: 

Chantiols (Ol: tenes amas teat ett. woud Stearn tc eee en ates eee 1843 

Not to be furnished to unauthorized persons.......... 421(8) 

Repistér tol” tee me nine ere yee Pare We bee eae lpusta eae 1888 

Responsibility for accuracy of statements and correct- 

Mess sol COCWMEMUEI Ts hackie cals oe kes OME tare Tans 1842 

Te be deale wien npramyuulys.. ss oe warlcseeiiees Guia e eee 1841 

Transmission to higher authority, opinion to be ex- 

PLESSER OW Ei i ces ay hays hve ere ol alte cave ura ene eee 1842 

Wien de Co alah ine tie a tcc ead eu c nis aa ihe osalaie a ietese orate 1850 
Withv Airs Force drleadoiarters, cus seek ose seen ets 433 
Waithe Gawilians 4 ov clon xacco ss e's 6 ta 9 9 brood Ree ae 421 
W ith otherwservicesvniieitals fasts Fijie ee eeth ovidelaics 18.0 434 

Counsel:— 
Court Martial:— 
For. prosecution, .ngagement. of....uii% andijaie? oes. 574, 574A 
Court(s) Martial:— 
Accused :— 

Airmen to be deprived of missiles.......s.2-s¢0:: Reha 454(8) 

Custody during trial.........--.ceee ss eee cere een eees 580 

RieNiGal ex aimisation Ol. 12.2 eRe ee eee eee ean, 580 
Application for:— 

Hxaminationvey convening Oficer. wfc. cen. eile ww ele 567 
Charges; whenvtoube sent) for trial... 0.5.2.» ae th ae 490, 491, 547 
Civil Court, when may be provided with particulars of.. 505A 
Clothing, ete., stoppages for loss of, award of.......... 561-566 
C.O. may apply for, in preference to summary disposal.. 487 
Composition of, rules and restrictions...........e.eecee 578 
Continuous confinement awarded DY, ee bation, ees aa 584 
Conveningo Order, DIeparacinn soln .... fend. alag mieten 577A 
Conviction :— 

Hivicence |iGi WrOrMe!.. esc. a us Coes «teeta «beatae en Dba. O59 

Record of, ordered to be removed, action............. 591 

Service ‘conducy sueets, entry Ol... os. es et he eee 6 hs 1920 
Deficiencies in public money, charges, how framed...... 557 
Desertion:— 

Clothing, etc., lost on, charges against airman........ 566 
Documents star worddnction T0.. 242. tok te ee ee + ee ee 581-583 
Driunkenness” whe *tried. "by... 4. teas kk bees wee ee 509-511 
Evidence:— 

Adequacy of, Convening officer to satisfy himself of.. 567 

Revealing facts requiring investigation, action by con- 

firming OMICELT s,s 's4 5540.55 sss oe See Ube Weta = aera 589A 


INDEX Co 


Court(s) Martial—Concluded PARA. 
Fraudulent enlistment :— 
Charges in connection with, instructions.............. 561 
Conviction for, forfeiture of service....56..0ise ese 2735 
TEOUVETOL SIDE eul taeda e eigna wore een TG Wl kode A 579 
Illegal proceedings or excessive punishment, action by 

connriming .oticerssnh POR ROI! a ae ASO OLEON 588, 591 
Imprisonment or detention:— 

Commutation by confirming officer...............0000. 583 

CP AS) CO BVA 6G lig cher so Botcl cd hare cheats) taraxer d PETA, GRE 583 

Limitation Of -BERlEnee ce aetere etd. ZIPP OP8 . OeP, 29. 584 

Periods: GWarded. sia darnudaroene steric dels Le URE 585 
Instructions in, attendance of officers for.............. 572 
“Losing by neglect” or “making away with” charges of, 

GET Ey elk eke. PER eee eee Sle Se SP ae Ee en a 562 
Kedical examination perore trial Dy. 0. 2).252d0 05 6) 3880 580 
Minor offences in addition, when may be dropped........ 568 
Offence :— 

Against superior, considerations governing granting of. 554 

Airmen already under sentence of, to be tried at once. 492 
Officer has no right to demand, upon himself........... 457 (2) 
Option of trial by, airman, when to be given............ 495,496 
Petition alter sentencerol, May, be sent.......0ceeecsess 59LA 
Proceedings :— 

PV SOSA OF air dase ee ee idisleds oleinjnfontseysrimids tals Bhar eee 592, 594-596 

INO OM Ole DUOUIU aller, aie cde gin 6 aves 4 aed sie 6 ble deie ms 593 
Prosecutor :— 

Counselon beliali of;encacement of......6..sc00se006 574, 574A 

Dye lee ae Cre ra ae OU ay «idle: ial 0 ware taeertues 575 

PG NOCUIGUS NCE Werner chet atone aie b e.5 disuse tha aad df ote « 573 
Punishments by:— 

Regulation of, by confirming officer........,.0ees0e0. 583 
Record from Service book, certification of copy for 

PEOUUCCIO Mamba te Mince etreemivtes ateichasd « he). sides p's (ens = 1883 
Record of punishments awarded, preparation of, for 

DEOCUCEI ONG Ui eras ee aU «os. «90 @ 89's e ls wrap a baadel’ 581-582 
Remand for trial by:— 

Commitment to service detention room............... 454(7 

Release Tromiarrestoxtnataetia maisata xe. acave abs oe: 464 
Remarks on proceedings of, by confirming authority..... 589, 590 
Sentence :— 

Consideration for guidance in award of.............. 583 

Custody of accused pending promulgation of.......... 454(7) 
Superior officer, definition and powers...........-0eee005 548, 549 
Theft, when tried by, and framing of charge............. 556 
Eley eG CRO DLIGMLORN © cedars eases clan fa bls bie iale o's, eke 547 
Malidivyrot trialipy senior COUMiRs fa yk View ad cwleceiec aus 551 
Valuestrecording (ote mr cRareess gh lie gs cs lee cede nr ve aus 562, 563 
Venue of, when may be changed, and applications for..... 570 
White flag, offence of displaying, how tried.............. 555 
Witnesses, applications for attendance of................ + Bak 


Court(s) of Inquiry:— 
Airman’s illegal absence:— 


Declaration of; procedure afters yi ive. Oe 1912 
LOLA rol 4 CF ETURUE ES HO ete eo kee soe ke tc terete 673 
Character, etc., affecting, person should be present at..... 666 
Civilian’ property, into damage to. PPP e ee. eae 672 
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Court(s) of Inquiry—Concluded PARA. 
Civilians) TACO MMPIeS GO LHe sill Oe ikke cele get OTE Nene, ate 672 
Gom position OL Ly WescsvA Md Gis REPS ee es Sits ee RUS, hte 667 
Conduct sheets, into Jlosa.of.:AGeeaee AeA See Rhee 1923 
Gonvening \BUthorityy LOT salaisccccdid-cubesstatereneusisvoss taxe codon eae 666 
Deaths, ‘accidentake (teal eeu. eee. Bee eat Le 674 
Fires, explosions, etc., for investigation into.............. 1330 
Flying) aecidents, generally... ...). 5. -sleleilclend Pan. ve ORES 669A 
Terie 1B; INTO, 00) sladol eve. 2ue0),0c0: oD GLMOD «taka NN INN (eae! aes 674 
aE Beetents, RU s2te yn hcneeioce coun soon nurse avesacn tele GRATE = la 1966, 1967 
Prisoners OL WakaT CCOVETYVOlcpctenco cook wh niet tad: ue (ROE 675 
el ya Ge: TB V1 SU bis Pic elie waciesecs,coele sitiwes onc urctsneis. die GR Wee 666 
Secret or confidential books, etc., into loss of............. 1863C 


Crash (es) :— 
Gourts of dinquiryoinite:; cae (eg 2rd a teh aid,. Ste Pe. 669A 


Crime, see also “Misconduct” :— 
(HOMES, endeavour 40, prevents s+. .+4 see en beh wrt aie oo 425 


Custody, see also “Arrest”: — 
Accused person:— 


During ‘trial ‘by: Court-Martial.’. ae. e. ast Sek 580 

Remanded, release ‘to be considered i.) 0.. os 464 
Air Force convicts, of, before commitment to prison...... 603 
Air Horcer CleHnitionsscoey es a. «tig hy, .aee entree es oe 453 
Airmen in civil:— 

As absentees or deserters, procedure...........eeeeeee 534 

Removal of sprocedure: 12004 SN, GOTT RE A. APO 600, 618 
Charge to be delivered on placing offender in............ 462 
Detention in, unnecessarily protracted, liability.......... 463 
Offender taken into, away from unit, procedure.......... 461 
Power of oticer,or N.C.O0:' to place in VO 455 
Power of service police to place im): . Yolo eeued 2a. 445 

D 


Daily Routine Orders, see “Routine Orders” 


Damage:— 
Aircraft, M.T. vehicles, limitation of deduction........... 496A 
Byefire limitation of lability. . . cei cepisteie’s wpe veces 1029 
Charges for, assessment and recovery of..............00- 988 
Civilian property, court of inquiry after................. 672 
NiC.O. in charge of room'to report) funds loses wae 991 
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PARA. 
Death (s) :— 
ACCIICHLEP TU OURLOOT INOUILy re aaaiiele sec Mlle eat ce een 674 
Air Force Headquarters, how to be informed............ 1871B 
Medals, decorations and orders, disposal after............ 1764 
Next-or-kintihow tohbenintormeds wile ics dees i dees ea hee 1872, 1872A 
Of airmen:— 
Report to Air Worce Headquarters.......0 6.65 ccc cous 1871B 
Debt (s) :— 
Oiieer becoming insolventereporter: ss a 435 
Declaration (s) :— 
Court of inquiry into illegal absence of.................. 1912 
Statutory :— 
Regarding change of officer’s or airman’s name......... 1898, 1899 
Decorations, see “Medals” 
Deductions, see “Stoppages” 
Defaulter (s) :— 
Attendancesat parades, duties, Cbs. dass cihics ace dce aden 493 
PP adISMesaL One n De TLOLUC Cu Oye eel dais clas xo Gare leks oe ale fea eae 493 
Astitute Ween iay De) USER Wh as elon we okt lees elena ae 1184F 
Not, topundergo punishment lapsed .. ou. cues ccc e sss ce ces 494 
Offences by, record from guard report produced before 
POUL CNAT elaine es eee he ae bel eens 581A 
Defence Council:— 
POTD Oe Othe Ola mieleteh wtb ORT eee bye AL Sn denial, Bg PUL eS 11 
PAU LICH R OL Ee aoe ho Us te NEL. REY, DIM as ae Te 
BEECCUIOT Dyno yaw eer Oh bier \ itd ttre calc tie oct, J 14 


De INDEX 


PARA. 
Deficiencies, see “Losses” 
Definition (s) :— 
WA Uri OTCOM CUSTOM Te idle Ledbla leas ju aie dlate ayn ietisera sie eats oe fears ieik 453 
Up eT TUE er lr) CR Aco NUERPRLE SH nie a Pan a OM OREM RD Ary eSIN PEC pA eats 454 
AOU TCL IN WOE COR Kia yee Beste es Gees cashew Splut e Phyo lie, ainohimlulaiedtea 424 
Siabondina ten COMMA CET aie ain ace us seuese salle =, aubiose ie mas yauo-cw ne haus ee 424 
Deserter (s) :— 
Accounts of, when handed over to other corps............ 920 
Airman absent without leave, when considered as........ 514 
Apprehension o1,, Proceedings alter... cs sdicw > oh anb spam aeeees 5338, 534 
Clothing, ‘ete,, of, procedure regarding. ..ic...s% +n «Sco poy 514 
IEREPID CI Va TOPOL DL Olcieere bt olas sare cbr ope tek sin aii es ee Ole oLe 
Escorts for, arrangements and procedure................ 532-540 
PeLAt Ce LO OAS Woke SO ater. | scl so8 belies she ee alee 1876A 
MedhtsvOl, GISPORALTOk ee oe ote ec. ee tee eie et hate c Mere harethe s 1741 
AOL tiG CLLGAETOEL OO Oh mae Ga ice 4a sais Seer G BERR ete arene ae 
SUrrendensd) OM GERI WItliss ks ioinayees week ene 534 
CMI OPGeTe:  MIGEALLOd tiekar ho & keh es CR a a er ee ee 503 
Wait, when to bevstiruck off strength of) ..00.1. 0425 faa 1872C 
Desertion:— 
ATCSEAtAGH a per, Uie008al OL... «0c 55's one emo eae 1925 
Confession of :— 
Airman need ‘not be placed in arrest... 60.54,..0.00:8%* since 458 (4) 
Dishensation pronittria le et Pees Te ees eidatk ee 541, 543 
POLI OL ie POE eT. alg ore chal & UNOS Lhe COR MET TN Ras SE 542 
Docunienta) disposal (of ‘sirman’s Oni. eT Ts ic lete sc elets 1925 
Porfetturée or service icurred BY. Oe. le ee salad ees 273B 
PUN Mette BUTEA SOI, Siar Fuca in Chabot) droletaten tea eM es 583 
MOLwiGe LOLECVE TLV) wicdcee eae hes Hous alte whether aaie acme 273B 
Trial for, after confession, dispensation from............. 541, 543 
Detachment :— 
Summary ‘powers of officer commanding..........s...0-- 
Detention:— 
Airman committed to:— 
Documents; dieposal ofs.c VMN Ul Ae eRE Rn wink eee eh 5 616 
Dirmeniin arrest Of ek .Ukicil se ambiente catenin Sten neen tg 454 
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Detention—Concluded 


PARA. 
Awarded summarily, execution of sentence, instructions... 494 
Barrack :— 
Imprisonment of airman, instructions................. 607 
Tivic  tOviconimtcal or release, trom... os... 6. ss «pcs kas 652 
Cannot, be commuted to imprisonment (yo ee he. 583 (vii) 
UA DGSa IDO Wie LUO WOM ustetalcts gli! licVanc plates 4 5.4 2)4! 41.9 4ale gen ale 493 
Commitment, form of order for, and procedure........... 600 
Conduct sheets, awards to be entered on...........0c00.. 1920 
Court-martial:— 
ARIE ee COT AOR UO Dee hale veneer a/6'5. eile al raat ogg xi « 0796) Foc bo 583 
Periods, awarded, nei. o? en ewiiehs Bul. oF Leesan gba 585 
Sentence of imprisonment, commutation to............. 588 
Discharge with ignominy cannot accompany sentence of... 583(vii) 
Escorts for airmen sentenced to, provision and respon- 
TECTONIC ee OL BOLLE hot, Sa ae 638-641 
Hospital patient, not to be awarded summarily to........ 505 
Limitation, commencement and expiration of sentences... 584 
Medical certificate to accompany airmen committed to.... 615 
Offence of airmen undergoing, how dealt with........... 494 (5) 
Release from:— 
ieee UCULOUIBHT A, terete terete CTP cise a! glided de aledwie letra, ey 633 
Removal from:— 
OLE) GL ORME. cpt nee ie eee aie eta Ws (s.c'alaish vk pial bile ede 600 
When permitted; tand procedures: of. 4: '..4 eee ods ces 618, 620, 621 
Sentence of, execution of, instructions...............e00 494 
Sentences remitted, entry and notification of............ 583 
Discharge: — 
AP lest ation DADEr We CIBOSL | Oli Mati Sie 4 elke Syely cu ete bp, sane 1925 
Ala yet CUM ere Mitten D Oey pe tmietes Sie coe aie w: 8.le 4 el alone ule 377A, 377B 
By purchase:— 
MAGE MOC POL OOCAIMID ie ttre las 45k ils, des) Mus asalieas ante 392 (4) 
Refund of amount of transport received, on............ 393A 
PVA MOtr apply LO AlLiiel DILOUG Me. ty s claks docisibuomeues «dud cts 307 (3) 
Cilaracver’ £6 DG 2Sesse Otic cipsteis ss ahoithetaiacy ti ote alot sys ave 417A 
Headings under Which’ effected oo oc oe osc so. 0ce:e, ah leterelieaiislins oft 392 
Inetructions generally. 5... 0. cuedtcakty maxtlaeal. istadiaw eed 3 377A-410 
Leave granted prior to, conditions and period......... 391(5), 1311A 
Medical examination, priaratojem Vie 1d wanes hy ie way 399 
Trade proueiency ito besassessedt) anv ge eh We ed wes 416 
Witom crac | Mend ele wae MN al OS 2s ao dite 607 
Special Reserved: Meh it, Lay, Sieh, Pea yo 377B 
Medical board if suffering from disability on............ 379 
Helpless airman, accompanied to destination on.......... 410 
Discipline: — 
Air or other officer commanding, responsibility for....... 30 
CAOM GLyamitloOr Stution, FeSPONSIDILICY LOLs’. cay cies wise eueioim 36 
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Discipline—Concluded 


PARA. 
Criticism of superior, officers to refrain from............ 428 
Grenier ally seis eure ea eles take Ween ea bins OR Una eur on Lin Bi cha ete Chap. VIII 
Maintenance of, in treatment of subordinates............ 426, 427 
Police,’ provision (of, for Maintenance Ol. «eu fpapiescecsais 445 
PLISGUETH OL Or oor ee ee hele tr aac Gia naa eons let ae 
Disease :— 
Infectious clothing not to be returned to store............ 1009 
Infectious, disinfection of deitad ashiawa. ieee. Be 1095 
Venereal, concealmentyof baw dwienige ba briaisin’ <a hers 449 
Displays:— 
DOXTNE MY Ie OLE CU MTBOLCR ss tor eee t se atte 5 seats Oe remit 440 
Disputes :— 
Prevention, of, py. COG Miesaueiwe. kes eehis heirs 98 
Distinguished Flying Cross and Medal, see “Medals” 
Divine Service:— 
Aiiren will ne tmaraned fo. 5% Akh. sss beat baa os sae cise us 1334 
Attendance, certificate of, for officiating clergyman....... 1340 
Instructions: Generally. win Sune eee ee eee ee lic Cae 1333-1343 
Officiating. Chaplains, holding. of, -by.....0... 0). Te Ae 1342 
Seditious language at,iaetion ci Fue RR OE Ae et 1337 
Station commander, responsibility regarding............. 1336 
Documents :— 
Court-martial, for production to, instructions........... 581-583 
COIBTOEY MN Ua tSPORB OTs wale cse sow se ivra sa arg eleertere ena 1942A, 1942B 
POY GLACIAL EE ORY ye ee tarot ber G4.) e i oe aus are ieee peeves 1857, 1864 
List’ aly £6) De) Rene By IES ols caiels «ae aoe ee ee oe Cen eens 1880B 
Secret and confidential:— 
Amend mentaiie tie wis 5 als a= wines eile gina y 2) een te 1863B 
Custody ead VIALeC IN oo sn is carta cases te he cine 1861, 1863 
Defimitiona sry n cs Wenn. Sees tame cat auce sie erenents 1857 


Documents—Concluded 


PARA 
OTERO CUE CeCe osteo es ee ee Dist aig ere Rial oe ath sl new wee 1863D 
Handing over on transfer of officers..............+4-- 1863E 
ATW PLA e Ol CUAL Se ee te rieie a a nals Atlaies soi: ausue miaiene's 1860 
TeeostrOr Wisse. ACUION och pe cee sis se hs hold anche 648 ale 1863C 
Precautions: fOr) Bale’ CUSCON Yi. sicdsiesele* ess tuss mare 1858, 1859 
WERE CeTOIT OR on rie oe deen sk nee cleveie 4 ep a6 5 6 seals 1859 
Unauthorized publication, or use Of... 2.066. 0.ee eee 1861 
Dogs:— 
Not to run loose in barracks or hospitals.............. 1015 
Dress, see also “Uniform”, “Clothing” :— 
ro wthOstDall MeLC ee eae aetaade ess sate aaeseansag eae 1696 
Medals and decorations, wearing Of..........eeeeeeeees 175651757 
Drunkenness:— 
Airmen, arrest of, and treatment............++-sseeees 458(3), 459 
Entry of alcoholism and, on conduct sheets...........-. 1920, 1921 
Fines and punishment for, power of awarding......... 493,512,513 
Ev COAL G) Witla n <culsiciel sc tucce, ceueyoie ohare eitalis ote oipre’ 14 eplelignctets 508-511 
PSHM tS LOK. «cs, be ccs cusp arated slemebanle sheet a dVe/ieh og piglets 512 
Duty (ies) :— 
A MeO Unt AGE OLICOT Ren 6 «cece arises oe ele. q S's 6.0, os gue ale anal 114D 
PATA ES. ec evans is clbth PAV OM AMINED C/I ANI vidio satin’ oly iAl 114A 
Arrest, offender in, when required to perform........... 454 (9) 
Dae ee Ot ee eatin Ehaec ae ee eee ee a eipee 934-940B 
Defaulters employed On... oye esse hee ee see omens 493 
T) aharica? COUmei ray le ie te re ee elk se ole ee walese's 6 dw Wel wlene 13 
Detention, exemption of airmen on day of release from.. 636 
Extra, powers of awarding, as summary punishment..... 493, 494 
Judge-Advocate General.......... sees ees e eect eeeeees 254A 
Leave, missed during, airmen not required to make good. 1316 (7) 
SEIT | MTORR ee ARIA RTE Sth D RS meee eae ee 923, 928C 
E 
Emblems:— 
Wearing. of... mibinigsa is eis nis,c)7 sien Se reine: «ss sees 4 “ye 1692 
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Em—Eq INDEX 


PARA. 
Employment :— 
Of airmen:— 
In air force hospitals, when’ patients... 0... 2... aos 1102F 
Restrictions ‘as’ to atceptancée “of ‘ciVils yoy eae a + 3 444 
Of officers: — 
Restrictions as to acceptance of civil..........-5+..- 444 
Engineers:— 
TVELULNS Telaciue VG? cue tetera) a tele aug Dat eel wna ae App. III 
Enlistment :— 
ANteatation wpa ceadnaewere bee etd he eT ENT TERS OR 271(9), 274(7) 
Compulsory vaccination and inoculation............. QTY CT), 2T1C8) 
(Gand bon Gol, TOCeO tne cin am oss) o5 ae eters wie 271(3), 271:(6), wae. 
Establishments not to be exceeded........-..sceeeeeee 
Fraudulent :— 
POU LeRSION Gl MURS OOSHANOL OG s bca's cole aed oxo Wee peut Ries 541-544 
Court-martial for, charges, how framed.............. 561-563 
Pee obian | PrOnmMeLTi es FOL so os dau si een coy Seka em 489 
Forfeiture and restoration of sérvice........60.. 0000 273B 
Prnishments suitable fords. Vig wou. We. ae, GRR, 583 
Trralsfor) dispensation! from l) Fey. 2 POs ea, | 541 
Offietal numbers: tote: allotted: Mss .ssrrarcaeertetente SEM 1897 
Service, periods for which permitted.............eeee005 2 
Ensign :— 
Distinguishing flag, of air officer afloat, use of a8........ App. IX 
Equipment (R.C.A.F.) see also “Stores”:— 
Acebuntingh for..aegs ah bowiage') at, eee ariel, 1670, 1673, ni 
Air or other officers commanding, responsibility regarding 544 
Change of pattern, unauthorized, forbidden............ ee 
C.04 “responsibility EG iy As SAU a lieve Ws , HIRGE os &. ae? rR a 
General THMUUURLIONS TECATCING 0. oo. sehen om > eeeeeree 1670 to 1687 
Loss of, or damage to:— 
Charges CT Cte NN ee when g Biennale Gibinse Sees ho hee ae eee oes 1683 
Court-martial, framing of charges for, and evidence.. 562,563 
COUTelSl iV DLO) oaks ain be ca eb ew a sien se 
(RED GOTE HO LOC GIN sen wd cco ho pine ee els eee wake en Oi 1684 
Maintenance, 0) cs), POSTONSLOL EY \ 2. vane be a 5 6 tee a aeta 1685 
Purchase -or -sale: of; -restTictions. » 2.4%. % 4% 04s eee eels eo 437, 1682 
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PARA. 
Erasures:— 
Not permitted in:— 
Court-martial convening Order.........ceseeeeceeeees 577B 
Escorts:— 
Ammunition supplied t0.........ce cece cece e sere ceccees 1725 
For accused during court-martial, when provided........ 580 
For deserters or absentees, provisions and duties of.... 533-540 
For removal of offender arrested away from unit........ 461, 533 
Resisting, suitable punishment for offence of........... 583 
Strength of, and rules for, generally.........-..++++e05- 638-641 
Establishment (s) :— 
Pe ate, CPE SIR Meats ein ota tae NG See gig ol are wilatieitellel of g 1117B 
TTC Ey chev tele tatteletalatarstallas PAU RM cri bih ens Nedatiakeig oteile Faeehalans 5 
ee ae a NSO, Pune Pa Tekenntaes Shite abaya a) i a! os! 'alk! opie e walters 
RSA BELI GT OL HUI Fee phe he Re SER G1 he ao sila ohe at etors! ore) elec 258A 
TA easy OY, SRO AUR IIE, ANEMIA oil ar aii ot alie: ole a a oP eually agg 
Estates:— 
Deceased peresonnel......... see cee cere cence reece seers 1876A 
Evidence :— 
C.0. to satisfy himself as to adequacy of............++- 490 
Copies of record in service books, certification necessary. 1883 
Court-Martial :— 
As to character, to be given........ eee cece rece tenes 553 
Prosecutor not to omit any material..........++-+++- 575 
Court of Inquiry:— 
Badmiasibility Of. ci dsctieda vee eee ee aces ec eee n aaa 669B, 669C 
Recording and signature Of.........-seseeesereeeees 669B, 669C 
Extract from record of airman declared illegally absent 
SU IWISSLOLGUAM EG os ee sue se ce esse eka e arenes es eaes 1912 
False, suitable punishment........---+eeeee errr r eres: 583 
Insufficient, release of accused. .......ee sere ree erecceres 490 


Examination (s) :— 
Promotion, officers. «ime sediciciems “ori nele ee cine oe eT ees 214D 


Ex-Fi . INDEX 


Exchange:— 
Gazette, notificationiwn: Orda ru fone. caer BARS 

Officers: — 
Application for, certificate to accompany............ 
CORE Rah cote RE 2 MMOs Once tr Sg RAO re SAPS ON A a ae 
Service abroad Mop mermitted! 10.44. ss «<i sae se eo en 

Explosion: — 
Court of Inquiry Howe MIT ee, aay Wh a he a 


Explosives, see also “Ammunition”:— 


Notice to be given before conveyance..............e0e- 
F 
Family (ies) :— 
Motiation) Ol. Ven cade es loos sates heer e tear es 
Public worship, factities to attend; ).i:. heli esse eee. 
CQUSTCCEN LOY: sc eR ee ae os ee URS Le SER a ae 
Fatigues :— , 
Cleansing surface drains and flushing latrines......... 
Det arlters’ To MiPSEDOLM . EA! Mek iehse ssn: 4 se Ree eee 


Fetes:— 
Displays of boxing, flying or gymnastics at............. 


Field Punishment:— 
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PARA. 
211 


242A 
242-247 
244 


1030, 669 


1474 


1105 
1336 
1066A 


1012 
493 
1016 


440 


1920 
505 

494 

493, 494 


INDEX Fi-Fl 


PARA 

Film Operators:— 

Reception at air forces stations... ~, eee, 08, 8 422 
Fines:— 

For drunkenness:— 

ea POL ake tna RCMP ta Dalal ctetate a aava'el s\satale''s Oelgie Dis 
TOOL. ec clei Shek NL MONO eS hs Mosetes peg te 512 

Payment of, liability of drivers of MT. vehicles......... 1963 

Summary punishment, C.O’s powers of awarding........ 493 
Fire(s) :— 

Accommodation, causing loss of, report................. 1033 

Aircraft, precautions against............. sees cece eeeee 1022A 

Committee, constitution “of, 1a, CAE SINS eR Vege ot 1017 

Court of inquiry after, convening of, and procedure.... 1030, 1031 

PSC eran an a elects ety vse ge ea as © eisai’ 9 ele selon 1024 

Insurance of private property in barracks.............. 1034 

Liability: for. damage. by,. limitations. Of 41:0 iste sien 1029 

Orders, how drawn up and exhibited.............0.000% 1025-1027 

PORE et tee em NM nme AN a 1017, 1024, 1024A 

Sheds and stores, special precautions.............e50000. 1022A 

Special precautions for store buildings in emergency..... 1022A 
Fireworks:— 

LE ACK Ss br OT DICE ier taut tee toils suai ts sia eo o:0 oe eye as 1022 
Fixtures:— 

Alterations in barracks, not allowed............-eee000 1006 

DIAMATE LOP a ada naae’s cose savin am MSObrt saners slelele Hs. JTiierae 988 
Flag(s). see also “Ensign”: 

Air officers afloat, dintiigutanine Ria) RBC L OTOL. SOF Bee App. IX 

Distinguishing flags, when flown (sid4) PPT OURO App. IX 

Royal Standard, when flown..........cceseeesesecceees 1806 

Standards of members of Royal Family, when flown..... 1806 (2) 
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Para. 
Flying:— 
Accidents, see “Crash(es)” 
Displays of, without previous sanction forbidden........ 440 
Personnel ordered to fly............ [bint aye paiva Riise hare te er aie 904 
Regulations, personnel to comply with................. 905 
Forced Landings, see also “Aeroplanes” 
Procedure in. eventi(oltay 24. decece evel acm wtidadl te. 1949 
Foreign Court:— 
Presentation, Gt Wmicersiabs.-wes.u sone vee eee aan one 1794 
Foreign Decorations: — 
Avcentance Olaak + ces s+ «bs aimiicdntoens . wed Rees aOR L757 
Replacement. of) not. granted bai lvkes Jitu eu. ech. den 1758 
Foreign Manceuvres, see “Manceuvres” 
Forfeiture :— 
Of pay:— ; : ; 
Award involving, option of trial by court trial....... 495 
WORdUCTSeNeeEs PENLLY (ON. toys oo cee eli oe eee 1920 
Consequent on absence without leave................0 495 
Of Service:— 
Restorattearler. COnCILIONS ...), saa someues cena ace: am 273B 
Forms:— 
Commitment to, removal and discharge from prisons and 
detention DATracks. :..\. 2's. wreaths eon ee seeded App. V 


Fraudulent Enlistment, see “Enlistment” 
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PARA 

Funds:— 

A aE BEM OE, 08 Wd dn temp hasan te enenane tee cegers ah 104 

Public, responsibility for........+eeneeeeeeeeeeeeeeeces 112 
Funeral (s) :— 

AEE ENA ACE LAU. o eikag ane sume ltones ces OMS Thee Suse mel oF 1838 

TnstruchionS AS CO... ccneneneeyence yeueh clereinm wnt cies votes 1830-1838 

EO Lae ie credit vie He oie cinivceces et sie 389 ATR ate A es ae 1784 

G 

Gambling:— 

By officers, C.O. to discountenance......-++++++seereees 98 

Forbidden in quarters, etC....... esses e reer eer erecrees 442 
Garages:— 

Erection of private, and rules aS t0.......+++seeeeeeees 1021 
Gas:— 

Beebe. ee cin ee ea ee teens he ets a8 1028 

Fittings, unauthorized alterations to, MTADILIEY cass = we uae 1006 

Key, duplicate of stop-cocks kept in guard room.....-.- 1023 

Prevention. Of Wasteariiajye opsricwicce se ieireie eye cleo piele el he are si 1043 

Tin as ol, dn cuutk a eRe te eT he 1023 
Glasses:— 

MareticuwOrn tue e stu cne men ens Senses Cass + ods pices 1704 
Grants:— 

Fe ech ag eRe ee tree tie es ie ater ei as aia SG wieet # 8 678E 

Bards, forfeiture Of. sae ks cen setae ce re ele egos 9 ats 117A 


Greatcoat, see also “Clothing”:— 
Wreearitig) Of. 54 cull nha «EOE airtel + RIE. Bie Miata et S98 ot 1702 
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PARA. 

Grievances: — 

MR ECL POSS hb cert ier ela cht ch ect nace a Sha hie ah ace wlalcolcauion pigs brome 128, 429, 2016 (8) 
Guard (s) :— 

“A PAMMUNILION LOGE bodes la mieleia ots «hes als) wetape'aie eta elie aero 1725 

Clothing not‘to"be taken off ‘by s.8 ss 2250s Sask itatw as 943 

Compliments tow be paid Wyse week dae eee a sees Mes eee 1797-1804 

Extra:— 

Intervals between 
Powers of awarding, as summary punishment........ 493, 494 

eee EE eee ries Lae at otatatn'iat ley 8 anti ohio ny a) etaeinteta a 941-954 

CE FL OMGUE bf Lee Ie hehe eine a ak io = Sins Gr a eles Wve Shpoalatei ena a 1795 

Offender in custody of, duties of commander............ 462 

MI UETUCLUTTE VOT CTI are ainly Cue oer a tile. oie Ayatas deine nie 10 eae. olen ae 942 

Station commander, responsibility for.................- 941 
Guard Reports:— 

Charees entrvam tay ales oe whine eee! «lou ure Shaan Mew e ew 485 

Oustody Pand Masepesal Of si aedsd cos ow ode BON etineates 1924 

Disposal sOl Case nCwuTles 1a wlesis esi sc icfelaerge kine Gig elmiahe wane 485 

Offenders in custody, particulars to be entered in........ 462 

Punishment entry in, production of copy to court-martial. 581A 

Remand, ordermori daily entry (in... visles epee vam oseete 485 

Penderime (OL eetems eh lala wie’ s sy o:0 piece tpleecgeirsletnpaanrs WeRe 950 
Gymnastics: — 

Displays of, prohibited without previous sanction....... 440 

H 

Hair:— 

FLOW TUG PGs RODE yee oe a: '2s6 <5 540, 5 eck 'e ARE Oem Tal w RPO te a ae 1696 
Handcuffs:— 

Usenok, Wo Teseortes ais ass) vate Bindiaste cise sieay oremii is bia bac ese 641 


Handing-over Certificates, see “Certificates” 
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PARA 
Haversack :— 
WOR SH ati AH OW  WOLTI es sinlaleie wines! delineates: sheramtlind « eliioita's We" 1721 
Headdress:— 
Civil Courts, removal in.) 4 5 25.0 I Ad 1792 
Emblems on, anniversarieS......... cece eee cece e cee eees 1692 
Health:— 
PreservVatiOl Olle csi e cece crn niet teh seek nbs cles macs 99 
Hospitals:— 
Admissions and discharge, hours of.........-+++++eeeeee- 1096, 1097 
Animals, prohibited in........e eee e eee reece e cere eeceese 1015 
CA EE WAe AUER otal ode ein esas yeaa gb a a Sie aa © ake org ahem 1102G 
Boards or courts of iNQUITY 1N....-. cece eee eee eee erence 678 
Chaplain, or clergyman, attendance at........--++++s+ee 1342 
Conduct sheet, entries in, of cases of alcoholism.......... 1920 
Death or dangerous illness in......- 2. ese essere eee creer 1103A 
Duties in relation to the sick and to hospitals...........- 112 
Warnilices Of -AITIMON lca eens nS ee 2 8 eidlee'slelals oe s'6 Selziaie 1105 
Guards to be furnished OVer.......-. secre cece rere rereee 1101A 
Inspection of, medical officer attends.........-.-++++0+:: 986 
Inspection room and hours for examination of sick..... 1102C, 1102D 
Kit of sick and wounded...........eeee eee e rere ter eeees 1112A 
TGR ee ae oe ets tiene avin ue singel se gore 8 HO eS 1022 
Medical officers on parade......... eee cece reer er ececees 1112B 
Offences by Patients in... 0... oles cee eee cette ee eee 1110 
Offences by airmen employed in.......---.seeeereeeee ees 1098 
Offences necessitating admission to, inquiry and medical 
Pe UPL AES Le ete ta ROTTS oleae ce dala e309) wos ng gm al arte 505 
Patients, ‘tulesiformiia- , bie enh. Nome Oe es ats Das de 1102B 
Pay, forfeiture of, by men in, through an offence......... 504 
Sanitary \LOPOrta dfs ond hlkis cle Mb venale BYR Se[SIy olbbe SLING ciate ¢ 1101 
Sick reports to accompany MEN..........+e seers ese eeees 1095 
PGE 1 PO ED CUS OTL GEL Oa acm. 04,5 ei syn Sean at shedliever® alecHes aie! 9: 1905, 1102H, 1102F 
Tina CA ME ohare) cp ANA Me Me LURPIS ulscat a eC eierfe a oll edie te Ae a i 1102A 
I 
Identification: — 


Of absentees or deserters, on surrender or apprehension.. 533, 534 
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PARA 
Imprisonment :— 
Airmen sentenced to:— 
YOU ALOU eAse Oh Olin Pek ok ity oe ek ots eeterar ss ets 506 
Comm tinea aria TOP vi celts Leow ah kt eae 600 
Court Martial:— 
Commutation of, to detention by confirming officer..... 
AC DD ES CME Ba Cont fe Mere b gpk RE a ae RD RL UN ARRON A Bs 583 
DAROUEACM Gee URDOE. yeti. ccs s cals ated el ole ota 584 
Sentences of, periods, how framed in...............-.. 585 
Detention, cannot: be commuted ‘t0..\........ dune {terse de 583 (vii) 
Exemption from duty on day of release from............. 636 
heloage, from imeerichigns...cul fk eee ok ee 642, 644, 654 
Sentences of :— 
Expiration, howtcaleulated ys! ?. 02 Welt vende deco! 644 
Inefficiency :— 
Reduction, reclassification and remustering for........... 282A 
Infectious Disease: — 
Airman onileave,reontact of.:..'..... . SE bo eterog | 1316 (6) 
Disinfection of clothing and stores..............0cc00cee 1009, 1095 
Injuries:— 
Court of Inquiry into: — 
Sustained in flying accidents..................005. 669A, 669B, 674 
Inquest (s) :— 
Airman involved in contributory incident, attendance of 
officers....c.u4 see Lees, at gern. ado. oped tb 446 
Report Of, Ab Court Ol INGUILY .ccivncvercanemsuiedesiecs aRe aE 669A 
Insanity :— 
Airman of unsound mind:— 
TUR OmaL OL ME AE MoUs Fs die aes ald Uae eo aoe ee a ee 403A 
WC Ale t MIBHORS LOL lt as, cynic Mh ec eee ee ea 1763 
Insolvency :— 
Omeer’s  TEPOREWeu ek ss he ceva sce ee Lee eee 435 


INDEX In 


PARA, 
Inspection (s) :— 
Wane TVA TEL EAOTI We elas wk tak eh a nel ew our sns ss PEIRAN NLR 0, 3 Ger 0 STEMS ag 1726,:1731 
Annual, of units, by commamnds.......+..se eee eee ree eeees 115 
Bs aa EMO WW oc sovce mynnscnielereumioyaiase eitie Rohiniailennpnd irre sone sim en 1040 
PSE ark hs ey hea load vpodisarel stay soca ravuminie wien es'= a pssctus yaya s 14 
INTER THUS NN ed eter ve asta aati eae Ns Wied Rial a's, 6 noe Wen ge 115 
Complaints brought forward at...........+se eee renee vais hOB 429 
Cooking) and rations. 5.6515 sss ve eee eee ee tale qe sentge 1175 
Cuarde and armed parties. .6.-)e.- + canaaaaniaindh cece 941, 942, 952 
Inspector-General, Dy Jl ooo eee eee cee eee cee ete nee 15-20 
Ne ee AMO etait ok lala. s! 4.16 /aa eter at-a'e. vile els 113 
Marching-in and marching-out............-eee eee eeees 987, 998-1003 
PR See ee recat Le oka She eib ane Som leah ie Wie eww ath elas 993, 994 
De LL er es er edt Ghee aval bm suxialiotacel a: etucadal oW sadpi ara 117 
Parade at, all officers and men to attend..............+4- 125 
TLEDOr Ce eCOMMIANOS. 5 se age st sin eie wat lone fey sige ae ee ee 127 
Reports, general instructions as tO.............+22+200-- 118, 126 
OTE Ol aaa yansy an sae n ome heen 9 oot diac PA ROR x oe 116 
Suinuy snotatoitte HEMI OMe sac. 5 5a cs alee ee iam ad sige eis s 113 
Unit, arriving in new command.............eeeeeeeeeees 115 
Lin eiuclercy eLG Olde daw pee aie Seka Mp uidinmcs mene 127 
Vie s THSUTUICEIONA) OS EO. les nes 6 364 65 ¥550 belt es alate Si dale 2 115-128A 
Inspector (s) :— 
Duties Olives ee ee ee eRe es teeneen seer a nee mms 19-20 
Inspector-General :— 
Va Gide kOe cee ee sik Oe eal vine eur and cacelionuatne beat es 15, 16 
Inspections by, will supplement not replace those of 
SO eee eee e ee ee eee te eee ali tias «auch anak cyte iat ease 
When not appointed, duties to be performed by C.A.B8..40. 18 
Inspectors to assist......... eee cece eee eee eee e teen neces 19 
Institute (s), Service:— 
Airmen, under arrest not to US€C........---eeeee eee eeees 454 (5) 
Airmen’s friends, admission t0.....-....seeeeeeeeeceeees 1184J 
AWA Ee wos ARO COU ESI yl aie hes ela tls hie- atone satis ln. sislp 2 ps oe sae oe suas 104 
Canteen «dry wis eamh uA whi eee eres ce Se eee Sele tees 1184K 
Canteen, exclusion from....... sees sete creer eee erent 1184F, 1184G 
Civilians, admission.........2-seeee cece eee ere eees 1184H, 1184K 
Committee of management..........e eee ee eee eect e cece 1184D 
Defaulters excluded from.......... sees eee enter ee renee 1184F 
Detachments permitted to uS€......-. see ee reer ee reece 1184A 
Duty, men excluded from.......+..-eeeeeeeeeee eee eeeees 1184G 
Flours: open’ aoc aieaia aie OMRON URN SG Tas Pe a 1184E 
Liquor, saleyofs. es. dugnums de. nner) yee See ees 1184L, 1184M 
Obiectes of. . aauitetiiaitic ss sen tense eis recenyecetng a ants 1184 
Persons entitled to deal at... 02... 2. eee e eet e see eee eens 1184H 
Purchases not to be made for persons not entitled to deal 1184] 
Rules for management Of.......... sees eee cree teeters 1184B 
Visiting by officers... ........ esse cece cere eee eect teees 1184C 
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Insurance :— 

Private property jot airmen, 0. s,/0cnuiide didgtaae so, OH 1034 
Interview (s) :— 

With (Air PordetiHemiquattery tt. re a bee ce eee 433 
Inventions: — 

Pacenta for, tral ofc a1. 600. eh we URC eOnAME leetereia. 1378, 1379 

Paventa Tot, Temalagiona yw a Lome Vel metal App. VI 

J 

Journals:— ; ! 

Service, responsibility of controlling authority........... 423 
Judge Advocate-General:— 

Court martial proceedings forwarded to................ 592, 595, 596 

AUT Belted ital v0) hada yf ama ll all da LR ID 25A 

Petition after sentence, when referred to................ 591A 

Reference to, on matters concerning courts martial....... 589A, 591 

K 

Keys:— 

Of gas and water supplies, where kept...cs.5s0. 0.45 cecle. 1023, 1025 
King’s Regulations:— \ : 

Acquaintance and compliance with, and enforcement of... 419 

Copy to be available for reference by, airmen’. |, 1; shen 419(3) 
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PARA. 
Kit (s) :— 
Airmen, and personal propertyvoh Addis. 3 <iloves see Pde hod 920-922 
Free, obtained Ernudivlentl ya) q uses athe tiie Srey abi bathaute 561 
PPOsICaIs. el iN ce eine? Ne Washialiise .. 4) ci af 1095 
TST RICE LOU OL eater ete ek wer WN Ce aR ke ads 113 
L 
Lamp :— 
Mineral oil, instructions Lory UBEAg. taal ede aeete'e'etete otergeatale. 5 1020, 1022 
Landings :— 
WAeropmanes, LOrced., - kia re celat er te eee 1949 
Last Post:— 
Crile CCT OMG Ut Gor ie aie iy ante ate ork 4a cqmnclré oe eyo he eons 946 
Wie RMemGreOUIttet fat coat en ee okies’: és vue acces salen 934, 935 
Latrines:— 
USACE OL On ee oh ean Ser mA MIRON SE 8 8 oe i aS 1012, 1013 
Te ete oe cre cunt ee Hn eM iy Le sy A grease ie weda th a 1022 
Leave:— 
Airmen:— 
Arms and accoutrements not to be taken on.......... 1319(6), ee 
Commencement and expiration of fu ews ccc eee ee 
er OMereOrVt Weiner a ce yr anne ote VP Cre re Lis ete slatg: os ahate iB 
eee COT ay oe, en, ence clas state ateters ¢ cetS etic ae ame 1316 
ATEVIEL ALY yh cgen theatre ous eatin Bux ccur ates, MMT aG s Ber eek kee aan & 1309-1323 
Misdemeanors, on, to, be reported... .achivia. «du. dine. 1690 
COP Ma TAO LOO re Me tin dies avsd isle eh sate, oie 131] 
Plain clothes, permission to wear. ........$s.eesiareas oe 1694 
Proceeding out of Canada, conditions...........cc0000 1319 
PrCloa Vel erame OrnCONGILIONS.. 6 Jie esis bk ie wees 1318 
Sie eeerOn) INALETOLIONG oo c's aus os Soren dis diy aieleie ela enh Tah7 
Brigcla MUCLORGIOISCHALPES. «ass cals dinles s/o ogelu ew oalaceelstare 1311A 


From Abroad:— ‘ 
Interview with Air Force Headquarters, may apply 
Cie CUMING vine StemuetS char c fy wie Wee Me date ale tola «Gra he k's oi ahe 433 (3) 
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Leave—Concluded 


PaRA. 
Officer 
Caticelled by promotion, exchange, ete... 5.00.0... eee 
Commencement-‘and. end Of.) 0 4.).6h0s PR Vs Bite ee 127571815 
Defence H.Q., application to, forbidden................ 1282 
FER EO TSO sy eots Whede lore tatty tel te ta hefuiche iota uata tel NaNaba tebaleherete ime 
Foreign manoeuvres, attendance at..........-eeeeeeees 1289, ieee 
Pay "AUYING ee eae his ble his Sale welec4 waleeele swat s 
Per iOds NOEs QI LONCOG Oe sieiee alaldie W Gae awa Seren ie seers 1275A, 13758 
Rejoining fe ae eee hat Re te oa ak ae eee 1275 
Sick sADTORd wees olathe iiss bie ace acale ns wal gioute Cee eens Be 1279, 1304 
PiUOke.  OMESIOT OMA Aer ee ia os bole ine oie de nace, sista iavatete data yea 1279 
Sick, UOC RTI T UREN oC ise hy cis's ats Soy aie epee oe een 1304C 
Sick, medical board and medical certificate............ 1279, 1304 
Sick, TENOLE VErore @xpivatiOn Of5:.\... ..<nciwele nso ois es 1304B 
Special suljooss sis ue waltUoleie ate se cnt ole cx, REE SRG aaa tid SER. ke 1278 
Staff Officers, provision for performance and duties.. 1284 
Letters, see “Correspondence” 
Light (s) :— 
Extinguishing of, in barracks, etc......ss-ne-e00%6 1022, 1023, 1028 
THEMES GUL URIS MKOE ly eats sate «k's s cele as vamos Aceves 935 
Lights nt —— 
Wher. Zorbewenanied Moun. Mervdd th nis cece ke mec scgas 935 
Liquor :— 
Introduction, consumption and possession in barracks, etc. 443 
Loss (es) :— 
Aecotints, of, court. of inquiry intOv..ss0saseen eee ens oN 668 
Conduct sheets, Of, Betlon ss. n TER, Oh Oh RO BLO Bee 1923 
Confidential books, OE ein sc re ntde eh se Ne Glebe he nela Mara teen OM ate 1863C 
Write. off) powers; of. i cca's ox GOOF, COPE ae 1 eC of App. VIII 


Lunatic(s), see “Insanity” 
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M 
3 PARA 
Magazines:— 
WS POGOM Me DOM Oliaten invite ao eee CU a wrtewe SRI, SU Nos 669 
Magistrate(s) :— 
Hepadd ress. of cirmien DelOFG . c/o c oo Os osc bic pes cle sete bode 1792 
Manceuvres:— 
Foreign, attendance at, permission necessary............ 451 
Maps:— 
Hecree or sconfidentiak.vew eee or. Pee bee e's oes bie's 6 Ma 1857-1864 
Marriage:— 
Airman’s:— 
MCOTRINGALGLOR Fats ai ca <taneee hieMtsign 8 « fice.cl'die b,ccaee duantres 1936 
Civil’ registration Of. 3... 68. . Aken ee Re ee te 1935 
Commanding Officer’s consent... .. 5... 060.0 ese pemwes ne 1360 
Legal performance Re en SIEM eo oe aie 255. s sore anes khegaiaenn’s 1935 
Particulars recorded on attestation. 7 NI DA MOR GAN 1934 
Officers:— 
RCDOSCIN GG Ole acalatita abana Went ce o/crc ato % 8 ee muacethn bl Me 19344 
Married Quarters, see “Quarters”. 
Meals:— 
Inspection RCE ENE MAIR ie eet as, Ol sty lala) x ace oe'islw pel oene LV75 
PLoVisiOlie OL MreSDOTISIDILI EY MLO Reh. sia 1 W.c.oiahe (o.iese ojolsevesesl oa 1173 
Mechanical Transport:— 
Accidents: — , ; 
IGoures DMTIDGUITyiintor eee. ss bee ee bc 8 als ooo 0d orbits ons 672 
Tevabilitye Not Comper ad INIGbEM A... Golde wks wats frece ioe ait ane 1967 
Procedure G@cheraly QiGer ts cs hese ae Sk ob wsisd «acento ¢ 1966 
TEEDOE VOL es Were tees tae ole cdo Sais Beeeee  eSccerai d Ejacehan = «ota 1966 
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Mechanical Transport—Concluded 


Civilian workmen, conveyance in....... LOO eu iea ent hatte cea 1952 
Damage, by airmen, limitation of deduction from pay... 496A 
Drivers:— 

Not permitted to smoke when on duty with vehicles.... 441 (3) 
Fine inflicted by civil court, payment of...........-ee- 1963 
Identification numbers and marks........-eeeeeeeeees ar 1963 
Log books, upkeep Of.........cecesesscscrseeseereceess 1959 
Sneed (imitation arias s6-smn ce yee ste ges sess Oud oe bah ee 1964 
Use of :— 

Economy to be observed.......eseeeececccecreccceces 1950-1955 


Medals (Orders, Decorations, etc.) :— 


Absentee airmen, of, instructions... ..ceccececsecceereees 1741 
Active service of airmen proceeding on, how dealt with.. 1739 
Air Force Cross and Medal.........cceececenccncvece 1754B, 1754D 
Airmen of unsound mind, disposal of........cceeeeeeeee 1763 
Awarded by societies, wearing Of...... see eeeeeeeeeeees 1755 
British non-military, acceptance Of.......eeseeeeeeeees 1756 
Chistodyth OE ERAGE iss yes oes Wee cain Seale lee o's ine 1739, 1740 
Death, disposal of, after.......ceeecscceeccecccerescess 1764 
Distinguished Flying Cross and Medal..........-+++eee. 1754A, 1754C 
Foreign:— 

ARCODERDCE ROLE Sem chieie™ +o p30. sluie ais 4:9 44 )b es wi ema Siale Peleg 1757 

Cannot be replaced sks)... 5s aes oo oes os os ne eign sieeve 1758 
Forfeiture and restoration Of.......cccccsesscvecewrses 1762, 1762A 
CP raue SAR OLY ern UN odie 5 Elie wo eine vaiean seine ie mregalrs 1734 
Humane Society, application for medal of Royal........ 1756 
Kit inspections, to be produced at......eceeeeeeeeeeees 1759 
Long Service and Good Conduct Medal..............-. 1748 
Lose od; Wprocedure se. s5 25-28. Che beer ee a eee eer sae 1759 
Manner of SWeBPENE? (4 $52.5252205%. Sebo eetedeee sn gees 1736 
RibbONs, WeATING VOLE. 2642.2 SAGAS SSG ea eee ne ae 1736, 1738 
Prangminsion VOLLh ese ese se Le POI e ek ewes ce ee weet 1735 
Unauthorized, not to be WOrD....... cece cececececeveees 1756 
Unclaimed,’ disposal of: .ssscsccc cess s ss ess css cc see eet 1743 
EPL MOTOS Ge Slo oie ocele ob wine 200.8 Hassel e Wun wiatay neue wae eke 1745, 1746 
Wearing, instructions aS t0.........eeeeeeees 1736-1738, 1746, 1755 

Medical:— 

FUBEGEVARME RUGS olccbis'« Alsig shoe) sapielate name 8 slay seen fe slew 1917 


Medical Board:— 
OUMGEICEIA | TORDLOANGS oc «0s ais: ese site a oleae ee ene a ep as 504 


Medical Certificate:— 


Hospital, admission to, caused by offence............... 504 
Teavetot absencee(iy.) 5s ti. ys PSA Set ee cet. Wee ae name sc 279 
Prison, etc., commitment to... . iss cese eee asec ecco eee 615, 653 
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Medical Examination:— 

Weise Dereon eee CTech he ek te agg UTE oO edly CORRE 580 

Deventvony rberore sundergoing: ss22tiecendic 7 i. el ea 653 
Medical Inspection:— 

Bey ha OES aed theace iu a gr ca cll Bara ga uA a a 993, 994, 9944 
Medical Officer:— | 

Attendance inspection of hospital................ec0000. 986 

FreSDOUaIDLIIGyY tO) CO aa tte cleats hare etl ete ds jake 114B 
Medical Practitioner, Civilian:— 

POO OV DICH ED EOL. seo meee Aon Nota oP Eo 2 so sis'oicas slmbeponaty og 1112 


Medical Services: — 
District M.O., duties in regard inspections, hospital, etc.. 994,1101 


Members of Parliament:— 
ai AUP en LOLI en te ae ee Gs ie ofc as cs « sve a cuedeonk 438 


Mess, Officers:— 


Accounts:— 

Aecliaryes: to. De) SNOW IID cays s\ek sci e ic bade tote eae 1142E 

Mas BLAM a) Pe ae REACT 0 4 a 104, 1131 

Met Pe OPO MCE SE Olin Mt sites bxt'y. cle ss «0's b's Qaelanmees 1136 
Arrest, officers under, ‘may not use..........0500ccceon 454(3) 
Pees ON Enl Yn DAVINGDE OL uke cuicicak otlsc's «hanot ane. 1135, 1136 
CeaTUrn PNT eRe ATIC ne Chstalh Ae wees afm 6 ola ok sa A leas! 0 GRE ata sto 1141 
Chen geron, ©: 5 ProcedUresitiy wle.isn deck sielae oats ow soda awe 1139 
C.Os responsibility for maintenance of...............-. 1134 (2) 
Discipline in, responsibility for maintenance of......... 1142 
PACereaunrened ovens aoe em Lae gos Sas alae 1142, 1142.4, 1142B 
Murniture and) equipments. de oes eaes 655 44 ba pees eseee 1140 
RAIICH LOE, tial, rae git A wile Cw Wk via dc Al's da 0 ate ae 1142B 
Moatfagement: of) dass eevee: enb vdius. Hols deweponted 1I32 
Miembershipi of 644/404 ass «o> Btaeve, Guo sad. 1130, 1180A, 1134 (1) 
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Mess, Officers—Concluded 


PARA 
N.C.Os, employment of, 1n.......seeece scree eee sereeeee 1132D 
President, duties Of......5...cceeacceinmeemenie ctu sisiele cs 1134 (2) 
Property of, when unit disbanded or station abandoned. 1132 
QE a dard WARULOS  LOT us Mlek lasts Slelale bi elela sole ile wis ele oi eine 6 ais 1130B 
Subscriptions, amount and when paid........++-++++- 1141H, 1142F 
Mess, Sergeants’:— 
(Mat arer <5 Lille teeta MiRR le clotd le inte pnjecale ated Wie ale 6 Jeim cele bac um aye 1145 (v) 
Change of station or unit, procedure.......+-eeeeeeeeees 1144 
Discipline bia misins «seein Wired eis <ieising Misre.e 8 ones nome) ee 8a = 1145 (vill) 
Formation and management Of.......eeeee eee eeeeeeees 1143 
Insurance of property...... cece cece ee ee reece ee ences 1145 (x) 
Management ..o.s ices ce es lh cece ec ete ee ssi dae Bois eblsl 1145 (iv) 
Memberships of arcs cise doin ole Mas aie stbly. 8.6.0 op asegn aia nue #0 1143, 1143A 
Moeetin ges «les sistas eile od\cs sine gees + See aa ye Rah alN 1145 (111) 
Subscriptions: «lbsbiyy <sueleiele(cise cbanreeceerregenr rere 1143B 
PV ila AURA Lites ocetctoh eetes A testenaltas si 4) »: asinine ieiiss', #0) mane eyatieyahesy a huapiions 1145 (vi) 
® 
Misconduct: 5 
Reduction and re-classification for.......+-eeeeeeeees 282A 
Money :— babes 
Losses and deficiencies........-.. Warr oeedoen st ee 668, 671 
Present of, from public bodies forbidden oc... 04.0106 00s a0 431 (4) 
Public, responsibility for.......seeeee ees sees see eeeees 908, 112 
Removed from airmen before undergoing detention...... 652A 
Motor Transport—(See “Mechanical Transport”’.) 
Mourning :— 
How and when Worn......ceesseeeees Jets PRO UEN ale Pee 1703 
Movements:— 
Armed parties......... 2 epi iye a! ole Lesa: ehthaie) pier wo erat otal atetarapels 1387 
Authority required for individual journeys..........--. 1381, 1381A 
Billeting, when no barracks available.......-.++++++++- 1392 


474 


INDEX Mo—Na 


Movements—Concluded 


PARA 
ae UE hs as, ait, atl ct iat ale ese, 4° eyajal dh b e'tuein’ «"mies ohare 2 14471C 
aN CSC MU Oe GLE oe ¢t/Ea cele bas 6c dw ae ohare te 1386 
Pe pe MATA Tid RAY G0 Or oloay 4 sae! crunches) cis dhesl ‘e's wv oo hocte ake 1432 A-1436C 
Pio went wean Oe DORCEa tials fs +a Sees os aw he ein’ gatas 1381 
Medical Officers..when. Necessary... ci... cans cdsncvisvacnes 1393A 
EPSP CHS AGM lbacs ROSETTA, eR DAS EE LAL 1 ga RL RE 1386 
RCM ESS AUTON GL 5 sialic reread Mecha tod = cle fe dedi 6: ation) a lover 1447A, 1447B 
TROULES sPONCT ALIVE. TECORBALY o.6l) .slele,cse's b:c.0.¢,6.4 © v.rie enced es 1381B 
PERCU rea Me aNe alee gine tak ie!» 6 shaiche <a. ccSi cata nce wcodemies «eae 1381C 
Temporary duty, officers, etc., to be attached during.... 1391 
Units moving between Commands...............e0ce008 1386 

IVES Res OG Seems ch dia ah iss Piha A Wp! Aalet sd siaho, o's) Si'ere/ alla. adders 1117A-1121D 
Mutiny :— i ; 
Incitement to, periodical reading of notice regarding.... 448 (3) 
N 
Name:— 
EMI: Mea T ON Or or sare Cea le eile ca sic sy tes ea eee 1898 
RIC eM CaN CONOL coe tees: rete rant hee aie a ere we cue iage wets 1899 
National Anthem:— 
Mamie IMU TuCtIOD St LO air seers ole aliche on! ss sts ais. hk nace 1118H, 112] 
Naturalization:— 
Pertenece Oty OL Ver listliel ts ala scale Weeds bie orm s ciel Asa ternjwitb ai Se 269A 
Navy :— 
Communication with, authority necessary................ 434 
POE CCHPONC DEAT AT keer cis Biltd ales <! ed Cllae is cbinie aida mig © eral 1766, 1767 
ES Beal RAC ato RRA Be Ey SO DO 1789-1791, 1804 
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PARA. 

Next-of-kin:— 

Notification of casualties tos. s. ccc cece ce cc eee ee ees 1872-1872A 
Non-Commissioned Officer (s) :— 

Arrest, when to be placed under.........-..+eeeeeeees 458 

Commissions, recommended for.......e-eeeeeeeeeeeeees 212D 

Custody, power of, to place offenders in............++-- 455 

Not to be reproved in the presence of other airmen 

TNLGES VN MOCORSATY Me wre cos Sites sis’s sis eo g e)els o's aly tisha 427 (2) 

Officers’ Mess, employment in, restrictions............-- 1132D 

Pr caddetice tl Gr Weert oe «Seles Sole die ald wat Ela ote Sitter 282, 285 

Promotions to and among:— 

PEG IMAGE Eee he team tials sich Se 's.s sion 6 Pate 284B, 284K. 286A, 286B 
CURT VETS LOT greets tele ike te ete tee NS ales fore letotsta eo eaters 1066A, 1068A, 
REAUGHON HOL, wi Roae wes head le siee kt ha gels SeU See bea hale aed 282A, 506 
Relative rank with other serviceS.......-ceeeeeseseeoes 1767 
Remustering of, for inefficiency...........sseseeeeeeees 282A 
Reversion of, volumtary......ceccccescscscccscccncncecs 301 
Salted: ete. DALI DViG bis suo dels elas oy ae se alee Rpusie pion ens 1791 
Summary or minor punishments.........-.+eee eres eeees 493, 499 

O 
Oath of Allegiance:— 
A TE GREALION, VOU stim misttieis (e's »c's.ele 2's oles a eral Ga smal 271 (10), 274 (8) 
Officers) 0n ‘ADDPOTMEMOENE! oe se woe no ea a 211G 
Qualifications of C.O. to administer........-..eseeeeeee 262A 
Offences: — 
By airmen already under sentence, restrictions as to 
piimisirienits ii. TRE Moli esse. Eileen Seas see's oa ele 494.(5) 
By patient in hospital, investigation and trial.......... 505, 1100 
By airmen temporarily employed in hospital............ 1098 
Causing admission to hospital, procedure.........+...+: 504 
Minor, may be disregarded in trial for more serious 
WET OFT EAT R ROHS (otic bd vole hiv dl Stasis lefeceup lenin ais, oe name 568 
Pimishables weUMidarty sts teeters cles ware slat Gg Meas 487 
Officers, Generally :— 
‘A bsenti-how) reported. 525 fPIC TU GEM i Paw eee 1281 
Addresses of, procedure when applied for............... 1877 
Arrest, when placed under and release from............ 456, 457 
Booka to ibe ceepsb) by kc ws eel, ag a ee ek ee eS 1880A 
Command by, exercise Of2. .2c.0ss5 es vee eenstaseaviviee ss 105, 112B 


INDEX Of—Or 


Officers, Generally—Concluded 


PARA. 
UO RCRTOU AT OMEOL se ahi teks Geto svcle.  bre se sie! aie ib a e/a’ 8s 211-261A 
(Ceitiersmrot eupeTiors, tO relrain {POOL 2... cas peleins ae 428 
Timityerreteeeea tl ALAtlOlGs ote ons se disG <a 0t co c.e laces a nie ts 923-928C 
Discipline, responsibility for maintenance of............ 426 
Diiselosre Or IDformation.) GtG.. is eclete es edendccneae as 42] 
Foreign manoeuvres, attending in uniform forbidden by.. 451 
Juniors to be supervised and assisted by..............4.. 106 
Regulations, etc., responsibility for acquaintance...... 419 
melative rank, «with OL NET: GETVICES 64.5 a5.0.6. 5 sis swe e s416 om 1767 
Siborainacce Tt CIntlOngn Wililecs vs cc cis as «e542 405 40 vgs ele 427 
Official Number(s):— . 
AViGation ok ruDe RIPON ie Pe lstie ne Sos c's © Si didle eee eee cid 1897 
Documents, correspondence, etc., regarding airmen always 
EOI DG CUGLGU MOT crys cere te sis s)sinis bis «0 phsueve's BARS AF 1897 
Official Secrets Act:— 
Acquaintance with, steps to be taken to ensure........ 420, App. IV 
Poster to be displayed prominently... occ. ..essceceeces 420(3) 
Oil:— 
(tee ae coed LAT) DS ae Mito eerie ede tel cise 7 oo 6 6, 6 08 Sayan 5-8 % a) ales 1022 
JU nguille bios, (oabehgakecow rev ea LULL Aedes AC Arg aR PRM Erde 1018-1021 
ECCS TL Ae tI ce KRU eer eet eINNrie hh oe ce Blac kw din apaidiets 4 alee Spb 1022 
Orders:— 
Comsietiae. MChLOn aes cbiae Mele taraieatlnreels «sls o sa leie wie elaia 430 
Dyaiiiaay Otsu Gears tates EOE, & ob alicia A's. +.) o's a aa. w 9ee ee 1890, 1913 
Disohedience (Ol: arrest. of Offender ay. oie ee eee ele 458 (2) 
Observance of, and acquaintance with, responsibility for. 419 
POM aC IOM OUR Vatneico ce wie Ceres Gok sie aie S$ © 6.gce atueni ya wb 211, 940, 1885 
Standing:— 
PEC AE ALON ¢ ANY ASSUG OLA sec uk oselt's oem ele ys ea eel 1884 
Station commander to draw up and issue............. 1884 
Temporary C.O. not to issue or alter without sanction. 105 
Organizations:— 
SOME Ale DTIC DIOGO Mmiiiir slats lhe dicin «be bs. 44 els els. +, pe eine 1-8 


Pa—Pe INDEX 


P 
PARA. 

Paper:— 

Disposal ‘of “Wastes. oc. ese ec ee ted teat emaine tines ag Pl 1177 
Parade(s) :— 

Arrest, officers and airmen under, when to attend. <..4. 454 

Defaulters to attend... .....ccceccsescccosesesesecenes 493.(2) 

Inspection, attendance Of.......ssseseeeerenenes eee 125 

Not to be held on Sunday, Good Friday and Christmas 

Day) CC tend, Gllvin de + spelt shale sig uk etn einen ef Mais Pe 113 

Pass, see also “Leave”:— 

T)veks Whe PON cee SER sie cine Sc ens to an oe wea ae ele 1713 

Grant of, an indulgence.........seeeeeeeeeeeeeeccrecs 1309 

Instructions regarding grant Of.......seeeeeeeereeeeeee 1323 

Irregularities on, reporting Of.......seeeeeeeereeeeees 1690 

Leave and, distinction between.....-..seeeeeseeeeerees 1310 
Patents:— 

For inventions, regulations aS to.......+.e+eees App. VI, 1378, 1379 
Pay:— 

Deductions charged against......eeeceeceeeccrecseereees 496A 

Drunkenness, recovery of fines for... ...eeseseeeeeereeces 513 

Forfeiture of, right to trial by court martial............. 495 
Penal Servitude, see also “Convicts, Air Force”:— 

General instructions..........c cece ce ce cscccereccccene 600-606 
Petrol:— 

Economy in the use 0f........cceeeccceeceeerecceseneces 1950 

Motor transport, for.......cecceescecececeseccecccecces 1955 

Salvaged from damaged aircraft........ssseeeeeeeeeeees 102 
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PARA. 
Photographers :— : 
Retepuon! ab aibri10rce BLALIONSs ss 62. i se ee ee 422 
Pilots:— 
Airmen srillestlor-q-ote aete a ae Seis Wed slates Delaids seas 307 
Police: — 
Air Force:— 

TEER PONT eye ig! oo oN eal @ RRS Os VS aR Ra a an NR 445 
Civil, deserters and absentees, description of sent to...... 514, 515 
Garrison, to replace guards and pickets where possible.... 941 

Political Meetings:— 
PAY sGura GLOTIN Yeates eee eclectic, 9 <.'s) a. 0: Sie a acarone) x aerate 438 
Posters: — 
Official Secrets Act, to be displayed prominently......... 420 (3) 
Precedence :— 
AsrePOrCe With NAVY AUG ATION. cies oa ss e..0\si8.0 6.0 2 a04 es 1768, 1770 
Pe coder Sone uterks ole Gln: ccs On Rt Or rr 282, 285 
TCC af A RO Sy SDR, ee bg OS 0 A rrr 217-237B 
Presents: — 
A CGCEANCe sO! i LOPDICU EN Tat a ath ae lita ied <a ss clelele s eine es 431 
Press (The) :— 
Articles for publication, instructions regarding......... 421(6), (7) 
CoMmmuniealiouss) LOsk aie ve arts teehee ae ticks ls ane ADV, 422 
iving facilities. grantiug Ol; tc. «a 2. LB OE Ree og eek Soe. 422, (4) 
Press report to be annexed to proceedings of court of 
inquiry, into fatalmying accidents ini. vi). ewes a's 669A 
Relstiongac witli... ite op veterans sta ts CARIES Oa oe 422 
Officer not to act as correspondent without sanction...... 1288 
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Pr—Pu INDEX 


PARA 
Prison:— 
Commitment to:— 
Covered conveyance to be provided... a... 2.6% seine 640 
Medical certihicate ‘to “accompany.!...0. 62... cscs 615 
Medical history envelopes to accompany............... 616 
"Lirne's LOw Were ove torsietiatey Se Rhaes 94s theitpar vel ala wean ate enees 637 
Escorts for ‘airmen proceeding 00). sss skis stale tt wee ee 638-643 
Release front, me Pore ies ed sins Ae sp oie sles geile We Wahete 637 
Release from, duty not performed on day of............. 636 
Promotions:— 
PA TECTALEINION |) gaou ie oem ho cso ele ois ie bara ete hele ens cae Meee ones bee 286A 
Corporal Weems ey tee Sent eee see ae see cake 286A, 286B, 286C, 302A 
OMCETS Gr N nee Surette gy setae a. weet anaes 911, 214A-214J, 215A, 251 
Sergeant *Wigne Sergeant... cc. s- c ees cte oes v ee wets Ne 286A-286C 
Prosecutor :— 
Counsel on behalf of, employment of... 01. 1 ce case ee ecw es 574, 574A 
AVL OE Sack vial aiie eee ete a hey eb Sl nonpel ee ee D ns EE Oe ad piatenes rine 
Sebi t Seva VOL clay ea eis oe too oe do oi arg Shee DR e Ie ae aye ees 573 
Provost Marshal:— 
Appointment 61,7 abredads. .....-. sem haus top epee mar ath ae 445 (2) 
Publication :— 
Of advertisements in air force periodicals, etc............ 423 
Of articles, etc., restrictions and procedure............ 421 (6), (7) 
Punishment (s) :— 
Commencement and limitation of sentences.............. 584 
Conduct: sheets, entry of awards in. .6 <i. ss sa 4 soe 1920, 1921 
Conjoint, restrictions as to award Of............eeeeeeee 494 (5) 
Court martial:— 
Considerations for guidance in arriving at award...... 583 
Record for, production: tow .SOar senna . sity ae eG 581, 581A, 582 
Regulations of, by confirming officer................+-- 588 
Drill sinstructions regarding... . the sia TATA. omnes ies ss 498 
Drunkenness!tfors ‘Tulescli sens. tis Beil. ks cies ee Oe 508-513 
Tllegal or excessive, remission or cancellation of.......... 507 
Mitigation or commutation of sentence, procedure........ 583 
N.C.0’s, when may be awarded summarily to............. 499 
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Punishment (s)—Concluded 


PARA. 
Offenders punishable, SUMMATILY.. 0 eee eu ie ware els IES 487 
Offences while under sentence, how dealt with......... 494(5), (6) 
Power of:— 
las iced Sel aivia ei wae eae went 4 he eked eed ead 493 
Subordinate, Command enw. PFC OK. Fle s OO 501 
Summary and minor, execution of, instructions........... 494 
Q 

Quarters:— 
BA CORELLON Ae phe ta siateia mis ie aralettivis 65 ga pie pip Babies AUS Dees ates 1060 
Allocation of married officers’ quarters.........e22eee00- 1056 
Allotment and occupation of quarters......sccecccesecs 1052-1054B 
Allotment of single officers’ quarters..........ssceesecees 1064-1065 
Aligtirenteto: Married) OMMCEPAgis se schb eb eee ve rece vores a8 1064 
PNA DLOT YEO Td pele vite et civ istalaicet a Moieis wigs seins am 98 9% Hae og 1052A 
IVDEODTIAVION. OF sc Uaioe apiriin seis Wows ocg sles hss 9) 04 bale ve ale 1053C 
“EVENS Py Gy DR a on Me ke PBS a 10538A 
Conditions of allotment to N.C.O’s and Aircraftmen...... 1068B 
CMe AT iene Cece oe errant Cn atte ere cea va) © a bs OS w olde whan 112 
teri pt, 1 POM POCCMDabiOyes Gc ses siecw gis oe ess tess wens vise 1053 
Exemption from occupation of public quarters........... 1065 
Men, to be properly dressed before leaving............+.. 1067 
INICLO®e and airmen an eee ees ek cake ks ee BU h ese 1067 
IN:C.O’s' not on married establishment: :::s:stccciece ees 1069A 
INGETIEA BLE) LMC ASE Ey Cee TaN ae telialls: ind iabar slieishoitrwlana.e1e/6 sceraye 1061 
Piiyelece y OCCU Vii es ee oe atts sl oc ep ony s oo eb os Se ee else 1063 
Te CEC CCE a oer Ree crits Gases bse 5 Sele cote oe 1064 
Pee allopnine. Site Oy OUALCCL Sati aia sessile $< oie ei ais wiel mele» ats 1064 
Wreemiencas tory Cee roe Siren ware wien wees aivie's wale clare el avalos 1055 
Retention of, on leave, duty, in hospital........... 1066A, 1068, 1069 
Surrender or retention of during absence.............-. 1054B 
MUGEN DULL LY BULACMCUITs «oe vuuharti ty osts <5 3.0.8 3 apa sipuniahexd ¥s © 1064 
MRTOGETIEICGG ets ot me nd as Led OR ahd Ed AN rah 0) SinY cheeses 6: sh ee c e.siiene 1054A 
Mereameraierters, Otel PARES . fa dine oe fo ea hierar wste we ee mee 1068 

R 

Railway :— 
‘Accident during: transportation ssi ies os ged sss sie oss eee me 1453 
Carriages, permission requisite before leaving............ 1436 
Departure of train, procedure, and report by telegraph... 1436A 
Hntrainment)airmenacd. esdaGhwaasinisies «pase fae oa oath is 1434 
Prelim ina ryyi@uran Semen bain te ds sls si dhe dveisiein’ oe, tate = Sade Slate Mists 1426 

Rank:— 
reverse Granting (Ol ve: os sess os 00 | Selgin ne Re gear 215B 
IPOMRVANUET BL sus oe eae hala ds sa0's 6 8 ee Berean riot? <b Sard. Shs 1768 


Ra—Re INDEX 


Rank—Concluded 


PARA. 
Confirmation ots) ois vies cote WAS yee kee) aba 212A, 286B 
Corresponding, of army and navy and Air Forces......... 1766-1767 
Corresponding, of officers of consular service............. _ 1769 
EL ONOT Ata wei tun stehate calelens Ria catia homnh co Airs dp usee he NMR Le 216E-216H 
Local and temporary rank, relative precedence of........ 224 
Local, rank \eqnterredanitsax tes’. oo: sz Hee ee RS L767 
N.C Ole predutedicoua “ower; TANK. 4... ui ceile beeen es 283A 
Precedence Worse Male etic ic ack Wher nuit cual A CmaNeni de 224 
Promotion to uranic VOL COTpolalsc||. sc tiiacs ens cae ene 286A 
Promotion to rank of sergeant and flight-sergeant........ 286A 
Promotion, before, certificate required..............005- 302A 
Reduction ior INC... se ys Phe oe hogate ery lanes ohn ree 506 
Reduction of:and elass in the ranks. .......cscesuscseses 282A 
Reduction of warrant officer or N.C.O.. 0.4.05. i400 seeds 305 
elative, or warrant officers, N.C.O’s and men........... 282 
Resignation, ‘oficere afters Vhs ae ek ee ay oe eee ee hae vel 234 
Reclassification of aircraftmien; 210: . See, DeLee 8 282 
Resignation and reversion of rank........s.ecccccececes 301 
Retention of, on retirement... 2!) 200, Bee See 10.8 253B 
Reversion of....... CeeASSES EES SOUS SOM CIN Peete 282B, 286C, 301 
Records: — 
ATEINGH’ 6 BePVICES i sO wunisrk arelde tins Lasik Rie ae Oe 1897-1903 
Births, /inarringes and esting: 2. ais tet dehcinaeiis eoleke we a 1934-1938 
Piistorieal See weir eines t's aly Seek att Oera Cian. eaten en 1931-1932 
(iieers, Services. 26... 1. «ss. hicatehcd Men Sen acese a Bee 1896 
Recruits:— 
Absconding en ‘route ‘to ‘join .) 0. 24 sR 514, 515, 533, 673 
Charactervon discharge: of. fhe f ee Pte) eee 4I7A 
Leave: ontattestation: 2.2.02 hess condi re es ee 311 
Redress:— 
MING OL ATOLUCTIOVALICC,. sie ss ately Pe ate pina ee ure Senne ete 429 
Reduction:— 
Acting N.C.O2G le. 2. We deteehels sivas Ob Cn am ey ala lun, aiehs 6 499 
Conviction by civil court, recommendation for reduction. . 506 
For misconduct or inefficiency, authority and procedure... 282A 
Conduct eheets, entry, Of ON. acr sus wok eauk peewee conan 1920 
Refuse: — 
Disposal’of fund Irom’ cooking'o. \. ve es Gas dale eee LIv5 


INDEX Re 


Regulations:— 
ATO AOE LLP cuie ase yee teapot miki eon Paes Wolds rele wn ww ofS 419 
Officers in possession Of..........ce000 Be Riise «nye. A 106A 
Participation in public discussion regarding prohibited... 421(3) 


Religion: — ar : 
Otheiating Chaplains, ministrations by....oi.6.....656.00% 1342 
Remand :-— ; 
Of accused person, C.O. to consider release.............. 464 
Omairman, dally entry, 01 change. .thawends s tebin.. co. 3% as 485 


Remission of Sentences: — 


Pew arOCcn OGG Ohta ut set Ne ois ag we 9's 5 eee 507 
Awarded by Court Martial:— 
Instructions to confirming officers.............cccccee 588 
Illegal or excessive punishments.............cccccccecee 588, 591 
Reports:— 
Absentees or deserters, to police........cccceccccccccccs 514, 515 
aAngmallye bywA.O).Cr aie ce etane Mem meet, vee. uae ogy. 115-128A 
Confidential: — 
AINE T US tole a ee airs hp ot Bp Sua sie aces eG ME Be Maen oes ade 140 
ReGhe ra MATE CUCEIONG, (catia chai Fae a ul Asl ches xc «bie oo B&el ole 133-1404 
STARE ANG ual acettey Tae BPR GAP yRr et AR La. A el a a rr 950 
TOUR tO eee A ens ee Mai ere ail ha 126 
Official, not to be furnished to unauthorized persons.... 421(8) 
Reprimand:— 
Stat Vint MCOUCUC PMONEEE uals alte si ie it sole ae bd uleeees 1920 
DOME MONe Oe LOUAWATON UN us co earls Yio es ccc uees 493 
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PARA 
Reserve:— 
Wom POSTEO Ws cls's pale ¥ obo a a's o'o 6 01m Fea +o.» Swe b te here aenete cet 1;251B 
AN Gprava get LOTTO 5 He cdots wudte. iis ehe-(b. arson ecapaials ecoiedy Ah Maite UhanenONeMMIE ole 251A 
Officers, no authority to command.........ceeeeeeeecees oad 
PYOMUGEION. » 11s) OLICETS sc seiko eb wes tls s 6a voce Als bis le iplnls (Pe 251A 
Report of officers, resident in Districts................. 252A 
ServiGesPORIOGBN OL: dons s ac ps ccc vs San es bmie woe a tae wees 2 
Status of officers attached, to P.A.A.F.......2.-.5s005. 231 Acveup 
Stat ieqOrORICETS OD, OCR ns a's oie is » dials ob ibih eo sue 6 Seen ie 236 
Resignation :— 
Applications for, procedure.......-.seseescerrceccesees 255A 
A MHNG Val OssPACLLONWALLET s.0)s» o cieis sw opine § sie eid mem ieie Fo ba oi 255A 
Compulsory :— 
Luigbit litigate pete ate eke wivih seated & ¢ ¢ wah ohh tim etaiaes us aor a 259A, 260A 
Semiority: «Om s is sais gD Oe cites ALR UATS Bis ev ots stan ater phe as 261A 
Report by C.O. after approval Of........seeee ee eeeeee 255A 
Retreat:— 
Compliments not paid by guards between retreat and 
TO VEST Lar Pere eM ee aU wa wh ok fae gis age hyd i he Age 1802 
Guard to FUTN FOU) Abea cs aw ss clots ee Ae GRA ete el 946 
Returns:— 
BA CECT aE FETE tei aid d's Stare Gk weve te ayethe ae RIG aren oote eee oiede 1846 
Gale OT ee as ks alae vo 8 cess Ale Meira reed he ea erste 1889 
isa a SIEM RGCLCiir ass sia sc b's oye vie ocak bette om Mon eases a apeeuaee 1871B-1872B 
Casualty telegrams and cables..........ceeeeceeereeees 1872 
Command broken up, disposal of, when...........+.4-. 1846 
Defence Headquarters periodical list of..............-/ Appendix IIT 
Destruction .of, after .3 years...cscccsssenssessssscess’ 1889 
Picea ICAL MISE WOL sac < 4 cos 46 wal daiv ele dw lan ds acee ei hier eneeleie aN 1871A 
Reveille: — 
Compliments not paid by guards between retreat and... 1802 
Gusrasstouturo out abies. cee eco oe ws wien sles oyiste a sere 946 
LSE hae To) chs Oh eR es CL Per ty erm Norman oe ccurey wenlar gs te 934 
No call sounded between tattoo and........eesccceecees 935 
Reversion:— 
Acting N.C.O., award of, by C.0.......ceseessesoesscoes 282B, 499 
Voluntary, when permitted, and authority for........... 301 
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PARA. 

Ribbons of Medals:— 

Vee RUM re eI Pet iia toh cso) ain. oh4 4 6 8 8 4ioe\ bse carey ay miau 1736, 1738 
Roster:— 

CUS MeL Rete ree ee Ne ot eilerlalia deb etsjte aie! onda) oue bd: 6 salle, wrehienew clduulens'a 923, 928 

POG LL OC rete ina Ser ete oa, or cheval a bvesc\e ns.sus sie-sie@le 284K, 286A 
Route:— 

OSPCOR ANS Mee oe Cale a os) a a cE le tae alble Lite Wadshsll. wake o's acetals 1381-1403 
Routine Orders:— i 

Daily, publication of results of court martial in......... 593 (3) 

Nie PPUCUICUE MENCTOL Vi ivemnia biiew sa dckle tienes «ssa ade as 1890 
Royal Family:— 

(Jiards MmounLEd, OVer SalUbesia suis cscs issn teens cen es 1797 

Honours Dy paar. FORCES. LOu coi wes hs Ble bein ee és cde seem of 1778 
Rules of Procedure:— 

Aoeudices tO, APD Caviomy OL" TOLMIsrIMs «05 vane tte dure a 2011 

MoGdiiCatiols ADC EXCeDtIONS. occa c ee: or sks ace ceeoa a tis 2021-2022 

S 

Sale(s): : 

Oi-ReGlALy, stores, restrictions 4....0endbh Jain se ak ies 437 
Salutes:— 

AT EME OVC ste oo ae eric ie ve resi ple Sica oe SGle)s mins ble le 60 1793 

MAY DO CEL ee ie en nie eee hae os Ses Sooo tee vinta a ee Hey 5 48 1785, 1786 

Camp, on inspection of, by members of Royal Family.... 1778 

Poloursn uncased town. eras ce Ps MOTI CBO Ne etn 1783 


Sa—Se INDEX 


Salutes—Concluded 


Bimer ale: GOLe cide ole witie ncie am slay matrices? Peete lees eee 
Guards by Mama hs Mae ge ale dat ade eset ne ee er seen aie 


Tn 'specialiicabese veces secre ras cine s nen ee eee areas 
Officer commanding a party....-.eeeeesseeererserseress 
Officer temporarily in command, tO....--+++erereerrress 
RiG A PoNeOR OO MLO Celiac eae ete «eyeing ao veye see * eisatae nie Beare e 
Santrias Dy Meee eke cen aes sin eine oe a ele Wm.e iF since sind te 


Sanitation:— 
C.0’s responsibility regarding. ....-+-++seesseeereserees 
Defects in, how reported.......cessssereecccrseerercces 
Medical Officer to keep sanitary diary sf) iv aecsee egestas 


Seconded Officers:— 
Confidential. reports ON.......eeeeceeeerereeees Peay 


Secret Documents, see “Documents” 


Sedition:— 
Incitement to, notice regarding periodical reading of.... 
Preached in church, action.......-eeeseseresseecesrcers 


Sentence, see “Court Martial”, “Punishments” 


Sentries:— j 
Compliments to be PAID DY. -nossiess- ova AhSa wa eH S «EPEC ED « He 
Tour. of duty, Pev10d Of... +25 ene creer se cite rit seice tas 
Visiting 0 GMsiitted inw’n's «icy <aeltpl eaiie nie cur rete cele aaa Ree 


Service:— ; 
Airmen, forfeiture and restoration OLS Sus 6 bes sion wheel ome: 
Air Force history sheets, entrieS IM.--+++eerrrereereces 
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1797-1804 
1829 


99 
994A 
993 


140A 


448 (3) 
1337 


1797-1804 
948 
944 
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Service—Concluded 
PARA 

CePATICOLOLOT COME IBCO AT LO ooo sie eh icc csnsse se dase wie 0.065 Svcs 418A 
PS te ta DIMLOCUMEN LS ae, ce < sce wists Sfad hel An eid u edachan 1913 
WV Sa his POCA AM LGW OL OM pte dies 4 res MarsCoda versa a: ptern x o)e oo w-ocere 1748 
IR PM MU ayn cise ela ocd asda. 6. ok ses wiove aches teaser esis 2 
AL CG Re OL ORCOR GSE OR. te Ma hilar s ox doses 8c eed ca eo eee 1896 
Record of airmen (see also Attestation)................ 1897-1903 
Reeoraoivaivmen. mode,of entering... 6.05. ..ie foe ee 1913 
Ose EMEP OAGG Aes dena Oe as ccs sc eh « oe ec alnea bute 110 
Rolls signing of on appointment... ..........ccceceeeuce 211G 
PLALeMenenOr MODE LiCdulile watt eee fae cekisk c's veces abe aslo g 1913 
Terms of, laid down in “Recruiting Regulations”........ 2 

Service Conduct Sheet, see “Conduct Sheets”. 

Service Police, see “Police”. 

Service Transport, see “Mechanical Transport”. 

Ships, on board:— 
PST CURE I INC er SSENILONCE ceo atac eee IUTS. os si'k'd'ess Gielnes SOM 621-628 
Conduct sheets, entries in, of punishments.............. 1920 
Ey a Llmenrreetemrr seal ted ee aie pe Mmmm oe ee Se oe 1872A 
Saluting quarter-deck when boarding..............ce0c 1790 
Seaplane carrying, general instructions................. 1108A 

Sick: — 
OhaplaimewaLrcndancer Os, DY sets s vata int bee sees bucket ee 1342 
brs EGE EOT Sorate cele Tralee istrict oy, Wee Seay Cath cib-S coavegi be Qld 1102C, 1102K 

Sick Leave, see “Leave”, 

Sites: — 
EG Bt URL RISES coed tloley ce march hol anes ona: 6 aerate oe Baliga TA AN otis Ba 1039 
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PARA. 

Smoking :— 

BA Wiprr entice sit DY ih fale tathtetn tet haps tate Soden ella sso a 441(2) 
In M.T: sheds, forbidden... 000 credee dere ger set stag ae 1022A 
M.T. driver, not permitted when on duty with his vehicle. 441(3) 
Onerdutyst forbidden: tts. + /.teten +h terete’ i ele vile ga ia 441(1) 

Snow:— 

Removal of, from roofs of buildings. ......-eeeeeeeerree 1016 

Spirit (s):— 

Barrack rooms—introduction into, forbidden.....---++: 443 

Sport (s) :— 

PA GLE NOL WAGCOUNUMGI oui s = e1s «= 5, tem sie #9 Miah ms iezem eer a ae 104 
CerGUnGa CATON OTE tite cc's 2 60s wise ns Pm Rie ata ee ines 990 

Standing Orders, see “Orders”. 

Station (s) :— : 
‘Admission (0, instructions ,«- :i-pijorts tress Ae App. II, 1045 
Command: Haceentiin s+ scene caer eka? Hemenre Re igi 36 
Daly duties sachet es eae eae ee aaa 934-940B 
Inspection by ROMITARNOS ak Loh ah ees coe ae see nee em 126 

Stoppage(s) :— 

DarrnchoeC AeGeS ayes Ghyes erases tet Ges ee aie 988, 989 
Damage by fire the result of neglect..... igus epi: sh aan me 1029 
Damage to aircraft, M.T. vehicles or marine craft......- 496A 

Stores, see also “Hquipment (ROB) ee 
Barrack eebeioks uct “tei cea eer’ Cs cee ee 1001, 1006 
Carriers’ notes, GUDICALC. ae csmorst: she es ees 1 
Conveyance Of ...eeeceeeeetnes GE B98 te ee i sate 1381 
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Stores—Concluded 


PARA 
Miamive vance 7, DEOCCAULE ie, occu Geb ilepths Lists rales S% ware br arere is 1479 
Explosive, notice to be given of conveyance............ 1474 
Government transports to be used whenever possible..... 1469 
Carma CURE OROL ite cerca italy 5 @ cleueie oie rele «a:b lara o Bin th oye 954 
Infected “articles not to be returned.........ceccccscuce ee 
DOR pane DU ce sip osu esas wielded tase vas Naess cag 1473 
DOstepeoury OLeIMQuUiry (OT. dui. e secs sss. 668, 670A, 670B, 671, Ak 
Dost more tramneeds Nt Pansite. ee ee ce ere eee e ee 
CV TeMGALLOLISM LOL Coe fee ne ol etl re Sure ela oe Ce 186 
Passenger trains exceptionally to be used............... 1476 
Purenate or saleror restrictions. hone ee. cele ue cies oeiv cies 437 
FReCeT eet OL er te itt re eta od Seti Kalai dl'eva oe e's 6 08 die a ol ale'e 1478 
Responsibility of C.0/of corps for public....05..50..... 100-102 
WVU RSE ne Sve ere gored a ate ote wks wheae & 6 lala! av 0''s) Wha! cial'd) Satialie App. VIII 
Supocdnante Commander :— 
Dye retro ee ee rhe Pe fale). led wel sw lelg whale « 424 (4) 
Investigation and disposal of charges by.............0.. 484-486 
SwinmmarveDOwers Oli re een 6 coe elt vice gt sluice Ss claie eis's 499, 501 
Subscriptions:— 
For testimonials, ete, when forbidden...'.........0.000% 431 
Summary Powers:— 
ChCP ee OI cha hu in edt eatiidig isis 8 + 6 ee aes ls 493 
Of eubordinate COMMMANGEr. . ao cee ecg siecle wise sc sek eee 499, 501 
Summary Punishment(s), see also “Punishment”:— 
RES GCtKeL On Ol eth ele toler ee ates dees mee Oa cin se yo ble ee ws 494 
Comers ye ee oe rhe c Nise ne chteis ol ely alse sae es neds 493-502 
Minor punishments, when may be awarded conjointly with 494 (5) 
IN Cl Or ae wheneli able GO. Wentiadenic co wect pee oes lele-> ales commana te 499 
Summary Trial:— 
Absence without leave, of alrmen. ........0-..seceeesees 495 
ORE OCEMOTELY Of rele ob ce 9, cere Aang oc2.e = Sia e's “hye 485 
Delay to be avoided in bringing forward for............ 463 
TIDES See ais tit, cia ot aiee Wac viet cceseecceewe 508, 513 
Offences punishable summarily..........-+ee+seeeeeeees 487 
Pea Viet ea HOSDILEL) Ol ss acs coy seis otere ew 6 fe se's o.9. 505 
Pr riCeunies DPCDATOLOLY UG a. «cv ess cs tm «+ 5.5 jae sa ° +. Sirians 487 A-491 
Remand, release from arrest to be considered........... 464 
Rules generally LOL UM ee ote s ete Cae etaes se asin es 483, 484 


Su—Tr INDEX 


PARA. 
Sunday :— 
Inspections and parades not held On....+eseeeeeeeeeees . 113 
Superior Officer :— 
Poet ntti ON, OL ee wake elaine by 4 oie (+ 0 0-5: o no) a ghia dean muse makin ape 5 549 
Offences Against... . cscs ec ee ccc ees cence cesaee mete nce 554 
Offences, mode of dealing with.........+sseeeeeeee reece 548 
ad 
Telegrams:— 
(eneral TIStructiONS ss os vncac sce esac ge ee eas ue res oh gene 1856 
Testimonials: — 
Air Force Headquarters, not to forward with applications i 
cy ta bbe PH o cay y eies has i teve wie 2popo'eh ch vada unig aa Nat ho te tne ate NO Rates 32 
Sr DITOR. Toe ee I Teh i ac Aiwlishdiegs ale WE RRGt ip lens Mase Bias 431 
Trade, see also “Civil Employment” :— 
Engagement in, restrictions........ses eee ee seen eee eee 444 
Trade(s) R.C.A.F.:— 
Inefficiency in, reduction and remustering for............ 282A 
Trade Proficiency :— 
WA SHORBIZIOUAE VDE AGG mem sale 6 old, 6G lates Ux anh MUMU Re 2 Nrble) Soo Th) a 416 
Training :— 
Appointment of officers undergoing.........+++eeeeeeees 211H 
NUtDGPL EY EOL i Ge wie ect ar hts oul ecole at eee a ale a, aint y ete eels Fis lac 683, 681 
tae ew eee eee se msle nenele dies Ae ae sik te 8 682 
Training | GnstrMetions Aida. 3/i'/s slum es vies tee sie ae 685 
Training in Canada, R-A.F. 1.0... se eee cece cette ener 685 
Training with OCOD ETT ER aa) a bbe wakgeee Gc aay has eae aan ieenrons 687 
Training with the United TInGd OM ene oe eee tages este 684 
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INDEX Tr—Un 


PARA. 
Transport:— 
Requisitions for, general instructions............. 000000. 1410-1415 
Travelling warrants:— 
Air Force warrant books, list and custody of......... 1410- bt ce 
Detached parties to be provided NVRENIMONEGY 1445/0 ds eet 
BOPP airmen OUIStAV Ihe LEAVE Aes idle « alle viale’sialale ciccee noe abs 1316 
PSE tA lee iii Ay chasse hg | Mee i a 1408, 1415 
DOMENECH EW TE DULHATIGIOLIUY fie ato secs sab dale e's cls 1409B 
Dicer wien NOFEOULG ISSUE vais daidMe vice ys ceed awe yee eee 1411 
Unnecessary PEGVE MO rene as AHN ek alee aU a wld eas 05 1409A 
Trial: — 
Accused to be brought to, without delay................. 484 
By court martial, option. Fan lin epee A aN RMN aaah PALE Abie MEP 496 
Desertion or fraudulent enlistment, dispensation from.... 541 
eeu Ow COT Ritter citi t Cc acs digs aa ms Sale < yee 8 489 
Of airmen by civil’ power) instructions, ...6... 06s ee ee 505A 
Remand of accused person, C.O. to consider release from 
BETES) OE tee iis we sht Oe hele gadis Wid aise since steeetaes 464 
Trinkets:— 
M Orb ddan outside sUnT LOT IIS. alcieie eine 4 9 41) 9 0 4 a eccalee, lenis 1698 
Trumpet (s) :— 
Prohibited between tattoo and reveille........s.0esee008 935 
U 
Uniforms, see also “Clothing”:— 
Emblems and ornaments, permission to wear..........+- 1692 
CRS nia VAL DOM MV OL Tw sis fe cals ¢ cuatlere < oie er é ale 6 «5/4 di elebauarviony 1704 
RPMI WCE TL ec fie) s, ot ie cle le ye claceeistoielele due axewrpek «bua 1703 
RICO T Sune CA AUT CS fo len ie lett 5s athens a hie Matas S cata + 454(3) 
a EINE Sad UOC DY os se ok fase eek aunltierelag vi alevs.s 8 « Appendix ne: 
Sealed patterns, not to be deviated from............... 168 
Wearing of:— 
Fancy dress balls, not allowed.......-.....ssseeeeeees 1707 
Foreign countries, BY etEN GI a ea eede ba eis. & ule Goes 1705 
Blogs mand decorations, Mi ole is ois sb cokes sivles ov cay 1736 
Watch chains and trinkets, forbidden in...........4.. 1698 
Vi ermmamicave IG aDLOAd. sch ues viawetseacecesunsae 1705 
AVNET TD MPOLN eC ILLS Ee ai's' sie ene evalelins an wiarea ec Ph ee SEAR 1694 


Un-Vi INDEX 


PARA. 

Unit (s) :— 

Baggage: ofp Dy wr ailinn, Sateen A FRR L238 Ses genta eet 1462 

Books t6 HO PREDUIDY is ny visep beeen ss tees ce tle es siemens 1880-1882 

Disbandment of, disposal’ of officers: ......6.000000s oe 35 258B 

Orders: off dlvision anto two Parts... 2. 06 «sis ye ce wee 1890 
Urinals: — 

FGLAMMITE TIS Us COLA ee tater se nix os 915 >< #uiale «> omaha Rin es) Capel eet ens 1013 

Vv 

Vehicles, see also “Mechanical Transport”. 
Venereal Diseases:— 

COoneea iment: Of Haw etealu WILD. . 2. fcuk ye oa ces oe ones 449 

Order regarding, to be brought to the notice of all 

recruits and periodically read out.......s.ece-e00 449 

Ventilation: — 

Roonis in barvacike.. . 5 css nse scan cele canon esi amas enelae 1010 
Viceroy :— 

Guarda mounted OVel.. 2+ casiedoo vr con sees Ok vec ese 1797 
Victoria Cross:— 

RecomMendatrvous LOL... 0%. V7UaNR tele fote tes fo le'y elpteoents oe ete 3 1745 

Retention» or forfeiture: of oss t4R ad tes ee. ban ss eee ee eee 1746 
Visitors: — 

Stations, bo. creel Oa ee ee eter ee cee mn bees App. IT, 1045 


INDEX Wa-Wh 


W 
PARA 

Warrant Officer (s) :— 

AtYreee, wien to be placed Under... o- secs ees ccaceccc ces 458 

Addressing, mode of, by N.C.O’s and aircraftmen........ 1791 

PiGu Gamera Dott ets ir eh, cot cs wee chow eae eel cat 1872 

Matera cer or MIuIrOrmutlOom £00 COs in. s cc oc ols wae sc elves oe « 1358 

Wierameo mit DUC ere Olle eget nis Gn ste oh sok bec eee ce ed 1146A 

Nip rier ee Mev DE WOINM Oe Bo Ucr de ee 1703 

Hilarie OMe OLan Overrtadete  att sce cee et ee. 1694 

DOM tamer tte tee tae ie Paks ay ete ey oe cab ee cw 284C-284F 

Recommended for commissions..........sccscecscecccce 212D 

See ERIS, aN eee Re = dye lege ISR a oe rr rr 1791 

Pia puseOle rank we ey ee wed cutee ee ck Th 284A 

Pemporary, duty, attached Curangys ss) ss ss os ov asses Ke oh 1391 

ELV CID O MBAULHOEILY @ LOL siatce cme iin Se « vw Cae sbiesle one 1381 
Warrants:— 

Mavementaolepersonieleee sat rit ac ove vos vs vale cis alee 1381 
Watch-chains:— 

I OLDHAVeD sOULSICeN Un LOTike sis 4 he ied i'w sia ds acdlee Sou 1698 
Watchcoats:— 

HOT SSCHELIER CHAT PEL OL meat ayy ct re tena s dive sllbe cine «o/s 954 
Water:— 

EACTI NSE OORLOs DO VESILELEU tan erred ea teies sac sec wie oes 5S ¢ 1006 

GSA RO. me WHOLe ROD is ie. vein. eerie acres Gy aeed siete Oe ke 1025 

OR LERDOP Gd (Uy rc ere tale ee eee sini Rated cia helena chee 1043 

WViaSLOlOl ils Dal Packs: DIODIDIGGH «oot ot ee alae eid ais Gewese 1043 

WVACETIOOUT Cour reer tole tie eects Sata’ ats: «rei is a weve 1720 
Wharves:— é 

Responsibility for safety of Department of National 

PevenCe OL. a eis teat ee oles cae Nek secses 1044 


White Flag:— 
DVS DIAV ROLE DELOLO ONCTMIYN cc ccs a: ese Hone cies on cw Ucuveacs 555 


Wi-Wr INDEX 
PARA. 

Windows:— 

Barrack,,, openings os te's). os). skies a4 ale a sis glrin's #/a Sau niehs ale a 1010 
Wine (s) :— 

Barrack’ rooms, introduction into, forbidden..........+- 443 
Witnesses :— 

Private WSULuns Wille cco es sees 4 8 oes biece © tls «be ® am oe EeLe 450 

Wives of Airmen, See also “Families”:— 

Deprived of benefits of married roll for misconduct...... 1365 
“Word” :— 

The (parole), to be given by governors of Colonies...... 39 
Workshops, Unit:— 

CRAVE OE ers chen ia'e es y= ap > 0 0 ise 4's parm git. wire Wm Cmte 1185B 

Weta sme ne rl to sk ce-cis ¢ civ ele's's,0 sate gub.s-0 0 etarelel Wt ahh neereiets 1185A 

heme messin Sint L! 5 '% Su 6 sale le arew ate ef phen et eal oe cetemma 1185C 
Write off:— 

Pn eh a Gl Gas 2k Dslsceale o 6c 5 CP ALAENEy SQN © Wipe ataue Appendix VIII 
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